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Preface

The Idaho Association of County Assessors provideAttses e s sor 6 s Manual as a ref
statutory responsibilities and as a guide to appraisal and assessment. The manual is published to assist the
assessor in the performance of his duties, to provide the experienced assessppinttiofareference for new

or difficult situations, and to promot e -®ucountieg. an

The manual provides quick reference to laws, including statutes and rules governing the conduct of the cou
assessor's office. The manual also provides other resources to help the assessor carry out the off
responsibilities.

This manual is not intended to be aniatlusive resource, or the last word on the law or rules of the Idaho State
Tax Commission related to the duties and responsibilities of the county assessor. Because no manual
anticipate the varying factual s@ios an assessor may encounter, nor can any manual stay abreast of t
constantly changing legal interpretations and applications of germane statutes and rules, this manual shoul
used only as a starting point for research. As always, the assesslor ahault with the county prosecuting
attorney for an opinion about the applicability of a specific law or rule to the conduct of the office of the assess
within that particular county.

The Manual is divided into six sections and an addendum.

SECTI ON |, AROLES & RESPONSI Bl LI T IlprBv&les@ lgeneCaDduthhe 8f C
the various county officialsé respective duties
SECTI ON 11, ATHE P &6cAdeRchafactdrigtieé tand requirements of the property tax,
especially as these affect the assessor.

SECTI ON 111, 0 RE Adals RitR &BeEsRdnlyadnd appraisal of real property.

SECTI ON | V, i PERS ONdeals wrRaSsBsErreiit ¥nal appraisal of personal property.
SECTI ON V, AOTHER RES®®©A&aIS$ Blwl It hl EtShhe assessoros
legislation, public records law, and urban renewal.

SECTI ON VI, A GL OS S A R ¥ a &efinfioh bf EeNri3 AsBdAn this manual and timetable of the

deadlines for c¢compl e Terns boldedfin lighhbkie aiesdsfired & the giossaryl ut i e
i A DD E N D risMides examples of contracts, forms, letters, case law, court decisions, etc.

The Idaho Association of Assessors has a standing committee that will review and update this Manual annue
The Manual can be kept current without revising the entire publication whenever a change is needed



CONSTITUTION AND BYLAWS

Of The
IDAHO ASSOCIATION OF COUNTY ASSESSORS, Inc.

(Adopted by the Membership on August 25, 1999; amended August 31, 2000; amended November 2001; amended January 2003; amend
August 2003)

ARTICLE I T NAME AND OBJECTIVES

Section 1.The name of the organization shall be the Idaho Association of County Assessors, Incorporated, &
may be referred to as IACA, Inc.

Section2The objectives of the I daho Association of C
and their deputies into a single statewide organization in order to:

A. Formulate standards and principles for guidance in the valuation of property;

B. Collect, compile and distribute information about the role and function of the county assessor; (
Provide a forum for theliscussion of subjects which educate the county assessor and deput
assessors in the performance of their duties;

D. Provide a forum for discussion of issues of mutual concern between the county assessor and
Idaho State Tax Commission or its successor organization;

E. Establish lines of communication with the Idaho Legislature so that the Legislature will have the
benefit of the knowledge and experience of the county assessor when considering legislatic
impacting the operation of the office of county assessor or tite $ax Commission; present
and promote legislation believed to be beneficial to the office of county assessor and the taxpaye
of the state of Idaho; and oppose legislation which is detrimental to the office of county assess
and the taxpayers of theagt of Idaho; and

F. Acquire, own, use, convey or otherwise dispose of and deal in real or personal property and a
interest therein.
ARTICLE Il T MEMBERSHIP

Section 1.Any county assessor upon the payment of the annual dues of IACA, Inc. shall be a voting member
the association.



Section 2. Any deputy assessor authorized by his or her county assessor may become a member of the associ
but shall not have the right to vote unless otherwise designated pursuant to the provisions of Artic
VII, Section 3 of this Constitution and Bylaws.

Section 3.Any past president of IACA, Inc. who is no longer an elected assessor may become a member of
association but shall not have the right to vote.

ARTICLE Il T GOVERNMENT

Section 1. The government of the Idaho Association of County Assessors, Inc. shall be vested in th
MEMBERSHIP, except as otherwise provided in this Constitution and Bylaws.

Section 2.0nly members enumerated in Article I, Section 1 shall be eligible to vote unless otherwise designat
pursuant to the provisions of Article VII, Section 3 of this Constitution and Bylaws and hold office.

Section 3.The control and management of the property, finances and general supervision of all the affairs
IACA, Inc. shall be under the supervision of the Board of Directors answerable to the MEMBERSHIP
The President, Vice President, Secretary, Treasurer atwtiblisshall serve as officers of IACA, Inc.
and shall constitute the Board of Directors. In addition, the immediate Past President shall sit on t
Board in an evofficio capacity and shall have the power to vote.

ARTICLE IV T ELECTION, TERMS OF OFFICE, AND DUTIES OF OFFICERS AND THE
REPRESENTATIVE TO THE IAC BOARD OF DIRECTORS

Section 1.The officers of IACA, Inc. shall be the President, Vice President, Secretary, Treasurer and Historia
all of whom shall serve without salary.

Section 2.The officers shall be elected at the annual conference of IACA, Inc. Upon presentation of a slate
officers by the nomination committee, any MEMBER may make additional nominations from the
floor. Election shall be by secret ballot when deemed necesgéng President. Election to any office
shall be by a majority of the votes cast.

Section 3.The terms of office for the President, Vice President, Secretary, Treasurer and Historian shall be f
one year, starting on the date of their election and continuing until their successors have been elec
and qualified. Election of officers shall ocatrthe annual meeting of IACA, Inc.

Section 4.The duties of the officers of IACA, Inc. shall be as follows:

A. The President shall (1) preside at all meetings of IACA, Inc.; (2) appoint all standing and speci:
committees and name the chairmen of the committees except as otherwise provided in tt
Constitution and Bylaws; (3) cast a special ballot in case ofa tieeetings of IACA, Inc.; and
(4) enforce all rules relating to the administration of IACA, Inc.

B. The Vice President shall (1) perform the duties of the President in the absence of the Preside
and (2) in the event of a vacancy in the office of President, automatically become the Presidel
and (3) shall chair the Assessoro6s Manual



C. The Secretary shall (1) shall keep the minutes of all regular and special meetings of IACA, Inc
and enter all resolutions, proceedings and motions in the proper books of the association; (2) ke
a register of the MEMBERSHIP; (3) conduct all correspondeatating to IACA, Inc.; (4) issue
all notices of meetings of IACA, Inc.; (5) perform all other functions related to the office of
Secretary; and (6) in the event of a vacancy in the office of Vice President, automatically becon
the Vice President.

D. The Treasurer shall (1) prepare an annual budget to be adopted by the MEMBERSHIP at its anni
meeting; (2) receive and receipt all monies payable to IACA, Inc. unless there is a contract fc
administrative support services with the Idaho Association oih@es or some other entity; (3)
sign all checks payable by IACA, Inc. unless there is a contract for administrative support service
with the Idaho Association of Counties or some other entity; (4) report at each meeting of IACA
Inc., the condition of ta treasury; (5) provide the president with a list of those not qualified to
vote because of ngmayment of dues as required by Section 1, Article II; and (6) in the event of
a vacancy in the office of Secretary, automatically become the Secretary.

E. The Historian shall (1) maintain the historical record of IACA, Inc. including books, photos, and
agendas of past conferences and any other items of historical significance to IACA, Inc.; and (.
in the event of a vacancy in the office of Treasurer, auioally become the Treasurer. In the
event of a vacancy in the office of Historian, the office shall remain vacant until the next annue

meeting of IACA, Inc. and the Vice President shall fulfill the duties of the Historian for the
remainder of the year.

Section 5.In addition to the officers set forth in Section 1 of this Article, the membership of IACA, Inc. shall
elect a representative to the ldaho Association of Counties Board of Directors to serve for a term
two years. The election for this position shall coemce in the year 2001 at the annual meeting and
shall occur in each oddumbered year thereafter. To qualify for this position, a member shall have
served as president of IACA, Inc. Also, an alternate with the same qualifications as thentafivese
shall be elected for a twyear period to attend the meetings of the Idaho Association of Counties
Board of Directors, should the regular representative be unavailable and shall complete the unexpit
portion of the term of the regular represenv@ashould he or she be unable to do so.

ARTICLE V T COMMITTEES

Section 1.The committees of IACA, Inc. shall include the Nomination Committee, Centrally Assessed Propert
Committee and such other special committees as may be appointed from time to time by the Presid
of IACA, Inc.

Section 2.The President of IACA, Inc. shall appoint all committees and name the chairman and vice chairme
unless otherwise provided in this Constitution and Bylaws. All appointments shall expire with the
expiration of the term of the President under whose terragheintment was made.

Section 3.The Nomination Committee shall consist of the immediate past president as chairman and the next
six available past presidents who represent each Idaho Association of Counties (IAC) district. If no



past president is available to represent an IAC district, the President shall appoint a Member to the
Committee to represent that district.

Section 4.The Centrally Assessed Property Committee shall monitor and review actions of the Idaho State T
Commission related to centrally assessed property. The Committee shall consist of a chairm
appointed by the President and a representative chosen fronofeteh six IAC districts by the
assessors of each district. Each district shall meet during the annual conference in order to choose
representative. The Committee shall make recommendations for action to the board of directors and
the MEMBERSHIP of IACA, Inc.

ARTICLE VI T MEETINGS

Section 1.The annual meeting of IACA, Inc. shall occur on the date and in the place determined by a vote of t
MEMBERSHIP. Notices of the annual meeting shall be mailed to each MEMBER not less than fifteel
(15) days prior to the meeting.

Section 2.The President may call a special meeting of IACA, Inc. at any time with the approval of the Board o
Directors.

Section 3.The minutes of each meeting of the MEMBERSHIP or Board of Directors shall be distributed to al
members of IACA, Inc. within ninety (90) days after the conclusion of the meeting.

ARTICLE VII T QUORUM AND VOTING

Section 1.A majority of the MEMBERS of IACA, Inc. shall constitute a quorum authorized to transact any
business at any meeting of the association.

Section 2.Each county assessor qualified to vote pursuant to Section 1, Article I, shall have one vote on a
issue requiring a vote of the MEMBERS of IACA, Inc.

Section 3.In the absence of thmunty assessor, a deputy assessor specifically authorized by the county asses:
in writing to vote on behalf of the county assessor may vote on any issue requiring a vote of tt
Members of IACA, Inc. The authorization to vote shall be presented toesal®nt prior to voting.

ARTICLE VIl T AMENDMENTS AND RULES OF ORDER

Section 1.Amendments to the Constitution and Bylaws of IACA, Inc. shall be made only at a regular or speci:
meeting, upon approval by a twoirds vote of the MEMBERS present. No proposition to amend shalll
be acted upon unless written notice of the amendment leasgieen to the Secretary not less than
thirty (30) days prior to the meeting. A copy of the amendment shall be contained in the call for th
regular or special meeting with a copy sent to each MEMBER of IACA, Inc. at least fifteen (15) day:
prior to the date of the meeting at which the amendment is to be voted on.

Secton2The most recent edi ti shall govern tReoneetings @f SACAR imd. &nd its O |
committees.
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1.0.0 Duties of County Officials

1.1.0County Officials

Many people believe locagjovernment is most responsive to the needs of the people. County
government, in particular, is responsive, largely because the people in charge of county
government are elected locallguticle XVIII, Section 6, Idaho Constitution provides for the
election, every four years, of a sheriff, a treastagrcollectorpublic administrator, an auditor
clerk-recorder, an assessor, a prosecuting attorney, and a cordiier7&3 1.C., mandates that

two county commissioners serve tyear terms and the third serves a fgaar term. The four

year term alternates between the commissioners, based on the number of the district each
represents.

Each official is charged with particular duties and responsibilities in the operation of county
government. A person can better understand county government by examining each elected
of ficerds respective duties.

Our forefathers designed government to have various checks and balances of duties and powers.
Sometimes it may appear that these checks and balances manage to pit elected officials against
one another to get their job done. These checks and balances lthvedb become a point of
contention with one another, because if they do, no one will come out on top in the view of the
public or the press. It is in the best interest of the elected official to understand the duties of the
other elected officials an@ twork out the differences in a manner of cooperation. This subsection

will go into the duties as they relate to the property tax. To learn more of the duties of each official,
see the handbook periodically published by IAC. This handbook details the diuéach office,

and each county has a copy. IAC, the state tax commission, and Idaho Department of
Transportation are also good sources for questions and concerns between county officials.

1.1.ZEEnumeration of County Officers
8316 2003, I.C., lists the various county officials required for county government. They include:

1. Three county commissioners

2. A clerk of the district court (also serves as auditor, clerk of the board of county
commissioners, and recorder)

. An assessor

3

4. A prosecuting attorney

5. A treasurer (also serves as public administrator and tax collector)
6

. A coroner
7. A sheriff
Except for the county commissioners, these officials are empowered to appoint such deputies as
are necessary $80 2003 |l . C.) for the dAprompt and faithfu

1


https://legislature.idaho.gov/statutesrules/idconst/ArtXVIII/Sect6/
https://legislature.idaho.gov/statutesrules/idconst/ArtXVIII/Sect6/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH7/SECT31-703/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2001/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2001/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2001/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2003/

1.1.2Duties of County Commissioners

The board of county commissioners is given more authority than any other entity of county
government. The board sets salaries for county employeesl¢ XV, Section 6, Idaho
Constitution), approves the budget for the county functiof$(8.604& 316 1605 I.C.) sets
levies for the various taxing entities in the county38 802, 1.C.), approves emergency
expenditures (810 160§ 1.C.), issues funding and refunding bond81® 1901, I.C.), when
necessary, appoints replacements for county officiag#ddd(&005 1.C.), establishes hours for
county offices (810 2009 I.C.), grants leaves of absence of more than twenty days for county
officers (810 2013 1.C.), fixes the amount of certain bonds for county official31§82016

I.C.), and sets salaries for county official818 310§ I.C.). In short, the county commissioners
control the operations and puwrsiings of the county.

The county commissioners also sit as the county boamtjwdlization During this time, they

equalize assessment rolls and make decisions regarding exemptions from the property tax. A
description of the responsibiliti e%heBrbpertyhe c o1
Tax, OThefAppeals Processdo &xemptidhs 0 i n this manual

1.1.3Duties of the Clerk of the District Court

The clerk of the district court serves as ex officio auditor and recorder and as ex officio clerk of
the board of county commissioners{§ 2001, I.C.).

As ex officio auditor, this individual is responsible to draw warrants {82301, I.C.), examine
and settle debts to the county3(8 2303 I.C.), keep accounts current with the treasurdidsg
2304& 2306 I.C.), and perform such other duties as prescribed by law.

As ex officio recorder, the clerk is responsibl&1& 2402 1.C.) to record:

o Deeds, grantdransfersand mortgages okal estatereleases of mortgages, powers of
attorney to convey real estate and leases which have been acknowledged or proved, and
transcripts of judgments or decrees which affectitleeor possession akal property
including water rights, any part of which is situate in the county of which the person is
the recorder;

Certificates of marriage and marriage contracts;

o«

Wills admitted to probate;
Official bonds;
Noti ces ofiensnechani csd

o« Ox

o«

Transcripts of judgments which by law are made liens upon real estate;

o

Notices of attachments upon real estate;

(@]

Notices of the pendency of an action affecting real estate, the title thereto or possession
thereof;

o«

6 Instrumentglescribing or relating to sole and sepagatgperty


https://legislature.idaho.gov/statutesrules/idconst/ArtXVIII/Sect6/
https://legislature.idaho.gov/statutesrules/idconst/ArtXVIII/Sect6/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1604/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1605/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1608/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH19/SECT31-1901/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2005/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2009/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2013/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2016/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH31/SECT31-3106/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH31/SECT31-3106/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH20/SECT31-2001/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH23/SECT31-2301/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH23/SECT31-2303/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH23/SECT31-2304/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH23/SECT31-2304/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH23/SECT31-2306/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH24/SECT31-2402/

6 Notices of preemption claims;

o Certified copies of any petition, with the schedules omifikd] in, and certified copies

of any order or decree made or entered in, any proceeding under the National
Bankruptcy Act;

Financing statements under the Uniform Commercial Code which cover timber to be
cut, minerals or the like (including oil and gas), and accounts subjettio® 1035),

I.C.; 13. Notice of order of a general adjudication in conformance with §408 I.C.;

and

O«

& Such other writings are required or permitted by law to be recorded.

Other writings required or permitted by law would include: various index&s) (8404 & 310
2405 1.C.), certificates of sale 86 2404 1.C.), and various other records.

This manual is designed for use by the assessor, so the specific duties of the auditor/recorder will
not be examined here. Suffice it to say that this individual is responsible to keep track of the records
and the finances of the county.

1.1.4Duties of the Treasurer

The county treasurer also serves as ex officio public administrator and ex officio tax collector
(8310 2001,
1.C.).

As treasurer, this individual must (pursuant 4@ 2101, 1.C.):

o Receive all moneys belonging to the county, and all other moneys by law directed to be paid to
him, safely keep the same, and apply and pay them out, rendering account thereof as required
by law;

6 File and keep certificates of the auditor delivered to him when moneys are paid into the treasury;

6 Keep an account of the receipt and expenditure of all such moneys, in books provided for that
purpose; in which must be entered the amount, the time when, from whom, and on what account
all moneys were received by him; the amount, time when, to whom,randhat account all
disbursements were made by him;

6 So keep his books that the amounts received and paid out on account of separate funds or
specific appropriations are exhibited in separate distinct accounts, and the whole receipts and
expenditures shown in one general or cash account;

6 Enter no moneys received for the current year oadasunt with the county for the past fiscal
year, until after his annual settlement for the past year has been made with the county auditor;
and

o Disburse the county moneys only on county warrants issued by the county auditor, based on

orders of the board of commissioners or as otherwise provided by law.
3


https://legislature.idaho.gov/statutesrules/idstat/Title28/T28CH9/SECT28-9-103/
https://legislature.idaho.gov/statutesrules/idstat/Title42/T42CH14/SECT42-1408/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH24/SECT31-2404/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH24/SECT31-2405/
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https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH21/SECT31-2101/

The treasurer may receive no money into the county treasury unless accompanied by the certificate
of the auditor (8§10 2103 I.C.) and must issue receipts for all money collectéd{&104 I.C.).

The books of the treasurer are to be open to the county commissioners, the auditor, and the grand
jury (8310 2122& 316 2123 I.C.).

The treasurer, as ex officio tax collector is responsible for:

o Mailing a tax notice to every taxpayer or Bgent or representative [The content of the notice

is approved by the state tax commissiofi38 219, 1.C.). The deadlines for mailing the notices,

the information required on the notice, and the length of time receipts for payment of taxes must
be retained are contained i6® 902 I.C.];

o Collecting taxes on real anuersonal propertyyield taxes on harvested timber, and special
assessments for water districts, fire protection districts, local improvement districts, translator
districts and other entities as approved by the legislature and the commissioners [The deadline
for payment 6property taxes and the different payment options are founddi §03 I.C.;

6 Performing special provisions for the collection of taxes on personal propésfy (&4, 1.C.)
[This covers the consequences of delinquency, taxes made on demand, issuance of warrants of
distraint and the allowance of extensions or barring of extensions for payment.]; and

6 Performing duties spelled out’intle 63, I.C.

1.1.5Duties of the Sheriff
The sheriffos r e SWHAE3ZICY indludet butease not lipniled ®:u ant A

6 Enforce the state Motor Vehicle Licensing Acttf8 205 1.C.), including inspection of out

ofst ate cars: . (The assessordos office may per
procedure for licensing owtf-state cars.) The sheriff or his deputies inspect these cars and
determine their identifiicai on number s. The number i s compar
outof-st ate title. The sheriffodos inspection sl ig
(849 507, I.C.).

6 Serve and execute warrants of distrairit¥8 1013 I.C.) and seize and sell personal property
upon which a property tax delinquency exists38 1012, I.C.) or for refusal to pay property
tax on personal property 8> 1101, I.C.).

1.1.6Duties of the Prosecuting Attorney

8310 2601, I.C., specifies that the prosecuting attorney be an attorney and counselor at law. He
must be duly licensed to practice in the district courts of the state at the time he assumes office.

The responsibility (pursuant tB38 2604 1.C.) of the prosecuting attorney includes, but is not
limited to, giving advice, when requested, to the board of county commissioners, and other public
officers of the county, in all public matters arising in the conduct of the public business entrusted
to the care of such officers.


https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH21/SECT31-2103/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH21/SECT31-2104/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH21/SECT31-2122/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH21/SECT31-2123/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-219/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-219/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-902/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-904/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-904/
https://legislature.idaho.gov/statutesrules/idstat/Title63
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH22/SECT31-2202/
https://legislature.idaho.gov/statutesrules/idstat/Title49/T49CH2/SECT49-205/
https://legislature.idaho.gov/statutesrules/idstat/Title49/T49CH5/SECT49-507/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH10/SECT63-1013/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH10/SECT63-1012/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH10/SECT63-1012/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH11/SECT63-1101/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH26/SECT31-2601/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH26/SECT31-2601/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH26/SECT31-2601/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH26/SECT31-2604/

1.1.7Duties of the Coroner

The coroner is required to hold inquests as prescribed in the Penal Gade2@1, I.C.), to
provide for the burial of unclaimed bodies3(& 2802 I.C.), to handle and properly dispose of
property found on corpsesd® 2803 & 316 2804 1.C.), and to act as sheriff under certain
circumstances (Bl0 2806& 310 2807 1.C.).

1.1.8Duties of the Assessor

The office of the county assessor is primarily concerned with determining equitable values on both
real and personal property for tax purposes3{8207, 1.C.). However, the office has one other
function that is detailed and tirnsuming. The assessor acts as the agent of the ldaho
Department of Transportation in titling and registering vehicldSq(&01A, & 49 501, 1.C.),

The law also provides that if the governor thinks it is necessary to call up a militia, he may order
the assessor to carry out a registration of all county residents liable for such set@icé (g,

1.C.).

The voters elect the county assessor for a term of four yeatslg¢ XVIII, Section 6, ldaho
Constitution). Candidates for the office are nominated at primary elections. However, if the county
chooses an optional form of county government,
Possible changes are changing the term of offag®ointing an individual to the office, or
eliminating the office and having the duties and responsibilities performed by other elected officers
or appointed persons3& 52 through 3@ 56, 1.C.). The county commissioners determine the
assessor6s sal 3d §161.Q). Thenasskssar is empdwgred(tofappoint deputies
and clerical assistants{& 2003 I.C.). The compensation of theses deputies and assistants is
determined by the county budget approved by the county commissioners. When there is more than
one deputy in an office, one must be designated as the senior deputy at the time of appointment.
The senior deputy then acts for the assessor when absent or in any way incapaséitated (g

I.C.). All deputies and clerks must also take and file an official oath before performing their duties
(8500 406, I.C.). The assessor is sworn into office on the second Monday in JaaGary{4,

I.C.). Appointments of deputies must be document8d{&007, I.C.), and the oath of office and

the appointment form are customarily joined together into one legal document for filing.

The assessor is required to be bonded for the performance of his/her diitie®(85 1.C.).

The county furnishes such bond. However, since this office is also involved in selling vehicle
licenses, the county commissioners may require an additional amount for this function. The
bond limit is not more than $50,000 for license collectoBd§82015 I.C.).

Any county assessor upon the payment of the annual dues may become a voting member of
the ldaho Association of County Assessors (IACA) which provides guidance\mltregion

of property and provides a forum for discussion of issues common to Idaho assessors. Please
refer to thePrefaceof this manual to see the constitution and bylaws of the IACA.
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Assessment of Property
The office of the assessor is responsible for the assessment of property. This is the first step in
property tax administration, determining the value of real and personal property for tax
purposes. The duties of the assessor in regard to this functipreaceibed in Title 638 .0
2501, 1.C.).

Real Property Assessment

Assessment of real property, and of personal property that is entered on the property roll, is a
continuing process. Land and improvements on the land, such as buildings, are assessed in
categories (830 109, I.C.). All property is to be assessed uniformly throughout the state at its
market valudor assessment purpose$$§ 205& 635 208 1.C.).

The assessor is required to have an accurate and coplpldieok of land in the county, with
ownership records kept tip-date ($30 209 I.C.). Some counties do this by contractual
arrangement with the local land title office, which furnishes photostatic copies of all changes
in ownership. Others have deputies in charge of the plats who follow all praupetjersand

make the necessary changes in the plat books and other assessment records.

Legal descriptionsf new and alterethxing districtsand maps of new districts and of altered
portions ofexisting districts must be filed with the county assessor, the county recorder and the
state tax commission within 30 days after the change is effeci&d (8L5 1.C.).

Land valuation is basic in real propegppraisafor tax purposes. Periodrevaluationof all

property is carried out under rules promulgated by the state tax commission. There is constant
up-dating of values of lots and lands that have changed in use since the last complete revaluation
with an actual sampling of sales used in estimatingeatitand values (80 203 630 205&

630 601, I.C.).

The assessor is to carry out a continuing program of valuation of all properties pursuant to rules

prescribed by the state tax commission, to ensure that all properties are appreiseehat

market value for assessment purposés8ds8314, 1.C.). In order to promote uniform assessment

of property, taxable property must be appraised or indexed annuéiy &4, 1.C.). To

achieve this, not less than 15 percent of the property in the county must be included in each

year s appraisal resulting in not | ewa&a than

period. In addition, to the revaluation work, annuaioratudies are completed to measure

assessment levels by classification. When necessary, analyses of sales are used to-index non

revalued properties to achieve acceptable levels of assessment. The county assessor must

maintain records showing when eachgehior item of property was last appraise@38 314,

I.C.). The board of county commissioners of each county is to furnish the assessor with such

additional funds and personnel as may be required to carry out the valuation program and may

levy a tax not to exceed four hundredths percent of market valugs$assment purposes

(0.04%) to pay the costsq8§ 314, I.C.).

The state tax commission prepares and distributes to each county assessor rules prescribing the

manner in which market value for assessment purposes is to be determined for tax purposes

(8630 208, I.C.). The rules require each assessor to find market value for assessment purposes
6
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of all property within his county according to nationally recognized appraisal methods and
techniques, provided that tleetual and functional usmust be a major consideration when
determining market valuation for assessment purpo$es (808 I.C.).

To maximize uniformity and equity in assessment, the rules require, to the extent practicable,
the use ofeproductionor replacementost lessdepreciatioras opposed to historic cost less
depreciation whenever cost is considered as a single one of the several factors in establishing
market value of depreciable propertyp88 208 1.C.). State law (830 207& 630 601, I.C.)

requires that all property not expressly exempted shall be assessed for property taxation. The
propertyassessment rothust be completed and delivered to the clerk of the board of county
commissioners on or before the fourth Monday of Jurisq810 1.C.). The clerk must
transmit it to the board of county commissioners for equalization. Property assessed after the
fourth Monday of June is included on the subsequent property roll and must be delivered for
equalization by the fourth Monday of Novemb@63d 311 & 630 501, I.C.). Property
assessed after the fourth Monday of November is included on the missed property roll and must
be delivered for equalization by the first Monday of Januafad8311 & 630 501, I.C.).
Therefore, the assessment of all property must be completed by December 31 each year so the
missed property roll can be submitted to the board of equalization by the first Monday in
January.

The county assessor must mail the assessment notices timely for each appropriate roll as
provided in8635 308 I.C. The deadline for the mailing of assessment notices on the property
roll is the first Monday in June, on the subsequent property roll is the fourth Monday in
November, and on the missed property roll is the first Monday in January of the following yea
Al soTe®doidnin this manual

Personal Property Assessment
|l daho | aw defines personal property as wevery
included within the term real property6&201(19)I . C. ). The first $250, 0
personal property is exempt §8602KK(2) I.C.). All nonexempt personal property is
reassessed each year by the assessords offic
furniture, and fixtures, certain types of manufactured hom&ss(8051.C.) and many other
categories of personal property not easily located and listed.

t
(

Assessors in the state must send a personal property declaration to property owners to use in
reporting their personal property for the year. Since the annual date for assessment is on the
first day of January, personal property reporting sheets are seatady in the year, with a

March 15 deadline for their returnd® 302, 1.C.). These reports should be supplemented with
official spot checks by deputies in the field. The property roll includes all personal property
assessed by the fourth Monday of June and must be delivered to the clerk of the board of county
commissionersn or before the fourth Monday of Juné%§ 310, I.C.) for equalization (830

501, I.C.). Personal property assessed after the fourth Monday of June is included on the
subsequent property roll and must be delivered for equalization by the fourth Monday of
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November (830 311& 630 501, I.C.). Personal property assessed after the fourth Monday of
November is included on the missed property roll and must be delivered for equalization by the
first Monday of January @0 311& 630 501, I.C.). Therefore, the assessment of all personal
property must be completed by December 31 each year so the missed property roll can be
submitted to the board of equalization by the first Monday in January.

The county assessor must mail the assessment notices timely for each appropriate roll as
provided in8635 308 I.C. The deadline for the mailing of assessment notices on the property
roll is the first Monday in June, on the subsequent property roll is the third Monday in
November, and on the missed property roll is the first Monday in January of the following year
Al soTe®dodAin this manual

Motor Vehicle Licensing and Title
The role of motor vehicle |Iicense clerk was ac¢
was needed for licensing a small number of cars in the early part of the twentieth century. The
registration fee for motor vehicles in Idaho is in lieu ofspeal property taxes 486 401,
I.C.). Manufactured homes however, cannot be licensed without a verification that the property
tax for the applicable year has been paib{8422, 1.C & 636 1014 1.C.).

The assessors are agents of the Idaho Department of Transportation and are directed to perform the
duties prescribed in the Uniform Registration Act4g 205, I.C.) and the ldaho Motor Vehicle

Act (8490 401A, I.C.). The Department of Transportation furnishes supplies and license plates
(8490 201& 49 443I.C.).

These responsibilities require approximately -bm@th to onethird of all the personnel in the
assessor 6s of fi c e-halfof the totdl Ipaceandcapitahequipgmerd s theooffice.

In January 1970, the motor vehicle license procedurechianged to provide a staggered license
expiration period rather than a single date on which motor vehicle licenses expire. The staggered
expiration period has reduced the problem of ¢

State law provides 12 registration periods, starting in January and proceeding consecutively
through December, each expiring at midnight on the last day of the marith {82, 1.C.).

The number on the vehiclebds validation regist
|l icense expires. A sticker with a Al1l0 expire:
expires at midnight December 34U 402, 1.C.). A person purchasing his first license for a

car received a new plate with the proper adhesive sticker of renel@él.4®2 1.C., gives

initial authority to register vehicles for less than ami@nth period or more than a-b#onth

period and to prorate on a monthly basis. There has been a policy of not registering vehicles

less than 1 month nor more than 24 months.

The fee varies for each passenger motor vehicle not used for hire and each pickup truck having
a gross weight of not more than 8,000 pounds, depending age§8490 402, 1.C.). Fees for

other types of vehicles are fixed by state lawo(8 434, 1.C.). Certain types of motor vehicles

such as wreckers (depending on registration category), utility trailers and recreational vehicles
have licenses which expire on December 31 of each year rather than on a staggeretbbasis (8
402, 1.C.). Subsection80 4047), I.C., provides for repossession plates to be used by the
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repossessor moving a vehicle pursuant to a security agreement; plates are issued by the
Transportation Department.

The following is a partial I i st of the | egal
licensing and titling:

I. Selling license plates: The assessor

A. Handles applications for registration of passenger vehicles, truckyumed (890
401A,
495 401B, 495 4341), I.C.);

1. Motorcycles are included as licensed vehiclesi9f8114(9)(mopeds), 490
4023)(motorcycles)(1.C.)
2. Trailer houses are included as licensed vehiclési8§22, 1.C.); and

3. City buses and school buses are included as licensed vehi¢tés4822) & 490
434, 1.C.)
B. Computes license feesA® 402 490 434, 490 4018, 1.C.);

C. Creates a record of the registrant and registration issued, by the license plate number
(8490 401B, I.C.);

D. Issues registration cards to accompany each set of license plgiesi(®, 1.C.);
E. Collects registration fees4{86 402 490 434, 496 444, 1.C.);

F. Accepts applications for special plates for national guatéh) §04, I.C., radio amateurs,
8490 405 I.C., oldtimer license plates/85 406, 1.C., and others which may be added
by the legislature from time to time. These applications are mailed directly to the Idaho
Transportation Department;

G. Processes the transfer of license plates from a car that has been disposed of during the
Il icensing period 49 431, hGg);andwner 6 s new car (

H. May sell pleasure boat, efbad vehicles, and snowmobile stickers for the Parks and
Recreation Department@8 7013 670 700§ I.C.); and

I. Values recreational vehicles in order to determine the amount of the registration fee and
issues the registrations stickersi98 445 & 490 446); state park passports stickers are
offered for sale.

Il. Titling motor vehicles: The assessor

A. Accepts filing of applications for Titles {86 504, I.C.), along with required supporting
documents, and enters the proper recorded date when a lien is being rectvdeall (3
I.C.) and

B. Collects fees (820 202 I.C.);

. Performs special services in connection with duplicate registration cards, replacement plates
and validation stickers (& 202 490 425 1.C.); and
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IvV. Collects sales tax, when it has not been previously collected by the seller, including any dealer,
retailer, or privatgarty (8630 361Q I.C. and by administrative order of the sales tax division
of the state tax commission).

County government receives some compensation for the state mandated duties of county
assessors. For example, an administrative fee for actual costs, may be imposed in addition to
each motor vehicle registration tax or fee collected undéng402, I.C., & 490 434,1.C. The

board of county commissioners may impose an administrative fee for motor vehicle title issuance
under 810 870(4)1.C. A number of other, title and registration fees are listed!#d 02, 1.C.

The administrative fees collected und&i& 870, I.C., and other sections are placed in the

county current expense fund. Idaho law clearly states that county electeehoftiees

collecting fees must turn over their fees to the county treasuwd (8101 I.C.).

Vehicle owners can pay the fees using credit or debit cards, the county administrative fee can
include the expense for the use of these credit or debit cards. Many counties also allow vehicle
owners to use the Internet to do renewals via Access ldahqubtie appreciate the option to

use these services.

Revenue Allocation Financing of Urban Renewal Projects
The assessor must prepare a base assessment roll showing the value of all taxable property in
the urban development area as of January 1 of the year in which the Urban Renewal Revenue
Allocation Area is established. Each year thereafter, the assessodeterishine the new
additional (increment) value of property within this area and must certify this information
separately on listings of value by taxing district submitted to the state tax commigsion (8
2901 throughb0d 2912 I.C.)

Public Relations
Taxpayers who feel their tax bills are too hi
place taxpayers go when they want a particular license plate number. Frequently they are not
satisfied with the response they get in either case.

Most tax increases on individual properties are brought about by increased budgets and tax
shifting from one property class to another. Budgetary increases may require increases in the
property tax levy rates certified by cities, school, road, and otkiegtaistricts. For this type
of tax increase the assessor bears no responsibility. If taxpayers wish to have their opinions
heard concerning levies, they must attend the hearings held by these districts and cities.

Tax shifting occurs when one property class is assessed closer to market value than other classes
of property. If residential properties are assessed at a median level of assessment close to 100%
of market value, yet commercial properties are assessadeatian level of assessment of 85%,
property taxes are shifted to the residential sector.

The assessordés office should be active in hel
commissioners and the taxpayers. When there are increases in valuation, which may result in

tax increases, holding taxpayer meetings to explain increases canydeeipful in reducing

complaints.
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https://legislature.idaho.gov/statutesrules/idstat/Title50/T50CH29/
https://legislature.idaho.gov/statutesrules/idstat/Title50/T50CH29/

Newspapers and radio and television stations are usually willing to cooperate in publicizing

county assessment policies. Publicly explaining the complexity of government can lighten the

|l oad of complaints in the assedusng peéksloaand cou
periods. Assessors have helped this process by sending out letters to accompany and explain

the annual valuation statements mailed in June.

1.2.0 Deputies

Except for the county commissioners, the elected officials listed3im 8001, I.C., are
empowered bg316 20031 . C. , to Aappoint as many deputies
and faithful di scharge of the duties of...off
court (who serves as county auditor, clerk, and recorder), the assessor, thetipgpadouney,

the sheriff, the treasurer (who serves as tax collector and public administrator) and the coroner.

Few jurisdictions are small enough to allow the elected official (with the possible exception of the
coroner) to personally handle all business of the office, so the elected officials employ deputies.

The board of county commissioners are directedtoerapow t he of f i ci al s t o faj
and clerical assistants as t he busi ness of
commissioners to fix salaries of these deputies and clerical assistafds 3807 1.C.).The
appointment of any deputy must be made in writing and filed in the office of the county recorder

(8310 2007 I.C.). When an elected official is granted a leave of absence, a deputy must be
appointed to handle the duties of office. If the elected official fails to make the appointment, the
granting of the leave of absence is null and the office is vacant. Taaasais then filled by the

board of county commissioners3(® 2003& 316 2004 I.C.).

Whenever an elected official appoints more than one deputy, the official must designate one
deputy as senior deputy. This senior deputy is responsible to perform the duties of the elected
of ficialds office, i n t he3léxegilcC.).t hat the of fi

This subsection will concentrate on the deputy assessor. It is important that the assessor have
deputies who present a positive image to the people with whom they deal.

1.2.1Appraisers

Since the property tax ismimary source of revenue for local government and public schools, and
since the dollar amount generated by this tax is sizable, it is essential that the Assessor pay
particular attention to the valuation of all taxable property in the county. The peoplpasform

the appraisals of property in the county have a significant responsibility and it is the duty of the
assessor to ensure that the appraisers under his or her direction are capable and qualified.

The assessor may choose to hire appraisers to waruse, decide to contract the valuation of
property to an independent appraisal firm, or choose to use a combination of the two methods.
( S eAppraisal Contracts 0 Sample Appraisal Contracis the addendum of this manual.)
Whatever course the assessor takes, the valuation of the property in the county is a difficult
responsibility. The assessor must get the proper people to do the job.
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Hired inrhouse appraisers may be classified as Appraiser | through Appraiser IV with their
progression detailed as follows:

1. Appraiser |: Newly hired employees wil/l be
employment in which the employee is actively seeking certification.

2. Appraiser Il: Is defined as a certified property tax appraiser.

3. Appraiser lll and IV: Is defined as a certified tax appraiser having passed addifiédal
classes and having five yearsd experience,

The state tax commission is responsible to ensure that valuation of property throughout the state
of ldaho is accurate and equitable. The legislature has adopted an appraiser education program
and requires that all appraisers making value judgments fpegydax purposes become certified
through the education program.

All parcels in a county must be appraised and physically inspected at least once each five years.
8630 105A(17),l.C. and state tax commission Property Tax Administrative Rule 125 and Rule
126 provides information and directions relating to the legislative required education program and
appraiser certification program. This is not to say that uncertified peraonst be hired to assist

in the countyds valuation progr am,; uncertifi e
gathering data, computing numbers or entering appraisal data on computers. But Property Tax
Administrative Rule 126 requires that anyonec@pt the county assessor, members of the board

of equalization, and state tax commissioners) making a decision about the value of property (either
real or personal) must be certified by the state tax commission. This includes not-bolsé
appraisershut anyone employed by an independent appraisal firm who makes judgments of value
for property tax purposes.

The requirements for certification in Idaho are specific and are listed in Property Tax
Administrative Rule 126. In order to become certifiedpgpraisgroperty for purposes of property

taxation in ldaho, an individual must complete at least two courses in apprassate tax
commi ssion Course 1 (Basic Appraisal) or the
(IAAO Course 101; and IAAO Cours®2 (Thelncome Approacho Value) or IAAO Course 201

(The appraisal of Land) or IAAO Course 300 (Fumeatals ofMass Appraisglor equivalent

courses, and have a minimum of 12 months experience appraising for property tax purposes in
Idaho. After completing the requirements, the individual can apply to the state tax commission for
certification.

To maintain certification, the appraiser is required to complete by January 1 of each year a
minimum of thirtytwo hours of appraisal instruction during each year period prior to that
date. [Property Tax Administrative Rule 126 (3) (a)].

Any certified property tax appraiser failing to meet the continuing education requirements shall be
placed on 6 months&6é probation by the examina
education requirements within the probationary period shalltriesidrfeiture of certification. A

petition for an extension may be submitted 30 days prior to the expiration date of the probationary
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period for consideration by the examination committee. [Property Tax Administrative Rule 126
(3) (b)].
For recertification, an applicant must apply to the examination committee within five (5) years of

the date certification was canceled. The applicant must satisfactorily complete a written
examination approved by the examination committee. [Property Tenimgtrative Rule 126 (3)

(©)].
While performing duties, the duly appointed deputy is acting as the elected offiial 908

I.C.). Itis incumbent upon the elected official to ensure that deputies have been carefully selected
and properly trained in the performance of their duty.

1.3.0 Education Program

The Idaho State Tax Commission administgesogram which provides educational opportunities

for property tax administration, appraisal for property tax assessment purposes, cadastral mapping,
and other related professional devel opment t
education and aannual appraisal school for its employees, for county commissioners, and for the
assessors of the various counties of this stat
and cadastral specialist certification program. [I.G168A(17)]

The program of education is the responsibility of the Tax Commission. It is administered by the
Tax Commi ssionds education director.

Examination Committee

The examination committee is comprised of three assessors, one member of the Idaho Association

of Assessment Personnel, and the Tax Commi ssi
guestions of equivalent courses and experience for certificatidngdetermines which courses

meet the requirements for continuing education. [Rule 125.04]

Who must be a Certified Property Tax Appraiser?
AFor the purpose of estimated property value
estimation must be made by the asg2®d)agr or a

For individuals making decisions regarding final values for property tax assessment purposes,
certification from the Tax Commission is required. County assessors, members of the county
Board of Equalization, and Tax Commissioners are exempt.

How to Become a Certified Property Tax Appraiser?
To become a certified property appraiser, an applicant must have all of the following:

O Complete the course and pass the examinat:.
Property Valuationo OR
a) the International Association of Assessiyf f i cer s 0 (I AAO) CoL
Fundamentals of Real Property Appraisal.
b) Or an equivalent course approved by the examination committee.
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0 Complete the course and pass the examination for one of the following:
a) IAAO Course 102 Income Approach to Valuation,
b) IAAO 2017 Appraisal of Land, or IAAO 300 Fundamentals of Mass Appraisal.
c) Or an equivalent course approved by the examination committee.

O«

In addition, experience must also include:
a) A minimum of twelve months experience appraisingdmperty tax assessment
purposes in Idaho.
b) Or equivalent experience approved by the examination committee.

Upon completing the requirements, an individual submits an application for certification to the
Tax Commission for review and providecumentation as to the education requirement, with the
assessor attesting to the experience requirement.

How to Maintain a Certified Property Tax Appraiser Certification?

Upon certification, an individual has two years from the date of certification to complete 32 hours
of continuing education. For all others, as of January 1 of a given year, a certified property tax
appraiser must complete 32 hours of continuing educdtiang the previous two years.

For example, as of January 1, 2025, all certified property tax appraisers must have completed at
least 32 hours of continuing education between 2B23

Who Has to Be a Certified Cadastral Specialist?
No one. This is an optional certification.

How to Become a Certified Cadastral Specialist?
To become a certified cadastral specialist, an applicant must have all of the following:

™

0 Complete the course and pass the examinati
Cour seo
a) Or an equivalent course approved by the examination committee.
Complete the course and pass the examination for one of the follolA§ Course 600
T Principles & Techniques of Cadastral Mapping
a) or IAAO 6011 Cadastral MappingMethods & Applications.
b) Or an equivalent course approved by the examination committee.
A minimum oftwelve months experience working as a cadastral specialist in Idaho.
a) Or equivalent experience approved by the examination committee.

O«

O«

Upon completing the requirements, an individual submits an application for certification to the
Tax Commission for reviewnd provide documentation as to the education requirement, with the
assessor attesting to the experience requirement.
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How to Maintain a Certified Cadastral Specialist Certification

Upon certification, an individual has two years from the date of certification to complete 32 hours
of continuing educationFor all others, as of January 1 of a given year, a certified cadastral
specialist must complete 32 hours of continuing educatioingl the previous two yearSor
example, as of January 1, 2025, all certified cadastral specialists must have completed at least 32
hoursof continuing education between 2023.

Probation & Recertification

When any certified property tax appraiser fails to meet the continuing education requirements,

the examination committee will graatsikmont h pr obati on. Any certif
appraiser failing to meet the continuing education requirements withiprdiationary period

may,on a onetime basis, submit a written petition to the examination committee forramth
extension of t he nustbesabmiited at least thirty dags pgoetd thet i o n
expiration date of the first probationgrgriod.

For recertification, an applicant must apply to the examination committee within five years of

the date certification was cancelle@ihe applicant must satisfactorily complete an examination
approved by the committ eefiveorindreyeasagtieer t i f i cat
committee will not grant recertification. After the fryear period, an applicant must apply for
certification under the sanm®nditions as required for initial certification and a new certification
number will be issued.

1.4.0 Mapping

Maps are necessary to carry out the reappraisal of the county each five years and a complete and
accurate plat book is required by laws88 209, I.C.). Changes in real property ownership occur

daily and keeping abreast of the ownership of the property in the county is a major job. Even if a
county is fortunate enough to have currertaygate maps of the county, the assessor must have
someone gaable of platting parcels as they are split from larger parcels. Depending on the size of
the county and the activity in the local real estate market, the job of mapper may either be full or
parttime.

Some counties contract their mapping to private cartographers, but most have personnel to take
care of it irhouse. If the position does not require a-fuie employee, the job can often be done

by a deputy with responsibilities in addition to the magpmfthe county. Hired imouse cadastral
specialists may be classified as Cadastral Specialist | through Cadastral Specialist IV with their
progression detailed as follows:

v

0 Cadastr al Specialist |: Newly hired empl oy
|l 0 during the period of employment in whictl

0 Cadastral Specialist II: Is defined as a certified cadastral specialist and having attended
classes in deed processing law or mapping law.

0 Cadastral Specialist 1ll: Is defined as a certified cadastral specialist having passed

additional IAAO classes or related cadastral classes and having five years of experience,

as prescribed by the employment policy.
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0 Cadastral Specialist IV: Is defined as a certified cadastral specialist and having developed
a curriculum pertaining to cadastral education and teaching or presenting at a related
professional event.

Legislation was passed in 2008 requiring the state tax commission to make available a cadastral
certification program. The requirements for certification are listed in Property Tax Administrative

Rule 128. To become certified an applicant must have pasked Co mmi ssi onds Bas
Course and the International Association of A
and Techniques dfadastral Mappingor IAAO Course 601 (Cadastral Mappindvethods and
Applications) or both IAAO Courses 650 (@stral Mapping Workshop) and 651 (Geographic
Information Systems for Assessorg/orkshop), or equivalent courses, and must have a minimum

of twelve (12) months experience working as a cadastral specialist in Idaho or equivalent cadastral
experience appved by the examination committee. These requirements must be completed in the
five-year period immediately preceding application except when the applicant proves equivalent
education and experience.

To maintain certification each cadastral specialist must complete-thiotyours of continuing
education within two (2) years of the certification date. Thereafter, by January 1 of each year, each
cadastral specialist shall have completed tHirty (32)hours of continuing education during the
previous two years.

1.5.0 Licensing

For operation on public roads every vehicle must be registered and licensed each year. Not every
voter in the county is a property owner, but nearly every voter in the county will own a motor
vehicle. This situation affords the assessor an opportunitgrtmdstrate an efficiently run office

0 an office for which the taxpayers are footing the bill.

For this reason, it is important for the assessor to have an auto licensing section that runs in an
efficient and friendly manner. To that end, deputies should be hired who are able to quickly,
efficiently and courteously process the sizable volume oftregions and licenses which daily

cross the counter.

Because of the volume of work done in the section, most assessors will hire a supervisor for the
section. This individual is responsible for taking care of a significant volume of paperwork and is
responsible for handling considerable amounts of money.

In addition to the supervisor of the section, most jurisdictions will need one or more deputies to
Awor k the windowo. The exact number needed wi
consider it important that these individuals, in addition to hathe technical competence to do

the job, are able to meet and deal with the public in a friendly, courteous manner, since the deputies
who meet the public are the assessords ambass

The Department of Homeland Security (DHS) manages the REAL ID federal program, which
states administer. Since the customer profile in GEM is shared between both identity and vehicle
credentials, DHS requires all DMV Users to pass an FBI NCIC fingerprokgoaund check. The
background check may be administered by the county sheriff tiidhe State Policdf there is
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a positive finding with an employee, their access to DMV systems will be terminated by the Idaho
Transportation Department (ITD). Counties are required to send confirmation on county letterhead
to ITD, that the employee has passed the required backgrtnveot by December 31, 2024.
Background checks will need to begempleted every 5 years. ITD does not need a copy of the
background check. Do not send it.

ITD will be implementing a mukfactor authentication (MFA) system where users will need to
authenticate themselves when logging into the ITD machine and network. There will be multiple
options for users to choose for authentication (text, desktop pbomeunty email). ITD will
provide training prior to MFA being rolled out.

1.6.0 Trespassing

The issue of trespassing deserves special attention. The assessor must send certified property tax
appraisers into the field for esite inspections. Because these inspections are necessary in
performing the valuation of property required by law, and bexanf the diverse nature of
properties, not to mention the diverse nature of property owners, both assessor and certified
property tax appraiser must understand the basics about trespass laws in Idaho.

1.6.1When a Certified Property Tax Appraiser Is Trespassing

Contrary to common belief, there is no Idaho statute authorizing certified property tax appraisers
access to private property. Usually, a certified property tax appraiser need only be concerned when
express refusal of entry is involved.

Express refusal comes in two forms. The first is direct refusal, either verbal or written. Direct
refusal occurs when a property owner verbally, or in writing, refuses the certified property tax
appraiser access to a property.

The second type of refusal is inferred refusa
or ANo Trespassingo signs, concertina wire, a
property tax appraiser, the assessor should establish arstgralicy to be followed when an

certified property tax appraiser encounters inferred refusal. This policy should include a request

to the property owner to enter and inspect the property. If the request is refused, the refusal should

be documented.

The certified property tax appraiser is not trespassing if he has permission to enter from the owner.
This permission can be verbal. Verbal per mi ss
are old enough to be responsible. (This is a judgmenoedhe part of the certified property tax

appraiser and the courts could have a different opinion as to how responsible a particular child
might be.) Permission to enter a property can also be given by tenants.

The assessor may wish to establish a policy of documentation for cases in which permission to

enter is given verbally. The nature and amount of documentation is largely up to the individual
assessor, but it should be sufficient to protect the certifiepleptyptax appraiser and the county
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in the event of an unforeseen problem. The certified property tax appraiser does not need
permission to make use of pubdasements

1.6.2 The Consequences of Trespassing

Certified property tax appraisers have been entering private property without permission for years
and there havenot been any disasters frequen
knowledge. So, what does it really mean to be a trespasser? The tn8vae question depends

on what happens while the certified property tax appraiser is trespassing.

If the Trespasser Causes Damage
The trespasser may be liable for treble damages and even punitive damages caused by presence
on a property. For example, the trespassing certified property tax appraiser must take responsibility
for damage done while taking a shortcut through abed cdpripet uni as or br eaki
with a kick. If damage to person or property results from a certified property tax appraiser
trespassing, both the individual and the county may be liable for damages. If damage caused by
the certified property tax appsar was intentional, the county may escape liability if it can show
the certified property tax appraiser was acting beyond the scope of his employment.

The normal procedure for collecting damages caused by the trespassing certified property tax
appraiser is to attempt to collect from the county. The county has more financial resources than

the certified property tax appraiser and will be forced by thatdfao defend itself and pay for

damages in most cases. This might let the certified property tax appraiser off the hook, financially,
but the county might be reluctant to continue
where damage is large frequent, given the cost of insurance and damage claims.

If the Trespasser Causes No Damage

Even if no damage is caused by the certified property tax appraiser, the property owner still has a
valid lawsuit against the offending party. Normally, damages would be nominal ($1.00) and an
injunction to keep the certified property tax appraiser offpituperty would be issued. Damages

would be nominal unless, of course, the defendant decides to fight the suit and loses. In this event,
the defendant could end up paying attorneyos
addition, the plainff could still get the injunction against the certified property tax appraiser,
prohibiting the certified property tax appraiser from reentering the property.

Given the small financial rewards the property owner normally realizes from such a lawsuit, it is
obvious why there are so few trespassing suits brought against county certified property tax
appraisers.

1.63-AAD2SANEyr éNrneArdkdAdadNr
The assessor and the certified property tax appraiser have a more serious concern than their own
legal liability. This more serious concern is that the landowner owes a lower duty of care to
trespassers. The landowner merely must refrain from willful asgtan acts which might cause
injury. This means that the landowner bears less liability for what happens to trespassers than he
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does to persons whom he invites on his property. Because of the lower duty of care owed by the
landowner, the assessor should establish policies to protect certified property tax appraisers in the
field.

164! re Nrreaeyr ! AANEANAAGW NT
The assessor has no choice but to value the property. By law, all nonexempt property must be
valued and assessed® 207,1.C.] and the property must be assessed at market véalGe (8
314, I . C.), based on the asses68olrd@s IA.bG.s)t. 0 uldf

certified property tax appraiser canot get p ¢
available for the valuation of that property. Other methods can be employed to determine a value.

Any information that is obtained from public property or neighboring property or any other place
where the certified property tax appraiser has a right to be is all right to use. Reliable information
from persons who have been on the property is alsoaisabl

The assessor should not hesitate to place a property on the assessment roll at full value. The value
should not be so great that the assessor cannot make a reasonable case in defeasses$ e

value The owner has the right of appeal and may allow inspection for a more informed appraisal
of the property.

The question is one of reasonable technique and faith in the equalization system to adjust such
errors as might occur. The taxpayer must provide proof to the board of equalization that an
assessment is too high, and this is very difficult without providingsiderable physical
information about the property to the board, and hence to the assessor.

The assessor should request access to the property during any hearing on the value of the property
with the county board of equalization, state board of tax appeals, or district court. The district
court, for example, may order the property owner to graoess.

1.7.0 Ethics in Government

The assessor and his office staff have been entrusted with the job of collecting public monies and
administering the assessment and tax laws in the state of Idaho. This is an important job that bears
the responsibility to act in an ethical manner at ales. The many ethical government officials

in Idaho do not make newspaper headlines, but the few unethical government officials are not only
negatively displayed in the news but also may face personal fines and incarceration. Some simple
dos and apgyidybusandgyeunoffice.

v

0 Do act without any ill will towards anyomnathout regard to sex, race, religion, political belief
or aspiration.

0 Do hold all public monies or property in trust and have all monies accounted for on a daily
basis. (As an example a county official that did not turn in sales tax money from motor vehicles
was later convicted of misuse of public funds.)

0 Do not write personal checks to a Atillo to

leave office for doing this.)

Do not engage in any criminal behavior or such behavior as would violate the public trust.
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O«

Do not accept any money or fAgifto for the pu

Anything under $50 is OK as long as it is incidental with the job. (A tin of popcorn at
Christmas.)

0 Do not do anything that appears to have a conflict of interest.

The attorney general és office has a pamphl et
Idaho Association of Counties (IAC) personnel are available for specific questions and additional
information can be found in theACo County Code of Ethics Manual

1.8.0 Roles of the Idaho State Tax Commission

Coordinate and direct a system of property taxation throughout the state. Instruct, guide, direct
and assist the county assessors and county boards of equalization as to the methods best calculated
to secure uniformity in the assessment and equalizatipropérty taxes so that all property shall

be assessed and taxed as required by law.

Require all assessments of property in this state to be made according to law and correct any
erroneous assessments found in any county.

Examine all complaints of violation of the laws of assessment and taxation of property. (Also see
Administrative Rule 120.)

Coordinate the work of the county Boards of Equalization.
Develop administrative rules to clarify and implement law.

Provide an annual appraisal school and a program of education, including setaspaable
timeframe within which a county appraiser must meet certification requirements as a condition to
continued employment by the county as a certified property tax appraiser. (Also see
Administrative Rules 125, 126, and 128.)

Administer theforest products and land valuation and taxation laws under Chapter 17, Title 63,
Idaho Code (Also see Administrative Rules $@3, and 966.)

Administer the forest products and land valuation and taxation laws under Chapter 17, Title 63,
Idaho Code. (Also see Administrative Rules 960, 961, 962, 963, 964, and 966.)

Prescribe forms and to specify and require information with relation to any duty or power of the
Tax Commission.

Analyze any appraisals or assessments made by any county assessor and upon discovery of omitted
or improper assessments notify the assessor in writing to make corrections. When necessary,
prepare supplemental assessment roll with corrections.

To secure, tabulate, and keep records of the valuations of all classes of property throughout the
state, have access to all records and files of county offices, and require reports relating to property
assessment and taxation.

Visit each county for the investigation and direction of assessment and equalization to ascertain
whether or not the provision of law relating to the assessment of all taxable property are being
properly administered and enforced.
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Require the attendance of any assessor in the state at such time and place as may be designated.

Bring the attention of the assessor to any omitted property or any improper assessment, and if such
assessor shall neglect or refuse to comply with the request to place such property on the property
rolls or correct such incorrect assessment, preparegxesegntal roll for submission to the county

board of equalization as an integral part of the original property rolls.

Require prosecuting attorneys to prosecute actions relating to penalties, forfeitures, removals and
punishments for violations of laws in connection with the assessment and taxation of property.
863109 Equalization by categories i __Identification and reassessment. (Also see
Administrative Rules 130 and 131.)

Establish categories of property for assessment purposes.

Use results from ratio studies to equalize the assessments of property throughout the state by
category.

Use results from ratio studies to adjust the value of property by category when the value in any
category is not Ajust and equal 60 with that of

Compel assessor to assess omitted property or reassess improperly assessed property.

Compel the proper identification of property by categories and create new categories in order to
compel reassessment of any categories of property within any county.

863-314. County valuation program to be carried on by assessofAlso see Administrative

Rule 314.)

Provide assessors with supervision and technical assistance as needed. Ensure compliance with
this law.

863-315 Assessment ratios and the determination of adjusted market value for assessment
purposes for school districts(Also see Administrative Rule 315.)

Use results from ratio studies to compute adjusted market value by category groupings for school
districts.

863-316. Adjustment of assessed valugé completion of assessment program by state tax
commissioni_payment of costs(Also see Administrative Rule 316.)

Hold hearing to decide county compliance with law in assessment of property.

Shall order the assessor and board of county commissioners to make corrections to roll. Shall
change the property roll if the assessor and county commissioners fail to comply. Shall monitor
countyoés compl i-a8d,ddaho®adeé.h section 63

May require reports on progress from county as needed.

If the county fails, may order the appraisal program to be conducted under STC exclusive and
complete control.
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Results of STC appraisal program are binding upon the county officers.

Withhold money from sales tax distribution to pay actual costs of STC appraisal program.

863-707. Procedure after claim approval.

May audit each and every claim submitted and may utilize income tax returns filed by claimants
or by claimantsé spouses to determine income.

May adjust or disapproved claims.

863-708 Recovery of erroneous claims.

May bill for overpayment within 3 years.

1.9.0 Roles of the Board of Tax Appeals (BTA)

Makeup of the Board of Tax Appeals (Idaho Code §3-3801 through 633803

The board of tax appeals (BTA) is an independent body, not in any way subject to the supervision
or control of the state tax commission (Idaho Code 3®31). The BTA consists of three members
appointed by the governor, based on their knowledge of taxdtdaho Code863-3802). The
members are appointed to thigear terms and serve pdirne (Idaho Cod&63-3803).

Duties of the BTA (Idaho Code 3-3808and 63-3811)

The BTA has the power to issue subpoenas requiring the attendance of witnesses and the
production of evidence (Idaho Code 88308). The BTA hears appeals of property, sales and
income taxes (Idaho Cod€&3811).

Rehearing (Idaho Code §3-3810

A party, adversely affected by a decision from the BTA, may have a rehearing. The party must file
the motion for the rehearing within ten days of the mailing of the decision. The party may request
the rehearing be by the entire board of tax appeals (Idabe $3-3810).

Appeals from the BTA (Idaho Code&63-3812)

Any party, aggrieved by a decision from the BTA, may appeal that decision to the district court.
The appeal must be filed with the clerk of the district court within 30 days of the postmark on the
decision mailed by the BTA (Idaho Codé383812).

Any appeal that may be taken to the BTA may be taken directly to district Begduse of the
expense of court action, most appellants use the BTA before going to district court.

1.10.0 Roles of the Idaho Department of Transportation

The Idaho Transportation Department (ITD) oversees the Division of Motor Vehicles (DMV)
operations throughout the state, managing the processes for vehicle registration, titling, and driver
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licensing. As the central authority, the ITD sets the policies, procedures, and regulations that
govern these activities, ensuring consistency and compliance across all counties in Idaho. The
department also maintains statewide records and databased telatetor vehicles and driver
licenses, providing critical infrastructure and support for the DMV services offered to Idaho
residents.

County assessors in Idaho play a significant role in executing Dd¥fed tasks on behalf of the

ITD. While the ITD establishes the overarching guidelines and provides the necessary tools,
county assessorso6 of f i-todapgopators ofDB sewices atthé e f or
local level. This includes processing vehicle registrations, issuing license plates, handling title
applicationsVIN inspections, and collecting associated fees. By serving as agents of the ITD,
county assessors ensure thaidents have convenient access to these essential services without
needing to interact directly with the ITD in Boise.

The collaboration between the ITD and county assessors is critical for maintaining the efficiency
and accessibility of DMV services across ldaho. County assessors must adhere to ITD policies
and report back to the department to ensure consistency and@cadarthe records. This
relationship allows the ITD to extend its reach across the state while leveraging local offices to
provide more personalized and accessible services to the public. This decentralized approach helps
manage the high volume of DMV trsactions while maintaining the integrity and security of

|l dahods motor vehicle records.

The Idaho Code sections that relate to the Idaho Transportation Department (ITD) and the
responsibilities of county assessors concerning the Division of Motor Vehicles (DMV) typically
include the following:

™

0 Idaho Code 8!9-202- Powers and Duties of the Idaho Transportation DepartmiEnis
section outlines the general powers and duties of the ITD, including its authority over
motor vehicle registrations, titles, and licensing, which are functions often delegated to
county assessorso offices.

0 Idaho Code §19-401- Registration and Licensing of Motor Vehicl@is section details

the responsibilities regarding vehicle registration, including the roles of county assessors

in issuing vehicle registration and license plates under the supervision of the ITD.

Idaho Code 8§9-504 Certificate of Title Required This section discusses the

requirements for motor vehicle titles, including the roles of county assessors in processing

applications for titles.

0 Idaho Code §9-205- Duties of County Assessoisithough not exclusively focused on

DMV responsibilities, this section outlines the general duties of county assessors, which

include responsibilities related to vehicle registrations and titling as part of their work with

the DMV.

These sections provide a foundation for understanding the relationship between the ldaho
Transportation Department and county assessors regarding-feltéd responsibilities. The
assessorso6 offices often funct iepattheecauntplegve.nt s f c

Ox¢
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1.11.0Roles of the Idaho Association of Counties

The lIdaho Association of Counties (IAC) formed in 1976. It is a nonprofitpaotisan member
service organization dedicated to the improvement of county government. It was designed and
incorporated by county elected officials to provide services, rdsaarngormity, and coordination
among member counties, in order for county elected officials to serve constituents better.

IAC is funded annually by dues paid by member counties and revenues generated by IAC services.
|l AC i s owned, organized, and operated by 1 dah

IAC promotes county interests, encourages ethical behavior, and advocates good public policy on
behalf of Idaho counties, supports best practices, and provides education and training to assist
Idaho county officials in performance of public service.

Multiple educational opportunities are provided by IAC throughout the year with courses and
networking opportunities provided at the IAC Midwinter Legislative Conference and IAC Annual
Conference, both held in Boise as well as regional meetings offetieel 8pring and Fall as part

of the IAC County Officials Institute.

The vision of IAC is to be the most trusted source for county government policy information and
the leading source of knowledge for county officials.

IAC conducts its affairs in a professional, accountable manner acting with the highest integrity.
The organization is knowledgeable, resourceful and credible, and adheres to these values at all
times.

It serves as an umbrella organization for the various county official affiliates including the Idaho
Association of County Assessors.

1.12.0Roles of ICRMP

In 1985, Idaho public entities were in the middle of an insurance market meltdown. Due to rapidly
increasing claim costs, commercial insurance carriers either stoffeeidg insurance to public

entities or increased premiums beyond affordability. Faced with the crisis and knowing that access
to affordable insurance was essential, Idaho counties decided to pool their resources and form their
own insurance company. Th#aho Counties Risk Management Program (ICRMP) was born. An
organization whose sole purpose was to provide its members with a stable source of insurance and
risk management. Based on the concepts of ownership and pooling together, ICRMP has
experienced tmaendous success and has grown to almost 1,000 members including counties,
cities, schools, and special districts.

ICRMP provides risk management resources, training, and consulting on a variety-ciiigh
areas. Whet her it 0s -pasorpassessreentorotraising vigit,aot jusbhelp an
finding the right resources, ICRMP is there. The organizataanRisk Managers to help with a

variety of risk management needs.
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2.0.0 The Property Tax

2.1.0 The Property Tax

Article VII, Section5of t he I daho Constitution provides tt
same class of subjects...and shall be levied...under general tax laws, which shall...secure a just

valuation for taxation of all/l p 1 tleepdaho Supremer e a | i
Court in Chastainodos, Il nc. v. State Tax Commi s

property tax must be uniform in both the mode of assessment and rate of tax. In Hartman v. Meier
[39 Idaho 261, 227 P.25 (1924)], the Id&wpreme Court said this provision that taxes be uniform
relates to the assessment and levying of property taxes based on valuation. In Merris v. Ada County
[100 Idaho 59, 593 P.2d 394 (1979)], the Idaho Supreme Court also said the touchstone in the
appraisl of property is the fair market value of that property. Therefore in property tax, the burden
of the tax is based on the value, fair market value, of the property.

The property tax represents | ess than a third
and is administered and collected at the county level. Intergovernmental revenue sharing accounts

for the largest source of revenue for local governmentsalymoperty tax marginally outpaced

individual income tax, in fiscal year 2023, however sales tax collections exceeded all local
property tax by almost a billion dollars. As
are synonymous, unless ottvese specified.

The power of taxation is regarded by the courts to be a sovereign power, which is delegated to
local taxing districts. In other words, the power of taxation belongs to the state (a sovereign entity),
but the state has delegated this power to local taxistgatis (nonrsovereign entities) for the
general good of the state.

The property tax was originally intended to be a progressive tax. That is to say, that the greatest
tax burden was intended to fall upon those most able to pay the tax. The assumption was that those
owning the greatest amount of property would be the gvatipthe greatest amount of money

and, therefore, the greatest ability to pay the tax.

While this has not always proved to be the case, the property tax, when administered uniformly,
does have a significant level of progressiveness. Beyond this consideration, the property tax
provides the most stable, predictable source of revenue forgogatnment, since it is not as
subject to fluctuations in the economy as are sales and income taxes.

8630 203& 630 601, I.C., provide that all property not expressly exempted is subject to taxation.
Property exempt from taxation will be discussed in a separate subsection in this text. For the
present, the only property to be addressed will be that property which isetaxabl

In Idaho for property tax purposes, property falls into one of three classes: real pgsdpal
property or operating property (80 204, I.C.). All three classes of property with specific
exceptions are taxable.

I n brief, real property may be defined as fl an
Personal property, on the other hand, is property, which is not affixed to the land. Because of the
more mobile nature of personal property, there are aingrimber of differences in the way items
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of real and personal property are assessed. The basic operation and administration of the property
tax, however, remains the same, no matter whether the property is real, personal, or operating.

Operating property is considered separately because the state tax commission centrally assesses it,
unlike real and personal property, which is locally assessed by the county assessor. For property
tax purposes, operating property has special provisidatng to the manner of assessment
(which will be explained more completely later in this subsection).

2.1.1Differences Between Real and Personal Property Taxation

Real property, as has been mentioned, is land and improvements affixed to the land. As a result,
this type of property is not intended to be moved. In addition, real property is gelmraglliyed,;

it will retain its present value, or a value reasonably similar, for some time. When a property
assessment becomesiem against real property, it is certain that the property against which the
lien has been made will remain in the area to guarantee payment of the taxes (even if only by its
sale on a tax deed)

This is not necessarily the case with personal property. Personal property is generally more mobile
and shortetived than real property. Because of this, greater precautions must be taken with
personal property to guarantee payment of taxes levied against

Real property is valued based on its condition as of January 1 of each year. Taxes on real property
may be paid in installments with half of the tax paid in total on or before December 20 of the year
in which it was assessed and the remainder of the texrpttal on or before June 20 of the year
following the year in which it was assessed. If taxes on real property are delinquent for three years,
the county may seize and sell the property for back taxes.

Personal property is often moved in and out of a county during the year. Because of this, personal
property, though generally assessed based on its location and condition as of January 1, is
sometimes assessed on a prorated basis for the period duririgitnkiin a particular county.

Taxes on personal property are payable on deméitid (804, I.C.). The county treasurer may
demand immediate payment of personal property taxes if there is reason to believe that collection
of the taxes is in danger. If no demand is made, personal property taxes may also be paid in
installments as described abotfehe first half is not totally paid on or before December 20, the
total tax is considered delinquent and payable immediately, not just half.

Regardless of the differences in the methods of assessing real and personal property, the property is
valued at market value, as of January 1, then placed on the appropriate assessment roll.

2.1.2 The Basic Process for Real and Personal Property Taxation

The four basic steps in processing property taxes are: Assessment, Calculation of Taxes, Billing and
Collection, and the Distribution of Moneys.

2.1.3 Assessment
Assessment is the first step in the process of property taxation. Determining a value for each locally
assessed property in the county iIis the assess
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have its assessed value from a previous year adjusteddndangor indexing factor (These terms
are used interchangeably in this text.). All property in the county will then be on the assessment
rolls at the same level of assessment.

Property is assessed at market valuiBg8205, 1.C.). The assessor determines the market value

of the property. All property must be appraised at market value as of January 1 of the current year.
Theassessment levid 100%, so the appraised value and the assessed value are identical, except
for partial exemptions. (I n many other states
is a percentage of market value.) After appraising or trending to achieve malketon all
property, the assessor magssessment notic€§630 308 1.C.) then the assessor delivers the
assessment rolls to the clerk of the board of equalizati@?d (810, 1.C.). All personal property

and all improvements to real property, except as otherwise providédin®.7, I.C., which have

been completed or discovered between the fourth Monday of June and the fourth Monday of
November and which were not included on the property roll delivered on the fourth Monday of
June, shall be assessed on the subsequent propertybeltelivered to the clerk of the board on

the fourth Monday of November of the current yeab3(8311, I.C.). If other property is
completed or discovered between the fourth Monday of November and December 31, that property
shall be assessed on the missed property roll, which the assessor must deliver to the clerk on the
first Monday in January of the folwing year ($30 311, I.C.). The clerk performs the second

step in the process, calculation of taxes.

2.1.4 Calculation of Taxes
Calculating the actual tadollar is the responsibility of the county auditor (also known as clerk and
recorder). Taxing authorities in the county (i.e. school districts, cities, sewer districts, etc.) must
submit a budget to the board of county commissioners. If these budgeppereea, the board of
county commissioners or the auditor acting for the board must compute the levy for each taxing
district in the county.

The two variable factors in this calculation are:
1. The total assessed value of real, personalpgedating property in the taxing district, and
2. The dollar amount of the budget to be funded by property taxes for the taxing district.

The board of county commissioners or the county auditor acting for the board divides the dollar
amount of the approved budget to be funded by property taxes by the dollar amount of all taxable
property within the taxing district. This determines a levyahiwhen applied to market value,
determines the taxes due for a particular property for this taxing district.

For example, if the budget to be funded by pr
the total assessed value in Taxing Dtaxslavy i ct F
would be as follows:

p e 1t Tt

pnﬁunﬁunnn&np
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The factor, which results from dividing the budget to be funded by property taxes by the assessed
value, is called a ltaeable vauofblhpeopertyewithin the exing pp |l i e
district for that particular year. For exampl
and this property is assessed at $80,000, then the tax bill for this property would be $80, as shown

in the followingexample.

A YT 1 Q¥YH 0 O@@ QAre T p QU WA P YR & Qa &
All properties are located within more than one taxing district and, as a result, more than one levy

is applied against their value. The total tax bill is the sum of all the |evaesGode Ared otal),
which apply against a particular property, multiplied by the assessed value of the property.

Tax Code Area Total Example
City Levy 0.002582492
County Levy 0.004120782
School Levy 0.006228699
Cemetery Levy 0.000081908
Library Levy 0.000089435
Tax Code Area Total |0.013103316

It is a commonly helanisconception that assessed value is the only factor determining the size of

the tax bill. This is not the case. The preceding example clearly demonstrates that the taxing

di strictsd budgets to be funded Pkygfaaxbilger ty t .
carry the example to the extreme, it is obvious that if in a taxing district there is no budget to be
funded from property taxes, there will be no levy; if there is no levy, there will be no taxes,
regardless of assessed value. Feesaaogher factor that will increase the size of the tax bill.
Notwithstanding any other provision of law, the governing board of any taxing district may impose

and cause to be collected fees for those services provided by that district which would otherwise

be funded by property tax revenues, 88 1311& 630 1311A I.C.) Examples of fees would

include solid waste fees, recreational fees, etc.

The auditor, after computing the tax bills, sends the tax roll to the county treasurer for tegethird
in processing property taxes, which is billing and collection.

2.1.5Gross Earnings Tax

Some types of renewable energy property are exempt from property taxation and pay a learnings
tax in lieu of property tax. Idaho Code-682JJ describes this property as:
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(1) Owned, controlled, operated or managed by an electrical or natural gas association or producer
of electricity by means of wind energy, solar energy or geothermal energy excluding entities that
are regulated by the Idaho public utilities commissiorogsite.

(2) Held or used in connection with or to facilitate the generation, transmission, distribution,
delivery or measuring of electric power, natural gas, or electrical energy generated, manufactured
or produced by means of wind energy, solar energy, or gen#h energy, and all conduits, ducts

or other devices, materials, apparatus or property for containing, holding or carrying conductors
used for the transmission, distribution and delivery of electric power, natural gas or electric energy
generated, manuftured or produced by means of wind energy, solar energy or geothermal
energy, including construction tools, materials and supplies; and

(3) Subject to the taxes on gross wind, solar or geothermal energy earnings pursuanito35,

titte 63, Idaho Code. The energy earnings tax is calculated by the state tax commission and
collected by the county and distributed by the county to the taxing districts levying in the tax code
area where the project is located.

The statutory timeframe for the payment of gross earnings tax is as follows:

By April 30, qgualifying property owners provi
amount and the location of the property. Commission staff calculates the amount of tax and the
apportionment to each district and provides it to the couaastirer by the third Monday in May.

The treasurer sends a bill to the taxpayer by June 15 and the tax must be paid to the county by July
1st.

2.1.6 Billing and Collection

The county treasurer is responsible for billing taxpayers and collecting taxes due on all property.
Taxes on real property are payable in two installments. For real property, the first half is delinquent
if not paid on or before December 20 and the sebaitfds delinquent if not paid on or before the
following June 20. Each half of the property taxes may be paid in installments prearranged with
the county treasurer §80 906, I.C.). Taxes on most personal property are also payable in two
halves but are delinquent and due in full if the first half is not paid on or before December 20.
After collection, the tax dollars are distributed to the taxing entities that budgetedrfor th

2.1.7 Distribution of Moneys
The final step in processing property taxes is the distribution of the tax dollars. After property has
been assessed, tax burdens have been determined, and taxes collected, tax dollars are then
distributed to the taxing districts. This is the responsybiitthe county auditor. After the process
of property taxation is completed, it begins again for the next year with the firét sispessment.

2.1.8 Operating Property

By statute, the state tax commission appraises all operating prop&ity 481, 1.C.). Operating
property includes nall i mmovable or movabl e g
utility, railroad, or privaterait ar f |l eet, whol ly o0B30pELE) Yy wit hi
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Operating property industry types include electric generation, transmission, and distribution; gas
distribution and transmission; petroleum pipelines; privatecailfleets; no+utility generators;
electricity generating anaerobic digesters; PUC (pultiities commission) regulated water
distributors; telecommunications; and barge lines. The operating property definition excludes co
generators, mobile telephones, cellular, pagers, natural gas producing anaerobic digesters, and
telephone service reseite

Assessors are encouraged to stay current on issues related to operating property assessments. In
many cases an operating property company may be the largest taxpayer in the county. There are

at least two opportunities annually, where assessors can megirgperoperty taxpayers and

the statebs appraisal staff. The -March.sThe i s t he
conference is typically held from 9 am to noon, midweek. This is an opportunity for interested
taxpayers to come to Boise an@gent industry information that may impact upcoming market

values. The second opportunity is attendance at the Sate Board of Equalizatioringuonsd

when taxpayers who have filed an appeal have an opportunity to present information to the board

in suppat of an alternative value. Assessors will be notified of dates, times, and agendas through
email.

Valuation
Most operating property is valued annuall§38 404, 1.C. requires every company or individual
holding operating assets to complete and file
404 sets the deadline for the operatorodés stat

include cost, ineame information, stockholder, and governmental regulatory reports. ldaho law
requires each company to report the number of miles in each taxing district for railroad track,
electrical and telephone wire, and water, gas, and petroleum pipe.

Operating property is appraised as an economic unit (property tax Rule 405). The unit method of
appraisal values an integrated group of assets as an entity rather than as a compilation of the
component parts. This often encompasses the nationwide systermxample, all of Union

Paci fic. I nvestorsod6 behavior in the marketpl
method of appraisal. Investors are only interested in cash flows generated from the operations of

a going concern rather than individyaippraised values on many assets. For example, railroad

tracks that link markets are more valuable than individual segments of track. The unit, or system
value, includes all property owned, used, or leased by the operating company nationwide. The
Idaho txable value is the value allocated (see allocation below) to Idaho, minus applicable
exemptions.

Like real and personal property, the certified property tax appraiser uses techniques and methods
from the cost, income, and market approaches when valuing operating property by estimating the
value of the unit. Administrative rule (property tax Rule 405) fdoitdithe use of the direct
capitalization technique in the appraisal of operating property.

30


https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-404/

Allocation
Al l ocation iIs the process of assigning a reas
Idaho (the Idaho value). A series of factors or formulas form the basis of the allocation calculation.
Some of the factors considered are gross/net incomeastdratios, miles, volume, and kWh
(kilowatt per hour) production. Allocation factors are not defined in ldaho code, but the Idaho
State Tax Commission generally follows the WSATA (Western States Association of Tax
Administrators) allocation guidelines.

Apportionment
Apportionment is the process of spreading 1| d
districts within each county. Each year operating property owners report the location of their
property (wire, pipe, and rail) by tax code area (each area mad®ng or more taxing districts).
The state tax commission calculates a value per mile for each operating property. The value is then
spread along those miles for each tax code area so value can be accumulated for each county and
taxing district.

Situs Property
Situsproperty, such as leased equipment and microwave facilities, is valued within the tax code
area where the property is actually located. Situs property is not apportioned across county lines
and tax code areas.

Assessor Responsibilities
The assessor has certain responsibilities with respect to operating properties. He should examine
the value of the operating property allocated to the state and apportioned to the county. If any
assessor has any questions or concerns related to the llataged to Idaho, that assessor should
contact the state tax commission on or before July 1 (property tax Rule 408). As soon as
apportioned values are determined and county and district level reports are available, assessors
should review the data and iigtthe state tax commission of concerns as soon as possible. Non
operating property should be assessed by the county asses®or(&, I.C.).

Form R

Non-operating property is property that is not necessary in the operation of the unit. For instance,
a company may own land not used for plamservice. If this land is also land not held for future

use as recognized by the Idaho public utilities comionsst is not included in the economic unit
being valued. To differentiate between operating andapanating property, companies are
instructed to file &orm R (record of real estate ownershipih the state tax commission. The
Form R is sent to eadppropriate assessor to identify property being assessed by the state. If a
company should sell a piece of property that had been included in the unit value, the state tax
commission will notify the assessor of the change in status. An amended FormnRtc the

county, identifying any nooperating property which must then be valued by the assessor.
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2.1.9 Certification Reports

In the first part of July, the assessor receives a preliminary certification iego, mpani es wi t
Code Areas by Cohe assegsorishouldcarefidly réview this report for changes
from the previous yearoés final certification
Commission a lot of inconvenience and needless work. Early in July, value and tax code area
changes are easy to make, but later in the year, such changes become much more complicated for
everyone. The assessor sliocheck a number of things on the preliminary reports.

6For code areas that have not <changed, compar
value and mileage can increase or decrease for legitimate reasons. At the same time, though, a
dramatic change could indicate a problem.

6 Look at new code area splits. Correct mileages and values must apply to the proper code areas. If
the previous code area contained mileage and value before the split, the newly split code areas
will likely contain mileage and value as well. The assessgrlmelieve a newly split code area
should contain mileage and value when none appears on the report.

6 Make sure the mileage and value distribution within newly split code areas makes sense. Though
the report may show value and mileage in a code area, the proportions may not reflect what is
actually there.

o ldentify operating property companies that are unexpectedly absent from the reports or additions
that you have reason to believe might be incorrect.

If any of these problems appear in the preliminary report, the assessor should immediately contact
the state tax commi ssionds operating property

In the first week of September, the state tax commission will email the assessor final certification
reportsiF i n a | |l daho Taxable Value to Companieso an
D e t aThd opevating property roll is set on the fourth Monday in August. While changes to the

final report can be made, the process is much more complicated than making changes to the
preliminary report. A value or mileage error discovered on the final repatd c®quire
recertification of the entire roll.

The county auditor also receives preliminary and final certification reports, which in turn are shared
with the county treasurer. These reports are as follows:

6 Companies within districts by county in detail
6 Companies within tax code areas by summary
6 Urban renewal

6 Two Year Comparison by County

6 Company address (only the final report)

2.1.10Appeal Process
Any taxpayer or county assessor who is aggrieved by a State Tax Commission decision assessing
a taxpayerds operating property may file an a
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operating property is located in only one (1) county, to the district court in and for the county in
which such operating property is located. The appeal shall be filed within thirty (30) days after
service upon the taxpayer of the decision. The appeabm&éased upon any issue presented by

the taxpayer to the state tax commission and shall be heard by the district court in a trial de novo
without a jury in the same manner as though it were an original proceeding in that court. Any final
order of the distct court shall be subject to appeal to the Idaho Supreme Court in the manner
provided by the Idaho appellate rule§ &g 409, 1.C.).

2.1.11Agreement

Guidelines for Centrally Assessed Property Committee (CAPCOM)
The mission of the assessordés centrally asses
equalization and uniformity in valuation of all property; to understand unitary assessment
practices; to benefit counties, the state tax commission and centrabgedroperty owners by
promoting communication and understanding; and to benefit the general public by each CAPCOM
member s commitment to involvement and resol u

To further this mission for CAPCOM, the state tax commission will provide (at no cost except as
noted below) the following services;

0 At the assessorsoé midwinter operating prapetn c e , a
assessment, to be provided during the CAPCOM meeting, to all assessors;

0 A separate invitation to all assessors to attend the anapaalization rateonference;

0 As soon as practicable or possible, a sche
members;

0 A preliminary draft of current year Idaho values for all operating properties, and the
previous year6s values, no | ater than July

examination of valueomplaint by assessor:

0 As soon apracticable or possible, a schedule of the State Board of Equalizations (SBOE)
formal hearings to all assessors (with the understanding this schedule is subject to last
minute changes). Every attempt will be made to keep the CAPCOM Chairman notified of
changes to the schedule; see Rule 407.05 regarding Notice to assessor;

0 Within a week following the completion of the SBOE hearings, a schedule showing the
final operating property values as adopted by the SBOE, with a reminder for any assessor
that filed a timely complaint for rexamination of the valuation, allocation, or
apportionment about the 3fay period to file an appeal, sent to all assessors (See Property
Tax Rule 408.);

0 An annual report provided to CAPCOM members by September 30 of each year, providing
detail about the SBOE hearing results to include, at a minimum, staff value; company
value; SBOE determination of value; and a summary of major issues. This will be grepare
by the tax policy staff which supports the SBOE;

0 Research on specific operation property issues as requested by CAPCOM; and
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0 Training on operating property valuation (to be provided under the state tax commission
education program with its associated and respective fees), as requested by CAPCOM,
preferably on a regional basis.

2.2.0 Market Value

The assessor is responsible for determining the market value of all taxable and locally assessed
property for property tax purposes within their jurisdiction. Secfigi 201(15), 1.C., defines

market value as "...that amount of United States dollars or equivalent for which, in all probability,

a property would exchange hands between a willing seller, under no compulsion to sell, and an
informed, capable buyer, with a reasdeaime allowed to consummate the sale, substantiated by

a reasonable down or full cash payment.” The amount of United States dollars for which a property
is most likely to sell is not necessarily the actual sales price. Motivations, negotiating sdills, an
market knowledge of buyers and sellers vary, so a particular sale may not reflect "market value."
Given access to enough information about property sales, the assessor can determine a property's
most likely selling price. There are many criteria forangaction to qualify as an araiemgth

sale. The July 1999 Edition of the Standard on Ratio Studies from the International Association of
Assessing Officers states that any sales analysis should include everleagtiisale unless the

sales' data arencomplete, unverifiable, or suspect. Additionally, if the sale fails to pass one or
more specific tests of acceptability, a representative sample of sales that occurred during the study
period can be randomly selected to provide reliable statistical nesaslinis standard also
identifies sales that can be automatically excluded from the analysis unless a larger sample is
needed or further research can determine that the sales arenageat transactions. Consider
excluding sales with the following charadstics:

¢

Sales involving government agencies and public utilities.

Sales involving charitable, religious, or educational institutions.

Sales between relatives or corporate affiliates.

Sales of convenience.

Sales settling an estate.

Forced sales.

Sales of Doubtful title.

Additional details concerning these types of sales and others are available on pages 15
through 17 of the standards.

O¢ O« O¢ O¢ O« O¢ O«

2.2.1 Appraisal Date

An appraisal is an estimate of value for a particular property, as of a specific point in time. The
purpose of a mass appraisal is to estimate the values of all properties within a jurisdiction. To
ensure that all assessments are made on the same bagisrasal datbas been established.

In Idaho, all property is assessed annually as of 12:01 A.M. on the first of January in the year in
which the taxes are levied. For example, the appraisal date for tha288ment yeaould be

12: 01 A. M., January 1, 200 2. An appraisal for
value as of the lien date (January 1)688 205 I.C. & 630 206 I.C.)
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2.2.2 The Three Approaches to Value

The three approaches to valiie comparative sales, income and cdstare used to determine
market value. Each allows the certified property tax appraiser to use different information to
estimate market value. The assessor is required to consider eadcapphen estimating market

value (Property Tax Rule 217.02). Although one or more of the approaches might not be applicable
to a specific property, each must be considered and the certified property tax appraiser should be
able to explain why any approaalas not used.

2.2.3 The Principle of Substitution

One concept of central i mportance in an apprai
will pay no more for a property than he would to purchase an equally desirable property, assuming

no undue delay. 0 | n ot he ropemyois tthesgmountHoe whinta r k e t
comparable property typically sells. The principle of substitution is central to appraisal regardless

of the method used to determine market value.

2.2.4 The Comparative Sales Approach

The comparative sales approach is central to all three approaches to value. To a greater or lesser
degree, all approaches are based on the comparative sales approach. The comparative sales
approach is merely an analysis of the recent sales of propemigable to the property being
appraised. Put differently, market value, as determined by the comparative sales approach, is the
price typically paid for comparable properties.

Research is required to discover the typgade priceor a specific type of property, in a certain
condition, and in a particular location. Only by examining numerous sales can the certified
property tax appraiser be certain of what constitutes typical value. There are different ways to
implement the compatiae sales approach. Each utilizes sales information in a slightly different
manner.

The comparative sales approach is a direct comparison of sales of properties comparable to the
property to be appraised (the Asubject proper
it must be similar in many respects. Construction, locatidrysipal condition, remaining
economic life, andunctional utilitymust be similar. The greater the similarity between properties,

the more comparable the properties are and the greater the likelihood thatthed s | engt h
price of one property reflés the market value of the other. By examining a number of sales the
certified property tax appraiser can determine a typical value.

Few properties are identical, but there are methods to adjust for differences between otherwise
similar properties. The most accurate method is to let the market determine the value of the

di fferences, using a pr oc e sostheparicipleotontribiitBrai r e d ¢
[ Check glossary and | AAO6s Property Assessmen
220 23].

For exampl e, | et 6s assume that two resident.i

difference between them is that only one house has a fireplace. Both properties sell on the same
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day. The property with the fireplace brings $1,000 more than the property without. Moreover,
throughout the county, houses with fireplaces typically sell for $1,000 more than those without.
This demonstrates when valuing property in this county the catdrip value of a fireplace is
$1,000.

Rent Multipliers
Rent multipliers are a function of the comparative sales approach. A rent multiplier is a factor that
produces an estimate of property value when applied to income (typically, potential gross income).
In other words, a rent multiplier demonstrates the remab rent payments required to equal a
property's market value (sales price).

There are two common types of rent multiplier. The first is the "gross income multiplier" (GIM).
Commercial properties usually pay an annualized rent payment, meaning once per year. This
multiplier reflects how many annualized rent payments are requissflitd the property's value.

The second type of multiplier is the "gross rent multiplier" (GRM). This multiplier reflects the
number of monthly rent payments required to equal the property's value. The GRM is the
multiplier to assess residential incoqmeducing properties, suchasglef ami |y home r en

For example, ieconomicrenf G| ossary and | AAOb6s PAVP2Becond
for a single family residence were $750 per month, and if the market value of that residence were
$100,000, the indicated monthly GRM would be 133, or $100,000 divided by $750. Obviously, the
GRM is a number 12 times greater than the GIM. Therefore the annual GIM would be 11.11.
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Although usually considered to be an application of the income approach, when rent multipliers are
used to appraise residential property, their use is considered an application of the comparative sales
approach. Even so, their use is identical in bothsase

Rent multipliers must be developed framoperties which are very similar. The properties must be
of the same type, in comparable locations, having similartedaiilding ratios; improvements
must be of the same age and physical condition.
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2.2.5 The Cost Approach

The second approach to value is thet approachSince it readily lends itself to mass appraisal, it

is widely used for assessment purposes. The cost approach to value is the process of determining
the cost new of replacing or reproducing a par
themst new the | oss in value from all forms of
up to that point. The process can be described as follows:

COST NEW OF THE IMPROVEMENDEPRECIATION = CURRENT VALUE

When using theost approach to appraise real property, land and buildings are treated separately,
since land is not constructed and does not depreciate. The land value is normally estimated through
the comparative sales approach and its value is added to the valaenoptovements.

Cost New
Cost new can be expressed in four waggroduction costreplacement coshistoric cost, and
original cost. There are significant differences between them. The cost of construction includes all
direct and indirect costs. (Glossary, PAV pg. 130)

Reproduction Cost: Reproduction cost is the cost of replacing a property with an exact duplicate.

It is an accurate indicator of value for most types of property only if that property reflects functional
utility typical today and is constructed from materials currently ulsechost cases, the property

must have been built recently. Reproduction cost is typically used to appraise improvements having
value by virtue of something other than their functional utibty historical buildings or new
building withno income history, for example.

There are problems inherent in using reproduction cost. Construction materials and methods
constantly evolve, so reproducing an improvement is often more expensive than it was to originally
build. The additional e X p e sate.eOlder sonstriactioe hogmally e a | i
|l acks an amount of contemporary functional ut
ceilings are lower to provide for more efficient heating. Electrical wiring, plumbing, and floor plans

are different todayToday, increased functional utility is provided at a considerably reduced cost.
Functional utility is a major factor affecting the value of any property, but reproduction costs may
not reflect todayods costs of falywsed foransumance ut i | |
purposes.

Replacement Cost: Replacement cost is the cost of replacing the functional utility of an
improvement. It is used to appraise most conventional properties and also, eliminates many of the
problems associated with reproduction cost. Replacement cost takes care of chamugtauiction
materials and technology while expressing the
cost of functional utility. Current costs are more readily available and easier to determine than
historic ones. Replacement costhiased on the current market, so information is more abundant.

As aresult, replacement cost for most properties is usually considered a more accurate estimate than
reproduction cost.
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Because replacement cost interprets a propert
functional obsolescencH is by far a more accurate expression of cost new for older properties than
is reproduction cost.

Historic Cost: Historic cost is the original construction cost. Obviously, if an improvement is very

old, the costs of construction may have changed dramatically, so historic cost must be adjusted for
inflation to reflect t oday 6obablgnotlrdflectrcentemperarg n t h
functional utility, so it is generally not regarded as an accurate indicator for most types of property.

It is most frequently used in the valuationstiortlived items like personal property, and in the
valuation of ratebased utilities.

Original Cost: Original cost is the price paid for a property by its original owner. While not
recommended for determining construction costs, original cost does have uses. Original cost (of
improvements only) reflects all accrued depreciation. The difference betwéssrerapnt cost new

and original cost on the date of sale is the basis for determining depreciation from the market.

Determining Cost New: our methods are commonly used to determine typical cost new: the
guantity survey (also calleshgineering breakdowymethod, theinit-in-place methogdthe square
foot method, and trending. There are advantages and drawbacks to each.

Quantity Survey (Engineering Breakdown): Typically used by architects and engineers, the
guantity survey requires the identification of each individual component of an improvénezth

board, nail, and scre& and determining the installed cost for each. The cost of all the components
(including site preparation, permits, etc.) are totaled to determine cost new. One example of use
would be for remodeled houses. Though regarded as one of the most accurate methods of
determining the cost new of recentconstc t i o n , the quantity surveyd¢
requires considerable time and expertise. These facts generally make it unsuitable for mass appraisal
purposes.

Unit-in-Place (Segregated Cost)The unitin-place method measures either reproduction or
replacement cost. It is slightly less accurate than the quantity survey for estimating reproduction
cost, but it requires less time and expertise. Theimptace method involves determining the
installed cost of groups of components. It is not necessary to identify each individual nail, board,
and screw in a structure; their value is included in more generalized components, such as foundation,
roof cover, cabinetwds; or exterior siding. As with the quantity survey, the value of the components

is totaled to determine cost new of the building.

Because it is generally accurate and does not require a great deal of time, this method is frequently
used in mass appraisal. Many cost manuals, including the Marshall Valuation Service, contain
sections for use with the usit-place method.

Square-Foot (Comparative Unit): The squardoot method is the method most commonly used in
mass appraisal for determine cost. It involves classifying improvements by type, using basic
specifications, converting total cost of comparable improvements to dollars per unit {(eqipre

or pe volume (cubic foot). Other than trending, the sgtiact method is the quickest and easiest
method available to the certified property tax appraiser. Moreover, if the improvement has been
accurately classified, it is nomtly very accurate.
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Trending (Factoring): The fourth method of determining cost new is trending, also called
Afactoringo. Trending is nothing more than mul
determined at some point in the past. If, for example, a building was constructedafivage for

$100,000 and the cost of similar construction has increased 10% since that time, trending would
indicate a current cost new of $110,6q8100,000 * 110%). Care must be taken that the cost to be
trended is correct, or tnding cannot be used.

Though less accurate than other methods, trending is the quickest method available and, if properly
used, has value in a mass appraisal program. Trending becomes less accurate as the value to be
trended becomes older. Factoring a thyearold cost new prduces more accurate results than

does factoring a fifteegearold cost new. Moreover, factoring a value which already the result of

a trend compounds the inherent inaccuracy of the method.

Depreciation

Depreciation is the accrued loss in value from cost new attributable to any cause. Depreciation is
caused by physical deterioration, functional obsolescence, and economic obsolescence. Accurate
measurements of depreciation are essential for accuratgpposaeh estimates.

Depreciation is said to be eitheurableor incurable Identifying depreciation as curable or
incurable is necessary to determine the method used to measure accrued depreciation.

Physical Deterioration: Improvements can be expected to last for a period of time (economic life).
Economic lives vary due to the type of improvement, the use and maintenance it receives, and the
quality of construction. As a structure agesyésiaining economic life (REL)eproduction cost
decreases. Renovation and remodeling can extend an REL, but eventually, the costs involved
outweigh the value such renovations will add to the property. At this point, the improvement has
reached the end of its economic life.

Physical deterioration is said to either be curable or incurable, depending arsthe cureThe

cost at which it becomes incurable depends on the principle of contribution; at some point the
expense to cure a problem becomes greater than the benefits derived from the cure. For example,
the cost of replacing broken windows rarely outweighs #igewhich new windows would add to

the buildingds resale value. Such depreciatio

it is possible, but expensive, to replace a foundation. By the time a building reaches the age when
its foundation needs to be replaced, the cost of replacing the foundation usually exceeds the value
of the building, even with a new foundation. In thisigtton, the physical deterioration is considered
incurable.

Functional ObsolescenceFunctional obsolescence, a crucial concept in real estate, is the loss of
value of an improvement due to the market's adverse reaction to its overall usefulness and
desirability. It occurs when amprovement no longer satisfies the wants and needs of the current
market. The loss in value of an improvement due to functional obsolescence may result from
changes in consumers' style and design choices or new technological demands.
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At a given time, in a given market, property buyers' preferences for certain finishes or design
features significantly influence property value. The loss in value is inherent in the property, but not
caused by physical deterioration.

For example, home builders commonly constructedivedroom homes after World War II. Today,
the market demands three bedrooms or more -G®@dvoom homes typically suffer from a loss in
value, but it is not the result of physical deterioration.

Functional obsolescence is either curable or incudabtgain, depending on the principle of
contribution. At some point, the cost of curing the problem is greater than the benefits of the cure.

An example of curable functional obsolescence would be ebfdeoom singldamily residence
with only one bathroom. Today's typical buyer of flvedroom homes has several children, so the
need for two bathrooms or more is apparent. The extra bathroaid werease the home's sale
price enough to justify the installation expense.

An example of incurable functional obsolescence would be a dmgidy residence with a poor
floor plan. Moving the structureds internal we
not be realized at resale.

Economic (External) ObsolescenceEconomic obsolescence is a loss in value from causes outside
the property, itself. An example of economic obsolescence would be a residence adjacent to a
sewage treatment plant. Though there may be nothing wrong with the property, its location near the
sewage treatment plant will likely cause the property to sell for less than if it were located in a more
favorable area. For all practical purposes, economic obsolescence cannot be cured.

Measuring Depreciation: Several methods can be used to measure depreciation. Any type of
depreciation can be measured by its effect on market value. If the assessor has a sufficient amount
of sales information, the loss in value from any type of depreciation can be measuithdforac

the market. If sufficient sales are not available, though, the assessor must resort to other methods.

Depreciation resulting from physical deterioration or functional obsolescence can be measured in
several other ways. The most commonly used measurement is determining the cost to cure the
problem. The cost to cure is equal to the amount of depreciatioexBmple, if a house requires

repainting amounting to $1,100, the loss in value to the property would also be considered $1,100.

Functional obsol escence can also be measured
bedroom singldamily residences sit side by side. Both are rented. The only difference between
these properties is that the first has two bathrooms; tlomddtas one. The first rents for $450 per

month; the second rents for $400 per month. In this particular area, the monthly gross rent multiplier

is 135. Thus, the loss in value due to the absence of the second bathroom (functional obsolescence)
is $6,750 ¢r $50 * 135).

Depreciation can also be measured through rental loss. For example, a residential property located
next to an airport (economic obsolescence) can command less rent than a comparable property
located in a more favorable area. The loss from economic obspéescan be measured by
determining the difference between the two rents and applying the appropriate gross rent multiplier
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to that difference. (For improved properties, the loss must be allocated between land and
improvement® usually based on the lastd-improvement ratio.)

2.2.6 The Income Approach

The income approach is the third method of estimating value. The price paid for a property
represents the current value of the future benefits of owning the property. The benefit of owning an
incomeproducing property is the future income stream that ptppeill generate. The income
approach is simply a method of measuring the present value of the future income from a property.
There are two basic methods of applying the income approach: capitalization and rent multipliers.
Normally, capitalization dealsith net income and rent multipliers deal with gross income.

Gross Income

The income approach deals with rent, since rent is the income directly generated by the property,
itself. In other words, the certified property tax appraiser valuing a factory which produces baby
bottles is directly i ntneandemytindickctlyimerestédenthie ewalg o r y ¢
of the bottles the factory can produce. (A factory that can produce more bottles would command a
greater rent.) The certified property tax appraiser is interested in the rent which a particular property
wouldt ypi cally command, called Aeconomico or @ me
particular property may not reflect market value, the actual rent paid for a property (contract rent)
may not benarket rentThe certified property tax appraiser must analyze a number of contract rents

to determine economic rent.

The certified property tax appraiser is concerned with two types of gross income. The first is
Apotenti al gross incomeo. Potential gross inc
under conditions of economic rent and 100% occupancy for alfyeaonomic rent for a stanit

apartment were $500 per unit per month, the potential gross income of the apartment is $36,000
($500/unit * 6 wunits * 12 months). The second
typically are not rented at 19® occupancy for extended periods. For example, an apartment
building normally experiences tenant turnover during a year. When a tenant leaves, a period of time

is necessary before the apartment can be rented again, resulting in an income loss. Mone®ver, so
rents normally remain uncollected, resulting in an additional loss. In a given area, with a given type

of property, there will be a typical income loss due to these uncollected or uncollectible rents and
from vacancy. EGI is the typical vacancy and ection loss subtracted from the potential gross
income, plus any miscellaneous or service income. The potential gross income edingt Six
apartment building is $36,000. A vacancy rate
pop machine gmses $700 annually. The effective gross income of the apartment is $34,900
($36,000- $1,800 + $700).

Net Income

Net |l ncome is the money remaining after a p
replacement are satisfied. Only operating expenses attributable to the property are to be considered.
Therefore, expenses such as personal income taxes would nadumede Operating expenses
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should be annualized. Some expenses occur only occasionally; a building may require a new roof
once every ten years. This expense should be set up as a reserve for replacement by prorating the
life of the roof. If a new roof costing $10,000 is required every ten years, the annual expense for the
roof would be $1,000, or $10,000 divided by 10 years.

The termnet incomds used in several ways. Each use is described by a slightly different name and
depends on the expenses which have been extracted from the effective gross income.

w

0 NetIncome:This vague term does not indicate which expenses have been extracted from
potential gross income.
0 Net Income before Recapture and Taxes (NIBR&TDhis term refers to a net income
from which all operating expensesxcept for recapture and property taxes, have been
extracted. (This wil!/l be eCamtdlizatiomFatEs.l at er i
0 Net Income before TaxesThis term refers to a Net Income from which operating
expenses and recapture, but not property taxes, have been extracted.
Net Income after Recapture and Taxés This term refers to a net income from which
operating expenses, recapture, and property taxes have been extracted. This is the amount
of money the owner can keep.

O«

Gross rent multipliers are normally regarded as a function ofales comparison approacrhe

use of the gross rent multiplier (normally monthly gross rent multipliers) to appraise residential
property is sometimes used to represent the income approach. The gross rent multiplier has been
discussed under the comparative sales approach ta value

2.2.7 Capitalization

Capitalization is a process in which a rate of return is applied to net income to estimate property
value. There are a number of capitalization methods, including direct capitalization, dinaight
capitalization, yield capitalization, and mortgagmuity capitalization. Although there are
differences between these methods, (insofar as net income is determined and the capitalization rates
which are used) the basic steps in the capitalization process are as follows:

1. Estimate potential gross income.
. Deduct for vacancy and collection loss.

. Add miscellaneous income or service income.

. Deduct operating expenses and reserves for replacement.

2

3

4. Arrive at effective gross income.

5

6. Arrive at net income (before discount, recapture and taxes). 7. Select proper capitalization rate.
7

. Capitalize net income into estimated property value.

Capitalization Rates
A capitalization rate is a number, which when divided into net incpnogluces an estimate of
property value. For example, if net income were $10,000 and the capitalization rate were .10
(10%), the indicated value would be $100,000.
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A capitalization rate may contain components for discount, recapture, and property taxes.
Discount Rate:Discount is the return on an investment.
Recapture Rate:Recapture is the return of an investment.

Recapture is applied only to wasting assets. Land is not a wasting asset, so recapture is applied only
to improvements. In eeal estatéransaction, a portion of the sale price is attributable to land and a
portion is attributable to improvements. The owner must recapture the price he paid for the
improvements over the economic life of the improvements. The rate at which he does tlad is ca

the recapture rate.

With the straighline method, the recapture rate is the reciprocal of the remaining economic life
(REL) of the improvement. For example, a building with a remaining economic life of 33 years
would require a recapture rate of .03 (3%).

1

33 (REL) = 03

Tax Rate: Property taxes are | evied against a
called the effective tax rate. For example, if the taxes due on a property worth $100,000 were
$1,000, the effective tax rate would be .01 (1%).
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Developing Capitalization Rates
Capitalization rates can be developed in several ways. They takelpedirectly from the market,
devel oped through the band of investment, abs

Capitalization Rates Taken Directly from the Market: The simplest and most accurate way to
devel op a capitalization rate is directly fro
divided by its net income. The result of is an overall rate (OAR). The OAR is a weighted average

of land and buildig capitalization rates and contains components for discount, recapture, and taxes.

A number of similar properties must be examined to determine thiwdtestmentanust be made

for different effective tax rates between the properties. Sales used to develop rates must be of
comparable properties: incorm@expense ratios, lant-building ratios, ages of improvements,
locations, and the physical condition of the imments must be similar.

Letds assume that four properties, compar abl e
recently sol d. Property fnAO0O sold for $100, O
taxes(NIBR&T) of $12,000. Pr op eTrist$43,360BRyopesty | d f
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ACo sold for $90,000 and its NIBR&T is $11, 60«
is $14,400. The typical overall rate for these properties would be as follows:

Property A Property B Property C Property D
A h A h A h A h
N pabp  — PP p&P = pap

The indicated Overall Rate, then, would be 12.0%.

A rate developed from market sales should normally be used with Direct or Stiaéght
Capitalization.

Capitalization Rates Developed through the Band of InvestmenfThe band of investment is

used to produce a discount rate. This discount rate is a weighted average of the cost of the money
necessary to purchase the property, plus the prevailing rate of return on equity. To this discount rate
is then added the effectivax rate and a component for the recapture of improvements.

For exampl e, |l et 6s assume that, for a particu
available under a first mortgage at 10%, 15% is available under a junior mortgage at 12%, and that
the equity position requires a return of 16%. The effedtixerate in the area is 1.4% and the
improvements have an economic life of 33 years. The appropriate rates would be developed through
the band of investment as follows:

Band of Investment

1st Mortgage (70% @ 10%)/0 * .10 =.070

2nd Mortgage (15% @ 12%)5 *.12 =.018

Equity (15% @ 16%)5 * .16 =.024
DISCOUNT RATE  =.112 (11.2%)

Land Capitalization Rate Building Capitalization Rate

Discount Rate 11.2% Discount Rate 11.2%
Effective Tax Rate 01.4% Effective Tax Rate 01.4%
CAP RATE = 12.6% Recapture Rate 03.0%

CAP RATE = 15.6%

Capitalization Rat edpDe rMeWhsdudHuip netnod is hotgerfeBlly i | t
recommended. This method is simply an adding together of theoretical rates and, therefore, cannot
be proved in the market.
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Capitalization Methods
As was mentioned, there are several different methods of capitalization. The differences between
these methods involve different capitalization rates, and, often, differences in the way in which net
incomes are measured. The two methods most commonlyfasethss appraisal purposes are
direct capitalization and straighbe capitalization.

Direct Capitalization: Direct capitalization is a method by which only one capitalization rate,
called the Aoverall rateo ( OAR), is used to c
market value. The overall rate is a weighted average of the building capitalizatgowhich

includes recapture) and the land capitalization rate (which does not include recapture). Direct
capitalization is only appropriate under the same circumstances which allow for the use of gross
rent multipliers. That is tsay: the properties from which the overall rate is developed must have
comparable locations; similar laitd-building ratios; similar incoméo-expense ratios; and
improvements of the same age, type and physical condition.

Straight-line Capitalization: Straightline capitalization is a method by which two different
capitalization rates are used to convert typical current net income into an estimate of market value.
Straightline capitalization utilizes separate capitalization rates for land (which abésciude a

rate for recapture) and for improvements (which does include a rate for recapture).

Straightl i ne capitalization is frequently wused in
determine the value of property when the value of either the land or the building is known.

Il f the value of the | and is known, the proce:
i mprovements is known, the process is called

Yield Capitalization: This method is less frequently used in mass appraisal because it requires
more time and a greater degree of judgment than either direct or stimégbapitalization, since
future income must be projected and discounted to reflect current value.

Mortgage-Equity Capitalization: This method is rarely used in mass appraisal because it requires
more time and expertise than either direct or strdigbtcapitalization. This method is primarily
used in finance disciplines and will not be discussed at length in this subsection.2.3.0e

Rolls

The assessor is responsible for several rolls during the year. Other elected officials have
responsibilities relative to these roll s, but
this subsection; only a brief mention will be made to the redlpiiies of the other elected

officials in the handling of the rolls.

Assessment rolls are prepared by the assessor at various times of the year to handle different
situations relating to the status and situs of certain typgsapferty. The various property
assessment rolls will be outlined in the remainder of this subsection.

2.3.1 The Property Roll

One of the main responsibilities of the asses
property roll at one time was divided between the real property roll and personal property roll.
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The law was changed to include all property, real and personal, subject to assessment as of
January 1 [§30 205 I.C.]. The value of the property placed on the roll shall be determined
according to requirements set forth in statute and State Tax Commission 6Gles3(8, 1.C.).

The assessment notices for the property roll are prepared and sent out no later than the first
Monday in June. These notices will show the value of land and improvements, taxable personal
property, exemptions andgal descriptionsThese notices will also contain information on

how and when to file an appeal. The completed property roll must be delivered to the clerk of
the board of county commissioners by the fourth Monday in Juisd (810, 1.C.). This board

at this time meets as the county board of equalization (BOE) from the fdarttay of June

until the second Monday of July. It hears appeals and approves exemptions while meeting as
the BOE.

After the BOE adjourns, the property roll is used to set levies. For this reason the value on the
property roll cannot be changed. If there is an error, a tax cancellation must be made. The levies
must be sent to the state tax commission by the third Mandgéeptember and it must approve

them by the fourth Monday in October.

The property roll is then turned over to the county treasurer to collect taxes. Taxes are due on
December 20th of that year. Various payments can be made to the county treasurer, which are
outlined in 8830 901 through 68 1001, I.C. Personal property taxes are payable on demand
8630 904, I.C. The assessor and his staff need to keep the county treasurer informed as to
movement of personal property in the county.

2.3.2 The Subsequent Property Roll and Missed Property Roll

The Asubsequent property roll o (sub roll) is
property roll. This usually includes some missed personal property and mobile homes. The
completed sub roll must be delivered to the clerk of the board ofycoantmissioners by the

fourth Monday in November 06 411( 1) , | .C. ] The fAmissed propert
property not assessed on the property roll or sub roll; it follows the same principle as the sub

roll and is delivered to the clerk by the first Monday of January the following yéad [8§

311(2), I.C.].

The county auditor must submit to the state tax commission by the first Monday in March of
the following year the abstracts of the combined subsequent and missed property rolls for the
county and each school district within the county. The county audiist also submit to the

state tax commission by the first Monday in March the summary report of the net taxable value
on the subsequent and missed property rolls and estimated annexation values by taxing district
or unit.

2.3.3. The Occupancy Tax Roll

The fAoccupamdBL7i.a)xs treatetl thedssanfe vay as the other rolls. However,
only the improvement is assessed at the time of occupancy and only for the amount of time it
is occupied This roll follows the same procedures as the other rolls but the values on this roll
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are not included when reporting taxable values on the property, subsequent, or missed property
rolls or when calculating levies.

2.3.4 The New Construction Roll

The finew const rask3i0iAphe.) is W& )entirely forlthé leWy Arocess; no

property tax is collected on this roll. It was created to allow the taxing districts to levy over
their 3% budget | imit. This roll inclHides new
673 (effective 01/01/2023) added oOoonce it is ¢
or alterations to existing nonresidential structures and new or used manufactured housing that

were not in the county. Also included in this roll are the valoeemses due to changes in land

use classifications. For example agricultural land converted to subdivision (category 1 to
category 5 value change from $800 an acre to $30,000 per acre). Taxable market value added

to the property o thattis directlyctheresut oftnewycenatnuciion witho | | s
HB673 (effective 01/01/2023) adding oonce it i
on this roll. This roll is turned over to the clerk no later than the first Monday in June. This roll
shouldinclude the value attributed to each taxing district that will be forwarded to the state tax
commission.

In 2010 the legislature added new requirements to the NC roll. HB645 amefidéd §

301A(2)(F), I.C., adding a requirement that previously claimed new construction must be
adjusted off the current year's new construction roll due to any BTA, Court Order. Also added

was the ability to add new construction previously allowed but not claimed01ad the

|l egislature clarified the previous year 6s cha
limited to five years. In 2012 the legislature passed HB519, the site improvement exemption

bill which requires the exemption to be deducted from NCadeleefer to Property Tax Rule

802 for further explanations of the limitations to these deductions.

The fAnew constr ué 8014 hC.) (sNi) entiradyl fdr the I¢vA r&ess; no

property tax is collected on this roll. It was created to allow the taxing districts to levy over their

3% budget |l imit. This rodévioedluyedi chemietc omxsits
two modifications to the eligible values (effective 01/01/2023)first it added o6 once i
compl et ed f@mdw striatxrastahdesécondly it removed most of the ability for

land change of use to be includednithe new construction value totals It also includes

additions or alterations to existing nonresidential structures and new or used manufactured housing

that were not in the county. Also included in this roll arel#imel value increases due toss of

the exemptionprovided by section 63602W(3) or (4). For exampleparcels where the site
improvements have been exempted (Category 15, 16, 17, 20, 21 or 22, where values have been
reduced by 75%) and a change of ownership has triggered the loss of thé@xeayricultural

land converted ta residentiasubdivisionlot, category 1 to categordb value change from $800

an acre to $00,000 peracre) Taxabl e mar ket value added to t
rolls that is directly the result of new CcoOnN:¢
once it is completed and taxabl eodo i sertothe amoul
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clerk no later tha the first Monday in June. This roll should include the value attributed to each
taxing district that will be forwarded to the state tax commission.

In 2010 the legislature added new requirements to the NC roll. HB645 amend@e8&E3(1)(f),

I.C., adding a requirement that previous claimed new construction must be adjusted off the current
years new construction roll due to any BTA, Court Order. Alsteddvas the ability to add new
construction previously allowed but not claimed. In 2011 the legislature clarified the previous
year s changes to have the | ook bRleaderetemto any
Property TaxRule 802 for further explanations of the limitations to these deductions.

§637 301A(1)(f), I.C.

() The amount of taxable market value to be deducted to reflect the adjustments required in
paragraphs (f)(i), (f)(ii) and (f)(iii) of this subsection:

() Any board of tax appeals or court ordered value change, if property has a taxable value
lower than that shown on any previous new construction roll;

(i) Any reduction in value resulting from correction of value improperly included on any
previous new construction roll as a result of double or otherwise erroneous assessment;

@iy Any reduction in value resulting from the exemption providedigd§8602\\(4), I.C., in

any one
(1) of the immediate five (5) tax years preceding the current year.

2.4.0 The Appeals Process
2.4.1 Locally Assessed Property

The Idaho Code establishes procedures for the filing and hearing of appeals on the value
estimated for locally assessed properties. The process of appeal is basically the same, whether
the appeal is of market value, exemption status, or any other decia® by government
officials responsible for the tax. Four entities are empowered to hear appeals.

Decisions made by any of the four entities, except the Supreme Court, may be appealed by the
property owner, the assessor, or any offety who believes that a decision has been made
which is Aillegal or p6IHUd,lC]l.al to the publ

The four entities are:
1. The Board of Equalization (either courty 8630 501A, I.C. or stat® 8630 407, 1.C.)
2. The state board of tax appeals 38 511, I.C.)
3. District Court [$30 511(3), I.C.]

4. Supreme Court
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2.4.2. Initiating an appeal (County Board of Equalization)

8630 501, I.C., provides that the board of county commissioners meet as a board of
equali zation (BOE) ndnat | east once in every
Monday in June to equalize the assessments of real and personal property on the property
assessment roll.

The BOE is required to meet again, from the fourth Monday in June until the second Monday

in July, to complete equalization of the property assessment roll. For the BOE to extend the

time during which it meets beyond the second Monday in July, it mustsegod be granted

an extension from the state tax commissidiB{8 105A(7), I.C.]. The request must specifically

state the purpose of the extension. If the extension is granted, the BOE may not conduct any
business other than that for which they received permission to reconvene.

For an appeal to be heard by the BOE, the taxpayer must file the appeal with the BOE on or
before the end of the counties normal business hours on the fourth Monday of Gléine (8
501A, I.C.). The BOE may consider an appeal only if it is timely filed. An appeal shall be made
in writing on a form provided by the BOE or assessor and must identify the taxpayer, the
property which is the subject of the appeal and the reason for the d&pgpeéhe Addendum of

this manual for aexample of an appeal form

The board of county commissioners also meets as BOE between the fourth Monday in
November and the first Monday in December each year to hear appeals regarding values on the
subsequent property roll§86 501, I.C.). If other personal or real property is discovered and
assessed after the subsequent BOE has adjourned and is entered on the missed property roll,
the taxpayer may appeal that assessment to the board of equalization during its monthly meeting
in Jaruary of the following year, provided however, that said meeting must be no sooner than
the first Monday in January.

The BOE has the authority to raise or lower the value on any property assessment in the county
except operating property assessments. The BOE may change values by category, by area, or
by individual parcel. During this time, the BOE is also responsiblextomine and rule on
applications for partial or total exemptions from property t&3{§8502, 1.C.).

2.4.3 Appeals of a Decision of the County Board of Equalization & State
Board of Tax Appeals

8630 511, I.C., describes the process for the appeal of a decision by the BOE. Within 30 days
after the mailing by the BOE of a decision, or the pronouncement of a decision, an appeal can
be taken to the state board of tax appeals (BTA). Appeals can be brougiytdiytlze parties
eligible to appeal to the BOE.

The appeal must be filed with the county clerk who will transmit this notice to the BTA, along
with a certified copy of the minutes of the meeting of the BOE during which the decision was
reached or a certificate stating that the BOE failed to act onpieahprior to adjournment.

The county clerk also sends all evidence taken in the matter appealed. The county clerk shall
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submit all such appeals to BTA within 30 days of notice of appeal or by October 1, whichever
is later.

During the 30 day period for deciding whether to appeal to the BTA, the taxpayer can decide
to appeal to district court instead of the BTA%S 511, I.C.). Because of the expense of court
action, most appellants utilize the BTA before going to district court.

2.4.4 District Court

Within 28 days from the time the BTA has deposited a copy of its final decision in the mail, an
appeal may be made to district cour638 3812 I.C.). Again, any party affected by the
decision may appeal that decision to district court. The clerk of the court receives a notice
specifying the grounds of the appeal, along with any record of the proceedings leading up to
the appeal and any othecoeds made in regard to the matter.

Any final order of the district court may be ¢
provi ded 633814 ep WA]. TheASupreme Court may hear a property tax appeal
brought from district court or assign it to the Court of Appeals.

2.4.5 Centrally Assessed (Operating) Property

8630 407, I.C., describes the process of appeal for centrally assessed property. The appeal is
initiated with the state tax commission meeting to equalize property and set operating property
values This meeting of the state tax commission opens the second MoAd&yst and must

be completed by the fourth Monday in August to be adjourng&gb(805, I.C.).

Decisions by the state tax commission meeting to equalize property and set operating property
values may be appealed to district court. These appealbentiied with the district court of

Ada County or, if such operating property is located in only one county, to the district court in
and for the county where the property is located. The appeal shall be filed within thirty (30)
days after service upon tkexpayer of the decision ¢80 409, I.C.).

246 Me? AKd' AndeAN eR >e?AAdNry GAA?Nr kr fAAA
When meeting to equalize values, the state tax commission may adjust the value of a category of
property within a county that is shown to be out of compliance withatie studystandards (88
630 109& 630 316, I.C.).
The appeal process for ratio study decisions is not outlined in the Idaho Code, but is the result
of case law. The process is different from the process of appeal, described earlier in this
subsection. In a 1982 case (the Idaho State Tax Commission er)Sthke Supreme Court
ruled that it was the only entity with jurisdiction for appeal of these decisions. The Supreme
Court can hear ratio study appeals if it chooses; they are not required to do so.

2.4.7 The Proper Sequence in the Appeal Process

To have the right to appeal, any appealing party must undertake each step of the process in its
proper sequence. If one of the steps is missed in the process, the appellant forfeits his right to
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proceed to the next step {Oil Co. v. County of Bannock). Consistent with this rule of law
recognized by the Supreme Court, the BTA has held that, in the case of an appeal which is not
filed in a timely manner with the BOE, the BTA has no jurisdictmohange assessed property
values (John and Dianne Wilkinson/Wilkinson Arms v. Payette County).

2.5.0 Preparing for an Appeal
At one time or another, every assessor may have a taxpayer disagree with an assessed value. An
appeal to the county board of equalization (BOE) normally follows. The actual process of
appeal i s di scus s eldeAppralsProcegsher Thhiub sech s @eat i( din
preparations for the appeal.

Certainly, no assessor enjoys having values questioned, but he or she should realize that appeals
are a normal part of the job. The assessor who approaches an appeal with the proper attitude
can use it to his advantage. An appeal reflects neither on tngetence of the assessor, nor

on the quality of the disputed appraisal. An appeal indicates only that the property owner and
the assessor have a difference of opinion as to the market value of a particular property. A
difference of opinion is common; cdrfid property tax appraisers may disagree about the
market value of any property.

The assessor and the BOE should remember that the purpose of an appeal is the same as that of
an appraisad to determine the market value of a particular property. The appeal is a forum

for resolving honest differences of opinion regarding property value it should be
approached as such. Above all, the assessor should not regard an appeal as a personal attack.
The assessorodés best ally during an appeal S
toward the appellant, the appeal might devahte a personal vendetta, costly for all parties

involved.

An appraisal is an estimate of value based on the judgment of the assessor and the best
information available at the time. Information indicating a different value does not reflect on

the assessords judgment. The timmthanadheassessaray hav
did at the time of the appraisal. On the other hand, the assessor may have the better information.
Neither party should be embarrassed because of the information it has available.

An appeal can be profitable or costly to all parties involved, regardless of the final decision.
The assessor may uncover valuable market data. The appellant might gain insight into property
appraisal, assessment, and taxation. On the other hand, duragpeal hearing, a hostile
assessor will hurt his public image. The intelligent assessor maximizes the chances for a
positive outcome for everyone involved.

Even with an excellent continuing appraisal program, the assessor can expect to have values
appealed. In fact, the occasional occurrence of appeals may be one indication that the assessor is
doing a good job.
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2.5.1 Different Reasons for Appeals

Appeals are made for a variety of reasons. The assessor should begin by determining the reason

for the appeal. Normally, before the appeal is brought to the BOE, the assessor will have met
with the property owner and wielalsomave Td eg ®avah
reasons for making an appeal determines the type of preparation the assessor should make.

Appeals can occur for reasons having nothing to do with the quality of assessment. A value

may have increased from the previous year. A property may have sold for less than its assessed
value. An owner may know of a property assessed at a lower valuevAneor 6 s t ax bi | |
have increased last year. In fact, one of the only times an assessor would not expect an appeal

is when a property owner thinks his assessed value is too low, but, since anyone can appeal a
value (whether or not he owns the propertygrethis type of appeal may occur.

Letdbs examine some of the reasons for appeal
Whether an appeal is made to the BOE, to the state board of tax appeals (BTA), or to district

court, the preparation required is pretty much the same. We will ashienassessor is aware

of the appellantdos objections but considers t
them justified, measures could be taken and the appeal either avoided (if the assessor is still in
possession of the assessment rollgxpedited (if the roll has been delivered to the clerk for

the county BOE).

2.5.2 The Tax Protest

Often, an appeal imerely a protest against taxes. The owner may not have a real disagreement
with the assessed value of his property, only with the taxes which result. The taxpayer wants to
complain about his tax bill and to possibly get it reduced. The assessor hasrob amart
spending by the various taxing entities and no authority to cancel taxes. Though the assessor
must be able to justify the value on the roll, he will probably not need to spend an excessive
amount of time preparing to defend the assessment.

2.5.3 The Increase of Value

An increase in assessed value often results in an appeal. The owner is not objecting so much to

the value placed on the property as to the fact that the value increased from the previous year.

One reason for an increase is that the property had previmestyunder assessed. An assessor

can be effective by demonstrating that the pr
by showing that the current assessed value 1is
worth.

2.5.4 The Assessment Comparison

A third situation which <can precipitate an .
assessments. In this situation, the actual value of the property might be less of a problem for
the owner than the difference between the assessed value of the mopertie
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For exampl e, | et 6s assume t-focresidéneexJoaloeehis A A0 o0

friend, taxpayer fAB, 0 who |lives on another si
notices, they notice that the000 moeteanthagof of t ax
taxpayer ABO. This type of comparison frequen

Sometimes such comparisons are justified and sometimes they are not. The property of taxpayer

AAO0O might be | ocated in a more exmpltoeseant e ar ea
to an area. One propertyds p hyatoftheaother.cTlen di t i o n
guality of construction may be different. The assessor might be more effective by demonstrating

the differences between the properties than by only defending the actual appraised value of the
property in question.

2.5.5 The Disagreement with Value

The fourth situation which can precipitate an appeal presents the greatest degree of difficulty

to the assessor. In this situation the appellant and the assessor have a disagreement over property
value. The appellant is often knowledgeable and well prdp&ndact, the appellant may have

access to market data which is not available to the assessor. When this type of appeal occurs,
the assessor must be open to new information, and closely examine any information supplied
by the appellant. The appellant daave better information and can be correct. If the assessor

still believes his value is correct then he must be prepared to defend the appraisal on its own
merits.

2.5.6 Use of Existing Information

Most of the preparation for appeal should have been made before the property owner disagrees
with a value. In fact, most of the preparation should have been made before an assessed value
is ever placed on a property. Prior to assessing any propertys#ssasshould have collected

and analyzed pertinent market data, studied the local market, determined appropriate geo
economic areas, and arrived at an appraised value based on the appropriate approaches to value.

The assessor who has properly prepared his continuing appraisal program will find himself
prepared for an appeal. The assessor will have applied appropriate, defensible modifiers and
depreciation to costs from the manuals which were used. He will hawtesebeenchmarks for
comparable properties to substantiate the assessed value and should have sufficient statistical
evidence to demonstrate the accuracy of the general appraisal program. All of this data and
analysis must be well documented and alreadyine assessor 6s fil es.

2.5.7 Pertinent Information

|l nf or mati on pertaining to each approach used t
files and should include:

1. Data and analysis used in valuation of the land, including:

A. Comparable sales and sales analysis used to determine typical bare land values;
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B. Data and analysis used in determining value adjustments for size, shape, topography, and
location; and

c. Data and analysis used in determining typical costs for improvements to the land
(domestic well, sewer or septic system, cost for hookup to utilities, etc.).

2. Data and analysis used in valuation of the improvements, including:
A. Thecost manual(siised;
B. Market data and analysis used to deternoeal cost modifier(s) to the manual(s);
C. Market data and analysis used to determine appropriate benchmarks for depreciation; and
D. Neighborhoodsales data and analysis used to determine factors foraadeander
improvements.
3. Statistical data and analysis used to determine the overall accuracy for appraisals of:
A. The particular type of property;
B. The patrticular class of property; and
C. Property located in that particular neighborhood.
4. Actual sales (preferably within the appropriate tifreene) of comparable properties.

At appeal, the assessor 0 shunden bfpreofsonsthepropersfu med t c
owner to show that a property has been improperly assessed. After the taxpayer presents his
evidence, the assessor must present more convincing evidence. The assessor should be prepared

to provide evidence in support of his values atrgvappeal. The party presenting a
preponderance of evidensehoul d prevai |l . Though case | aw se&
presumed to be correct, presenting evidence to dsimaie the correctness of the assessed

value is absolutely necessary. The volume and detail of this supporting evidence can vary,
however, depending on the particular appeal. The assessor may decide that the market
information already in his files is sidfent or that additional data must be presented.

The property owner will usually have presented his objections to the assessor prior to formally
appealing a value. The assessor should have a reasonably good idea of the evidence the taxpayer
intends to present. | f t hreation s supesics,dthe absessar e ves
agrees with the taxpayeroés value esti mat e, an
the clerk for the county BOE, the dispute can be resolved without taking the problem to an
appeals board. If the assessmrelithas already been delivered to the clerk for the county BOE,

the assessor can no longer change values, so the matter must be taken to the BOE. If the assessor
agrees with the taxpayerod6s estimate of value,
enaugh to resolve the matter.

[ i n spite of the taxpayerdés informati on,
justified, he must decide whether his existing information will be sufficient to defend his values,
or whether additional supporting information is needed.
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The assessor is responsible for appraising a great number of properties. A knowledgeable
property owner may have information indicating an over assessment. If, however, the additional
information had been requested from the appellant and refused todhsaasthe BOE should

be hesitant to order an adjustment based on this appeal.

2.5.8 Additional Information

If the property owner has convincing information, but the assessor believes that the assessment

is justified, the assessor might wish to gather additional data in support of his assessed value.

The additional data will be much the same as the informatonaady i n the asses
except that it should be either greater in volume and depth, or it should apply more specifically

to the particular property value under appeal. In other words, additional data might be found

whi ch suppor t gina dpieionsis greatersdetail,doswhiohrdirectly applies to

the property in question. If additional data is gathered and analyzed, one of three things will
happen:

1. The data and analysis might indicate that the assessed value is tdbatitte appeal was
justified. The assessor should make the appropriate recommendations to the appeals board.

2. The data and analysis might indicate that the assessed value is correct. The assessor should
continue to defend his value.

3. The data and analysis might indicate that the assessed value is too low. Both the owner and
theassessor were wrong. The assessor has the right and the responsibility to request that the
BOE increase the assessed value to the level indicated by the data.

If an appeal presents particular problems for the assessor and if the value of the property justifies
the expense, the assessor might hire an outside certified property tax appraiser to appraise the
property.

If the evidence presented at appeal shows that an assessed value is incorrect, the assessor should

recognize the fact. An inaccurate appraisal is normally the result of inadequate information.
Nothing can be gained by refusing to recognize facts.

Each appeal will be different, so the type and the amount of preparation needed will vary. The
assessor must make the final decision.

2.6.0 Escaped Assessments

Every year, some property may escape assessment for various reasons. Property may escape
for many reasons, including concealment or misrepresentation, movement of personal property
into the county during the year, a change of status, or a simple oversidgine part of the
taxpayer or the assessor.

2.6.1 Definition

An escaped assessment occurs when a property, not expressly exempt, is not placed on the tax
rolls. There is a difference in what constitutes an escaped assessment between real and personal
property. If any assessment is made on a real parcel, no essapssinaent has occurred, even
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if the assessment is not based on the full value of the property. If the owner of an improved
parcel receives an assessment notice which includes only the value of the land, the parcel
improvement has not escaped assessment; the parcel has simply bemalwsdle The
improvement, if residential and not occupied, has not escaped assessment but is specifically
exempt by 830 602W(3), I.C.. A separate assessment notice should be mailed to the owner
when it is occupied. On the other hand, if an assessment on a collection of personal property
does not include one or more of the items in the collection, the omitted items have escaped
assessment. If a business has three computers and one of them has not been assessed, the third
computer has escaped assessment.

2.6.2 Time Limits

The amount of time the assessor has to place a property escaping assessment on an assessment roll
varies, depending on the reason for which the property escaped assessment.

2.6.3 Property Concealed or Misrepresented

If an escaped assessment of property required to be listed by the owner resultsliftdm
concealment or deliberate misrepresentation to avoid taxati@nproperty must be placed on
the tax roll at twice its market value for each year in which it escaped assessftent| {81,
[.C.). This can occur whenever the concealment or misrepresentation is discovered.

Market values and tax rates for property concealed or misrepresented should be at the same

levels as all other property on the assessment roll on which this property is actually listed. For
example, personal property concealed in the prior year and disdoaad assessed on the
current yeards subsequent property roll shoul
| evel and taxes should be based on the curren

If the taxes for concealed or misrepresented property are not paid these become delinquent at the
same time as unpaid property taxes for the current year become delinquent.

2.6.4 Property not Concealed or Misrepresented

Property escaping assessment for reasons other than willful concealment or deliberate
misrepresentation may be assessed for the current y&r (801, 1.C.). Property which has

escaped assessment may be assessed on the subsequent or the missed property roll, even though
it would normally have been assessed on an earlier roll.

2.6.5 The Statutes

The following is a list and brief explanation of statutes in the ldaho Code dealing with escaped
assessments.

8630 1401 This statute requires that if any property required to be listed by the owner is

fiwillfully concealed, removed, transferred, misrepresented not listed by the person

required to do so, such property, upon discovenyst beappraised, assessed and taxed at two

(2) times its value for each year such proper
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Simply because a property has escaped assessment, its value should not be doubled for the years
it escaped; the value should be doubled only if the escaped assessment is a result of a deliberate
attempt by the owner to avoid assessment.

8630 503 The county board of equalization (BOE), during the time it is in session, must cause

the assessor to assess all property which has escaped assessment or has been incompletely or
inaccurately assessed. If the property is reassessed, the BOE must sewé afndiange

showing the change from the previous assessment to the final assess@erit(d.

8630 41((4): Operating property which escapes assessment is to be assessed in the same
manner as other such property which has not escaped assessment. After the property has been
assessed, its value is to be added to the assessment for the current year.

88 630 301, 310, & 311 The assessor is to assess personal property which has escaped

assessment and place it on the subsequent or
unknown, the personal property is entdred on t
307, I.C.

88630 1401 & 14042)ad Accounting by Assessor and Tax Collectdrhe assessor shall
account for all taxes on any real or personal property which, on account of neglest;dyzexd
assessment. The assessor shall be liable upon the official bond for the taxes on all property
which has escaped assessment due to his neglect.

8630 1303 This statute provides that any changes made by the BOE to correct errors are the
responsibility of that board and not the responsibility of the county treasurer or assessor.

2.6.6 The Assessment Process

Upon discovering property, which has escaped assessment, the assessor must determine
whether the escaped assessment was a result of willful concealment or deliberate
misrepresentation on the part of the owner.

In the case oWillful concealment or deliberate misrepresentatiotine property required to be

listed by the ownemust beplaced on the subsequent or missed property roll at twice its market
value for each year in which it escaped assessment as a result of the concealment or
misrepresentation. Double assessment will generally precipitate an appeal from the property
owner. Theassessor must be able to prove to the BOE that the property had been willfully
concealed or misrepresented.

If personal property escaped assessment for reasons other than willful concealment or
misrepresentation, the assessor must place it on the subsequent or missed property roll at its
market value for only the current year.

2.7.0 Erroneous Assessments

No matter how conscientious and capable an assessor might be, erroneous assessments can
occur. These should be corrected. The Idaho Code prescribes the officials responsible for and
the manner in which the corrections should be made. These will vary dilegpen the time at
which the error is discovered and corrected.
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There are three different times when an erroneous assessment might be discovered:

1. Before the assessor delivers a completed assessment roll to the county clerk, who subsequently
submits it to the county board of equalization (BOE).

2. While the BOE is in session.
3. After the BOE has adjourned.

The manner in which a correction is to be made depends on when the error was discovered.
During the first period of time (while the roll is in the possession of the assessor), the error
should be corrected by the assessor. During the second period @ivtifeethe roll is in the
possession of the BOE), the error should be corrected by the county clerk under orders from
the BOE. Finally, during the third period of time (after the BOE has adjourned), the assessed
value cannot be changed; at this pointadjustments must be made by cancellation of and/or
rebate of actual taxes.

For example, an erroneous assessment is not an escaped assessment. An escaped assessment
can be picked up, i f di s c obBseaped Assebsenéntdr @ nt hteh i esn
manual.). An erroneous assessment can only be corrected if discovered prior to adjournment of

the BOE. After that time, any adjustments must be made to actual taxes.

2.7.1 Procedures for Correcting an Erroneous Assessment

I n t he sThbRolscot iioth wias shown how each assessmel
the assessor until it is delivered to the county clerk. While any assessment roll is in the
assessorb6s possession, It is his sole responsi
are the responsibility of the assessor. Immediately after any changes are made, the assessor

mu s t provide the taxpayer with a co63ected t
3082), I.C.

The dates by which the assessor must deliver the rolls to the county clerk are:
A Property Roll: On or before the Fourth Monday in Juné3g 310, I.C.).
A Subsequent Property Roll:Fourth Monday in November (85 311, I.C.).
A Missed Property Roll: First Monday in January (8 311, I.C.).

The assessor has the authority to change values on these rolls prior to the time each is delivered
to the county clerkAfter a roll is delivered to the county clerk, the assessor has no authority

to change valuesThe roll then becomes the responsibility of the BOE and any changes must
then be directed by that board.

2.7.2 Before Adjournment of the BOE

An assessment roll delivered to the BOE is the sole responsibility of that board. Any change made
to the roll during this time is made by the county clerk under the direction of the B3& [8
5032), I.C.].
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The BOE adjourns after equalizing the assessment roll. After adjournment, no change of assessment
is authorized by the Idaho Code.

Adjournment deadlines for the BOE are as follows:

A Property Roll: On or before the Second Monday in Julg38 501, I.C.).
A Subsequent Property Roll:On or before the First Monday in Decembei3g 501, I.C.).

A Missed Property Roll: At the conclusion dhe January meeting of the BOEBE® 501, I.C.).

2.7.3 After Adjournment of the BOE

Any erroneous assessments discovered after this time must stand. However, the taxpayer need
not bearthe brunt of an oveassessment The board of county commissioners may rebate the
property owner for taxes paid due to cassessment (83 1302 1.C.) or may cancel or refund
unlawful taxes (830 1302

1.C.).

Any correction of erroneous assessment made after the BOE adjourns must deal with taxes, not
assessed values. The only county governmental entity with the authority to adjust actual
property tax dollars is the board of county commissioners.

For example, the most common example of erroneous assessment is the omission of a
homestead exemption. If the error is foumefore the roll closesthe assessor applies the
exemption to the correct parcel. If found while the BOE is in session, the assessor can
recommend that the error be corrected and the commissioners acting as the BOE can make the
change. If the BOE has adjourned, the assessorwniéy a letter to the board of county
commi ssioners request i rMRgquestfor Ryperty tax Ganeellaioat i o n .
(Examplep i n the addendum of this manual .)

2.8.0 Exemptions

Exemption laws are generally interpreted narrowly. Based on several SupremdeCaions,
property tax Rule 600 states that the burden of proof is on the person claiming the exemption.
Additionally, the Supreme Court [Cheney v. Minidoka County, 26 Idaho 471, 144 P. 343
(1914)] has ruled the property owner must identify a specifiatstéhat exempts the property.

Most property tax exemptions are listed in Chapter 6 of Title 63 Idaho Code. Some exemptions
exempt the total value of the property, such as government propéldy &2A, 1.C.],

property owned and used for specified religious purposes by a religious instituiign (8

602B, I.C.), or public cemeteries§85 602F I.C.). Some statutes exempt only a portion of the
value, such as the homestead exempti@3(802G 1.C.) or residential property in certain
zoned areas (0 602H, I.C.). Some exemptions are determined only based on ownership,
such as property owned by the governme@8§8602A, 1.C.), some are determined only based

on use, such as property used for educational purposas ®?2E, 1.C.), business inventory

[8630 602W(1),(2) & (3), I.C.], or farm machinery and equipmen$3& 602EE I.C.), but

most are determined based on both ownership and use, such as property owned by religious

59


https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602B/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602B/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602F/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602F/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602G/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602H/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602E/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602W/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602E/

institutions (%30 6028, I.C.), property owned by fraternal, benevolent, or charitable
organizations (830 602C 1.C.), the homestead exemption6¢8 602G I1.C.), or the low
income housing exemption§8& 602GG I.C.).

2.8.1 Types of Exemptions

There are two types of exemptions: presumptive and-pnesumptive. A presumptive
exemption is one for which the property owner need make no application. Examples of
presumptive exemptions are household goods and wearing appa®el 821, 1.C.) and
business inventory &0 602\W(1), (2) & (3), I.C.). Because the exemption is granted to an
entire class of property, it is not assessed and no application is required.

Non-presumptive exemptions apply to classes of property which are normally assessed.
Because these properties are normally on the tax rolls, an application for exemption must be
submitted by the taxpayer. An example is property owned by a fraternal @gami¢g 30

602G 1.C.) or a homeowner (8 602G I.C.) or site improvements held by the original land
developer (8§30 602V\(4), I.C.). This property could be similar to property not eligible for an
exemption.

2.8.2 Parties Involved in The Process

Three parties have legal responsibilities for exemptions which require application: the taxpayer, the
board of commissioners and the assessor.

The Taxpayer
The first party responsible in the exemption process is the taxpayer, who must apply for an
exemption. Because exemption laws are interpreted narrowhpnesamptive exemptions are
not automatically granted. Certain exemption application forms are reendad and/or
provided by the Tax Commission.

In the application, the taxpayer must demonstrate that the property in question should be exempt
from taxation, based on Idaho Code. The applicant must provide information necessary to qualify
for the exemption.

The Board of County Commissioners
The second entity with responsibility in the exemption process is the board of county
commissioners. State law gives the board authority to grant exemptiiiias §823)(a), I.C.

The board of county commissioners examines all claims for exemption and allows or disallows
them in the manner provided by law. The board may exempt all or, for certain exemptions, part of
an applicantds property. Al imedander@paptér 6, Tidle 68 r o m
Idaho Code, shall be approved annually by the boag@3[&023), I.C.] unless the exemption
statute specifies another process for approval.
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The Assessor
The third party in the exemption process is the assessor. The assessor has responsibility for the
valuation of property and some authority to determine the exempt portion of a property, as in the
case of the pollution control equipmen6f® 602F, I.C.). With the passage of HB565 in 2020,the
assessor approves applications for the homeowner exempiigih ¢82G 1.C.). Also, the assessor
may be asked by the board of county commissioners to handle other necessary forms and
applications, to provide information, or to make recommendations. In addition to the three parties
mentioned above, the board of county consmisers sitting as the Board of Equalization (BOE)
may hear appeals of exemption decisioris3{8501, I.C.), Decisions of the BOE may be appealed
to the board of tax appeals or district court.

2.8.3 863-6, I.C., Exemptions in Detalil
Read the referenced section of the I.C. for a full description of the exemption.

8630 601, I.C. & All property subject to taxation: All property within the jurisdiction of this
state, not expressly exempted, is subject to assessment and taxation.

8630 602A,1.C. 8 Government Property: Property owned by a federally recognized Indian tribe,

a school district, municipality, county, the State of Idaho, or the United States is presumed exempt
and is not usually appraised. The exception is when taxation thereof is authorized by the congress
of the United StatesA list of taxable federal properig included in the addendum of this manual.
Inventory property of the United States Department of Agriculture (USDA) Rural Development)
shall be subject to taxation as other property in the county. Unimproved real property of more than
ten (10) contiguouacres owned ifee simpleby the department of fish and game shall be subject

to a fee in lieu of property taxes (FILT) contingent upon conditions and requirements. The property
owned by a federallyecognized Indian tribe includes only the property held in trust by the tribe,
located on the reservation of the tribe and is inalienable is exempt from property tax.

Most property, real or personal, owned by a government entity is exempt @Wide6@2A, 1.C.
What about real or personal property leased to government entities?

Property tax exemptions in ldaho are generally based on ownership, use, or both. The general
exemption under@30 602A, I.C., is only for property owned by government entities and does not
include property used but not owned by government entities. Therefore, personal property leased to
government entities is not exempt with some exceptions.

One exception is property used by schools. All property used exclusively for nonprofit school or
educational purposes is exempt undéBEB602E I.C. Therefore, personal property leased to
school districts or nonprofit schools and used for educational purposes is exempt.

Another exception is any property leased to a soil conservation district. {&ee 822 1.C.)

You should always request documents relating to the ownership or lease. Be sure to review and

discuss these documents with your county prosecuting attorney for a legal determination of

ownership/lease status. This is especially true of any agreemeistaéhabsgurchase option. The

real question often becomes who owns the property? Be sure to seek legal advice for the answer to

this question. If after careful consideration of all available information, you are unable to reach an
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absolute conclusion about the ownership, assume the property is assessable and taxable, make the
assessment, and let the question be appealed to the county BOE so more information may be
discovered by the BOE for a final decision.

As with any property tax exemption, exemptions provided to government entities must be granted

by the county BOE. In most situations relating to property clearly owned by any government entity,

the county BOE will approve the exemptions when the role ¢e@ed. Be sure to discuss all
relevant i nfor mat i oRartiaslinvoNed ih The Pr&&€d& .o fRetfheirs tsou bfi
for information relating to responsible parties.

8630 602B,1.C. 0 Religious Corporations or SocietiesProperty, including owned by religious
corporations or societies of this state and used in connection with any combination of religious
wor ship, educational purposes, oOr recreationa
this exemption. Theroperty only qualifies for a partial exemption if the property used for non
gualifying uses exceeds three percent (3%) of the value of the property. This exemption has both
ownership and use criteria, and this type of property is presumed exempt astdnizrmally
appraised. If it is appraised, an application for exemption must be submitted prior to the fourth
Monday in June.

8630 602C, I.C.0 Fraternal, Benevolent, or Charitable Corporations or SocietiesProperty
belonging to the organizations mentioned above is exempt, provided that the property in question
is used exclusively for the purposes for which the corporation or society was organized.

However, if any property belonging to such an organization is leased, or if revenue is derived from
the property which is not used solely for the purposes for which the organization exists, the property
only qualifies for a partial exemption. If part oktproperty is being used for commercial purposes,

the assessor must determine the value of the entire property and the value of that portion used for
commercial purposes. If three percent or less of the total property is being used for commercial
purposeghe entire property is exempt. If more than three percent of the property is being used
commercially, that portion used commercially is taxable. For example, if 25% of a property valued
at $100,000 were used for purposes other than those for which thmézatmgen was formed, the
assessable value of that property would be $25,000.

The Supreme Court [Canyon County v. Sunny Ridge Manor, Inc., 106 Idaho 98, 675 P.2d 813
(1984)] has provided a number of factors to consider when determining if the corporation is
charitable. These factors are:

1. The stated purpose of its undertaking;
. Whether its functions are charitable;

. Whether it is supported by donations;

2
3
4. Whether the recipients of its services are required to pay for the assistance they receive;
5. Whether there is general public benefit;

6. Whether the income received produces a profit;

7. To whom the assets would go upon dissolution of the corporation; and
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8. Whet her the fAcharityo provided is based on

This exemption has both ownership and use criteria, and property of this type is not presumed to be
exempt and requires an application, at least for the first year; and after the first year, the assessor
should review the ownership and use of the propeetyodically to decide if any changes have
occurred.

8630 602D, I.C. 8 Certain Hospitals: A Hos pi t al 06 means aChdpterslp,i t al
Title 39 I.C., and includes one (1) or more acute care, outreach, satellite, outpatient, ancillary or
support facilities of such hospital whether or not any such individual facility would independently
satisfy the definition of hospital. Thi®ds include county hospitals. The real and personal property
including medical equipment, owned or leased by a hospital corporation or county hospital, which
is operated as a hospital and the necessary grounds used therewith is exempt.

The corporation must show that the hospital: (a) is organized as a nonprofit corporation pursuant to
chapter 3, title 30, I.C., or pursuant to equivalent laws in its state of incorporation and (b) has
received an exemption from taxation from the Interneydéhue Service pursuant to section 501

(c)(3) of the Internal Revenue Code. If a hospital corporation uses property for business purposes
from which revenue is derived which is not di
purposes, then thegperty shall be assessed and taxed as any other property. This exemption has
both ownership and use criteria.

8630 602E, I.C. & Property Used for School or Educational PurposesAll property used
exclusively for nonprofit school or educational purposes is exempt, including property held or used
exclusively for endowment, building, or maintenance purposes, when no profit is derived.
Additionally, property used for any charter schporpose is exempt. If any portion of the property

is used for a noualifying use, that portion of the property is taxable. This exemption has only use
criteria, and an application for this exemption must be submitted to the BOE on or before April 15
ard the taxpayer and county assessor must be notified of any decision by May 15.

8630 602F, I.C. 0 Property exempt from taxation: The following property is exempt from
taxation: (1) Possessory rights to public lands; (2) Mining claims not patented; (3) All public
cemeteries; (4) All public libraries. This exemption has only ownership criteria, and this property
is usually presumed erpt and is not appraised.

8630 602G I.C. 8 Residential Improvements (Homestead Exemption)This section exempts

fifty percent (50%) up to a maximum amount set by the legislature at one hundred thousand twenty
five dollars ($125,000) of the value of qualifying residential improvements that are-oecigried

and used as the primary residencesTxemption also includes the land that is the homesite of the
gualifying residence up to a maximum of one (1) acre. Obviously, this exemption has both
ownership and use criteria. Property tax Rule 609 further defines -@eoepied primary
residence. Faproperty tax purposes, the owner may apply for the exemption on only one property.
The residential improvements may consist of part of a rdulélling or multipurpose building and

shall include all of such dwelling or building except any portion usedisixely for anything other

than the primary dwelling of the owner. The property owner need apply only once, as long as the
original application was valid and as |l ong as
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exemption is extended after death for the year of death and one year to the estate of the previously
qualifying decedent providing that the owner of record does not change. This extension is not
dependent upon the use of the property.

The definition of owner shall be the same definition set fortto38701(7), 1.C. Property tax rules
609 and 610 further define ownership and special situations relating to ownership and occupancy.

The criteria for a property to qualify as #Are
same criteria for a property to qualify for any property tax reduction benefits. This means that if a
garage or outbuilding is eligible for property taxuetion benefits, it must also be eligible for this
exemption.

The 1993 Legislaturgr ovi ded t hat the homeownerds exemp
assessed on the occupancy tax ra@Bg 317, I.C). Forthe occupancy tax, more than one property

may be eligible for this exemption provided that ownership and occupancy of the properties occurs
at di fferent times during the year and that
residence. The propertgwner can qualify for this exemption only by complying with the
requirements outlined in680 317, 1.C. (Also see memo from STC in the addendum.)

In 2004, and again in 2007, the legislature amended the law creating a method for the recovery of
property tax revenue resulting from any improper homestead exempéiai.6825), I.C.,
provides for an assessor to initiate the reco\
or approvedo homestead exemption. I f it is ult
been granted, the assessor shall notifysthte tax commission of the determination if the taxpayer

has also received circuit breaker benefits. The commission will then initiate action to collect
erroneously claimed circuit breaker benefits.

Upon discovering that the homeowner 6s exempt.
decides i f the exemption should have been al/l
approved as a result of county error, the assessor presents the iofortoathe county
commissioners who may waive the recovery. It is important in the early stages to collect all
evidence, including information from the tax commission indicating whether the taxpayer paid
income taxes as a resident or nonresident, whicicates the exemption should not have been
allowed. Working closely with your prosecuting attorney can help put a strong case together; it is
not uncommon for taxpayers to strongly contest the recovery since the amount can be thousands of
dollars.

After collecting all facts, the assessor completes the assessment and notifies the taxpayer and the
treasurer. Recovery is for each year the exemption was improperly granted up to a maximum of
seven (7) years. The written notice to the taxpayer shoulsde¢he number of years of improperly
claimed exemption, the dollar amount of taxes and interest owed for each year, the date the recovery
is due and payable, and notice that the taxpayer has thirty (30) days to appeal to the county Board
of Equalization.Thirty (30) days after the taxpayer receives the recovery notification, the assessor
must record a notice of intent to attach a lien. The assessor must record a rescission of the intent to
attach a lien within seven (7) days of receiving payment or aiolediy the Board of Equalization

granting an appeal. If the taxpayer sells the property before the assessor records a lien, the assessor
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and treasurer must stop the recovery process. The county commissioners can waive the collection
of all or part of any costs, late charges, and interest accrued.

When an assessor discovers a taxpayer has claimed an erroneous homestead exemption, the taxpayer
shall be subject to an additional penalty payable to the county treasurer in the amount equal to the
property tax recovered under section@RG (5)(@)(i), ldho Code. I f, wi thin
assessor discovers a subsequent violation of an erroneous homestead exemption, the assessor shall
notify the county prosecuting attorney and report a misdemeanor against the taxpayer.

Starting in July 2023, the Tax Commission shall establish a database of all active homestead

exemptions in | daho. County assessors will pr
of all persons receiving the exemption and the property owndesafiabirth, driver's license
number , and previous address, as required in

passworeprotected, and the protected personal information will be encrypted.

8630 602H, I.C. d Value of Residential Property in Certain Zoned AreasResidential property

located in an area which was previously zoned residential, but has been changedzonatger

may be partially exempt. If such residential property has been continuously used by the owner solely
for residential purposes, it shall be valued the same as comparable residential property, even though
the market value of the property may be differamt tb the commercial or industrial zoning. This
exemption has both ownership and use criteria and is normally considered by the assessor in the
appraisal. An application may be required when the assessor wants clarification of the ownership
or the ug. (Also see sectior§-208 1.C. and Property Tax Rule 611).

8630 602l, I.C. & Household Goods, Wearing Apparel, Personal Effectdersonal property

used exclusively by an individual or his family and not for sale or commercial use, is presumed
exempt. Unless a disagreement arises as to the use of a particular item, it is not necessary to apply
for this exemption.

8630 602J, 1.C. & Motor Vehicles Properly Registered:Motor vehicles, including recreational
vehicles, boats and aircraft which have been properly registered are exempt. The fees are not
considered to be taxes; they are fees in lieu of taxe€% (846, 1.C.). This exemption requires the
payment of the registration fee, otherwise the property is taxable.

Unregistered recreational vehicles should be placed on the assessment roll in the same manner as
other personal property. If a recreational vehicle has not been properly registered by Aug. 31 of the
calendar year for which the fee is due, the assessoldshaundle the recreational vehicle like any

other type of personal property, which includes the mailing of an assessment notice to the owner. If
the recreational vehicle registration fee is paid and the sticker properly displayed by the fourth
Monday in Nowember, the assessment shall be cancelédd (845 1.C. and Property Tax Rule

020)

Aircraft not registered pursuant ta® 114, 1.C., by the first Monday in November, are assessable.
AA |ist of wunregistered aircraft, as of that
the subsequent property roll to receive an assessment notice by third Monday in November, as
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required by 886330 301 & 630 311, |l .C. 0 (Also see Rule 39.0
Transportation Departmedt Division of Aeronautics.)

8630 602L, I.C. 8 Certain Intangible Personal Property: Stocks, bonds, bank deposits, other
financialinstruments goodwill, customer lists, contracts and contract rights, patents, trademarks,
custom computer programs as defineddA® 3616 1.C., copyrights, trade secrets, franchises, and
rights-of-way which are possessory only and not accompanied by title are exempt. Most of this type
of property is not normally appraised by the assessor. However, some property of this type (like
custom cenputer software) may require identification by the owner or the owner may need to
provide information on the exempt value, so the assessor may want to examine the personal property
listings to decide who might be sent an application to apply for this éxempAlso see property

tax Rule 615.)

Please note: Only custom computer software as defineiBiin 8616 I.C., is considered intangible
personal property and therefore exempt from taxation-ti@fghelf computer software is
considered tangible and therefore taxable.

8630 602M, I.C. 8 Certain Secured Dues and Credits:All dues and credits secured by
mortgage, trust deeds, or other liens, except as otherwise provided by law, are presumed exempt.
No application is necessary for this exemption.

8630 602N, I.C. 8 Irrigation Water and Structures: Water and anything primarily used for
irrigation of land are presumed to be exempt. Unless a question of ownership or use arises, an
application is unnecessary.

This statute is in three parts. The first part exempts all water rights for the irrigation of land. The
second part exempts property used for conveying, storing, or providing irrigation water. If facilities

or equipment of this type are used for other pags (such as a recreational site), the entire value

of such property must be determined and the proportionate value of the equipment not used for
irrigation purposes must be assessed. The third part exempts all real and personal property owned
by organizéions created for the purpose of operating a system for providing irrigation water to its
landowners, shareholders, or members. If the property is used for commercial purposes by anyone
other than the landowners, shareholders, or members, the portiofousied other purposes is
assessable.

8630 6020, I.C. 0 Property Used for Generating and Delivering Electrical Power for

Irrigation or Drainage Purposes and Property Used for Transmitting and Delivering Natural

Gas Energy for Irrigation or Drainage Purposes: This statute exempts property used for
generating and delivering electrical power or for transmitting and delivering natural gas energy for

the purpose of irrigating or draining land in Idaho, except in cases where water so pumped is sold
orrented. Ifthevat er i s sold or rented, it should be a
or rentedo. The income approach to value shoul
may be necessary if a question arises as to the sale or ren&alaftdr which the property pumps.

(Also see property tax Rule 618.)

8630 602F, I.C. & Facilities for Air and Water Pollution Control: Facilities and equipment
utilized in air and water pollution control are exempt. The criterion for this exemption is use. If
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pollution control facilities or equipment serve other purposes, only the portion actually devoted to
pollution control is exempt. The assessor or the state tax commission has the responsibility of
determining what portion should be allocated to pollutiont®l, but it is the BOE that grants the
exemption.

Property Tax Rule 619 specifies that the owner of the property shall annually apply for an exemption
in the county where the property is located. Forms for requesting this exemption may be obtained
from the county. The declaration must contain an itemisgidg and description of each part of

the system, thaistorical cosbf the item and a percentage of the component devoted exclusively
to pollution control.

Exemption will be allowed only if net income from marketablepbgducts does not adequately
compensate the owner for the total value of the installation. Rule 619 describes the method for
valuing the present worth of income from-pgoducts. The assessony make physical inspections

of the property or audit the records of the owner to identify the components that are included under
this exemption. The abstract notice shall show the assessed value of property subject to taxation and
the value qualifying foexemption.

8630 602R, I.C. 8 Agricultural Crops: Agricultural crops are exempt from taxation, as long as
title to the crops remains with the producer.
does not include timber, forest, forestland, or forest products. The criterion for this exeisiption
ownership, and since the assessor will not normally appraise agricultural crops, no exemption
application is necessary.

8630 602W, I.C. & Business Inventory:For t hi s property tax exemp
i nvent or y o -ocoupiéduedidestialimpreveneents, livestock;lfearing animals, fish,

fowl, bees, nursery stock, steaktrade, merchandise, products, finished or partly finished goods,

raw materials, all forest products subject to the provision$ad 8.7, I.C., supplies, containers and

ot her personal property which is held for sal
farming, jobbing, or merchandising process and site improvements associated with land which have
been installed and held liye land developer. With the exception of site improvements which does
require an application for the first year and, this exemption has a use criteria requirement. The site
improvement exemption is lost when title to the land is conveyed from the laalbpevor when

the construction of other improvements such as a building has been started. The amount of the site
improvement is the difference between the market value of the land with site improvements and the
market value of the land without site impeswents determined by a sales comparison analysis.
However if no sales are available to use in an analysis then the exemption shall be 75% of the value
of land with site improvements.

8630 602X, I.C. 0 Casualty loss:This section exempts from taxation real and personal property
which has been damaged by an event causing casualty loss to all or a portion of the property. The
BOE on a casey-case basis shall determine whether to grant an exemption. If the BOE approves
the exemption, it shall be for the year in which the real or personal property has been damaged or
destroyed. An application must be made in writing by the fourth Monday in June. For casualty
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losses occurring after this date, an application for consideration of a tax cancellation must be
submitted to the board of county commissioners (not BOE) uridiér 811, 1.C.

8630 602Y, I.C. 8 Effect of Change of Status:This section provides for the subsequent
assessment of property that changes status from exempt to taxable during the year. However, it is
important to remember that this does not include government property, except property owned by
an urban renewal agencunless the government has authorized the taxation as expressed in
property tax Rule 312. There are two basic types of property involved.

The first type is property with an exempt owner on January |, which sells subsequently to a
nonexempt owner. The assessment is based on tl
The dates by which quarters are determined are: 1st quartee Befdlrl; 2nd quarter, before July

1; 3rd quarter, before October 1; 4th quarter, on or after October 1. For example: A property having

a market value of $100,000 was sold by an exempt charity to Mr. Smith on June 15th. The property

is taxable for threeuqrters (75%), so the assessed value would be $75,000.

The second type of property is exempt as business inventa?y 02V, 1.C.) at the first of the

year, but is leased during the course of the year. This property is assessed only for the time it is
rented or leased. Upon termination of the rental or lease the property returns to exempt status. This
property is not assesséy quarter, but for the portion of the year it was rented or leased. For
example: A copier worth $1,200 is held as inventory from January 1 until April 2, then leased from
April 2 until June 2, and returned to inventory. The property was leased for amlgnomths or

1/6th of the year, so the assessed value would be $200.

On the first Monday of November, the owner of inventory propergnging status during the year

is required to file a declaration with the assessor of the home county, identifying each piece of
property, the length of time for which the property was rented, and the respective counties wherein
such property was locatetliring the year. The property is entered on the subsequent assessment
roll.

Suppose property is taxable on January 1, as found in sect@®668.C. in that case, the property
is taxable for the entire calendar year, rega
owner who qualifies for an exemption under title 63.

8630 6027 1.C. & Exemption from occupancy tax:Any improvement to real property exempt
from property taxation under the laws of this state or under the laws of the United States shall be
exempt from occupancy taxation. Also see property tax Rule 625.

8630 602AA, I.C. & Exceptional situations: Claimants who have unusual circumstances which
affect their ability to pay taxes qualify for this exemption. Each person seeking this exemption may
receive full or partial relief on taxes for the current year only. The taxable value must be adjusted
by theexemption granted by the Board of Equalization and the exempt value must also be reported
on the abstract as required 33§ 509, I.C. The claimant must give a sworn statement containing

full and complete information of his/her financial status to the board. The claimant must apply each
year by the fourth Monday in June, and the board must consider the claim and act no later than t
second Monday of July. This exemption may be granted for the current tax year.
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The <c¢l ai mant i's required to give to the BOE
i nformation of his financi al status. 0 The c¢cha
oath, and the board makes its decision based on this financial atfonm

For hardship situations arising when the roll is not under the jurisdiction of the BOE, the board of
county commissioners may cancel taxes for reason of undue hardsBip 181, I.C.). This
includes second half taxes that become delinquent on June 20.

8630 602BB, I.C. 8 Partial exemption for Remediated Land:A site as defined in30 7203

I.C., and qualifying under®30 72, I.C., shall be eligible for property tax exemption not to exceed
seven (7) years. The exemption shall amount to fifty percent (50%) of-thediated land value.

The exempted value assessed under this formula shall remain constant throughout tioé¢ theriod
exemption. A certificate of completion will be issued by the department of environmental quality
after the successful completion of the voluntary remediation work plan has been completed. See
property tax Rule 628.

8630 602CC,I.C.0 Qualified equipment utilizing postconsumer waste or post industrial
waste: See property tax Rule 629.

8630 602DD,1.C.0 Manuf actured Homes Used under a Deal «
Camp:Any manufactured home eligible to be used
a sheep or cow camp is exempt from property taxes. Unless there is a question about the use, no
application is necessary.

8630 602EE, I.C. 0 Certain Tangible Personal Property: Agricultural machinery and
equipment used exclusively in agriculture during the immediately preceding tax year is exempt.
This exemption only has use criteria, and unless the assessor has a question on the exclusive use,
no application is necessary.

8630 602GG, I1.C. 8 Low Income Housing Owned by Nonprofit Organizations:Certain low
income housing owned by nonprofit organizations is exempt.

In order to qualify for an exemption under this section an organization must demonstrate:

1. It is organized as a nonprofit organization and recognized as exempt by the Internal Revenue
Service pursuant to section 501(c)(3) of the Internal Revenue Code.

2. Must be solely owned and managed by the nonprofit organization seeking the exemption.

3. Except for the managers unit, all units must be dedicated tanlmme housing in the
following manner:

A. Fifty-five percent (55%) of the units to those earning 60% or less of the median income
for the county in which the housing is located.

B. Twenty percent (20%) of the units to those earning 50% or less of the median income for
the county in which the housing is located.

C. Twentyfive percent (25%) of the units to those earning 30% or less of the median income
for the county in which the housing is located.
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This exemption does not apply to:

1. Projects financed after the effective date of this act (July 1, 2002) and applicable law permits
the payment of property taxes with federal or state funds, grants, loans or subsidies; or

2. Property receiving federal projelstsed assistance, as provided by 42 U.S.C. sections 1437 f
(d) (2), 1437 f () (6), and 1437 f (0) (13); or

3. Property used by a taxpayer to qualify for tax credits under the provisions of 26 U.S.C. chapter
42 or any successor programs until such time as the property is solely owned by a nonprofit
organization. An application process should be considered in eaoktydo insure adequate
information relating to the nonprofit status and rental practices of any organization requesting
an exemption under this law.

8630 602HH,l.C.0 Significant Capital Investments: Property value exceeding $800,000,000 is
exempt when it is located in one county and belongs to one taxpayer and that taxpayer employs at
least 1,500 workers and makes a minimum investment of $25,000,000 in the prior year. This
exemption applies to persdnaoperty that is owned or leased and real property, and the owner
designates the property for exemption. Do not place the exempted property on the new construction
roll.

8630 602Il, 1.C. 8 Unused Infrastructure: A board of county commissioners may exempt all or
part of the value of unused infrastructure, meaning installed utilities like rail, water, natural gas and
electrical lines, for up to five (5) years with the option to extend this exemption for up t&¥ive (
additional years.

8630 602JJ1.C. & Certain Operating Property of Producer of Electricity by Means of Wind,

Solar or Geothermal Energy.Ex e mpt s any wind, solar or geothe
property, not regulated as to price by the Public Utilities Commission and used to produce electricity
from wind, solar or geothermal energy, on which the wind, solar or geothermal energy} te

paid.

8630 602KK, d Property Exemption from Taxation: Certain personal property: On January 1,
2013, the Idaho legislature exempted items categorized as personal property with a purchase price
of $3,000 or less. A qualifying item must perform its intended purpose independently without
reliance on other persal property. The 2021 Idaho Legislature passed HB 389 to provide a
$250,000 personal property tax exemption for locally assessed personal property per county for
each qualifying taxpayer. Before apportionment, the Tax Commission will subtract the $250,000
personal property exemption per county from the operating property companies' allotted Idaho
value. See Administrative Rule 626

The Tax Commission will reimburse each county personal property tax replacement in accordance
with 8630 363§ I.C., in the amount of the reduction determined for tax year 2013 for the $100,000
exemption, i n 2022 for the additional $150.00
in the amount determined for the 2022 tax year. The county treasureeimtiurse each taxing

district within the county from this amount in proportion to the amount of reduction.
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8630 602NN, I.C. 8 Investment in new or existing plant and building facilities: A board of

county commissioners may declare that all or a portion of the investment in new or existing plant
and building facilities meeting certain tax incentive criteria shall be exempt. The investment must
be at least the minimum as established by gowmtiinance but not less than $500,000. The
commissioners may exempt all or a part of the change from the base value attributable directly to
the plant investment. The value of project land is not to be counted in the project value.

8630 60200, I.C. 8 Oil or gas related wells: Wells drilled for the production of oil, gas or
hydrocarbon condensate are exempt. According to Rule 632 this may include the well, casing, and
other structures permanently affixed inside the well, and the land inside the perimeter of the well.
Wellheads ad gathering lines or any line extending above ground level shall not qualify.

863-313 I.C. T Exemption for Transient Personal Property. All transient personal property is
exempt from taxation. No replacement moneys shall be provided as a result of this section.

8630 603 I.C. & Electric, or gas, public utilities pumping water for irrigation or drainage-

reduction of assessment in accordance with exemptisddr edi t on customersod b
to consumers:Customers of electric, gas, public utilities receiving power used to pump water

for irrigation or drainage receive the exemption providedd$s 86020, I.C., as a credit on the bill

from the electric, gas, or public utility. The assessment of the property owned by these electric, gas,

or public utilities will be reduced accordingly by the state tax commission.

For consumers that are not customers of electric, gas, or public utilities, an application process is
detailed in this law. Also see property tax Rule 618.

8630 604, 1.C. 0 Land Actively Devoted to Agriculture Defined: Unless there is a question

about the use of land over 5 acres in size, no application should be necessary to prove eligibility as
land actively devoted to agriculture. However, for land 5 acres or less in size, this law requires
yearly evidence of adequatecome to meet the use criteria. Also see property tax Rule 645, and
fAgriculturalLand 6 on valuing agriculture |l and in this

8630 605 I.C. & Land used to protect wildlife and wildlife habitat: A private, nonprofit
corporation, which has a recognized tax exempt status under section 501(c)(3) of the Internal
Revenue Code and unde$® 602C I.C. and is dedicated to the conservation of wildlife or
wildlife habitat, may qualify for the partial exemption under this law, if it owns and uses the property
for wildlife habitat or the property is being managed under a conservation agreementicatiapp

is needed to decide ownership criteria relating to nonprofit status and use criteria relating to
conservation or wildlife habitat. The URL for the Internal Revenue Service website is
https://apps.irs.gov/app/eodhis web site allows you to enter the complete name of the entity
claiming 501(c)(3) status and retrieve a list to see if that entity has that approved statxsuiijple
application formsn the addendum of this manual list most of the information you need to determine
eligibility for this exemption.

8630 606A, I1.C. & Small employer growth incentive exemption: A county board of
equalization may exempt all or part of the value of property qualifying for income tax credits when
the taxpayer meets certain employment and investment requirements. The assessor shall not
include such exempted property on the new canstn roll.
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Exemptions not in Chapter 6, Title 63
Read the referenced section of the Idaho Code for a full description of the exemption.

Telecom (norreq), Industrial/Pers. Property, QiE 7128 86306 721, I.C. 8 Property Tax
Deferral: Property owners who qualify for property tax reduction benefits may also apply for
property tax deferral paid by the state. $&eperty Tax Deferrain this subsection for more
information on this program.

8630 1305CG I.C. 8 Provision Exemption: Upon a finding of the board of county commissioners

that a property being constructed or renovated is intended to be used for an exempt purpose, the
commissioners shall continue the exemption provided the property is used for an exempt
purpose863d 2431, 1.C. 8 Tax in Lieu of all Other Taxes Imposed:The fuels tax imposed on
gasoline, aircraft engine fuel, or special fuels is in lieu of all other taxes, including property taxes.

8630 3029K I.C.d Income tax credit for capital investment (QIE): Subsectio®3d 3029H4)

provides for an election to exempt from property taxes qualified investments placed in service
beginning January 1, 2003, provides for cooperation between the state tax commission and county
assessors, provides for penalties, and provides for recdpgwenue to be sent to the county for
distribution to the taxing districts within the tax code area where the property is located. In lieu of
the investment tax credit for income taxes, any taxpayer, excluding those owing regulated
operating property, wit a loss for income tax purposes in the second year prior to making a
qualifying capital investment may elect a tyear exemption from property taxes on the qualified
investment(s).

Property Tax Administrative Rules 988 and 989 implement this property tax exemption, and
Property tax Rule 988 also provides for the assessors to share information to comply with limits
in place for used property owned by taxpayers with qualifying projpertyore than one county.
Property tax Rule 989 creates a tracking and reporting mechanism to facilitate recapture.

8630 3502 I.C. d Levy of Tax on Annual Gross Electrical Earnings:The gross receipts tax
on any cooperative electric association is in lieu of all other taxes on the operating property of such
association, including property taxes.

8630 3502A I.C. 0 Levy of Tax on Annual Gross Natural Gas EarningsThe gross receipts
tax on any cooperative natural gas association is in lieu of all other taxes on the operating property
of such association, including property taxes.

8630 35028 I.C. 8 Levy of Tax on Annual Gross Wind or Geothermal Energy Earnings:

The gross receipts tax on electricity production earnings by wind or geothermal energy producers,
not regulated as to price by the Idaho Public Utilities Commission, is in lieu of all other taxes on
the operating property of such producers, including ptgpaxes.

8630 4502 I.C. 8 Tax exemption for new capital investment:New capital investment in
excess of $400 Million is exempt. In order to qualify for this exemption the taxpayer must have
invested at least $1 Billion in the project.

8216 114(b)(1), I.C.d Registration of Pilots and Aircraft-Requisites: The aircraft registration
fee is in lieu of all personal property taxes.
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82206 2722, 1.C. 0 Powers of Districts and SupervisorsAny property owned or leased by
any soil conservation district or in which such district has any right or interest is exempt from
property taxes.

8250 2402 1.C. 0 Petition and requirements for district: Any operating property or personal
property is exempt from property taxation by any herd district.

8260 2138 I.C. & Taxation: Except the real property, the property owned by a credit union is
exempt from property taxes. Unless there is a question about the ownership, no application is
necessary.

8260 2186 I.C. 0 Taxation-ldaho Corporate Credit Union: Except the real property, the
property owned by the Idaho corporate credit union is exempt from property taxes. Unless there is
a gquestion about the ownership, no application is necessary.

8310 1422 1.C. 8 Exemptions: All operatingproperty is exempt from property taxation by a

fire district, unless otherwise provided by agreement between the fire district and the property
owner. Upon providing a copy of the agreement to the county and the state tax commission, no
additional applicabn is necessary.

By ordinance enacted by the second Monday in July, the board of county commissioners may
exempt all or a portion on the unimproved real property in the county from taxation by a fire
district. The ordinance granting the exemption must treat each catégooperty uniformly. The

fire district must apply for this exemption, but no additional application is required from any
property owner.

8310 3908A I.C. 8 Exemptions from taxation: By ordinance enacted by the second Monday

in July, the board of county commissioners may exempt all or a portion on the unimproved real
property and the taxable personal property in the county from taxation by an ambulance district.
The ordinance grantinghe exemption must treat each category of property uniformly. The
ambulance district must apply for this exemption, but no additional application is required from
any property owner.

8310 4117 1.C.0 Exemptions from Tax AssessmentReal property owned by anyone not
receiving the signal from a translator district or receiving the signal directly from the station is
exempt. If this noruse criteria changes, the property is taxable. The owner must provide an
affidavit to the translatadistrict who must notify the county.

8310 4208 1.C. & Property of Authority 8 Exemptiond Payment for ServicesAll property
belonging to a county housing authority is exempt from property taxes except that an authority
may agree to make payments to the county for improvements, services, and facilities or to any
school district for school services and facilities éf@gmg the residents of a housing project.

8330 2133 I.C. 0 Tax Exemption: All property owned by a dormitory housing authority is
exempt.

839 1452 1.C. & Exemption from Taxation-Securities Law: All property owned by the Idaho
health facility authority is exempt.
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8416 4051.C.0 Premium Tax in Lieu of Other TaxesLocal Taxes Prohibited: All personal
property belonging to insurers, their agents, or their representatives is exempt from property taxes.
The premium tax imposed by 8402 is in lieu of property taxes. Unless there is a question of
ownership, no application is necessary.

8426 31151.C.0 CommissionersPowers and Duties:All operating property and all personal
property are exempt from taxation by a flood control district. No application is necessary.

8426 3338 1.C.d Private Community Sewer Systen® Properties Exempt From Taxation:

Private community water systems are exempt from property taxation by water, sewer, or water and
sewer districts.

8420 3708 I.C. 0 Powers of Directors: All operating property and all personal property are
exempt from taxation by a watershed improvement district, and assessments can only be levied
against lands benefited by the district. No application is necessary.

8420 4115 1.C. 8 Works and Bonds Exempt from Taxation: All property owned by a water
and sewer district is exempt from property taxes. No application is necessary.

8426 44161.C.0 CommissionersPowers and Duties:All operating property and all personal
property are exempt from taxation by a levee district. No application is necessary.

8430 1920 I.C. 8 Works and Bonds Exempt from Taxation: Domestic water system property
owned by an irrigation district is exempt.

8500 1908 I.C. & Tax Exemptions and Payments in Lieu of TaxesAll property owned by a
housing authority is exempt from property taxes. A housing authority may by agreement pay a fee
in lieu of property taxes to a city for improvements, services, or facilities furnished by that city for
the benefit of a housing projear to a school district for school services or facilities furnished by
that school district for the benefit of the residents of a housing project. No application is necessary.
A city or school district must provide a copy to the county and the statotamission of any
agreement for payment in lieu of taxes.

8500 2014 1.C.0 PropertyExemptfromTaxesandfromLevyandSalebyVirtueofanExecution:
All property owned by an urban renewal agency is exempt from property taxes. No application is
necessary.

8670 6208 1.C. 8 Tax Exempt Status:The real property of the Idaho Housing Agency is exempt

from property taxes except that the agency shall negotiate an agreement to make payments to the
county, city, or state for improvements, services, and facilities furnished for the benefit of a
housingproject or to any school district for school services and facilities benefiting the residents

of a housing project. Note: The office property of the agency is subject to personal property taxes.

2.8.5 Appeals Process for Exemptions not Granted

The process for appealing a decision denying an exemption is the same as for a valuation appeal.
Within thirty days ofthe BOE decision, an appeal on a form obtained from the county clerk must
be filed with the state board of tax appeals, or taken directly to district céGit L1, 1.C.). The
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appeal s pr oc e $he Appeals Brecessor iilmed hiirs fmanual . Ref er
630 511,630 3811 & 630 3812 I.C.

2.8.6 Property Tax Reduction

In addition to the exemptions already described in this subsection, a property tax reduction (PTR)
is available to qualifying claimantShapter 7 of Title 63ldaho Code, outlines the procedures for

this program. The PTR is a tax credit, not an exemption, because the taxes levied against the
property are actually paid by the state of Idaho.

The property tax credits given to qualified applicants. Persons who may apply include: individuals
age 65 or over, fatherless/motherless children under age 18, widows or widowers, disabled
persons, veterans with at least a 10% service connected dis@lilitypension for a neservice
connected disability), prisoners of war, or blind persons. April 15 is the deadline for filing the
application each year with the assessor.

Income limits for qualification change from year to year. The amount of tax reduction is
determined on a graduated scale based on income. Counties do not lose revenue because of the
program; the state funds the program and counties are reimbursed fdioresigcanted. No

additional space will be given here to the specific procedures and operation of the program. the
Tax Commi ssion conducts periodic PTR educatio
Reduction Handbooko i churesexplainingthe pecessnThesednthtertals o n t
may be obtained from the Tax Commission.

2.8.7 Property Tax Deferral

In addition to the property tax reduction program briefly described above, individuals who earn
less than $58,304 in 2023 (based on annualafelsting modification determined by the secretary

of health and human services pursuant to 42 U.S.C. 415¢i\ha are otherwise circuit breaker
eligible may be eligible upon annual application for property tax deferral. In order to qualify the
property must not be encumbered by a reverse mortgage or a home equity loan. Previous deferrals
plus interest must nokeeed 80% of the assessed value of the property and proof of insurance is
required. Qualified property tax reduction claimants may be eligible to have the state pay part of
the property taxes in excess of the amount paid under the property tax redungianprUpon

certain events occurring, like the death of the qualified claimant or the sale of the property, the
deferred taxes plus interest must be paid to the state. The deferred taxes and interest paid to the
state are distributed to the property taetd®l recovery fund and are continuously appropriated

by the legislature to fund future property tax payments by the state under this property tax deferral
program. See &0 713 through 63 721, I.C., for additional specific requirements and
limitations.

2.9.0 Revaluation Program
(Planning and Implementation)
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Foremost among the assessordés responsibilitie:
county at mar ket value. Mar ket value 1s maini
[8630 314, I.C.]. The program is actually two separate functions: revaluation and maintenance.

The revaluation program should be designed t
reappraised at least once every five years within eacty@aeappraisal cycle. All property, which

is not appraised in any one year, is indexed where needefjui the value from the previous
yearos value to the current market value. Al
the roll at market value each year.

The maintenance program provides for the appr
alterations or additions made to existing improvements. New construction must be appraised as it

is completed and must be handled separately from the revalygmigram. Any alterations or

additions made to existing improvements results in the need to appraise the entire property both
the remaining original and the new, to ensure the appraisal is the best estimate of market value for
the property.

The task of achieving equity countyide is large and demanding; the assessor must avoid wasting
resources. Effective use of resources includes appraising an entire property in one visit. It is not
cost effective to appraise farmland on one visit, outinglslon a second, and the residence on a
third. Multiple trips to appraise one propert
Beyond financial considerations, several visits to a single property could have negative public
relations effects fothe assessor and may result in the sum of the appraised parts not equating to
the market value of the total property.

2.9.1 Planning

8630 314 1.C., and property tax Rule 314 require that beginning on the first Monday in February
1997 and every fifth year thereafter each assessor must submit to the state tax commission a plan
for the continuing valuation of all property in the county. Additigna630 314, 1.C., requires

that beginning in 2003 by the end of year one of eachyiae appraisal cycle no less than fifteen
percent (15%) of all taxable properties in the county must be appraised; by the end of year two no
less than thirtyfive percent (35%) odll taxable properties in the county must be appraised in that
year and the previous year; by the end of year three no less thdiivéfgyercent (55%) of all

taxable properties in the county must be appraised in that year and the previous two \bars; by
end of year four no less that sevefitse percent (75%) of all taxable properties in the county must

be appraised in that year and the previous three years; and by the end of year five one hundred
percent (100%) of all taxable properties in the countyst be appraised in that year and the
previous four years. Each fiygar appraisal plan must identify how the county will appraise the
required percentage of the taxable property by the end of each year of eagkafiappraisal

cycle, resulting in dltaxable property being appraised within each such cycle.

Step #1 Determine the number of appraisals required each year
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In developing the Plan for the Continuing Valuation of the County the first step is to determine the
number of parcels that will be required to be appraised to achieve the appraisal of the required

percentage of the taxable property in the county each peaestimate of the number of new

parcels and new construction per year also needs to be included in that determination.

Step #2 Estimate the number of working days available to physical appraisal

The second step is to estimate the number of working days per year that can be devoted to physical
appraisal. There are 260 weekdays per year. From that number, days that cannot be devoted to

physical appraisal need to be subtracted. Example: Holidaysagave@nnual vacation days,

average annual sick leave, days needed to turn out roll and hear appeals, time spent by the appraisal
staff manning the phones, bad weather days, days spent doing data collection and analysis, etc.
Depending on the size and mageaf each county this will vary somewhat.

Step #3 Determine appraisal quotas and category groupings

Appraisal quotas or number of appraisals that can typically be done per day need to be established
by property type or category. Determining quotas requires quite a bit of judgment by the Assessor.

Eachcountyés geography,

topography,

publ i c

ac Ce

factors can determine how many parcels can be appraised in a day. Categories that have similar

requirements and that take similar amounts of time can be grouped tofjetlse should be noted

that less experienced appraisers may not do as many appraisals per day as more experienced ones.

Following are guidelines of typical parcels that can be completed per appraiser per day. Categories
that typically take the same amount of time to complete have been grouped together. These must

be adjusted to fit each county.

Property Type Categories Quota Per Day
Vacant Noragricultural Land | 11, 12, 13, 14, 15, 16, 17, 18, 20, 2 4to 20
22,25
Vacant Agricultural Land 10 9, 57 410 25
Improved Agricultural Land 16 10/31 3to8
Improved Residential 12/34, 15/37, 20/41, 25, 26, 46, 47, 3to0 15
48, 49, 65, 69
Improved Commercial 11/33, 13/35, 16/38, 21/42, 27, 44, 1to8
45, 60, 61, 62
Improved Industrial 14/36, 17/39, 22/43 0.5

The per day quota figures are general ranges which vary between counties and between appraisers.
If the distance between parcels is great, it will take longer to appraise those parcels. The production

level of experienced appraisers might approach therdippés of this range, while the production

of inexperienced appraisers may be closer to the bottom. These figures must be adjusted up or
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down to reflect the actual situation in a particular county. These numbers represent only time spent
doing inspections and computing values and do not include data gathering and analysis.

Step #4 Determine staff requirements

Once the number of days available for appraisal and quotas per day have been established the next
step is to estimate number of staff that will be required to complete the job. To determine the
number of staff needed, divide the number of parcels perargteg group that need to be done
annually by the number of days available for physical appraisal multiply that by the quota per day.
This same procedure should be followed for all category combinations and the results added
together to estimate the totaimber of appraisers needed.

Basic formula: S = Number of staff position needed P = Number of parcels to be done R = Number
that can be done per day (quota) T = Days available S =P + (T *R)

Example: County XYZ has 1,000 parcels of Improved Urban Residential property to appraise per
year. The assessor has determined that there are 112 days available for physical appraisal per year;
he has also determined that typically an appraiser in thigycan appraise 8 parcels of this type

of property per day. 1000 parcels per year + (112 working days * 8 parcels per day) = 1.116
appraisers needed to appraise this category.

The assessor should now know approximately how many appraisers are needed to complete the
continuing valuation program. The assessor also will need to estimate how many support staff will
be needed (data entry, file clerks, etc.).

2.9.2 Manpower Considerations

After the assessor has determined the number of appraisers that are necessary, available manpower
must be examined. If there are enough qualified appraisers on staff, or if sufficient funds have been
allocated for contract appraisal, there is no problérappraisers are already employed by the

county (either ihouse ofr on contract), they should a
revaluation budget. It is almost always true that a revaluation program condubtagsanis less

expensive than contractjnndependent appraisers.

Step #5 Budget Analysis

Once the manpower requirement has been determined, the assessor must ensure that the program
is adequately funded. If sufficient money is already available the assessor only needs to make sure
it is used as efficiently as possible. If money is not curyesthilable, a request for additional

budget must be made to the board of county commissioners.

8630 314, I.C., requires the board of county commissioners to furnish the assessor with such
additional funds and personnel as may be required to carry out the continuing valuation plan of the
county. For this purpose the county can levy up to .04% of the taxahle of the county to
support the valuation plan.
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2.9.3 Monitoring

Once the program is in place, it must be monitored continuously to ensure the goals of the plan are
met. The assessor should monitor pien on a continuing basis. Property tax Rule 316 outlines
the procedures for monitoring the continuing valuation program.

The Idaho State Tax Commission consulting appraisers will monitor the plan no less than annually
to determine whether the county has appraised the minimum number of parcels by the end of each
year of each fivgyear cycle, as required by® 314, 1.C., and property tax Rules 314 and 316.
Specifically, property tax Rule 316 provides for each assessor to appraise no less than fifteen
percent (15%) by the end of year one, no less than fiwgypercent (35%) by the end of year

two, no less thanfti-five percent (55%) by the end of year three, no less than sefiampercent

(75%) by the end of year four, and no less than one hundred percent (100%) by the end of year
five. Each January ratio studies will be conducted to determine whether thiy coeets the
assessment level required by the property tax rules and Idaho law.

If a county is unable to meet the requirementstab8314, 1.C., the state tax commission may
require an amended plan (remediation plan) from the county outlining how the county is going to
get their continuing valuation program into compliance with the requirements of law.

The board of county commissioners may request an extension to the continuing valuation program
(8630 314, 1.C.). Any request for an extension must include an amended plan incorporating an
inventory of the parcels to be appraised during the time of the extension. The law limits the
extension to no more than two years. To qualify for an extension the coutyo haave
experienced events beyond their control that caused the continuing valuation program to fall
behind. Falling behind because of failure by the board of county commissioners to adequately fund
the program would not qualify for an extension. Alluests for extension are subject to acceptance

by the state tax commission.

If it is determined that the county has not and cannot meet the requirements of the law, the state
tax commission can take exclusive control of the county valuation program and can withhold sales
tax money normally distributed to taxing districts in thardy to pay whatever costs are necessary

and to bring the county valuation program into compliance with the 18@5(816, I.C.). This is

a situation that both the county and the state tax commission want to avoid. The assessor should
make every effort to keep his continuing valuation program in compliance.

To provide training on appraisal administration, procedures and techniques the state tax

commission through its education program periodically offers IAAO courses. These courses are
highly recommended to all assessors.

2.10.0 Geo-Economic Areas

The assessor must become familiar with the boundaries and characteristics ofélsergasnic

areas within his jurisdiction before any appraisals are made. Without this knowledge, accurate
value estimates in a mass appraisal program are impossible antveffdlocation of resources is
difficult.
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2.10.1What Is a Geo -Economic Area?

Agececonomic area fAis an area with evident phy
similar effect on the value of similar proper

2.10.2 Market Forces

There are four market forces which affect the value of all real property. These four forces act
together to produce market value. The exact combination of these forces will differ between geo
economic areas and between property types. Even so, thesewWdredsays impact the market
value of property. The four forces which affect value are: (1) physical forces, (2) economic forces,
(3) social forces, and (4) political forces.

Physical Forces
Physical forces are factors inherent in the property, itself. They include location, size, functional
utility, age, and physical condition. Physical forces become evident to an appraiser when he makes
a physical inspection of the property.

For exampl e: After the appraiser inspects a ¢
location, he knows the size and shape of the property, he knows the approximate age and current
physical condition of the improvements, and he should have amaaeddea as to the overall

functional utility of the property (ceilings which are too high to allow for effective heating,
outdated electrical system, inadequate plumbing, poor room arrangement, etc.).

Economic Forces
Unlike physical forces, economic forces exist independent from the property, itself. Even so,
economic forces also affect the value of property. These forces include demand, iatgelst
rates, the availability of money, local employment conditions, and other forces in both the local
and national economy. For example: A 1200 sgfaoe single family residence located in a
neighborhood with several dozen similar properties lifdedale would probably not command
as high a price as it would if there were no other similar properties currently on the market.

Social Forces
Social forces also exist outside the property. They are the current tastes in amenities. These tastes
canvary widely from one area to another and they depend largely upon the makeup of the local
population. For example: Older, retired couples will desire different types of amenities in
residential property than will younger, working couples with childrenfeBght amenities are
important to different buyers, but the dominant tastes in amenities will affect the typical value of
property in a given geeconomic area.

Political Forces
Political forces exist outside the property and will greatly affect property value. Political forces
include zoning laws, building codes, rights of eminent domain, and taxes. Political forces often
limit the uses of a particular property. Tax rates hadieegt effect on the capability of a property
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to produce net income. These limitations will affect the market value of property within a particular
gececonomic area.

For example: A commercial property located in an area where the effective tax rate is 3% would
typically be worth less on the market than a comparable property located in an area where the
effective tax rate is less than 1%, all else being equal.

In a geeeconomic area, the combination of the four market forces will produce a typical value for
a particular property. The forces will act differently on the values of commercial property and
residential property. Even so, in any given-geonomic areathe forces will act to bring about
similar values for similar properties.

2.10.3 Measuring the Market Forces

The combination of market forces differs between-geonomic areas. This unique makeup of

forces determines the typical value of a particular property. Before undertaking a mass appraisal
program, the assessor must be able to measure the effect of kieéforaes in each gesconomic

area. Fortunately, it is not necessary to isolate and measure each individual market force. Since a
propertyds value is determined by a combinat:i
to recognize what the mieet does to the value of various types of property.

If, for example, the market value of physically similar residential properties was considerably
different in one neighborhood than in another, the two neighborhoods would be in different geo
economic areas. It is not necessary to identify the exact conairad market forces producing
value, but it is absolutely necessary to measure their overall effect on the market value within the
various geesconomic areas.

In other words, the assessor need not determine that economic forces add 5%, social forces subtract
3%, and political forces add 4% to the value of residential property in a givestgeromic area.
He must only realize that the combination of the mardetefs adds a total of 6%.

The three ways in which the market forces manifest themselves in the form of typical value are
bare land value, construction costs, and rates of depreciation. These are the only indicators
available to the assessor identifying the boundaries ofegenom¢ areas. An assessor can
compare values to identify the boundaries.

Bare Land Values
Typically, similar parcels of land sell for similar prices within a-geonomic area. This is not to
say that residential and commercial land within a-geanomic area have similar value, or that
certain parcels are not better than others, or that terdi@hl parcels sitting side by side may not
sell for different prices. This is to say, however, that similar parcels of bare land will have similar
typical values within any geoeconomic area. Commercial land may sell for more or less than
residential in ayiven geeeconomic area, but a parcel of commercial land in aegeaomic area
will typically bring a similar price to that of comparable parcels of commercial land. If similar
parcels in one area typically sell for different values than do otherwidarsparcels in another
area, the parcels are almost certainly part of different geoeconomic areas. Section 2.10.3
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Construction Costs
Costs of construction are similar within the same-gemnomic area. Costs of constructing
identical improvements may vary widely from one end of a county to the other but will not show
much variation within a geeconomic area. If, for example, singitery class 5 residences in one
area of a county require a different local cost modifier than do sgtgig class 5 residences in
another area of the county, then the properties are almost certainly located in different geo
economic areas.

Rates of Depreciation
Similar properties depreciate at similar rates within agmmomic area. In other words, if the
market recognizes a different typical rate of depreciation for -igefrold two-story Class 6
residences in one neighborhood than in another, the two eigidrls are almost certainly in
different geeeconomic areas. While two identical properties in the sam@gawomic area may
sell for different prices, they typically will not. Therefore, only by analyzing enough sales to
determine typical depreciatiorac an assessor be sure of identifying-geonomic areas. Once
the assessor has determined the areas in which land values, construction costs, and rates of
depreciation are virtually identical, he has isolated theegemomic areas in the county.

Other factors, such as different economic rents, expense ratios, and vacancy rates, also indicate the
existence of different geeconomic areas. Even so, these other factors will ultimately be reflected

in the typical sale prices of properties, showingrufand values, construction costs, and rates of
depreciation. The important thing to remember Semilar properties typically selling for

dissimilar values indicate different geeeconomic areas.

Determining the exact boundaries of ggmnomic areas is slightly more difficult than simply
recognizing that the areas exist, and this will be discussed later in this subsection.

2.10.4 The Importance of Geo  -Economic Areas

The importance of geeconomic areas to property value and, therefore, to accurate property
appraisal and assessment cannot be overstated. As assessment becomes increasingly sophisticated,
the importance of geeconomic areas in mass appraisal becomes apparent. Only within geo

economic areas will typical values be consistent. Because the concept of-dedgemic area is

crucial to each of the three approaches to value, accurate mass appraisal is possible anly if geo
economic areas have been accuydtentified and analyzed.

The Market Approach
The market approach is based on the principle of substitution. A comparable property can only be
a property affected by the same combination of market forces as is the subject property. Only those
sales from the same or from very similar ggmnomic areaas the subject property could be
considered bona fide comparable sales.
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The Cost Approach
The cost approach is simply the determination of depreciated cost new. Replacement or
reproduction costs may differ between g@mnomic areas. Aost manuahdjusted to one geo
economic area will not necessarily be applicable to another. Moreover, depreciation may be
different between geeconomic areas. A benchmark established in oneegenomic area may
not reflect depreciation in another. Thus, the only Wweaccurately determine local cost modifiers
and depreciation is to accurately identify geoecoicaareas.

The Income Approach
Theincome approacks based on the principle ahticipation in other words, the present worth
of future benefits. Since market forces affect income streams of property in sepaiateg@nic
areas differently, typical rents, typical vacancy rates, typical expenses, typical recapture rates,
typical discount ratg and, thus, typical values can vary significantly betweeregenomic areas.

2.10.5 How to Determine Boundaries of Geo -Economic Areas

Determining the boundaries of geconomic areas is more difficult than simply recognizing the

effect market forces in different gemonomic areas have on individual properties. It is not
necessary to isolate and measure each of the four market forezatslgpto recognize their
cumulative effect. For mass appraisal purposes, though, an assessor must also be able to determine
the boundaries of the areas in which the cumulative effect of the four market forces is similar for
similar properties.

Gececonomic boundaries will not only vary between and within jurisdictions, but, as economies
change, improvements depreciate, new zoning ordinances are adopted, and property is put to
different uses, the boundaries of previously existing-gmmomic aras will change. The
boundaries of a geeconomic area may not be the same during successive revaluation cycles.

A thorough examination of geeconomic boundaries should be completed before any revaluation
program is undertaken. The complexity of such an examination will vary, depending on the amount

of mar ket information avai l ardloretheiextenttofpeopedyo unt y
diversity within the county. There are several things which can be done to make identifying the
boundari es o-éconamiccaccasmbry dccuratg @nd easier for the assessor and staff.

1. Examine existing boundaries.The logical first step for an assessor attempting to identify
the boundaries of geeconomic areas would be to examine obvious existing boundaries.
These boundaries may be political (city limits, platted subdivisions, greenbelts, zoned areas,
irrigation dstricts, etc.), geographic (rivers, mountains, roads and highways, etc.), or
economic (more and less affluent neighborhoods). It is likely that mangaemwmic areas
already have recognizable boundaries.

Using existing boundaries to define ggmonomic areas makes sense. There should be little
trouble explaining ge@conomic areas defined by existing boundaries to taxpayers. The
more recognizable the gexonomic boundary, the easier it will be to workhwit
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2. Examine the overall makeup of property in an areaBecause market forces exert different
pressures in different geconomic areas, the overall property makeup may be different
between geoeconomic areas. For example, a downtown commercial area and a residential
area located some distance away will typicadipresent different geeconomic areas.

Adjacent residential neighborhoods may represent differeregaeomic areas. This is likely to
be the case if buildingp-land rations, typical improvement values or sizes, typical ages of
improvements, or the ratio between owpoecupied dwellings andentals are significantly
different.

Use of a map or GIS system are simple methods. Colored pins inserted into a map or hand
coloring of a map can be used to identify the different characteristics in individual areas.
Different characteristics can then be examined independently and sysaédisnator
example:

A. Designate predominantly commercial areas as red, industrial areas as yellow, residential
areas as blue, and agricultural areas as green.

B. Then separate the commercial areas geographically. In other words, the downtown
commercial area could be separated from the commercial area located along the highway
at the edge of town.

C. Then stratify the areas, based on the commercial property typical to the areas. For
example, areas predominantly composed of office buildings could be identified as red,
those areas predominantly composed of malls could be identified as blue, and areas
predominantly composed of individual retail stores could be identified as yellow.

D. Next, examine the individual commercial areas to determine typical ages of
improvements and assign different colors to areas with differences in the typical age of
improvements; areas of predominantly new construction could be identified as green,
areas of predominantly twengearold construction identified as blue, and areas of
predominantly forty yeaold construction identified as red.

E. Examinedifferences in typical lantb-building ratios, etc.

F. Continue dividing the areas into increasingly specific strata, until the market information
becomes too small for analysis.

G. After the commercial areas have been sufficiently analyzed, residential areas could be
addressed.

3. Examine Income/Expense InformationDifferences in property value will appear not only
in physical differences between areas, but in rent and expense differences. Analyzing income
and expense information can be especially valuable in commercial areas. If a particular area
typically commandslifferent rents, requires different ratios of expense to gross income, or
has a different typical vacancy rate than another area, there would be evidence that the
properties are located in different geconomic areas.
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4. Examine Sale PricesSince market forces vary between ggmnomic areas, it is possible
to determine the boundaries of geconomic areas by analyzing typical sale prices. If
variation in typical sale prices exists between similar properties located in different areas, it
is normally because they represent different-geonomies.

5. Use a Ratio Study.No matter what characteristics are being analyzed, a ratio study is a
valuable tool in determining the boundaries of -geonomic areas and in measuring the
combined effects of the four market forces. The creative use of ratio studies will enable the
assesor to determine not only differences in typical sale prices within areas, but will enable
him to measure the degree of variation in many other factors, as well.

The value and versatility of a properly used ratio study cannot be overstated. Virtually any

factor or characteristic which can be objectively measured can serve as the subject of a

rati o st uThyRatiocSaay asaah Appraigal Tool f or addi ti onal i n
this subject. The following list represents only a few of the many characteristics which

could be measured by a ratio study:

Typical Sale Prices: An adaThe Rdlio Study asan t h e
Appraisal Toob (using a map and colored pins) S
prices to locate geeconomic boundaries. Measures of uniformity and level can provide
accurate, empirical evidence as to the boundaries of theg@mmic area.

For example, if similar properties have sold, if the properties are fielded accurately, and if
construction costs are estimated from the same cost manual, a ratio study could indicate that
properties in Area AAO0 typi oadchatddypy treedst madual,r ar o
while properties in Area ABo0o typically sel/ 1

manual. In this instance, the ratio study would have demonstrated that the two areas are different
gececonomic areas.

By using a ratio study to determine the physical location at which the property values in the higher

priced area begin to approach those in the lower priced area, the assessor can get a good idea as to
the location of boundaries between the two-geonome areas.

B. Typical Income/Expense Information: The ratio study can be used to determine geo
economic boundaries, based on income/expense information. The assessor can use the
ratio of expenses divided by gross income, or gross income divided by sale price.

Again, an adapt at i onTheRaticStuey apan AppraislsTootl e s C r |
will indicate in which areas income and/or expenses differ. A significant degree of
variation between the typical ratios found in different areas indicates the existence of
more than one geoeconomic area.

As always, when the assessor is able to identify the location at which the ratios begin to

approach each other, he will have a good idea as to the boundaries of-do@gemic
areas.
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C. Typical Building to Land Ratios: Building to land ratios can be used to determine the
degree of uniformity within areas. A significant degree of variation (i.e. high coefficients
of dispersion and variation) could indicate the existence of differeré ggmmic areas.

2.10.6 Conclusion

Theidentification and analysis of the various ggmmnomic areas within a county is absolutely
essential to the assessor. It is impossible to conduct an accurate mass appraisal without
identifying and analyzing the different gesonomies within a jurisdictio

2.11.0Adjusted to the Local Market (LCM and Depreciation)

Assessment should produce equity within and between classes of property. In ldaho, equity is
achieved when all taxable property is assessed at market vatiie 82, 1.C.]. However, market

values for otherwise similar properties differ from area to area. Values in a particular area are
determined by a number of forces, including demand, availability, and the condition of the local
economy. While these factors and erth are at work, a value need not be assigned each factor.
Instead, the results of the combination of factors can be measured by their effect on market value.

The market comparison and the income approaches to value normally use information gathered
from the area under appraisal. The information used will normally be local and current, so resulting
values apply to the local, current market. The cost approactiheoother hand, often involves
information not gathered locally. Data in cost manuals have been gathered from particular
geographic areas at a particular point in time. Costs listed in the manual apply to an area and a time
that may not apply to currenddal conditions. Cost and depreciation factors developed in other
areas or at other times must be adjusted to fit current local markets. An appraiser adjusting manuals
and schedules to the local market takes into consideration factors affecting cucantaloes,

rather than previous market values in the area in which each manual or schedule was originally
developed.

2.11.1Adjusting Costs New (LCM)

A cost manual is used to estimate costs new for improvements. Costs vary between locations and
over time. One would expect lower lumber costs in a lumpbeducing area than in an area to
which it must be shipped. Similarly, costs of concrete, labor, #met elements of construction

vary between areas. Therefore, figures listed in cost manuals require adjustment before they can
be expected to fit current local markets.

The Local Cost Modifier (LCM) is the factor that brings a cost manual into line with current local
construction costs. LCMs must be determined from new construction. It may actually cost
$100,000 to build a certain house, while the cost manual indic&8@00 cost new for the same
improvement. In this case the LCM would be 1.11.
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Not only can the costs of the same type of construction vary between areas, but also the relative
costs of different types and qualities of construction may not be consistent from one area to the
next. Frequently, more than one LCM is needed.

For example, actual costs of wefrdme construction might be 5% less than indicated by a cost
manual, while the actual costs of masonry construction might be 10% greater. A manual might
indicate costs for class 3 singmily residences, which are 7% lpand costs for class 6 single

family residences are 12% high. These situations are not uncommon; rarely can a single LCM be
accurately applied to all types of construction. No depreciation schedule can produce accurate
values if applied to incorrect costew, so proper development and application of LCMs are
essential.

2.11.2Developing the LCM

There are four steps to develop a LCM that must be taken for each modifier developed. The steps
are (1) locate new construction, (2) determine the actual cost new of the improvements, (3)
determine the cost new of the improvements indicated by the mamda{4) divide actual cost

by manual cost.

Method A: Actual Sale Price.The best indication of market value for an improvement is usually
the price for which it sold. In the case of a customit house, the price of the improvements is
easy to determine; the buyer already owns the land, so the price paid will represent only
improvement value.

I n the case of a fispeco house (one built at t
value ofthe landd including improvements to the laidd must be subtracted from the total sales
price. Al mprovements to the | ando are those p

grading, draining, installing roads, sanitary facilities, utilities,,ets distinguished from raw land.
The remaining value is the cost of the improvement. The Assessor must be certain of the land
value. If the land value is incorrect, the value of the improvement cannot be estimated accurately.

Met hod B: Cont r albd attarnatve niethdd iisnesd religble than the first and
should be used only when a sufficient number of actual sales cannot be found. This method is to
survey local contractors. The appraiser should present the specifications of a number of
hypotheticaimprovements to local contractors to determine the price for which the improvements
could be built. If possible, all contractors in the area should be contacted. If some sales, though not
a sufficient number, are availablthis second method could be used to supplement the number of
actual sales.

Step #3: Determine the improvements costs indicated by the manual

Once the actual costs new of the improvements are determined, the next step is to determine the
costs new indicated by the castinual. Appraise the improvement using the cost manual with no
LCM.
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Step #4: Determine the proper adjustment factor (LCM)

There are two methods currently used to determine LCMs. The first method is quicker and easier
than the second, but less accurate. With either method, group new construction by type and by
class. If these groupings are not made, the accuracy and regliabitte LCM will be greatly
diminished.

Method A: SalesWeighted Average Only.The first method is to divide the total actual costs
new of all improvements by the total Costs New indicated by the manual. The result {a sales
weighted average) is the LCM. For example, if 20 class 4 sfagidy residences were costed
from the manual rd, if sales prices totaled $500,000, while the manual costs new totaled
$600,000, the indicated LCM would be 0.83.

Total Sales
=083
Total Manual Costs

Do not include too broad a range of improvements in the grouping. To guard against such under
stratification, a ratio study can be conducted on these properties after the LCM has been The
assessor should apply the LCM to the costs new indicated by thalytaen run a ratio study on

the results, comparing actual sales prices to the appraised values.

Even if under stratification has occurred, the measures of level indicated by this study will be at or
near 100%, so it will not provide meaningful information as to level. Measures of uniformity will
indicate whether all the properties in the group shactdally be factored by the same LCM. If

the coefficient of dispersion (COD) and the coefficient of variation (COV) are low (COD<10.00
and COV<15.00), the properties in the grouping should probably have the same LCM.

Larger coefficients indicate that the same LCM should not be applied to all of the properties in the
group. Isolate the properties not belonging in the group (outliers) and determine how they are
different from the others. The properties must then be uvpgidh by characteristic, into two or

more new groups and the ratio study repeated on each group. This process should continue until
the coefficients indicate a proper grouping has been made.

Method B: Median or Arithmetic Mean. A more accurate method of determining a LCM is to
use the median or the arithmetic mean, rather than thevsaigisted average. The salegighted
average is more affected by the sale of higirered property than by the sale of property in middle

or lower price ranges. This fact can lead to a LCM unrepresentative of most property in the
grouping. The second method is slightly more involved than the first, but its results are much more
accurate, making it well worth ¢hextra effort.

Divide the sales price of the improvements by the manual cost for each individual sale. The
resulting numbers are then arrayed. Determine the median and the arithmetic mean ratio. A COD
is then determined about both the median and the arithmetic meanCQDeis normally
computed about the median, but in this case, it should also be computed about the mean.) Low
CODs (<10) indicate that one LCM is enough for the entire group. Higher CODs indicate that
more than one LCM is needed and that the propertiaddbe divided into two or more groups.
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If additional groupings are needed, isolate the outliers and determine the characteristics in which
they differ from the rest of the group. The properties should be stratified according to such
characteristics and the process repeated. (See the statetami¢ s si onds HARati o St
and | AAO6s Rati o Study Standard.)

2.11.3Depreciation Schedules

Depreciation is a loss in value from any cause. Depreciation is affected not only by the same forces
as cost new (demand and availability for a type of property, the condition of the local economy,
etc.) but by other forces as well. These other forcesidiecphysical condition, age, and both
functional and economic obsolescence.

Depreciation is not constant; it varies between areas and between types and classes of property.
Like cost new, depreciation must be measured locally and currently. Adjwm@gciation
scheduleso the local market is just as important as adjusting costs new. One depreciation schedule
cannot accurately measure the market value of all property.

2.11.4Depreciation Based on Current Cost

The loss in value of real property is normally measured from current cost new. Depreciation is the
total value difference between a new, fully functional, property and a property that is older, less
functional, or suffering from external (economic) factoBepreciation schedules should be
developed locally. We have seen how costs new are not the same for all areas or for all properties;
depreciation varies, as well, so it must be determined locally.

Before examining the steps necessary to develop depreciation schedules based on current costs, one
important point must be madeffective agaloes not directly convert to depreciation.

For exampl e: Letdbs assume that we are apprais
years. When first constructed, this building had as economic life of 40 years. Simple arithmetic
shows that 50% of the original economic life remains. Butdhethat 50% of the Economic Life

remains does not mean that the building is 50% good. Depending on current market conditions,
the i mprovementdéds mar ket value could be 30 %,
new.

The assessor should never assume that the remaining economic life of an improvement could be
directly equated to depreciation. Instead, depreciation schedules should be based on benchmarks.

2.11.5Benchmarks

ABenchmar ko i s def i Meedictiomary of Real Ebtate Appraasalls t i ome o f
standard or base from which estimates are ma
reflecting depreciation similar to a property being appraised. The use of benchmarks allows the
appraiser to determine deprecation directly from the locakehaDepreciation determined
directly from the market is more accurate and defensible than an arbitrary depreciation schedule
based on the remaining economic life. Tharfsteps to establishing benchmarks are: (1) locate
sales of older properties; (2) extract the land value from the sale price; (3) determine the
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replacement cost new (RCHNJ the improvements (with the LCM); and (4) divide the sale price
of the improvement by the RCN.

Step #1: Locate sales of older properties

In smaller jurisdictions, or jurisdictions with little market activity, it may be necessary to look to
neighboring counties to find enough sales of different types of older properties. If there are few
sales in a particular county, a neighboring county mast likely be representative of the local
market. The assessor should not hesitate to seek sales data in other jurisdictions, being careful to
determine a location adjustment if necessary.

The number of sales required depends on the amount of variation between: property type, quality,
age, physical condition, and geoconomic areas. As variation between properties increases, more
benchmarks are needed. In a county with little variety ingngponly six or seven benchmarks
might be enough for a particular type of property.

Benchmarks should be established in eachegemomic area for at least each type and class of
property. The benchmarks should be numerous enough to handle the various remaining economic
lives within these types and classes.

Benchmarks should reflect the market they are intended to represent. Over improvements, under
i mprovement s, unusual properties, atypically
length transactions, should not be used to determine typical dejorecia

It is not necessary to establish benchmarks for every combination of remaining economic life and
obsolescence encountered in a-geonomic area. Even in larger jurisdictions, there are few sales
reflecting each particular circumstance and it is more ffsttive to leave the small adjustments

to appraiserodés expertise. Establish enough be
require no more than a 5% to 10% adjustment from the benchmark.

Step #2: Extract the land value from the sale

The land value, including the value of improvements to the land, should be extracted from the sale.
(See the definition of Defielopngthe VMCédm dbmftsubsedtian.) t he |
Before extracting land value from the sale price of the property, the land value must be accurate.

If an improper land value is removed from the sale price, the remainder will not reflect the actual
value of the improvement and, thus, wanbe an accurate indicator of depreciation.

Step #3: Determine the RCN of the Improvements

The third step is to determine the RCN of the improvements. The RCN should be determined by
Afcosting outo the property, using the appropri
The purpose of benchmarks is to determine depreciation diremtfythe market, so the appraiser

should not attempt at this time to estimate losses in value.

Step #4: Divide the sale price of the improvement by its RCN
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Thisis the step in which depreciation is actually measured. The sale price of each improvement is
divided by the propertyds RCN. The result is t
as a decimad in other words, the portion of the RCN left afteepreciation.

Sale Price

= Remaining Percent Goqiarket Adjustment
RCN

When the remaining economic lives and the percents good of the sale properties in a particular
group are plotted on a graph, the assessor sees the relationship between effective age and percent
good for that type of property.

2.11.6Testing the Results of Depreciation Schedules

Before the assessor can be confident with locally based depreciation schedules, a ratio study should
be conducted to determine if the schedules fit the local market. If the studies indicate that the
schedules do not reflect actual sales prices of the pgyppaore work must be done on the
depreciation schedules. By using sales not used to develop the depreciation schedules, the ratio

study provides truer measures of how well the developed depreciation schedules fit the local
market.

2.12.0 The Ratio Study as an Appraisal Tool

The ratio study is a relatively reliable tool
is the average to mar ket value?0) or unifor mi
study, sales must be divided into strata (groups), basesbme characteristic common to the
properties in the group (location, size, property type, age, etc.).

It is essential that each strata be large enough to indicate tendencies, but small enough to be
distinguishable. Unfortunately, there is no magic number for the proper size of a stratum; the
number will vary, based on the diversity within the stratumhéfe is little variation within the

group, four or five sales might be enough. On the other hand, if there is a great deal of variation
within the group, considerably more are required.

The ratio study measures: uniformity and level. The measurements used are:

MEASURES OF LEVEL MEASURES OF UNIFORMITY
1. Arithmetic Mean 1. Regression Index (PRD)
2. Median 2. Coefficient of Dispersion
3. Geometric Mean 3. Standard Deviation
4. Sales Weighted Average 4. Coefficient of Variation
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Measures of level, which are high or low, are more easily corrected when good uniformity exists.
Therefore, we will focus on problems which would result in poor measures of uniformity.

2.12.1Uniformity Problems

Measures of uniformity indicate the variation between ratios: whether all properties have been
treated equally, or if some properties have been assessed at a higher ratio than others. Normally,
the greatest variation is in land categories. This is to peat&d, since an appraiser cannot value
land from a cost manual. Because land categories present the greatest problems with uniformity,
we will deal with land first.

Identifying and Correcting Land Valuation Problems
Uniformity problems are usually worse within land categories. If a ratio study indicates uniformity
problems within improved categories of property (for example, secondary category 12/34), the
greatest problems will normally be with the land, rather t@nimprovement. Improving the
uniformity of the land will improve the uniformity of the entire property.

If measures of uniformity in a secondary category of land indicate a problem, the cause is usually
one or any combination of location, size, and other physical characteristics.

If a problem exists, each of these factors can be examined separately. If, at any point, it seems the
problem has been corrected, run a ratio study on all the parcels, using newer sales for both those
parcels for which the values have been adjusted arse oo which it has not. This will show
whether or not the problem has been corrected.

The method illustrated requires pins or colored pens of at least three different colors and a map.
As adjustments are made to the assessed value of a parcel, the color which corresponds to that
parcel can be changed. (Another method is to sort by compsteg location codes or

nei ghborhoods and property types. Some of tod

Method based on locationThe greatest factor affecting land value is location. Identical parcels

of land are worth more or less because of location. Location adjustments often present problems.
This method will make it possible to identify land valuation problems resulting fromepy
location.

1. Assign a particular color to land falling within a given range of ratios. For examplé Red
Greater thar120%, Blued 80% to 120%, Greed Less than 80%. (Different ranges can
be used if more appropriate.)

2. Place a pin of the appropriate color on the map in the location corresponding to the sale
property. 3. If pins of a particular color (in this example, red or green) tend to appear most
frequently in certain areas, land in these locations is not valuesttgriY ou must either
change the base value for this land or the location adjustment.

4. If no definite pattern appears, check the sales in each cluster of pins (regardless of color) for
parcel size.
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Method based on sizeParcels of different size tend to vary in their value per unit of measure
(square foot, acre, front foot, etc.). As the size of a parcel increases, typically the value per unit of
measure decreases. Poor uniformity in land values can result from incorrect size adjustment. This
method will enable you to identify the problem.

1. Stratify sales by parcel size. Work with only one size grouping at a time.
2. Determine the ratio for each sale within the size grouping.

3. If the ratios of a particular group varies significantly from the typical ratio, this stratum is not
adjusted correctly for size. Change the size adjustment on this land. The size adjustment can
vary from area to area.

4. If no definite pattern appears, check each size stratum in each location to see if a size
adjustment to parcels of a particular size is necessary in certain locations.

Method based on other physical characteristicsUnusual physical characteristics affect land
value. Identifying such characteristics and determining their effect on land value is difficult.

This method makes it possible to locate physical characteristics which may have an effect on land
value.

o Locate outliers which still exist after land has been adjusted for both location and size.
6 Check the physical characteristics of each parcel. (Physical inspections are necessary.)

o Group these parcels by different physical characteristics (i.e. extreme slope, view,
waterfront, corner lots, extremely rocky ground, extremely swampy ground). Characteristics
may affect the value either positively or negatively.

6 A group which varies consistently from the typical indicates the need for adjustment.
Identify how each characteristic affects value and adjust the values accordingly.

When Correct Land Valuation Is Not Enough
Improvement appraisals are usually more accurate than appraisals of land. Uniformity problems
with improved parcels are normally caused by the land portion of the category. More accurate land
valuation will go a long way toward solving the problem. Bumetmes, this is not enough.

If more accurate land valuation is not enough to cure the problem, improvement values must be
adjusted. The first step in this process is to extract the land value from baftptiaesed values of

the parcels and from their sale prices. This can only be done accurately if the land values have
already been adjusted to produce good uniformity and level. If land values extracted from the total
property values are not accurate andant, an accurate building residual is impossible.

When extracting land values from total property values, include the value of the improvements to
the land. Then run a Ratio Study on only the remaining improvement values.

Identifying Improvement Valuation Problems
At this point it will be necessary to divide sales into new strata based on classes of construction,
age, condition, or location. It may be that values for one class are correct, while values for another
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are not, or that values for newer properties are correct while older ones are not. It may be that
values in one part of town are proper, while in another neighborhood they are too high or too low.
These sorts should be done one at a time (use of a compiltesales types and location codes
entered will make the job easier) until the problem is identified.

If the appraisals of one class of construction are not producing proper values, it may be that the
class requires a different LCM or depreciation than other classes. Now it will be necessary to
further stratify properties by age of construction. If newgsrovements have improper appraised
values, the problem is most likely an improper LCM.

After analyzing sales of improved properties by class, age, condition, and location, if the problem
has not been isolated, it may be that properties have been improperly classified (i.e., a class 5 called
class 3), improperly measured, or that part ofitihgrovements have been left off the appraisal
sheet. Problems of this sort can only be solved by a physical inspection.

2.12.2 Level Problems

Measures of level indicate how close to market value the average assessment really is. No matter
which measure of level is used, all it represents is a particular type of average assessment compared
to average market value. Level is considerably lesgpoblalem than uniformity.

Once uniformity problems have been corrected, it is relatively easy to take care of level problems.
With good assessment uniformity, it is possible to factor property accurately and equitably. If
property is uniformly appraised, a trend factor will impréexel and, at the same time, preserve

the good uniformity which has been made possible by intelligent use of the ratio study.

2.12.3 The Ratio Study Process

The annual ratio study consists of the preliminary ratio study done on the primary categories by
the consulting appraiser. Beginning with the ratio studies testing 2025 values and conducted by
March, 2026, the level of assessment of primary categoriesbwibubject to an additional
compliance test, beyond what is addressed in Rule 131. Under this new requirement, the median
level of assessment in any primary category must be within five percent points of the median level
of each other tested primary categ Compliance with this requirement will be tested by
comparing median confidence intervals in each tested primary category. When these confidence
intervals overlap or when the upper confidence limit of a category is no more than 5% below the
lower confdence limit of any other category, the result will be considered in compliance.
Examples are shown in the table below:

Category Level Comparison Table

Category Median | Lower Upper In Compliance with 5%
Confidence Confidence difference test?
Limit (LCL) Limit (UCL)
Improved 92% 88% 96% Yesd all categories
Residential
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Vacant 102% 98% 106% Yesd improved

Residential residential; N@ improved
commercial

Improved 87% 83% 91% Yesd improved residential;

Commercial Nod Vacant Residential

In the example shown the levelagsessment of vacant residential is provably more than 5% above
the level of assessment of improved commercial. Note that the lower confidence limit for the
vacant residential is 98% while the upper confidence limit for the improved commercial category
is 91%. All categories shown in the table are in compliance with rule 131 requirements for the
level of assessment to be within 10% of market value.

The dates of the sales the consulting appraiser will use to run the preliminary ratio study are from
October 1st of the preceding year through September 30th of the year that is being assessed, and

these sales are adjusted to January 1st of that ydaerdfare not enough sales in this time frame,

the consulting appraiser can expand the dates used to try a get more data to run a ratio study. Once

the preliminary ratio study is done it is sent to the Tax Policy Supervisor, Alan Dornfest who will
verify the final ratio study data by February, as stated in Rule 131. He will send out a letter in early
March stating whether the county was in compliance with Rule 131 or not. If the county is in
compliance with the final ratio study, no further action is neeshetithere will be no need for a
follow-up ratio study. If the county is out of compliance, this will require a follpstudy after

the Board of Equalization of the county has heard all appeals and has adjourned. Thagollow

ratio study consists of salérom the calendar year that is being assessed and adjusted to January

1st of the year immediately following the assessment year. The faltoratio study is performed
after the BOE because this is when the values are finalized and there should nptni@en

changes to the assessed values.

See

All taxable properties in each county in the state of Idaho must be appraised within each five (5)

t he

state
further information.
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2.13.0 Appraisal Contracts
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Study

year appraisal cycle (80 314, 1.C.]. Because of the expense involved, the assessor must make
important decisions in selecting the staff to make these appraisals.

The assessor has certain options as to how the necessary appraisals are handled. Normally, an

assessor will utilize appraisers on staff (employed by the county). An assessor can, however, use

an independent appraiser to appraise all, or part, of the pandbke county. Contracting with an

appraisal firm has significant advantages and disadvantages. The assessor should be most aware

of the financial capabilities and appraisal needs of the county and should be in the best position

to weigh these factors.

95

M


https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/

To make the proper decision, the assessor must make a thorough evaluation of conditions and
examine the pros and cons of contracting appraisals with an independent appraiser. An advantage
in one situation could be a disadvantage in another.

For example, if an assessor had to hire and train several inexperienced appraisers to complete a
revaluation program, the cost of the program might be greater than if a contract (which, at first
glance, might appear more expensive) were made with an sgfiein to do the same job. The
assessor must decide how to best allocate the resources at his disposal.

2.13.1Advantages of a Contract

Money: Considerable time, effort, and expense is involved in training and certifying an appraiser.
It may be less expensive for a county to contract with an appraisal firm than to train and certify
inhouse appraisers and to provide the necessary equipmentaasgottation to and from the

field. Contract appraisers must meet the same certification requirements as in house appraisers.

Tme:l't takes at | east one year for an appraiser
does not have enough certified appraisers to do the job within the necessdratimeit might

be necessary to engage the services of a firm with sufficianpower to get the job done in the

allotted time.

Expertise: Though there may be a sufficient number of appraisers on staff, some properties (i.e.
industrial properties, special use properties, large commercial properties) require a level of
expertise or specialization that is not typical in somdwadnse appraisastaffs. If careful
consideration is given to the selection of an appraisal firm, this problem may be solved.

Lower Personnel ExpensesThe assessor may decide to keep personnel expenses in the office to
a minimum. A contractual agreement with an appraisal firm can often reduce the number of
employees necessary to complete the revaluation program and thereby reduce payroll costs.

Besides reducing the size of the staff, contracting appraisals can also allow the assessor to hire
hel p other than appraisers. Appraisers are ge
staff. Rather than us.i ergalwos/ritimight lbe marecosffpcive ai s er ¢
to sign a contract for only those appraisals which need to be done and hirtiragartfuli-time

clerk.

Convenience:The assessor may not wish to become overly involved with the actual execution of
the revaluation program. If so, a contract with a reputable appraisal firm can serve to limit the
assessoro6s role in the progr amed s effoitsanothern g, t
areas which may be more beneficial to the functioning of the office.

2.13.2 Disadvantages of a Contract
Money: The cost of appraising the county is often greater when done by a contract appraiser than
when done irhouse. If the assessor has enough qualified appraisers to complete a revaluation
program, meeting all legally mandated tiin@mes, the cost will probabbe less than the cost of
contracting with an independent appraisal firm.
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Control: The assessor may wish to maintain direct control over the revaluation process. The
assessor will not normally have as great an opportunity to exercise personal direction over contract
appraisers as he would with-irouse appraisers.

Flexibility: Once a contract has been signed, its terms are in effect until completion. If priorities
change, or an unanticipated situation occurs, reallocation of resources is much more difficult with
an appraisal contract in effect than it would be if the appraisgk were being done ihouse.

For example, if a great deal of commercial development were taking place in a county in which
most available resources had been committed to a contract for the reappraisal of residential and
agricultural propertythe assessor would have trouble changing the direction (in the short run, at

|l east) of the countyods valuation progr am.
Future Resources: While a revaluation program conducted-hiouse might appear more
expensive than contracting, in the long run, it may actually be more economical. After their
training, inrhouse appraisers will be available for future revaluation programs. If a revaluation
program is contracted and if the assessor does not hire and tlzousae appraisers in the
meantime, the next county revaluation and maintenance program will again require contract
appraisers. The assessor may decide that spending mwrey for the current revaluation
programs will save money on following programs.

2.13.3 Requirements for the Contract
Before drafting an appraisal contract, an assessor should consider many factors and answer many
guestions. Some of these are:

Time: There is a legal question as to the validity of an Idaho county entering into ayeaulti
contract.Article VIII, Section 3 of the ldaho Constitution prohibits a county from entering into

indebtedness more than one year in advance, e)
The expense of a revaluation program mandat e
necessr, 0 but there has not yet been a | egal dec

for more than one year are Aordinary and nece
find an appraisal firm willing to operate on a series ofpe@ ©ntracts. Contracts for more than
one year, therefore, should include annual renewal clauses.

Quality of Appraisal: The contract should include an agreement as to the standards the appraisals
must meet. These standards should be at least stringent enough to meet the requirements of the
ratio study, in terms of both level and uniformity. (See the Idaho State Tax Coommigsis c ur r en
ARati o Study Manual . 0)

Method of Appraisal: The contract should include an agreement as to whether the appraiser will
gather market data prior to making any appraisals, or if the necessary data will be gathered during
the process of appraising the properties. Ifdaeond procedure is used, the earliest appraisals
should be reviewed thoroughly, because they may have been made without sufficient market
analysis. Because of the problems with the second procedure, it would be more advantageous to
require the data be dpared prior to making any appraisals.
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Liability: Perhaps the most difficult factor to consider is the issue of liability. The county
prosecuting attorney must be aware of the potential problems which can occur. Generally, the
courts have held that the | evel cootfact servicepisnt y 6 s
relative to the amount of control which is intrinsic to (or a part of) the relationship between the
assessor and appraiser (s). The more control a county has over the contract appraiser, the more
responsibility the county Isefor the actions performed by that appraiser. The question of liability
includes i mproper actions of the appraiser, w
tax withholding, Social Security, and nearly every other aspect of a relationship between a
employer and employee.

The courts use the same test to determine liability in all these areas. The relationship which the
contract appraiser has with the assessor cannot be easily pigeonholed as that of an independent
contractor (no liability for the county) or a county employeeunty is liable). The most
conservative view is for the county to treat the appraiser as a county employee and insure against
the risks. This is costly, however, and the baldrete/een cost and risk is a decision which should

be made by the board of waty commissioners in consultation with the assessor and the
prosecuting attorney.

Insurance: Insurance coverage is often a problem in the contracting of appraisals. The amount of
insurance coverage necessary for the county to purchase for the contract appraiser is often
prohibitive. The county could alleviate part of the problem by requiring pipeasser or the
appraisal firm to carry certain limits of coverage. This would ease the burden on the county, while
guaranteeing the necessary protection for all parties.

Defending Values:Specific provisions should be made in the contract for the contract appraiser
to defend his appraisals in the event of an appeal. This is particularly important in contracts for
commercial, industrial, and recreational properties, where large tax vaduasstake.

Supplying Necessities for Contract AppraiserThe contract should specifically mention which

party is responsible for materials and information necessary for the contract appraiser to fulfill the
contract. These could include, but are not limited to: appraisal records, aerial photographs, copies
of mgos, office space, office machines, data processing equipment, verified sales, transportation,
and lodging.

Sample Appraisal Contracts
Exampl es of appr ai s aShmple dpprtaisabGontradts airre tl toec aa cedle ni
this manual. (Also seBummaries of Selected Idaho Supreme Court Gaghe addendum of this
manual for information on pertinent count cases.)

2.14.0 Actual and Functional Use

|l daho | aw requires the state tax commissiono

property, unless otherwise exempt, at market value for assessment purposes according to

recognized appraisal methods and techniques while giving major consideratit o fiact ual

functi ormzl208u sle.0C.()A. Do hdactual and functional

property mean the same thing in the world of assessment? The assessor must keep this question in
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mind when assessing property. The highest and best use of a property may not be its present use.
nAct ual and functional useo is defined in the
is designed or intended. For example, the corner of MalrBaisy Avenue may be a perfect spot

for some commercial use, but if it is currently used as a residence, the property must be assessed
as a residence when giving major consideratio

Several court cases demonstrate thi sFairwayt er pr e
Development Co. v. Bannock Coumse, the subject property was a féiyx-unit apartment

complex that had been converted istmdominiums The owner sold nine condominium units,

but continued renting the wunsold units as ap
condominiums in the complex based on the sales prices of other condominiums, causing a value
increase from the prior assment as aparemts. The Idaho Supreme Court concluded that the
Afactual and functional wuseo0O was apartments.

In the case ofsreenfield Village Apartment, L.P. v. Ada Coyrte subject property was lew

income rental housing that was subject to a restrictive rent charge for twenty years. The assessor
valued the apartment complex based upon the sales comparison approach. The rent restriction was
not taken into account. Thewao t st ated, fAThe O6actual and funct
restricted, lomi ncome housing. It cannot be used ot her
account the actual usé the property.

In the case oBenator, Inc. vAda County Board of Equalizatipthe subject property is a mobile

home park. The appeal was based on the fact that the assessor did not consider the actual vacancy
rate of the park, but a market rate. The courts concluded that the functional use of the park was for
manufactured homes @ithat it was appropriate to use the market vacanoy.Supreme Court

concluded dactual and functional useo means t
was designed or intendedIn conclusion the assessor must ma&eeful consideration of the
properties fAactual and functional useo in det
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3.0.0 Real Property

3.1.0 Real Property

One of the assessords primary responsibilitie
Re al property normally comprises the greatest
the greatest amount of effort. Real property generates arpymas har e of a count y«
most of the appeals are on this property type
is that real property assessment affects more taxpayers than does the assessment of any other type
of property.

3.1.1Value Levels

Theassessment dater real property is established to be January 1635 805 I.C. Regardless

of when a property is actually inspected, its assessment should reflect its condition and market
value as of that date. Value is estimated from data gathered during the preceding year. The time
frame for gathering information can be expanded, if necessary, but all data should be adjusted to
bring values to the January 1 level of value.

3.1.2 Approaches to Value Used for Real Property

8630 208 I.C., directs the state tax commission to prepare and distribute rules regarding
assessment practices and methods to be used throughout the state. Property tax rules direct the
assessor to consider each of the three approaches to value (cost, incosaégsaodmparison).

While all three approaches can be applied to many properties, some approaches may be more
applicable than others.

Following are a list of the approaches which work best with various categories of property.

Residential, Commercial and Industrial Land: These categories of property can only be
appraised using the sales comparison and income approaches.

Rural Land: Rural land can only be appraised using the income and sales comparison approaches.

Land Actively Devoted to Agriculture: State law requires that the taxable value of agricultural
land be calculated using the income approach with a prescribed capitalization rate.

Residential Buildings: These are best appraised using the sales comparison and cost approaches.
The gross rent multiplier (GRM) can be used as a check on the other approaches.

Commercial Buildings: These buildings best appraised using the cost, income and sales
comparison approaches. Again, the GRM can be used as a check.

Industrial Buildings: These buildings are best appraised using the cost, sales comparison and
income approaches.

Rural Buildings: Rural buildings are best appraised using the cost and sales comparison
approaches.
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3.1.3 Timetable for the Assessment of Real Property

The assessor is to conduct a continuing revaluation progr@sd (814, I.C). Beginning in year

1 of any five year cycle, no less than 15% of all taxable properties in the county shall be appraised
during that year; by the end of year 2, no less than 35% of all taxable properties in the county
shall have been appraised imatllyear and the previous year; by the end of year 3, no less than
55% of all taxable properties in the county shall have been appraised in that year and the previous
2 years; by the end of year 4, no less than 75% of all taxable properties shall haajepbesed

in that year and the previous 3 years; by the end of year 5, no less than 100% of all taxable
properties in the county shall have been appraised in that year and the previous 4 years, resulting
in all property in the county being physically appeal during each fivgear period. The statute

also directs that property not actually appraised during any individual year is to be indexed to
reflect current value. These index factors are to be developed from the property which was
actually appraised dung the course of the year, or from sales compared to theevatued
propertiesd assessed values. This comparison
assessed values.

Because of the time frame within which property must be assessed, the assessor must plan
carefully and utilize available resources efficiently. The International Association of Assessing
Officers (IAAO) offers courses on the subject of assessment admtimstr which are
periodically available in Idaho.

3.1.4 Quality of Real Property Assessment (Ratio Study)

There are certain requirements as to the quality of appraisal of real property. The quality of
assessment is measured by ratio studies. Sales data is gathered by the counties and the state tax
commission for use in the study. Appraisals, rather than sdlagricultural land are used when

a study is completed on this property type.

Theratio studyis a statistical means of determining assessment level and uniformity on certain
sold properties in the county. The results of this ratio study is also the best available indication of
the level and uniformity of assessment for all properties in the county

The ratio study is conducted by first determining the ratios. These ratios are calculated by dividing
the assessed value of properties by the selling price. Statistical analyses are then performed on the
ratios to determine how close to market value tsessed values are and how equitably properties

are treated in relation to each other.

A NARatio Study Manual 0 i s provided annually
periodically by the state tax commission, so the actual statistical analyses and the inferences
derived from them wil!/| not be didyc Masnad, 0atan

| AAO6s Rati o St u-depth d@stuasiodd thedtopic.cor an i n

3.1.5 State Board of Equalization
When the state tax commission meets each August to equalize value, it is commonly called the
state board of equalization. Under certain ci-t
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the state board of equalization is empowered to trend property appraisals by category by county.
The only body with the authority to reverse such a decision is the Idaho Supreme Court. (See
fiThe Appeals Proceds i n t hi s manual ) .

3.1.6 Specific Real Property Assessment Problems

The remainder of section Il of this manual is devoted to specific problems with real property
assessment. If, during the course of preparing an assessment roll, a problem occurs which is not
dealt with in the remainder of this section, or if the explamagirovided in this manual is not
sufficient to solve the particular problem, contact your consulting appraiser or the property
appraisal bureau of the Idaho State Tax Commissiond(3383) for help.

3.2.0 Mapping

This subsection serves as an introduction of relevant mapping concepts; see the ldaho Association
of County Assessords fAMapping Manual 06 for mor

Pl atting (parcel mapping) is a critical part
and aerial photos to: 1) determine parcel boundaries and areas; 2) locate and identify parcels for
appraisers; 3) inventory resources such as soils and ctppdentify relationships between

parcels and adjoining features; 5) track ownership so the proper person receives the assessment
notice and tax bill; and 6) provide an important service to the public.

3.2.1 Statutes

Idaho law requires the assessor to perform two primary functions. First, you must track ownership

of parcels of real property.686 307, I.C., directs him to perform this function. Although the

emphasis is on recorded documents, the law also provides for the use of unrecorded deeds or
contracts and even reports from title insurance companies. These are sometimes referred to as
Amuni mMentti td e. 06 Second, 63h289 @Gy eduiresnthepasspsaor we | s .
maintain a dAaful |, accur at e, and completed pl e
county. What i f a parcel d6s | egal des$3®RiOption i
I.C., gives the assessor authority to notify the county recorder of the need to order a survey (at
owner 6s expense) when the description of a pr
purposes of assessment. o

In addition to these laws, the state tax commission has passed rules that dictate a few aspects of
plat appearance. The plat must be drafted in ink on mylar (a clear plastic that duplicates easily on

blue line copiers); at specified scales (one inch omiduye equals one hundred feet on the ground,

one inch equals 200 feet, etc.). Permanent pl
Smaller Sizes are permitted as long as they clearly depict parcel boundaries and dimensions.
Property tax administteve Rule 218 permits other approaches to mapping such as computer or

photo mapping.

The assessorodés association and the state tax
numbering system. This system is thoroughly explained in property tax administrative Rule 219,
because the use of this numbering system is required by law.
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3.2.2 Deed Processing

The ability to fully understand land records and ownership information is one of many important
tasks for the assessor. To be effective in this position the assessor must possess all current and
accurate information regarding property. The data must liyeatrievable regardless of the

fact that it is constantly being updated and edited.

Ownership changes, as reflected in deeds, court decisions and contract sale agreements, must be
kept current so that the right person receive
parcel into smaller parts) have to be identified and serlatteps and appraisers; and niegal
descriptionghat are given tax numbers must be entered into some form of tax number book (on
paper or in a scanned or retyped computer file).

Defects in deeds must be brought to the buyer and sellers attention in order to protect the county
records, the parties to the sal e, and the acc
range from simple typographical errors to property trasstghere the seller does not appear to

be the owner, to problems with | egal descript
property is considered to fAicloseo when you dr e
§550 1901, |l .C. defines fAerror of closureo as an
less than one part in five thousand.

The deed processordés job requires familiarity
transfer. It requires patience, consistency and meticulous attention to detail. Last, it requires tact,
because the deed processor often contacts the @ualithese issues must be handled tactfully

but fairly and consistently. A great de-al depe
established office policies on what will and will not be accepted.

Ownershiprelated problems are equally difficult. Because not all deeds and contracts of sale are
recorded, some deeds appear t o bgraetadelingthee fc h a
property may not be the owner of record. Other problems result from failure to convey with correct
names, correct grantors, or an accurate legal description. New trends in ownership, such as trusts,
limited liability companies, etc., can alsteate problemsfRemember in case of a dispute, your
ownership records d not determine true ownership of propert¥. detailed title search may be
presented in a court to establish true ownership. Your main goal is to deliver the assessment notice
and tax bill to the person with the most prox
processing responsibils are not easy to carry out. However, title companies, realtors, surveyors,

and lawyers can help in many ways. The county prosecutor should be consulted on legal issues.

3.2.3 Platting

The job of platting includes two primary functions. These are 1) researching the sections and
parcels within the sections and 2) drafting these parcels so that they fit together on the map. The
best maps are those with research built in. These mapseliltisbearings, distances, and notes

on sources, problems, and solutions. This may be done with pencil on paper, ink on mylar, or by
computer and plotter. When new maps are created several hours go into research. Keeping the
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bearing and distance data that creates the lines, either as annotation or as attributes to the lines, is
essential to keeping the research from being lost.

One important platting function is a combinat
or more parcels under the exact same ownership are combined into one parcel. Since you spend
between $20 and $30 each year on each parcel to maintain that pamdahing parcels when

possible, makes good sense. This helps your certified property tax appraisers, the county treasurer,
and taxpayers. However, combinations are not always possible. For example, you should not
combine parcels when property taxes aoé paid on any parent parcel or the parcels are in
differenttax code areas

Another i mportant platting function is dividi.:
(Athe childreno). splivbi sorpricegggyxe gias i oal bedvhanin
processors should have their work checked by another mapper or by a certified property tax
appraiser, insuring parcel division lines are accurately drawn, acreages for child parcels are
accurately calculatednd assigned parcel numbers are in compliance with the state adopted parcel
numbering system. In some cowsj mappers simply map the new parcel, enter the parcel
numbers on the maps, and calculate the acreages, while the certified property tax appraiser is left

to Aset upo the new parcels and make the nece:
process is performed by mappers.

Setting up a newubdivisionis a special type of split. This requires additional steps, like assigning
a new number to the new subdivision.

Boundary agreements that were made by a handshakeet®s and bound&irection and
distance) descriptions that followed an unsurveyed road or creek were common years ago. That
may have seemed OK then, but can you plat it correctly now? What liability does an assessor
have for platting duties? Although you are mapping pitypénes, your plats do not establish
boundaries on the basis of-tme-ground surveys. They are simply a compilation, based on the
best information available, for the purposes of amsest. This point should always be made
when dealing with the public, and a disclaimer should appear on all plats.

Unli ke many other aspects of the assessorodos w
for platting. The only deadline is to complete all updating of ownership records, as effective on
January 1, for the mailing of assessment notices on or hafest Monday in June. It is best to
process and plat new deeds as these come in, so any problems can be immediately acted on. It is
hard to justify to a taxpayer that youobdbre re
purchased the propertygat months ago. The primary reason to process deeds and plat them in a
timely fashion is to be sure that the correct property owner receives the assessment notice and tax
bill.

3.2.4 Education

The fhaverageo county employs one deed process:
jobs while larger counties need two or more people in each position. Mapping courses can set the
stage for the background necessary to understand the conceptdgbrocessing and platting.
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Many of these skills can also be learned on the job. A background in title work, real estate, or
surveying is very helpful.

In order to receive a mapping certification under the current voluntary agreement between the
assessors and the state tax commission, the e
the Al ntermedi ate Mappingo ¢ oaunses660)dndhaveenwpu i v a l
years of mapping experience with approximately twelve months of that experience occurring
between the two courses. These courses are offered by the state tax commission during the winter
and summer schools located in Boise. theegtat commission may also offer, upon request, basic

and advanced mapping classes in those counties where the transition is being made from paper
maps to computer maps. the state tax commission can provide guidance to the assessor and his
staff in obtainig the training needed in completing mapping education.

As computer mapping becomes more and more widespread because of its power and flexibility,
increasing pressure wild/l be placed on each as:
people will learn software that becomes more and more complex @agr The best solution is

a policy of gradually training these people today and upgrading their computer skills one step at

a time. However, as counties invest more and mogeoygraphic information systems (GJS)

more highly skilled (and highly paid)nloyees will probably be needed to implement and
administer these systems.

3.2.5 Budget

When budgeting for the assessorods office, t h
expenditures for mapping. These are personnel, mapping equipment and supplies, aerial
photographs, and training. Mapping equipment and supplies vary from pens, pgiee, etc.,

to larger purchases of computers, software, xerographic copy machines, plotters-fartaage

scanners. Remapping the entire county to high standards can cost from $8.00 to $12.00 per parcel

if done inhouse, and more if contracted o8tich a project requires an extraordinary outlay of

staff time and office space.

Aeri al photographs must be periodically wupdat
photographs can cost from $2,000 to $7,000, depending on the source and scale of the photos.
Most counties use aerial photographs in addition to plats, toimetmpping and appraising.

Counties can obtain aerial photographs through the Farm Service Agency (FSA). These aerials
are located in Salt Lake City. Contact your local FSA office emadl them at:
https://www.fsa.usda.gov/prograraadservices/aerialphotography/

However, digital orthophotographs are becoming increasingly available. Check with the state tax
commission before making an aerial photography decision.

Grants may be available to help the assessor get started with hardware, software and training.
However, be alert fAfreed software may require
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3.2.6 Computerized Mapping Geographic Information System (GIS)

There are several reasons for wanting to implement an automated mapping (AM) system or
geographic i nformation system (GIS). GI'S is
information. o6 A GI'S system 1is an orgaeni zed
geographic data, and personnel designed to efficiently capture, store, update, manipulate, analyze,
and display all forms of geographically referenced information.

The benefits of GIS are: (1) organizes all core geographic data into one common interface for
managing and viewing; (2) provides a common relationship for otherwise unrelated information;
(3) increases operational efficiency resulting in cost savinggndances decision making due

to faster information access as well as enhanced capabilities to compare geographically similar
data; (5) promotes data sharing; and (6) enhances communication.

Some useful GIS data layers are: parcels, roads, railroads, water, soils, tax code areas, rights
way, zoning and areas of impact. There are many, many more possible layers. GIS is not a
replacement for surveying. Accuracy requirements are determined by the planned uses for the
information balanced with available funding. The higher the level of desired acctimat¢ygher

the costs for managing, storing, and updating the information.

3.2.7 Sharing Information

As computer mapping becomes more and more prevalent, the assessor has a new problem: dealing
with the sharing of information. The assessor
and the assessorodés deed pr oc e sapoto find poieteaf met e
beginning. The assessor is the likely person to start the process of educating individual members

of the public and convincing developers, title companies, realtors, and lawyers that strict mapping
policies are essential to all padieThe county needs to develop GIS policies, including data
distribution and sharing. Other government agencies as well as title companies and realtors may
want county data, and the county may want their data in exchange. Keep in mind the Public
Records Atprohibits you from giving out data for mailing list purposes. Midta, disclaimers,

freedom of information and privacy are a few issues with sharing GIS data. Work with the board

of county commissioners to educate them on the importance of fundiracirggtomputer

mapping and being involved in the development of data distribution standards

3.3.0 The Occupancy Tax

In 1980 House Bill 402 became law with the legislature once again declaring that all real property
subject to property taxation is to be valued and taxed based on its status as of January 1 of each
year. This law also provides that the owners of newly tcoc®d improvements and new
manufactured housing, other than additions to existing improvements, shall pay a tax in lieu of
the property tax upon first occupancy or use of such improvements. The occupancy tax is a
separate roll and the value should notdy@orted with any property tax roll.

This occupancy tax applies to newly occupied improvements that were not in existence or were
incomplete as of January 1. The tax is imposed on property at the time it is first occupied and does
not apply to additions or alterations to existing improvements
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3.3.1 Homestead Exemption

Under %30 6027 1.C., the homestead exemption for qualifying properties applies to the
valuation subject to the occupancy tax. In 1993 the legislature passed Senate Bill 1185, requiring
the assessors to notify owners of the right to apply for the homestead exemptitnoniéstead
exemption applies only to the prorated improvement value that is subject to the occupancy tax. In
other words, only that value that is included on the occupancy roll is eligible for the homestead
exemption.

3.3.2 The Process

When the assessor decides that the improvement is occupied, the assessor appraises and assesses
the prorated value on the occupancy tax raB®83174 2 ) , I . C. , defines fAocc

1. Use of the property as a residence, including occupancy of improvements or use in storage of
vehicles, boats or household goods, provided such use is not solely retadedttaction or
sale of the property.

2. Commercial or business use of the property for any purpose other than the construction or
selling of the property, itself; or

3. Any possessory use of the property for which the owner receivegianyursement.

Upon completion of the appraisal, a notice is sent to the owhéd 817, I.C., requires the
assessor to notify the property owners of the appraisals and of their rights to apply for certain
exemptions. Property tax Rule 317(3) clarifies this requirement by providing for the assessor to
notify the owner of the full market vaduthe length of time the property is subject to the occupancy

tax, and the prorated value. The assessment notice may show the prorated value along with any
exemptions. The full market value and the length of time the property is subject to the occupancy
tax may also be listed in the legal description on the assessment notice. The assessor also has the
option of providing this information by letter. When deciding which form of notification to use,

each assessor may want to consider that providing the iafimmon the assessment notice keeps

all of the information on one document for notification and record keeping.

After the assessor has placed the property on an occupancy tax roll, the property is treated the same
as any other real property, with the following exceptions:

1. As stated above, the assessor must notify the owner of the right to apply for exemptions, the
full market value, and the length of time subject to the occupancy tax.

2. Values on the occupancy tax roll are not to be reported on the abstract.

3. A penalty of 5% may be added to the taxes due for each month the owner fails to report the
first occupancy of the property, up to a maximum of 25%.

4. The county board of equalization has the power to abate any penalties imposed under this tax,
but it cannot abate interest
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With these exceptions, after the property is assessed on the occupancy tax roll, the assessment is
treated like any property tax assessment. The owner has the same rights of appeal, the same
deadlines for payment, and is eligible for the same exemptions.

3.3.3 Examples

8630 317, I.C. (Occupancy Tax) creates a prorated tax process based on occupancy and an
exemption on improvements from January 1st through the first date of occup&idy. 8
602W3), I.C., clarifies the process further, limiting the exemption to only residential
improvements. Residential improvements for occupancy tax purposes are defined as (a) single
family residences; (b) Residential Townhouses; (c) Residential condominiumioAdlly, if

an improvement contains multiple residential units, each such unit shall lose the exemption
provided in this section when it becomes occupied.

Standalone residential, commercial, and industrial improvements, not additions to existing
improvements, qualify for occupancy tax status as outlinedif 817, I.C., but only residential
improvements qualify for the exemption between January 1st and the first day of occupancy,
detailed in 36 602W, I.C.

Residential Improvement Example
A Standalone residential improvement 60% complete on January 1, 2015
A Occupancy is May 122015 (Occupied 8 of 12 months in 2015)
A Value is $180,000 when finished and occupied
A Qualifies for Homestead exemption

Even though the residential improvement is 60% complete on January 1st 2015, the assessed value
on the 2015 primary roll is zero becaus&® 602\\(3), I.C. provides for an exemption to never
occupied residential improvements.

Once the property is occupied, May 1, 2015 in this example, then a prorated occupancy value is
calculated per®30 317, I.C.

Calculating the occupancy value:
Ap lfrrmrrpic Ap dmm A oM 100 O Aomm g mpiuw @O 1) GG R 'Q

Commercial Improvement Example
A Standalone commercial improvement 60% complete on January 1, 2015
A Occupancy is May 1, 2015 (Occupied 8 of 12 months in 2015)
A Value is $180,000 when finished and occupied
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Since the commercial improvement is 60% complete on January 1st 2015, the assessed value on
the 2015 primary roll is $108,000 ($180,000 * .66B8& 602, I.C., clarifies the exclusion of
nonresidential improvements from the January 1st through occupancy exemption.

Once the property is occupied, May 1, 2015 in this example, then a prorated occupancy value may
be calculated on the remaining value not included on the primary roll. Calculating the Occupancy
value:

$18Qi i i d X ©do@rimary roll valug = $72,000 x 8/12 = $48,000 20CEcupancy Value

3.4.0 Agricultural Land

Thi s Subsection expl ains the assessment of a
agriculture. o The assessment of TinmbkenT@ densi ghas
manual.

In Idaho, land actively devoted to agriculture is valued differentlyagsessment purposes than

other land. Land actively devoted to agriculture assessed at a value commensurate with what it
would produce, rather than the price for which it would sell. Therefore, it is advantageous to the
property owner to have land assessed r property tax pur poses a
agricultureo.

ALand actively devoted to agricultureo is id:¢
property tax Rule 510. These categories as described in property tax Rule 510 are:

Category 1. Irrigated AgriculturalLand: ( Cal | ed Al rrigated Ag. 0) lrr
irrigated | and eligible for and granted for t|
agriculture. (See 8830 604& 630 602K, I.C., and Rule 645) This irrigated land must be capable

of and normally producing harvestable crops and may be located inside or outside the boundaries

of an incorporated city.

Category 2. Irrigated Grazing Land: Irrigated land and only such irrigated land eligible for and
granted the partial exemption for the <curren
agriculture. (See 8830 6041.C., and Rule 645) This irrigated land must be used for grazing and

not normally capable of producing harvestable crops and may be located inside or outside the
boundaries of an incorporated city.

Category 3. Nonirrigated Agricultural Land: ( Cal | ed f DHrrigated ggriculjuralN o n
Land. Land and only such | and eligible for an
actively devoted to agriculture. (See@® 6041.C., and Rule 645) This neirrigated land must

be capable of and normally producing harvestable crops withoutmade irrigation and may be

located inside or outside the boundaries of an incorporated city.

Category 4. Meadow Land:Land and only such land eligible for and granted for the current
year 0s assessment roll as a6t aoal€.land Rule84d)t ed t o
This meadowland must be capable of lush production of grass and may be located inside or outside

the boundaries of an incorporated city.
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Category 5. Dry Grazing Land: Land and only such land eligible for and granted for the current

year 0s assessment roll as abeot6nM.€.J]and Rille 4B)t ed t o
This land must be capable of supporting grasses and not normally capable of supporting crops on
regular rotation and may be located inside or outside the boundaries of an incorporated city.

3.4.1 General Considerations

Assessment as agricultural landdis s ed on the | andds capability
price is not a factor. Neither the price for which it would probably sell nor the zoning of a
particul ar property determines whether t he |
agriculur e. 0 The primary determining factor is th
inside the boundaries of an incorporated cit
devoted to agriculture as long as the use qualifies. This is alsetetber the land is outside or

inside the boundaries of a platted subdivision with the following exception.

If the property is part of a platted subdivision with stated restrictions prohibiting agricultural use,
it cannot be classified as agricultural. Current use of the land for grazing livestock or cultivation
does not override this consideration.

Additionally, land cannot be classified as agricultural land if it is used for the grazing of animals
(horses, for example) which are kept primarilyfersonal use or for pleasure, rather than as part
of an fAagricultural enterprise.o

3.4.2 Qualification as Land Actively Devoted to Agriculture

The first step in the assessment of agricultu
devoted to &3 604& &Bd 605 rCe, provideitie requirements to decide if land

gualifies as land actively devoted to agriculture. The criteria for this decision is different based

on the size of the contiguous holding of land. For land that is five or more contiguous acres in

size, he qualifying criteria is use. For land that is less than five contiguous acres in size, the
qualifying criterion are use and income.

Land with an area greater than five contiguous acres must meet the use criteria to be categorized
as actively devoted to agriculture. Simply because a parcel is larger than five acres does not mean
that it is agricultural land. The land must be used talyxe field crops or nursery stock, be used

by the owner to graze livestock to be sold as part of a net profit making enterprise, be leased for
grazing purposes, be in a crop land retirement or rotation program, or be used to protect wildlife
or wildlife habitat as described in685 605, I.C.

Land with an area of five contiguous acres or less, including home site must meet income criteria

as well as the use criteria. If a parcel is five contiguous acres or less, it must be used as described

in the previous paragraph and either agriculturaltydpce the equivalent of at least 15% of the
owner 6s (or the | esseeds) annual gr oss i ncome
revenue during the immediately preceding year. If neither of these income criteria is met, a parcel

of five acres ordss is not classified as agricultural land, even if the use criteria is met. The
following questions and answers may help when deciding eligibility:
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1. Is the land currently grazed (does not include grazing animals for personal use or pleasure) or
in field crops or nursery stock (may include fallow)?

0 I f A n o, salescompgarisbripproach and assessvarket value. (See Note A.)
I f Ayes, 0 ask:
2. Is the individual holding of contiguous land larger than five (5) acres?

| f Ay e sincomeappreachtdvalue. (See Note

B.) I f Ano, 0 ask:
3. Does the |l and generate $1,000 gross revenue
income?

I f A n o saesomparisordpgroach and assessrarket value. (See Note
C.) I'f Ayes, 0 then:
4. Determine income. (See Note D.).

Note A: If any land (regardless of size) is not currently being used for growing field crops or
nursery stock, for grazing, or as part of a land retirement program, it should not be classified as
agricultural land and should be appraised using the sales compagsmoach. If land (regardless

of size) is used to graze animals for personal use or pleasure, the land should not be classified as
agricultural land and should be appraised using the sales comparison approach.

Note B: If the land is larger than five contiguous acres and is currently used for growing field
crops, growing nursery stock, or grazing or is in a land retirement program or is fallow, it should
be classified as agricultural land and should be appraised usimgcttime approach, regardless

of its past history.

Note C: For land, five acres or less in size and being used for agricultural purposes, to be
considered agricultural land and appraised using the income approach, the owner must demonstrate
that the land generates either $1,000 in gross revenue or 15% of thé®svnet or | esseed s
gross income. If the owner cannot demonstrate that either of these income criteria are met, the land
must be appraised using the sales comparison approach.

The land must have been used for agricultural purposes during the past three growing seasons and
must have generated either $1,000 or 15% of t
the previous year. The owner must provide to the assessor @videnfying one of these income

criteria has been met

Note D: If the owner of land, five acres or less in size and currently being used for agricultural
purposes, can demonstrate that during the previous year, the land generated gross revenues of either
$1,000 or 15% of the owner Ot lafdshould be sonsderéds ) ar
agricultural and appraised using the income approach.

More on the Income Criteria
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Usually, it will be easier for the owner to demonstrate that the land generated $1,000 than to
demonstrate that it produced 15% of his gross income. If the income attributable to the land is

l ess than $1, 000, the owner 0s (legstlas $6,666674.0 me m
Regardless of whether the owner chooses to demonstrate $1,000 or 15%, the property owner must

on or before March 15 each year provide evidence to the assessor that the land produced this
income ($30 604, 1.C., and property tax Rule 645).

If typical field crops are sold, it is no problem to determine the gross income generated by the
land. If the sale of the crop (based on typical crop prices at the time of harvest) from the prior
year s harvest generates 68t olredetss®E,0660Q@rorssl
qualifies as agricultural, for the current year only.

If the produce is used for home consumption, determining the income is more difficult. The price

of the produce should be the price which would have been received had it been sold at the time
of harvest. If, for example, the land grew potatoes in thatcpéat year, the income generated by

the land should not be considered the amount of money the family saved from prices at the grocery
store. The income generated by the land should be based on the unit price the potatoes would have
sold for at the time dfarvest.

Demonstrating the income requirement for land used for grazing is somewhat different. If the
income generated by grazing land of five acres or less is from a lease for grazing, count the income
from the lease. If the owner of the land is raising his owmals for sale, he must be able to
demonstrate that the livestock sold for at least $1000 or 15% of his gross income.

The owner raising his own animals for home consumption has two possible courses of action. One
possibility is to demonstrate the existence of a lease for grazing from a comparable holding of
land indicating that his land would have generated sufficiemniecto qualify as agricultural

landd in other words, if the owner had leased the land to someone to be grazed at typical market
rates for grazing. The other possibility is to demonstrate that, at market prices, the sale of the
livestock would have produdegross income of $1000 or 15% of his gross income.

3.4.3 Appraisal of Land Qualifying as Actively Devoted to Agriculture

After land isidentified as actively devoted to agriculture, the next step is calculating a base value.
Land actively devoted to agriculture is not valued using the sales comparison approach (the price
for which it would probably sell). Agricultural land is valued usthg income approach (based

on what the land can typically produce). Values vary between different areas in the state, but the
method of valuation is the same (property tax Rule 613).

Step #1: Determine Owner 0s Thegpossanaome tGthelandis | n c o
determined by crop rotation programs typical to the area. Crop prices should be the average of the
most recent five yeai® at the time of harvest. These prices are compiled by the and distributed

to the counties. Theowneds (|l andl or db6s) share of gross in
(operatorods or | esseeds) share, based on crop
information is easiest tabtain from farmers, themselves.
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Step #2: Determine Owner 6s Thyepi cawherNes nentcoin
determined by deducting typical current owner
five year average gross income. Costs typical to the owner will vary from area to area but may
include all or a portion of water costged costs, chemical costs, fertilizer costs, and harvest costs.
Taxes should not be handled as expenses; they will be taken care of in the capitalization rate. Net
income thus derived is assumed®economic rent.

Step#3: Capitalize Capkalizbgwan mgoraesstrelne normhlly resulte @ .

a figure approximating what the land would bring on the open market, but this is not the case with
land actively devoted to agriculture. The capitalization rate for this property is not developed from
the market; it is mandated by law.

The capitalization rate is composed of a tax rate and a discount rate. The tax rate component is the
local tax rate for the preceding year and would normally be used with any property appraised
through the income approach.

The required discount rate is the average rate of interest charged by the Spokane office of the farm
credit system over the immediately proceeding five years. This rate is calculated and distributed
annually by the state tax commission.

The discount rate is usually higher than that found in the market and will, therefore, produce a
lower value than would a rate derived from the market.

3.4.4 Determining Base Values
The following formulas should be used to calculate the base value per acre.

Valuation Formulas
Formula Definition
Nli s ALandl ordbés Net
ACrop Yield Per
Pis ACrop Price. 0
AL dl orddés Sha
SB RPi s ARotation Perc
Ei s AExpenses. 0
SEisiLandl ordbés Shar ¢

NI=(Yz2PzSIzZRPY= EZ X

NI Vis fiBase Value Per

V=__ Nli s ALandl ordédés Net

R Ris nCapitalizati on
To deter mi ne base val ues for farml and, t he
neighborhoodso by determining what is typical

is concerned (i.e. lay of land, ditches, canals, laterals, general slope, and most common methods of
irrigation).
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By dividing the jurisdiction into farming neighborhoods, the assessor can determine the value of
the given area since the income figures will represent the typical combination of characteristics for
the neighborhood. If the Assessor does a good job deti@gmfiarming neighborhoods, any
variations can be handled with field adjustments.

With Soil Survey Available

When a soil survey conducted by the United States Department of Agriculture is available for a
county, it should be used in the valuation of farmland. The soil survey divides a county into several
different soil classifications (types), soil series andabdjy classes. It enables the assessor to
discover the exact location of each type of soil represented in the survey.

The surveyob6s |l and capability classification s
crops. The survey groups individual soil types into capability classes according to their limitations

for growing field crops, their risk of damage if used §rowing particular crops, and the way they

respond to management.

To use the soil classification in the appraisal of land, typical yields must be established for each
capability class for irrigated cropland, dry cropland, and rangeland. Each survey includes soll
maps, charts, and graphs, indicating the capability classes/hich each soil should be placed.

The assessor needs only to establish a net income for each capability class to determine its base
value before field adjustments.

With No Soil Survey Available

The assessor must divide the county into Afar
to the particular area, as far as general topography is concerned (i.e. lay of land, ditches, canals,
laterals, general slope, and most common methods oftiongaBy dividing the county into
neighborhoods, the assessor will recognize the combinations of soils which are found in the
separate neighborhoods. Although the assessor cannot recognize the particular type of soil in a
given location, the predominant xture of soils will be reflected through yields typical to the
particularneighborhood

By dividing the jurisdiction into farming neighborhoods, the assessor can determine the value of
the predominant soil mixture in a given area. Income figures will not represent particular soil types,
but the typical combination of soil types in the neigilood. If the assessor does a good job
determining farming neighborhoods, any variation from the typical soil mixture will be slight and
much of that variation can be handled with field adjustments.

After determining what is typical to the neighborhood, the assessor should only adjust for those
things which are not typical.

Adjusting the Base Value

114



The process of making field adjustments is basically the same, whether or not base values were
determined through use of a soil survey. The only difference between adjusting base values
developed from the soil survey as opposed to the farming neighbarfeibdd is that base values
developed from a survey should not be adjusted for topography. Topographical characteristics are
taken into account in the capability classification of the soil survey.

The following are criteria for adjustment:

1. Factors affecting field size and shape (nnaede)
A. Ditches B. Canals
C. Fences
D. Power Lines

2. Factors affecting irrigation and general farm{ngtural)
A.Rock OQOutcroppings (ABl owout so)
B. Brush
c.Severe Slope, which is not typical to the

(If a soil survey is used, do not adjust for slope.)

There is no need to make adjustments to soil or production. The soil and procuiptistments
are inherent in the assessorodos analysis of ty
gathered and analyzed as to a{ysar average production.

An adjustment is not made to the acres of land encompassed by a problem, but to the remaining
farmable acres affected by the probldmespecially when the problems are nmaade, such as
ditches and canals. In other words, if a farm of eighty acres hablamprcaused by a canal (taking

up a total of two acres), the adjustment should not be made to the two acres of canal, but to the
remaining seventgight farmable acres.

As in all appraisal, adjustments are made from the typical. In other words, if the farms in the area
typically have a few blowouts, a negative adjustment (usually a percentage) is made if the subject
farm has more of these rock piles than is normal forattea. This negative adjustment is to
recognize the fact that the subject farm has more problems than is typical to the area. These
problems would reduce the capability of the farm to produce a net income from what is typical for
the area.

If, on the other hand, the subject farm has no blowouts, a positive adjustment must be made to
recognize the fact that the subject has fewer problems than is typical to the area. The lack of these
problems makes the production capability of the farm greélaga is typical to the area. Total the
percentage adjustments, both positive and negative, and apply the total adjustment to the base value
per acre.

For exampl e, | et Gasre farm s baing apprdised. Tha asee/alug bf thg land
is $600 per acre. The assessor determines that the following adjustments are ne&ésdary:
blowouts, +10% for field shapes% because a power line ruhsough the farm ané% because
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a drain ditch bisects the farm. The total adjustment would¥%e(-5% +10%-5% -5% =-5%).
Subtracting 5% from 100% would leave 95%. This would make the farmland value $570 per acre
($600 * 95% = $570). The total value would be $45,600 ($570 * 80 = $45,6

Making consistent field adjustments requires expertise. Adjustments applied by the assessor should
be made in increments of five percent (5%). Any adjustment less than five percent would have
little effect on the value of the farm. Since these adjustna@atmerely estimates by the assessor,

any attempt to further refine adjustments (to the nearest percent, for example) is unnecessary.

3.5.0 The Farm/Forestland Homesite
For this subsection the use of the word farm means Farm or Forestland.

Idaho property tax Rule 645 provides for the residential portion of land in a farm to be appraised
in a different manner than the portion used in the agricultural enterprise. For assessment purposes,
agricultural/forest land in Idaho is valued using aat&on of the income approach to value. This
method normally produces a value estimate less than the amount for which the land would sell. A
farm may include land actively devoted to agriculture and a homesite. The homesite is to be valued
using the salesoenparison approach. This approach should produce an estimate of value reflecting
the value for which the homesite would probably sell.

This is an attempt to treat all property owners equitably, as far as their residences are concerned.
Separating the homesite from the rest of the farm and valuing it independently puts the residential
land of the owner of an agricultural property on theeasment roll at an equitable level with the

land of the residential property owner in the city, in a subdivision, or on a rural tract. Establishing

a value for the farm homesite presents an interesting situation. Since the sales comparison approach
istobe used, the assessor is faced with the que:

3.5.1 The Comparable Market

The farm homesite provides equity by assessin
the price for which the homesite would probably sell). When purchasing a farm, even if a residence
exists or is planned, the buyer will not normally segredaeatnount paid for the homesite from

the rest of the | and value. Property tax Rul e
the market most similar to the homesite and improvements located on the homesite. In applying
the sales comparison appch, the appraiser should select comparables having actual or potential
residential wuse.o0o It is important to remember
in any county. Thus, the value of a homesite may not be the same in all areasoahtiye

3.5.2 Size and Secondary Category of the Farm Homesite

The Secondary Category for the homesite will be 10, 15 or 20, depending on the location of the
farm. If the farm is located in the rural part of the county and not in a platted subdivision the
secondary category for the homesite should be 10. If the fatocated in a rural portion of the
county and is in a platted subdivision the secondary category for the homesite should be 15. If the
farm is located within the city limits and the homesite is also located in the city limits the secondary
category for tk homesite should be 20. (See property tax rules 510, 511 and 645.)
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Determining the size of the homesite requires judgment. The assessor finds few farms where the
homesite is clearly defined. On those farms, which do have a clearly defined homesite (by fences,
for example); there will rarely be an accurate survey of tihegsde independent of the farm.

Though most assessors currently select one or two acres as the homesite, this size need not always
apply. In determining the proper size for a farm homesite, consideration should be given the
following factors:

w

0 Is there an unusually large number of residential improvements to the homesite? (If so,
more acres might be assigned to the homesite.)

0 Is there more than one house (or manufactured home) on the homesite? If so, perhaps a

larger homesite is warranted.

0 Are there zoning or health department regulations or requirements for the minimum size
of a residential building lot? (i.e., in areas of poor soil percolation, more land is required
for a septic tank and drafreld than in areas of good soil percolation.

0 What is the size of building site typical to the particular area?

0 Do other physical features exist that limit the size of the homesite?

0 If located in a rural subdivision does the homesite include more than 1 lot?

Regardless of the size of the farm homesite established by an assessor, the criteria for size
determination should be consistent. One homesite value should not be determined using one set of
criteria while another homesite value is determined using aefffeet.

3.5.3 Valuation of the Farm Homesite

The homesite should be valued by taking the price for undeveloped land from comparable sales.
The factors affecting the value of comparable land should be considered. If the comparable market
in an area is rural residential tracts, factors which affecvahge of farmland (field shape, field

size, soil type, etc.) would not apply to the value of the homesite. Only those factors which would
affect the value of the properties used for comparison will affect the value of the farm homesite. If
the farm is ina rural subdivision the appropriate market for comparison would be sales of other
undeveloped lots within that subdivision or similar subdivisions. If the homesite is located within
city limits, the appropriate market would be vacant residential landwsdléns the city.

To the market value of acquiring the undeveloped land, add the typical market value for developing
the land. Factors affecting the value of developed land include but are not limited to grading,
domestic well, septic tank, electricity, telephone and pivadds. The value adjustments for these
factors may vary in different areas of a county.

The following examples identify two farm homesites, which might be found in a county and
demonstrate the methodology, which the assessor would use to place a value on them. Care should
be taken to ensure that properties in taxing districts that crosy/dmastand county border areas

are assessed equitably.

Example #1:
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A farm is located one mile north of the city. There are two other farms in the immediate vicinity,

but most properties in the area are rural subdivisions and rural residential tracts. The assessor
determines that the market for comparison of the farm hiter&sould be rural residential tracts.

Sales of rural residential tracts in the area indicate a price of $10,000 per acre for unimproved land.
Because the countydéds zoning ordinances requir
residence andirsce the residential improvements on this particular farm are rather modest, the
assessor determines that the farm homesite for this particular farm should be considered to be one
acre. He would value this homesite as follows:

1. The price to acquire a comparable acre is $10,000.

($100007 1 acre= $1Q000)

2. The topography in this area is level, typically requiring no leveling or grading. Telephone and
electricity lines are typically near enough to require no additional poles and only a minimum
amount of wire to connect the utility to the house, so the ags#swsmines that any added
value is not enough to consider. The typical value adjustment resulting from the addition of a
domestic well and septic tank would be $12,000. This adjustment is added to the price of
acquiring the land.

($10,000 + $12000 = $22000)
3. The total value of the farm homesite is $22,000.

Example #2:

A second farm in the county is located 48 miles from the city. This area has been recently
reclaimed from desert. This farm is one of the most remote in the county and all other developed
properties in thevicinity are farms, so the assessor determines the comparable market for the
homesite should be farmland. The assessor has a value of $420 per acre on the farmland (from
the income approach), but comparable sales indicate that probable sale price fandush

$1,150 per acre.

The residence is new and there are a great many residential improvements, including a detached
threecar garage, a swimming pool, tennis court &
hired hand lives. The assessor determines that the size of tresiteshould be 2 acres. He would

value this homesite as follows:

1. The typical price of acquiring a comparable parcel would be $2,300. (Remember that the
assessed value per acre of the farm is based on its productivitythatténe price to acquire

it.)
2. Because the topography of the area is uneven, the typical value adjustment to level and grade
the homesite is $600 per acre:

$600z 2 acres= $1,200
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The water table is close to the surface and the ground is easy to dig. The assessor determines
that installing a domestic well and septic tank would typically be a value adjustment of
$8,000. The value adjustment for connecting to utilities is determmée $1,500. These
adjustments would be added to the price of acquiring the raw land.

$1,200 (Leveling and Grading)
+ $8,000 (Well and Septic Tank)
+ $1,500 (Utility Hook-up)

$10,700 Total Value Adjustments for Developed Land

+ $2,300 (Price of Raw Land)

$13,000 Total Value

1. The total value of this farm homesite is $13,000

3.6.0 Timber Tax

The three systems used for the assessment of forestland in Idaho are: 1) the sales comparison
approach, 2) the productivity system, and 3) the bare land and yield tax system.

If the forestland ownership is over 5,000 acres in size the land must be appraised under the
productivity forest tax system. If the forestland ownership is between 5 acres and 5,000 acres the
landowner may chose the forest taxation system that bestditadhagement of their forestland.

The owner may choose to have their forestland assessed under either the productivity system or
the bare land and yield tax systend3§ 1703 I.C.]. If the forestland ownership is less than five
acres in size it must lappraised using the sales comparison approdcid (8702, 1.C.).

To designate forestland, an owner must use fornd FI01, which is available from the assessor.

On or before December 31, the landowner must submit a completed fadmlBT to the assessor
indicating a choice between the two options of appraisal to liefasthe assessments, beginning

with the year following the year of designation. The option designated by the owner will be in
effect for the next 10 years or until the end of the next designation period, whichever comes first,
unless the parcel is sold thhe use of the land changes. If forestland is sold to someone who already
owns designated forestland, the newly acquired parcel must be assessed using the same forest tax
option as the land already owned by the purchaser.

The assessor is to identify all designated forestland as either category 6 or 7 for assessment
(property tax Rule 130). Categories 6 and 7 are described as follows:

Category 6. Forestland Productivity Value: Land designated by the owner for assessment,
appraisal and taxation unde® 1704 a ) , I . C. , for the current ye
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must be assessed as forestland under the productivity option and may be located inside or outside
the boundaries of an incorporated city. Also included is all land assessed GiBi@ler®4 1.C.

Category 7.Bare Forestland Value: Land designated by the owner for assessment, appraisal and
taxation under 83 1703 b)) , I . C. , for the current year 0s
assessed as bare forestland and may be located inside or outside the boundaries of an incorporated

city.

3.6.1 Sales Comparison Approach
(Land Less than Five Contiguous Acres in Size)

Forestland of less than five contiguous acres in size is valued usisgjésecomparison approach

(8630 1702 I.C.). Forested land of this size, regardless of its capacity to produce timber, is valued

at market value (the price for which they would probably sell) and are not eligible for valuation
and taxation as designated forestlands, regardless of whettwvribe of such parcels has other
nornrcontiguous land, which would qualify to be valued as designated forestland. For land to be
valued as forestland (and not at market value) the area must be no less than 5 contiguous acres in
size and all of this area muse used as forestland.

For example, assume that a property owner has a parcel of 10 acres of which 5 of the acres are used
for grazing livestock and one of the acres is used as a homesite. The remaining 4 acres would not
qualify for valuation as forestland, even though the sfzée entire parcel is larger than 5 acres,
because less than five contiguous acres are actually used as forestland. This would be the case even
if the owner of the property had anotherdgle parcel, not contiguous to the first parcel, which

was being sed exclusively for the commercial production of forest products.

3.6.2 Productivity System
(Ownerships from 5 to Five Thousand Acres in Size)

The productivity system for the taxation of forestlands is describe@Biin €705 I.C. This system
is administered in the following manner.

The productivity system for taxation of forestland is used for all traatisooé than 5,000 acres
(whether contiguous or not, so long as the tracts are held in common ownership). This system is
also used for land totaling from 5 to 5,000 acres when the land is designated as such by the property
owner.

Under this system, the assessed value of the forestland is determined by indexing the 2019
forestland values by the change in thgear rolling average stumpage value for each of the forest

value zones each year. The yearly change is limited to no mameath% increase or decrease
from the previous year. Productivity forestla
the value will vary according to the classification. Average annual net wood production, stumpage
values, appropriate forest valtion zones, and classification of productivity classes, are determined

and distributed by the state tax commission. Definitions of these terms &&in 801, I.C.
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3.6.3 Bare Land and Yield Tax System
(Ownerships from Five and Five Thousand Acres in Size)

The bare land and yield tax system is described# 8.706 I.C. This system is administered in
the following manner.

The property owner, under the bare land and yield tax system, pays an annual tax based on the
present assessed value of bare forestl and. Ba
Amedi um, 6 or fAgood, 06 and t he Thapropesty owimeralse ac h ¢
pays a yield tax at the time of severance (when the trees are cut). This yield tax is based on 3%
of the stumpage val ue. 68SI7ai(nBp)a,gel .v@.l,u eads ifist hdee
ti mber, whether standing or downed , expre

The forestland is valued by the assessor at rates, which reflect only the value of bare forestland.
The yield tax is based on three percent (3%) of the stumpage value, and the stumpage value is
determined by the state tax commission.

The landowner is responsible for the report and payment of the yield tax at the time of severance.
Yield taxes are due and payable on December 20 for timber severed between January | and June
30 of the same year and on June 20 for timber severed betwgeihahd December 31 of the
previous year. These deadlines for payment are the same dates as the first and second installments
for real property taxes.

3.6.4 Deferred Taxes

8630 1703 I.C., states that forestland assessed undéi & 706 1.C., is subject to the recapture

of deferred taxes upon removal of the designation, a substantial change in use, or a change of
ownership8630 1703 1.C., also provides that once a designation is made by the forest landowner,
that designation remains in effect until the designation period expires. Additionally, this section
provides for the property to be subject to a recapture of deferred taxesaupaxmum of ten

years.

After the property has been designated for bare land and yield assessment, purSani.i®§

I.C., the deferred tax amount shall be calculated on the most recgmiatieperiod. For instance,

in the eleventh year after initial designation, the earliest year would be dropped from consideration
and the eleventh year would take its place.

8630 1703 I.C., states that any taxes, which are paid, are a credit against the deferred tax, up to
the actual amount of the deferred tax. This yield and property tax credit applies for the same ten
year period used to calculate the deferred tax.

3.6.5 Helicopter Yarding Stumpage Rates

Helicopter yarding is much more expensive than either tractor or cable yarding. The additional cost

experienced in helicopter yarding is subtracted from the stumpage values used to determine yield

tax amounts. The ldaho department of lands does not iadicdleir report that the timber was

harvested using helicopter yarding. In some instances your yield tax administrator will be aware of

the need to make an adjustment for helicopter yarding because of the landowner or location. The
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assessor may contact the state tax commission for information about how to make an adjustment
for helicopter yarding.

3.6.6 Fire Loss Stumpage Rates

When planning to harvest standing timber thatlisen damaged by fire, a landowner may make
written application to the assessor to have his actual stumpage rates considered for the calculation
of the yield tax charges. To receive consideration, the information supplied must demonstrate that
the actual stmpage rates are materially reduced from those stumpage rates supplied by the state
tax commission for undamaged timber.

The assessor shall investigate the circumstances of the application and shall require the forestland
owner to supply all pertinent facts substantiating the reduction in stumpage value, and may
request assistance from the state tax commission in perforsuidly investigations. After
completing the investigation of the application, the assessor shall report the facts of the
occurrence to the county board of equalization for its consideration when reaching a decision on
an appeal of stumpage rates used toutale taxes.

3.7.0 Mines

Mining operations are valued and taxed differently from other property in Idaho. This subsection
provides the definition of a mine and a description of the three (3) basic mine taxes.

3.7.1 Definition of a Mine

A mine is an operation in which mineral substances are removed from the éaithL.85 1.C.,
defines valuable minerals as:

8470 12051.C.0 Definition of valuable minera: The t er m fAval uabl e miner
to include not only gold, silver, lead, zinc, phosphate and limestone, but also any other substance
not gaseous or |liquid in itds natur al stat e,
i t 6 s phereos erthereeunder and upon which depletion is allowable pursuant to section 613

of the Internal Revenue Code, provided, however, that sand and gravel are not included in this
definition.

Operations taking mineral substances, other than liquids (oil), gasses (natural gas), or sand and
gravel, from the earth are considered to be mines and taxed accordingly. This includes operations
for the taking of pearlite, pumice, and diatomaceous daghids and gasses taken from the earth

are taxed as provided by 880 330& 476 331, I.C

3.7.2 Mining Taxes in ldaho
Three (3) basic taxes apply to mining in Idaho. These taxes are:

1. Mine License Tax, &70 1201 1.C.,
2. Taxation of the Net Profits of Mine§30 2803 I.C., and

3. Taxation of Real an&ersonal Propertyncluding Reserveineral Rights 88630 208 &
630 2801,
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3.7.3 Mine License Tax

The mine license tax is administered at the state level. This tax is 1% of the value of royalties
received on ores mined4® 1201, I.C.). Since the state tax commission administers this tax at
the state level, it will not be discussed in depth in this manual but is described!iid 8901
through476 1208 I.C.

3.7.4 Net Profits of Mines

The county administers the assessment and taxation of net profits of mines. All producing mines,
whether patented or unpatented, are assessed on the basis of their net profits for the preceding year.
The net profit i s ¢ on suivaeatrreceived from theemining aperatann e y ,
after deducting specified costs directly related to extraction and processing of the ore. Although
most assessments are based on market value, this assessment is based on the operation of the mine.

The mine owner must annually file a statement of net profits with the assessor between January 1
and May 1 630 2803 I.C.). The assessor must provide to the owner the form to report net profits.

If minerals are stockpiled, rather than marketed, their market value must be calculated to determine
the Anet profitso. The assess orsulsdyeentlpropertyl ac e
roll, or missed property roll depending on when the information is known to calculate the
assessment 686 301, I.C.). Property tax Rule 130 places net profits under Category 66.

The assessor has the right to examine the books in order to verify statements made by the mining
company. If the statements are found to be false, the net profits are to be estimated from the best
sources available, and if these false statements wereintadgonally, a penalty shall be added

equal to fifty percent (50%) of the estimaieéq 2806 I.C.). The resulting total shall be the amount

against which taxes shall be levied. The board of equalization shall not reduce the value so fixed.
Under630 2807 I.C., all information derived from the examination of the books shall be held
confidential, n...except when it becomes nece
of such person to disclose the same in any proceeding affecting the \@lisi#gl assessment or

taxation, or for the prosecution for perjury of the person required to make the statement mentioned
in this chapter. o

The assessor must prepare an assessment book of the net profits of mines, alphabetically arranged,
in which must be listed the net profits of all mines in the coustty (2809 I.C.). The book must

specify in separate columns the name of the owners, name and location of the mine, tons extracted
during the year, expense, net profit in dollars, and the total amount of taxes.
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3.7.5 Taxation of Real and Personal Property

The value of the mine is determined by statG (2803 I. C.). All mines and mining claims are
to be valued at the purchase price paid to the United States. The minimum value of the land is
$5.00 per acre for rock in place (lode) mines and $2.50 per acre for placer mines.

630 2803 I.C., also says that if the surface area of a parcel containing a mine is used for purposes
Aot her than mining purposeso and has a fAsepar
surface ground is to be taxedI|at aidtdéd i vwal,uealfif
in mining and all property and surface improvements shall be assessed at market value.

The definition of personal property includes reservation83(801, I.C.); therefore, the
assessment of personal property includes the assessment of reserved mineral rights. Any mineral
rights reserved by any grantor other than the United States or the State of Idaho, are assessed at not
less than $5.00 and assessechtorecorded owner of those righ&3g 2803 1.C.). 630 2803

I . C. , al so states: nWhen, in the opinion of t
rights does not warrant the expenditure to appraise and assess such value, such de minimus values
need not be appr aiexamplke ofoarforna ssadeby the abunties o coatt
information for the assessment of net profits of maaesbe found in the addendum of this manual.

3.8.0 Condominiums

The condominium has rapidly gained popularity as an alternative to traditional real estate
ownership. There are several reasons: condominiums frequently make maximum use of quality
locations; this type of property can free the owner from caring for a amddvarious other
maintenance chores; condominium ownership often provides amenities (landscaping, swimming
pools, tennis courts, etc.) which would otherwise be beyond the means of many owners.

Appraising condominiums is somewhat different than appraising most residential or commercial
properties. This subsection will examine these differences in appraisal methods and techniques.

3.8.1 The Laws

The laws governing condominiums are found &b® 15, I.C. Each assessor should become
familiar with these laws, since they affect the market value of this type of property.

3.8.2 Condominium Organization
Condominiums are organized in a number of ways. Usually, purchase of a condominium unit
entitles the owner to sole possessory interest of the unit, membership in a condominium
association, an undivided interest in common areas, and a vote in the asspc@iationate to
that undivided interest.

There are other, less common, organizational variations which can prove significant, since they

may affect the propertydés mar ket value. Befor
become familiar with its or hconmaratian and itsprotecdve ¢ o n d c
and restrictive covenants will be on file in
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3.8.3 The Purchase of Condominiums

Regardless of which of the three approaches to value is used, a condominium appraisal should
reflect market value. So, before beginning any appraisal work, the assessor should understand
exactly what is involved in a condominium sale. There are differdret®geen the purchase of a
condominium and the purchase of other types of property. These differences are critical to the
appraisal of condominiums.

The condominium buyer typically purchases two distinct interests. The first is sole possessory

i nterest in a condominium unit and the secon
common areas. These interests normally entitle the buyer to menpbiersim association made

up of the other owners. The purchase price reflects the combined value of both interests. Even
though, in most cases, the common areas will remain under the name of the association, the
purchaser is normally buying an actual inggran these areas. In other words, the sale price
represents more than the individual condominium unit. The assessor must recognize this to
determine market value.

For example, | etbds assume that we have a ten
have recently sold for $125,000, each. We believe this price reflects market value. The three unsold
units are identical to the other seven, and are, therefiseeyorth $125,000.

3.8.4 The Assessment of Condominiums
To avoid needless complications or confusion, the following method is recommended in assessing
condominiums:
1. Assess each owner for his unit and an appropriate percentage of the common area,;

2. Assess the unsold units and the appropriate percentage of the common area to the correct
owner;

3. Do notsegregate the common area from the units and separately assess it to the association.

4. No separate assessment is necessary for common area; its value is already reflected in the
assessment to the owners of the sold units and in the assessment to the owner of the unsold
units.

3.9.0 Section 42 Low Income Properties
In 2009 the legislature passed SB 1138 addiitg 05Ato Idaho Code. This new section of law
is entitled AssessmeiMarket Value for Assessment Purposes Of Section 42-lboame
Properties and is intended to give direction to the assessor in his determination of market value.

The tax commission has promulgatule 220 to clarify the process to be used in assessing section
42 properties.
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3.9.1 Appraisal Approaches

The cost approach, the sales comparison approach, and the income approach will be considered
when appraising section 42 properties. The individual values produced by each approach will be
correlated into a single property value. The weights that you appdach approach should be
based on the quality and quantity of data you have for each approach. In the first years of a project,
you should be able to place a little higher weight to the cost approach. Cost and value come closest
to being the same whenetimprovements are new and represent the highest and best use of the
site. Rule 217 of the Property Tax Administrative Rules requires the assessor to consider all three
approaches. You should attempt to use all three approaches including a market campariso
approach however sales of nmstricted properties are only used if sales of section 42 projects are
unavailable.

3.9.2 Financial Statements to be Provided by the Owners

The owners of section 42 properties shall, by April 1 of each year, provide to the Tax Commission
the prior yeard6s Financi al Statement s. Fail ur
result in the appraisal of the section 42 property asvifere an unrestricted market rent, non

section 42 property. The Tax Commission shall forward to the assessor all Financial Statements
received from the owners of section 42 properties and the information received from the IHFA by
April 15. The assessor gl use the Financial Statements to develop normalized income and
expense information to be used in the appraisal of section 42 properties.

3.9.3 Tax Commission to Provide Information on Section 42 Property Sales

The Tax Commission shall gather information from sale transactions of section 42 properties and
shall compute the capitalization rate for each sale. The Tax Commission shall, for sales acquired
during the immediate prior year, send capitalization ratesaindformation used to determine

these rates to each county assessor by April 15. If information from three or more comparable sale
transactions of section 42 properties i s sent
capitalization rges in their determination of the capitalization rate to be used in appraising the
particular section 42 property or group of section 42 properties.
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4.0.0 Personal Property

4.1.0 Personal Property

Personal property assessment presents unique probléfis.281(19), I.C., defines personal
property as everything that i s n@d20f23)el&Ll, pr op
as land and all rights and privileges thereto including improvements. Improvements are defined by
8630 201(11), I.C., as all buildings, structures, manufactured homes, mobile homes and modular
buildings erected upon or affixed to the land, fences, water ditches constructed for mining,
manufacturing or irrigation purposes, fixtures, floating homes, and at| fiutbearing and
ornamental trees or vines not of natural growth, growing upon the land, except nursery stock.
Fixtures are defined byc8 201(9), I.C., as those articles that, although once movable chattels,
have become accessory to and a part of improvements to real property by having been physically
incorporated therein or annexed or affixed thereto in such a manner that removing them would
cause material injury or damage to the real property, the use or purpose of such articles is integral
to the use of the real property to which it is affixed, and a person would reasonably be considered
to intend to make the articles permanent additionbeaéal property. Fixtures include systems

for the heating, air conditioning, ventilation, sanitation, lighting and plumbing of such building.
The tax commission has promulgated property tax Rule 205 to clarify these definitions.

This subsection will deal only with movable personal property used for commercial and industrial
activities. The extreme diversity, among the different types, costs, ari/egef this personal
property, creates a challenge in estimating values. Thessment of personal property may
comprise a significant percentage of the market value in a jurisdiction and should be given
considerable attention.

4.1.1Discovery

Discovery is the first step in personal property assessment. Personal property may not be attached
to land and cannot always be easily seen. It is more mobile, shorter lived and subject to change
than real property. Unlike real property, for which deedsmiership are recorded, the ownership

of personal property is not typically a matter of public record. These factors make the discovery of
personal property difficult.

Each taxpayerds personal property i s exempt u
standalone personal property items with an installed cost of $3,000 or less6568e@08KK,

I.C.) Even though the $250,000 per taxpayer de exemption has eliminated most personal property
taxpayers and therefor eliminated the requirement for most taxpayers to file a personal property
declaration, a continuous search should be conducted to discova | | the countyo
personal property. Since personal property is usually necessary for a business, commerce, or
industry, owners should be assumed to have assessable personal property until demonstrated
otherwise.

Any source that might lead a potential customer to a business can lead to assessable personal
property. The identity of retail, wholesale, service or professional businesses can be found through
the advertising which they use to attract customers. NewspegzBo and television ads are

127


https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-201/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-201/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-201/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-201/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602KK/

excellent for the discovery of businesses with assessable personal property. The Yellow Pages,
leaflets, billboards, word of mouth, leases, field work, signs, and office directories can also aid
discovery.

While personal property used for agricultural purposes had been assessed in the past, in 2001
machinery and equipment used exclusively for cergincultural purposes was exempted from
taxation (%30 602EE I.C.). Equipment owned by a leasing company, but used for agricultural
purposes is also exempt undéBg 602EE I.C..

4.1.2 Special Considerations for Personal Property
For information relating to the taxation of personal property §éé &, I.C.

Personal Property Coming into the State/Change of Status
Personal property entering the staté3®8 311, I1.C.) or changing status from exempt to taxable
during the year (830 602Y, I.C.) is assessed by the quarter. If personal property enters a county
prior to April 1, it is assessable for its entire value; after March 31 but prior to July 1, for 75% of
its value; after June 30, but prior to October 1, for 50% of its value. Arydumring the remainder
of the year, it is assessable for 25% of its value. ¥&eex v. Ada Countyn the addendum of this
manual.) This process does not apply to property that has already been assessed for the year in its
home county.

Limitations on Assessment and Collection
It is i mportant to note that House Bill 8 in
subject to assessment or collection any time after the second calendar year following the year for
which such tax is i mpos eddesv.Whlters[L18 Edho528 w6 r e me
P.2d 790 (Ct. App. 1988)] interpreted this as aywar statute of limitations on collection of taxes
rather than authority to assess back taxes for two years. (The exception is personally willfully
concealed or misrepsented to avoid taxation.)

4.1.3 Valuation of Personal Property

The state tax commission does not conduct sdtidies on personal property due to the diversity
of the property. For equitable taxation, it is essential to discover all personal property and value it
systematically, using the best information available.

Allowance must be made for unusual circumstances. Price guides and depreciation schedules
represent property in typical condition. Two items of personal property which are the same make,
model and age may have different values, depending on physicali@ondit

Personal property should be valued at the retail level (property tax Rule 217) as of January 1 each
year. Following are the three methods for estimating the market value of personal property and the
information needed for each method.
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4.1.4 Sales Comparison Approach

A properly completed I daho APersonal Property
use the sales comparison approach, since it i
number, as well as year of manufacture and year of purchase.

There are many price guides available to assist in the valuation of personal property. Prices found
in published guides must be modified to reflect the local market. This is done by comparing sales
reported by taxpayers on their personal property dedasatvith the prices in the guides. In a
comparison of 50 backhoes purchased locally, with the prices for the same backhoes in the Official
Guide, it may be found that local sales are 5% higher, on average. In that case all prices in the
guide should be treled up by 5%.

An assessor should use the sales comparison approach whenever possible. This approach provides
an informed opinion from a disinterested third party. When information is available, the sales
comparison approach is the most accurate indicator of persopaffyroalue.

4.1.5 Cost Approach

The cost approach is the method used to estimate market value for personal property not found in
pricing guides or when information is lacking to identify a comparable sale. With this method,
historical costar e depreci ated using the AValuation Sc
Commission.

Use of valuation schedules is the easiest way to value personal property, but may not be the most
equitable, unless certain conditions are met: the cost reported must be the actual cost paid; the cost
reported represents market value at the time of thes & cost reported includes all costs of
installation, licensing, fees and other indirect costs; and the property is in average condition.

The valuation schedules provided by the state tax commission are based on the typical economic
life for various types of property and designed to be used with historical costs, since taxpayers
report historic costs on #Alendto brifighistoric dollaisto Pr o p
current dollars is incorporated in the schedules (except the schedules foedhigbquipment

where prices for newer technology may have actually declined).

Adjusting Schedules to the Local Market

It may be necessary to modify the state tax co
the local market. Developing a local adjustment factor requires a sufficient number of sales of the
same type of property, plus information on the historgt o the sale items. Divide the price of

each sale by its historical cost and plot the result by year of age on a graph. This curve will be the
local depreciation table for the type of property represented by the sales. On the same graph, the
certfiedpoperty tax appraiser may want to plot the
schedule for the same type of property, as a comparison.

The fiyear o or fiageo column can represent eith.
actual age is used, since the taxpayer reports the date of acquisition. However, use of effective
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age, based on inspection and the certified pr
accurate valuations.

Other Considerations in the Use of the Valuation Schedules

It is important to note that even though the
under categories by type of business, some items may depreciate at different rates than the majority
of the property used by that business.

For example, surveyorso6 equipment is I|listed ir
on an 1iyear economic life and would apply to most of the equipment. Surveyors currently use

desk top computers. Obsolescence occurs rapidly in equipmtéms dfpe, so rather than the-11

year life in Schedule #7, a more appropriate valuation schedule for the computer would be Schedule

#0, which is used for data processing equipment.

A more accurate estimate is possible using schedules appropriate for the individual item of personal
property rather than using one overall schedule for all equipment listed on a declaration. To use
individual schedules, the equipment must be itemizeti@déclaration. If it is not itemized, there

is no choice but to depreciate all the property using the overall schedule.

4.1.6 Income Approach

The income approach is the third method used to appraise personal property. The income approach
is applicable to all incomproducing property and is appropriate when income is directly
attributable to the property. The income approach can be used fotypasyof property and must

be used for others. This approach can be used to estimate the market value of any personal property
commonly leased. It must be used for property which cannot be purchased retail (such as Pitney
Bowes postage meters which ard awvailable for sale). Since assessment in ldaho is based on
retail levels, the only way to accurately estimate retail value of this type of property would be
through the income approach.

To use the income approach, the certified property tax appraiser must develop income and expenses
typical to the type of property and a capitalization rate applicable to the property (taken from sales
or developed by the band of investment technique).

The terms of any | eases may be included on t
options for gathering income and expense data is the use of a questionnaire or an alternate property
declaration form8633 302, I.C.

Taxpayer 6s Pr op &he taspessbresigall leaaveadt theooffice, place of business or
residence of each personal property owner, or mail to such personal property owner at his last
known post office address, a form with notice requiring such personal property owner to make a
list of taxable personal property. Every personal property owner ... shall enter a true and correct
statement of such personal property ... which ... shall be delivered to the assessor, not later than
March 15. With the passagéthe $100,000, (HB 315) in 2013 and an additional $150/0B635

in 2022 per taxpayer per county the requirement for the taxpayer to file a list of taxable personal
property remains a requirement.
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If the total market value of the personal property (excluding stk personal property items

with an installed cost of $3,000 or less and acquired after January 1, 2013) of the taxpayer is greater
than $250,000, the taxpayer does own taxable perpomaérty and therefore must file a property
declaration listing all personal property except the qualifying exempt items costing less than
$3,000.

If a taxpayer has previously filed a property declaration claiming an exemption under the $250,000
exemption provision and currently has personal property with a market value of $250,000 or less,
the tax payer is not required to file the property declamatHowever, a taxpayer having not
previously filed a declaration establishing eligibility for the exemption must file the list or in lieu
of the list may file an application attesting to ownership of personal property costing in the
aggregate $250,000 lass.

If the assessor does not provide the taxpayer with the proper form, this failure does not invalidate
the assessment. Nor does this failure absolve the taxpayer from the responsibility of obtaining the
form or furnishing the appropriate information to tissessor [830 3021), I.C.].

If the assessor does not receive the property declaration form, the property is to be assessed
according to Abest | aBaPAR, hA.] Arynvidful failure onrtheparti on . 0
of the assessor to obtain such information .
for removal of t h@&do2§9,eGlsor from office. o |

4.2.1 Summary of Additional Laws

8630 306(1), I.C. 0 Listing of Property by Owner, Agent, or Fiduciary: The owner or his

agent is required to list all assessable personal property, with a few exceptions: property of minors,
persons determined legally incompetent, trust accounts, estates, bankruptcies, partnerships and
corporations must be reported by a reprdative.

8630 3062), I.C. & Assessment against Property in Name of Person in Representative
Capacity: When property is listed by or assessed to any person in a representative capacity, his
representative designation is to be added to the declaration after his name and the assessment of
the property must be assessed separate from any property owned adtyibgiisuch person.

8630 3043),1.C.8 Property in Another County: When a declaration discloses property taxable
in another county, the assessor is required to immediately send a copy of that portion of the
declaration to the assessor of the appropriate county, who is then responsible to assess the property.

8630 1401(1),1.C.0 Subsequent Assessment of Property Willfully Concealed or Not
Declared:Pr operty dA. . .will fully conceal ed, removed
the person required to do so, such property, upon discovery, must be appraised, assessed and taxed
at two (2) times its value for each year such property escaped taxat. 6 Thi s penal f
excused by the board of equalization on showing of just cause.

8630 1401(1), I.C. & Authority of Assessor to Administer Oathsd Penalty for False
Statement: The assessor has the authority to question property owners under oath concerning
property. AAny person making a false I|ist, S
perjury.o
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8630 1401(2),1.C.0 Duty of Assessor to Note Neglect or Evasioit The assessor sha
the time of appraisal, all cases where the owner, agent or other person required by this title to list
property: refused or failed to make the sworn
answer any question askefllom by the assessor in reference to the appraisal of property; was
absent or willfully conceal ed, removed, transi

8630 5033), 1.C.8 Reduction Not Permitted When Owner at Fault:When the owners refusal

to make the taxpayerbés declaration 1is proper
equalization shall make no reduction in the assessment of any property, unless it is shown that the
notation is erroneous or false.

88740 107, I.C. & Records exempt from disclosure; trade secrets, production records,
appraisal, bids, proprietary information: This section was updated in the 2011 Legislative
Session with HB 239. Exempts from disclosure Personal property declarations, operator
statements, confidential commercial or financial information including trade secrets, etc. Except
with respect to listsfgpersonal property required to be filed pursuantGas8302, I.C., and the
operator statements required to be filed pursuan®® 804, I.C., it shall be the responsibility of

the taxpayer to give notice of its claim to exemption by stamping or marking each page or the first
page of each portion of documents so claimed.

4.2.2 Information Needed on the Declaration
8630 219 I.C., gives the state tax commission the authority to prescribe forms to be used to collect

the needed information. The most commonly us:é
Declaration. 0 This form r equi seeanumbertlee typeoé m o f
fuel used, year of manufactur e, year of pur c
|l ndustrial Property Declarationo form requesH

industrial properties. These forms may hierad with the approval of the state tax commission but
any approved altered forms must be provided at the counties expense. (Examples of declarations
are in the addendum of this manual.)

4.2.3 The Time Frame for Mailing and Return of Declarations

Assessment is based on a propertyods status as
close to this date as possible. The deadline
shall be no later than March 15.

Declarations for property entering the state8 311, I.C.) or changing status85 602Y, I.C.)

after January 1, should be sent out when the property is discovered. When personal property enters
the state or changes status from inventory (which is exempt) to business use, it is assessed based
on the quarter as of the date of entry or chakRge.more information on change of status, see
fiPersonal Property0 i n t hi s manual

4.2.4 Reporting Problems

The assessor will encounter problems with declarations. Following are remedies available for the
six most common problems.
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Declarations Not Returned

863 3022), I .C., states: #fAlf such person fails t
may | ist and assess such property according t
added.) The failure of a property owner to return a declaratioheofailure of the assessor to

provide the declaration does not absolve the owner of his tax obligation, nor does it relieve the
assessor of the responsibility of assessing the property.

When the assessor does not receive a property declaration, the most defensible solution is to assess
the owner for personal property equal to comparable businesses which have returned declarations.
The assessor should select values from operations thett laeest as large as the subject (to avoid
rewarding the owner for failing to return the declaration), but reasonably similar in size (to avoid

Aarbitrary and capricious assessmentao). Thi s
attempts to get therpperty owner to complete a declaration are documented. Pursudiiisto §

1401 2), 1 .C., fAThe assessor shall note, at the
or other person required by this title to list property: refused or failed to make the sworn taxpayers
decl aration required of him....D0

This type of assessment is effective, easily explained, legal, and leaves the property owner with no
recour se. I f the ownero6s refusal to return th
assessment roll, the board of county commissioners stade no reduction in the assessment

(8633 503I1.C.).

Declarations Returned Late
If a declaration is returned after the deadline, more than one course of action is available.

1. Value the property in lieu of a declaration. If the declaration is not returned by the deadline,
it must be assumed that it will not be returned and the property should be valued accordingly,
using the Abest judgment and information, O

2. Accept the late declaration. If the declaration is returned after the deadline but before the roll
has been turned over to the board of equalization, the tardiness may have been an oversight,
particularly if the owner typically returns declarations progngticould be most practical to
accept the declaration and use it to value the property.

3. Refuse to accept the late declaration. If the property owner is typically late in returning
declarations, the assessor could decide not to accept the declaration, relying instead on the
estimate of value. If the assessment rolls have been given to tldedb@mualization, there
Is nothing the assessor can legally do; the decision is no longer his. If the property owner is
not a chronic offender, the board of equalization might accept the declaration, with the
understanding that the owner comply with tleadline in the future. If the owner is a chronic
offender, the board might save future headaches by refusing to accept the declaration.

Declarations Not Sufficiently Completed
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Another problem is declarations which do not contain enough information for accurate market
value estimates.

Decl arations are usually incomplete because tF
i's necessary or canot easily get it. Contacti
should be followup on all incomplete declarations each ryedher by a personal visit or by
telephone. This type of followp will eventually produce a better quality of response. If the
assessor is unable to get adequate information to complete the declaration it should be treated the
same as a declaration thvaés not returned and the personal property should be valued based on

the best judgment and information available.

Inaccurate Or Misleading Declarations

Inaccurate or misleading declarations are occasionally received. Property so misrepresented or
conceal ed Amust, upon discovery, be assessed
has escaped s s e s s i@ 401, BC.) Th& assessor bears the burden of proving deliberate
misrepresentation, but if convinced that such is the case, there are two courses of action.

1. Contact the board of equalization and demonstrate that the owner attempted to evade taxation.
If the board is persuaded it will support the penalty. If the board disagrees, enforcement of
the penalty could be dropped.

22Assess the property to Aunknown owner o. An
and suspect it belongs to an individual who denies owning it. In this case, the property should
be assessed to fAunknos@an307@wirCe paynent eosldtpenbev i d e d
required on demand and the property seized.

The owner will most likely show up to redeem the property before it is sold for taxes. If it has been
documented that the individual denied ownership then the assessor will have a very solid case upon
which to base an assessment of two(2) times its valuedch year such property has escaped
assessmen6pd 1401(1), I.C.].

Owner of the Property Is Unknown

If the assessor is aware of taxable personal property but the owner of that property is unknown, it
will be impossible for the assessor to send a property declaration. In this @zs&08(4), I.C.,

requires the assessment of the property in t|
distraint is issued and the property seized,
Then the assessor wil/l kKlaratiom. wher e to send nex

4.3.0 Intangible Personal Property
Intangible personal property is exempt from taxatigiBf§ 602L, 1.C.]. To qualify for exemption,
a thing must be identified. There is widespread misunderstanding as to what an intangible property
actually is, so this subsection is intended to help the assessor recognize what constitutes an
intangible personal propgrt
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431ENRJAdAde AN eR XaecenNeEA' X
An Aintangible asseto and an fAintangible prop
is a probable future economic benefit obtained or controlled by an entity as a result of past
transactions or event®roperty is one type of asset. All properties are assets, but not all assets are
properties.

The question of intangible assets is not confined to personal property. Some real property interests
may be intangible. For example, all real property has location. Location, it can be argued, is an
intangible asset. When a person buys a parcel of lanal, $ige also buys the intangible asset of
location.

APropertyo is the right t o?Thuse the reabpropestyanteréah i n g,
estate are different things. The courts generally hold that there are six ownership rights associated
real property and five with personal property. If these rights cannot be exercised independent of
any other property, arsaet, not a property, is owned. In other words, whether an asset is a property
depends on (1) what the ownership rights are and (2) the thing to which those rights apply.

The rights of ownership are:
1. The right to use;
. The right to sell;
. The right to lease or rent;

2

3

4. The right to give away;

5. The right to enter or leave (This right is peculiar to real property.); and
6

. The right to refuse to do any of these.

4.3.2 Intangible Personal Properties

Intangible property is the evidence of ownership of property rights. Whether or not this evidence
constitutes a property depends on the relationship of the thing owned to the ownership rights.

Letds | ook at United States cur r-dollacbyl arerobr e x a
worth ten doll ars, but the bill represents te
how the rights of ownership apply to ateollar bill.

1. The right to use: Anyone owning a tdollar bill has the right to spend it, to invest it, to paper
a wall with it, or, to destroy it.

2. The right to sell: Anyone owning a t&ollar bill has the right to trade it for something else.
Buying an item with cash is merely selling that cash for that item.

1
2

David H. Marshall; A Survey of Accounting What the Numbers Mean; Homewood, IL, Boston, MA; Irwin; 1990; p 46

Property Appraisal and Assessment Administration, International Association of Assessing Officers; Chicago; 1990; p 76
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3. The right to lease or rent: Anyone owning a-tklar has the right to loan it (rent it) to
someone else.

4. The right to give away: Anyone owning a téallar bill has the right to give it away.

5. The right to refuse to do any of these: A person owning -@déar bill is not required to
spend it, invest it, save it, lend it, or give it away; he could put it in his pocket and forget about
it.

These rights can be exercised independent of any other property. Obviously, then, cash can be
considered intangible personal property.

There are other intangibles upon which the rights of ownership can be exercised. These should be
considered personal property. Some of these confer ownership rights for a limited period; others
confer these rights indefinitely. Some examples are:

Copyrights: A copyright entitles the holder to exercise ownership rights over printed or recorded
material for a period of time.

Patents: A patent entitles the holder to exercise ownership rights over a product or process for a
specific period of time.

Bank Notes: The bank note entitles the holder to ownership rights of a certain amount of
purchasing power.

Mortgages: The holder of a mortgage has ownership rights over the mortgage, until the obligation
is discharged.

Deeds of Trust: The holder of a deed of trust has ownership rights over that deed, until the
obligation is discharged.

Bonds: Bonds are evidence of ownership rights to a given amount of purchasing power.

Stock Certificates:St ock certificates are evidence of ow
assets.

Trade Names:A trade name can typically be bought, sold, rented, or used independent of any
other property. As evidence, trade names are frequently copyrighted.

Certain Types of Franchises:The rights associated with certain types of franchises can be
exercised independent of any other property.

Records, Files, and AccountsRecords, files, and accounts can be purchased apart from other
property, so areonsidered intangible personal property.

4.3.3 Some Intangibles Are Not Property

There are other intangibles that <cannot be de
the rights of ownership cannot be exercised or cannot be exdrdspeéndent of another property.
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Location is an intangible; it candét be seen, f
on location, independent of any other property, location could be considered intangible personal
property. Let 6s | ook aetail stofed¢o détevnoine twhethar it andld ba ¢ o
considered a property.

™

0 The right to use. Even though location is a very important factor to a business, location
cannot be used apart from the businessdo re

0 The right to sell. Even though the location greatly affects the value of the retail store,

ownership of the location cannot change hands without the real property changing hands,

as well. Although an individual can acquire ownership of the location, heotao so

without purchasing the real estate.

The right to lease or rent. Location cannot be leased or rented without also leasing or renting

the real estate.

O«

The right to give away. Location cannot be given away without also giving away the real
property.

0 The right to enter or leave. A person cannot enter or leave a location without doing the
same thing to the real property.

O«

w

0 The right to refuse to do any of these things. If the owner of the commercial store exercises

any of the ownership rights upon the real property, he automatically exercises that right upon the

l ocation; he candét do ot hiredasprgperty, whafis itd Afterialp t an g i
something like location can have significant value. If an asset is not a property, it is often an
enhancement that adheres to a property. In other words, the location of a commercial store attaches

to the land andhie building, increasing (or decreasing) the value of the real estate. The value of
otherwise identical properties can vary tremendously, depending on location. The location is
inherent in the real property.

4.3.4 Examples of Enhancements

There are a number of things that would be considered enhancements, rather than intangible
personal property. Some of these are:

Location: As has alreadypeen explained, the location of a property is not intangible personal
property.

Management Expertise and Trained Labor Force:Property is normally valued at its highest

and best use. If the highest and best use is as an income producing property, a certain degree and
guality of management and labor is required to achieve its highest and best use. The evaluator
attempts to valuehe property as if the management and labor associated with it were typical
(competent). Unless it can be demonstrated that management or labor associated with a particular
property are materially and measurabétter than the typical, their contribution adds no value to

the enterprise above that of the typically managed property.

Zoning: Zoningregulations can be value enhancements. For example, if two identical warehouses
are |l ocated in different areas and zoning reg
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one of the locations, the value of the property that can be used for its intended purpose will normally
be greater than that of the property that <can

4.3.5 Assemblage, Going Concern and Enterprise Values, and Goodwill

In any discussion of intangibles, there are a number of terms that are tossed about. Because there
are significant differences between the terms, an understanding of them is critical to the assessment
of property in Idaho.

Assemblage ValueA collection of physical assets, assembled and operating as a unit, are more
valuable than either those same assets not yet assembled or not yet operating as a unit. There are
two reasons. First, if the assets are operating together, there is proofethaath This proof

reduces risk for the buyer. Secondly, to get a group of assets operating together takes time and is
expensi ve. Not only does the company have to
the income stream that walihave been generated if the debugging has not been necessary.
Assemblage value includes the value of intangible enhancements, like location, that adhere to the
physical plant.

Going Concernii Goi ng concerno refers to the ongoing
assets. Two important terms are included under the idea of the going concern.

Going Concern Concept:The f@Agoing concern concepto is th
business will continue to operate.n most cases, this continued o]
best use. o0 To violate the going concern conce
than liquidation. If this were true, the prudent owner would liquidate the assets, na¢ dpena.

There is normally a value premium that attaches to a group of assets in place and operating as a
unit.

Going Concern Value:A group of assets in place and producing income as a team is more valuable
that an identical group of idle assets. Going concern value may include some intangible properties
(brand name, for instance) that do not specifically attach to the physical assets.

Enterprise Value: Enterprise value encompasses the valuation of the corporate entity including

tangi ble and intangible assets; it reflects t
intangible personal property is exempt from taxation undéd &02L, 1.C., only a portion of a
businessd enterprise value is assessabl e; t he

corresponding assemblage value.

Goodwil: i Goodwi | 1 6 is a term that is frequently
intangi ble asset created when a purchase occu

3 David H. Marshall, A Survey of Accounting What the Numbers Mean; Homewood, IL, Boston, MA,; Irwin; 1990; p 47
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of the net 4Hrsothertwards,goodwilllcandea destribed as the difference between
assemblage value and going concern value or enterprise value. Goodwill should not be confused
with the enhancement to value that occurs when tangible assets are in place and openatithg as a
(assemblage value). Another term commonly use

Obviously, the certified property tax apprais
of exempt goodwill. Most likely, what the owner means is that the property is worth more than it
would, or actually did, cost to build (assemblage value)esian intangible asset has a legitimate
existence, is capable of private ownership, and can be severed from the tangible property it should
be included in the value of the tangible assets.

4.3.6 Operating Property

Intangible property as it is exemptedaperating property is addressed iBi38 602L(2), I.C.,

intangible personal property is separated out at the system level or the state allocated value level,
or by valuing only the tangible property. the
explain how this exemption is handled farch operating property industry type.

4.4.0 Land & Improvements Treated as Personal Property

It is not always easy to distinguish between real and personal property. Real property is generally
considered to be land and improvements affixed to the land. Such improvements are, more or less,
permanent in nature and are not easily moved.

Personal property, on the other hand, is generally not permanently affixed to land and therefore is
more movable than real property. Items such as furniture, office equipment or construction
machinery are easy to move and commonly do move.

In Idaho there are properties that would normally be considered real, except that state law defines
them as personal {85 3091), I.C.]. These properties are not intended to be moved and are
physically indistinguishable from real property. They should be appraised the same as real
property, but assessed as personal property. These properties are not eligible for any personal
property exemption.

8630 3091), I.C., directs....all taxable improvements on government, Indian, state, county,
municipal or other lands exempt from taxation, and all improvements on all railroadafghéy

owned separately from the ownership of the rigiftsvay upon which the same stands, or hick
nonexempt persons have possessory interest shall be assessed as personal property, provided that
such improvements shall not be eligible for the exemption provide@lin §02KK, I.C.

4 Marshall; p 160
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4.4.1 Assessment as Personal Property

The following property should be assessed as personal property. (The fact that any land or
improvement is assessed as personal property, rather than the real property, does not change the
method of appraisal.).

Equities in state lands (state lands sold under contract) shall be assessed as other property is
assessed but placed on a personal property parcel. Property tax Rules 510 and 511 provides for the
assessment of these in category 57.

Reservations divide ownership of property rights. These inclmiteeral rights reserved.
Easementgonvey use, but not ownership. These two types of property are defined as personal
property and assessed in category 70 as directed by property tax Rule 512.

Any taxable improvement located on exempt land is personal property. Examples of this type of
improvement are private cabins on federal or state land, billboards on state highway land and
private radio and TV facilities at high elevation sites owned bgdlvernment. Signs are category

71.

An improvement located on railroad rigbftway is personal property, if the improvement does
not belong to the owner of that rigbt-way. This type of property is relatively common in some
areas. Grain elevators, for example, are sometimes locatedlrmaddand. Improvements on
railroad rightsof-way are category 51.

Note: Improvements belonging to the railroad will usually be valued and assessed as operating
property by the state tax commission. An STC Form R will be provided to the assessor identifying
any railroad owned property that should be assessed locally.

4.4.2 Taxes for Land and Improvements Assessed as Personal Property

Like real property, personal property taxes may be paid in two halvesnstatiments scheduled

with the county treasurer. However, if the first half is not paid in full by December 20, the entire
tax is payable upon demand and the property can be sold to satisfy the lien. Taxes on real property
are allowed three years delinsuoy before the property is deeded to the county with a tax deed.
Unlike real property any personal property taxes may be payable on demand at the discretion of
the county treasurer.

4.5.0 Data Processing Equipment
Computers can be difficult to value because rapid introduction of new technology causes
accelerated depreciation. This depreciation is not the result of physical wearing out, but of
functional andeconomic obsolescencAppraising computer systems requires that the assessor
understand: the basics of hardware and software, how to apply the three approaches to value for
each, and annual attention to changes in value.

4 5.1 Hardware

Many labels are used to describe various computer systems and their capabilities. However, if you
consider the progression from personal digital assistant (PDA) to personal computer (PC) to
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workstation computer to server to minicomputer to mainframe computer, you generally see four
changes. First, they progress from full functionality in a se&lnde mode, through greater abilities

for sharing data across networks, to reliance on aremotpant er 6 s central proce
for all computations. Second, the computers increase in power and size. Third, their operating
systems and software become more complex and difficult to manage. Fourth, they increase in price.

the state tax commissibns fAval uati on schedul ed makes a cl e
workstations, and mutiasking mini or mainframe computers.

4.5.2 Software

Computer software is any computer program or series of instructions for automatic data processing
Ssystems. Computer software may be fAcannedodo or
Aothés hel f 0 or fithesrmmd f ®i g IC Od fSf), Exeed aind Rietoshap arévo r d
examples of COTS software. Custom software is created exclusively for an individual customer
using a programming language; it may also be built from powerful data entry, querying, and
reporting tools. For property tax and assessinpurposes, canned software is considered tangible
personal property and is taxable; while custom software, as defin€é@in3®16 I.C., is exempt

intangible personal property§8& 602L, I.C.).

4.5.3 Cost Approach
The cost approach to value is most commonly used for the mass appraisal of computer systems. In

A

this approach, the taxpayerodos reported cost I

There are problems with the reporting and depreciation of data processing systems. It may be
di fficult to determine whether a system i s a f
property declaration. When this distinction is unclear, a fellpanquiry is necessary.

The state tax commi ssionés nval-livestfor ammputer he d ul
one for PGbased systems and another for mini and mainframe computers. PCs tend to lose value
more quickly because introduction of new technology is generatise mapid with personal
computers. Hence, these are given a shortelifi@g®lanufacturers introduce multitasking systems

less frequently and lortgrm leases are common for these systems, giving them a longer life. The
Aval uati on s c h eaajedepréciatiore ut iretsisefield thereare enany departures
from the faverage. 0

Estimating the market value for peripheral equipment (printers, monitors, and plotters) and for
software can also be a problem. Peripheral equipment and software may be bought at different
times from the parent computer, and, therefore, may have differral ages.

4.5.4 Sales Comparison Approach

The sales comparison approach to value for computers can be more accurate than the cost approach;
the typical sale price of a similar system is a better indicator of value than a depreciated historical
cost. Unfortunately, because of the many differentmater systems in use today, market data for
comparable hardware and software is difficult to obtain.
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There are commercially available sources for sales of used computers. Price guides are published
periodically and provide market data for the valuation of microcomputers. For multitasking
systems, information must usually be gathered from dealers.

4.5.5 Income Approach

The income approach is not often effective in appraising computers. The reasons are different for
personal computers and larger systems.

The PC leasing market is limited. Because of the rapid rate at which new micros are introduced
into the market, longerm (and even short term) leases are relatively rare. This limits the
availability of income information.

Larger systems are frequently leased, but the leases are often difficult to use for assessment
purposes. Many are lease/purchase contracts, which are extremely hard to analyze.

4.6.0 Recreational Vehicles

In addition to maintaining property ownership records and appraising property for property tax
purposes, the assessor has responsibility for registering motor vehicles, recreational vehicles and
boats. Some laws and changes involving recreational vehidgsund in 88195 444, 495 445

490 446, 490 447, & 490 448 1.C., and property tax administrative Rule 02098 401, I.C.,

defines registration fee in lieu of property taxes.

AMotor vehicles properly registered, o includi
(8630 602] |1 . C.). MnRecreational vehicled (RV) is &
on or drawn by another vehicle, designed primarily as temporary living quarters for recreational
camping or travel use. The basic entities are park model, travel,trl®ping trailer, truck

camper, fifth wheel camper, and motor home. School buses anypawehicles converted to
recreational use are also considered recreational vehicles.

4.6.1 Registration

All recreational vehicles, other than truck campers, must be registered for highway%is& 48,

I.C.). The state department of transportation supervises the registration process. The fee is
generally based on the weight and type of the vehicle. Questions regarding registration of
recreational vehicles for the road should be directed to the depaxfiteansportation.

4.6.2 Recreational Vehicle License Fee

In addition to registering the vehicle, each recreational vehicle owner must pay an annual RV
license fee. An exception would be recreational vehicles in possession of a manufacturer or dealer
and offered for sale or resale. The RV fee is a fee in liguagerty tax. If the RV is registered as

a motor vehicle under the provisions of Idaho law, the annual license fee imposed shall be in
addition to and not in lieu of the motor vehicle registration fee. Payment of the annual license fee
shall license the RYor the full calendar year, irrespective of the month in which it is registered,
change of ownership of the RV, or change of county of residence of the owner. The RV annual
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license shall expire midnight December 31 of each ye&i5(845 1.C.). The RV sticker shall be

placed on the rear of the recreational vehicle in a manner that is completely visible and shall be
kept in a legible condition at all times. If the required license and sticker have not been purchased
and displayedontherar of the vehicle by August 31, a ta
to the owner of the RV. If payment of the license fee and display of the sticker is accomplished
before the fourth Monday of November, the assessor shall cancel the assgssiperty(tax Rule

020).

Amount of Fee

The annual license fee imposed on each RV is $8.50 for a market value of $1,000 or less, and an
additional $5.00 for each additional $1,000, or portion of it, of market vail#é (845 1.C.). Any
additional fraction of $1,000 is regarded as a full $1,000. For example, a market value of $2,100
would be considered the same as $3,000.

4.6.3 Determining Market Value for the Fee

849% 4461 . C., states that the RV license fee is |
and should be further defined by rules of the state tax commission. Property tax Rule 020 states
that, beginning with registration fees for calendar year 2004dhetg assessor shall administer

and collect the RV registration fee for most RVs based on the market value calculated from a
depreciation schedule. This depreciation schedule multiplies the sales price of the RV or the
applicable value by the appropriate p cent good based on the fMfAage

depreciation schedule is based on the H@ARecre
Deal ers Associationo and the AVan/ Truck Conve
Apprai sal Guide of the National Automobile De

maintain the information on which this depreciation schedule is based while it is in use and for a
minimum of three (3) years after it has been replaced. ffuhehase price for the RV is not known,

any standard industry indices of retail value should be used to determine the value. In 2017, the
legislature (HB156) included park trailers in the definition of recreational vehicles so they became
park model recramnal vehicles (PMRV). For PMRVs, Rule 20 provides that the value will be
determined by using any available standard industry indices of retail value to determine the market
value. If no such indices are available, the assessor shall determine marké&toralsale price or

by using appraisal procedures as defined in Rule 21of these rules.

4.6.4 Distribution of the Fee
The revenues received from the annual license fees imposé@by!85, I.C., for RV registration
shall be paid over monthly to the county treasurer, to be distributed as folléwis {88 1.C.):

1. $2.00 goes to the current expense fund of the county in which the license was sold, to defray
the cost of selling the license. However, 100% of the registration fees collected for park model
recreational vehicles that would require a special highway mawepemit goes to the
current expense fund of the county where the park model is located.

220f the balance remaining, 99% goes to the 0
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The remaining balance goes to the9lglsCear ch and

Idaho sales and use tax Rule 106 provides that the assessor shall collect sales tax on vehicles
purchased from nedealers and outf-state dealers. The rule also authorizes the state tax
commission to issue letters of instruction to insure compliancethatihdaho Sales Tax Act and

sales and use tax rules. Acopy ofthe st ructi ons for t hdfromsalesnty as
and use tax Rule 110) is included in the addendum of this manual.

4.7.2 Determining Taxable Value

When sales tax must be collected, the amount of tax due is based on the sales price listed on the
bill of sale. If there is no bill of sale, the tax is based on the retail value of the vehicle as listed in
the most recent N.A.D.A. Official Used Car Guide.

4.7.3 Collection of the Tax

Sales tax moneys collected by the assessor must be transferred to the state tax commission on or
before the 20th day of each montl6$§ 3623c), I.C.].

If you havequestions regarding the collection of this tax, contact the tax policy section at the state
tax commi ssionds office in Boise.

5.0.0 Other Responsibilities

5.1.0 Legislation

Most of what the assessor and his staff are charged to do is based on Idaho law. Idaho law starts
out as an idea or a perceived problem. These ideas do not go through the legislature and the
governoro6s office in pure f gchamgeth® orginatimeatrot s an
the idea along the way. Therefore it is necessary for any elected official to become familiar with

the process and the players.

5.1.1How an ldea Becomes Law

The process of how an idea becomes law can be found on the Internet at
https://legislature.idaho.gov/resources/howabillbecomesaBasically, an idea is written in the

form of a bill. The bill is introduced in the house or the senate and is sent to committee. In
committee is where the public has a chance to comment on the bill and its impacts. If passed by
the committee and the flogt is sent to the other side of the rotunda to go through the same process.
During this process amendments and other ideas are sometimes attached, sometimes changing the
original idea greatly. If both the house and the senate pass the bill in theosami oes to the
governor to be signed, vetoed or go into law without a signature.

5.1.2The Players

There are more players than may originally appear to the novice. Of course, there is the elected
representative or senator. However, one person cannot get a piece of legislation through the
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legislature by himself. He needs the suppontiafy manyother elected legislators to get the bill
through both the house and the senate. This leads to party politics and favors. Then there are the
people that this legislation will affect. These people can be many combinations of different people

fromwhichcores t he expression Apolitics makes stran
can include a few average citizens to powerful lobby groups. There are many paid lobbyists whose
jobisto make surnitei r cl i ent ds best interest are consi

https://sos.idaho.gov/electicaévision/lobbyistinformationbr t he secr et ary of s
Idaho Association of Counties (IAC) is included in this group of lobbyist.

Other players in the process include the governor and his staff. Information sources, such as the
state tax commission on tax matters, may be a part of the process. The media can also play a part
in what is brought to the attention of the voters.

513yt N ! rr Nrreceyr éekN
Il n this process, what is the assessoré6s rol e?
hopefully be on a friendly basis with them and offer any help in keeping them informed on any bill
that may affect his office. The assessor also neetde somewhat familiar with the lobbyists and
their influence on different bills. If the assessor wants to be more involved, the Idaho Association
of Assessors has an active legislative committee that the assessor can be involved in. If the assessor
or aryone would like to testify on a bill in committee, he needs to know the facts and present them
in a brief professional manner. The person testifying should use the resources available to him,
such as the IAC, other assessors, the state tax commissionpabhdb y i st s t hat suppol
position. The assessor needs to keep in mind that if there is disagreement there will be another
issue and burning bridges is not a good idea.

It was once said that watching law being made was like watching sausage being made, not the most
pleasant thing in the world. However, since the counties have to live and work with the laws, we
need to be involved in a positive manner.

5202?k A4Q éNOQexDZr -AR

Since everything in the assessorbés office 1is
access most information in the office. Idaho Public Records law is found/#d 88)1 through
740 126, |l .C., and dictates exactly how to handl e

Any person has a right to examine and copy any record that is not exempted by law. The
Acustodianod of the records may require a writ
The request to examine or copy records needs to be answered in thrieg wayls from the date

of the receipt of the request for Idaho residents and has 21 days to provide the public records to
nonresidents. The fees that may be charged for such information are defined in Idaho Code and
may al so be founKRedcdaor ddheLdwdMomu®Rlubdi Thi s mant
the attorney gener atipd/sgri.idahd.gownwgontent/uplaadsidieestiese d a't
office/PublicRecordsLaw.pdThe exemptions from the public record law are also in Idaho Code

and this manual.
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521e? &aner N eR uDAteyr @&?kAdO éNOQexDZ -
The I daho Legislatureds intent is that all/|l re
are available for public access and copying. At the same time, the legislature recognized the need
to balance this policy of openness against the equadpoitant need for privacy of certain
information provided by citizens and businesses that is necessary for the conduct of the
government s business. 7#hli0s balCancevhi shcehtat
records in Idaho are open at all reasonable times for inspection except as otherwise expressly
provided by statute. o This |l aw includes defin
and copying of records. 880 104through740 111, I.C., list the records that are exempt from
disclosure.

5.2.2 Government Agencies Covered by Public Records Act

The law applies to all public agencies4§ 101( 11) , | . C., defines a fAput
or |l ocal agency. A L7l 101(8), bQy, énaludgs ,a @wourdye dity, sckodl i n
district, municipal corporation, public health district, political subdivision, or any agency thereof,

any committee of a | ocal agency, or amdy combi
10(15), 1 .C., includes nevery state officer, d
any committee of a state agency including those in the legislative or judicial branch. Every entity

of state and local government is to comply with the Idalidi® Records Law.

5.2.3 Records Covered by the Act

Publicrecord, definedin@o 101( 13) , | . C., fAincludes, but 1is nc
information relating to the conduct or admini
used or retained by any state or local agency regardless of physical form or charactergstic
AWriti n7gpoal0l(ieh I.CA means information maintained in many forms, including
typewritten or hand written documents as well as pictures, maps, tapes, magnetic or punched cards,
and computer discs (Fox v. Estep) . A Wothek i ng p
like are not necessarily exemptntail is considered a public record subject to the same laws as

any other public record.

5.2.4 Access to Public Records

8740 102 1.C., provides that the right to inspect and to receive a copy of public records at all
reasonable times is absolute unless the record is exempt from disclosure by law. The concept of a
Acopyin of a pradblbDl{ 2) recto€d, i hs Acomprehensi ve,
handwriting, photocopying, duplicating machine and reproducing by any other means so long as
the public record is not altered or damaged. i
mustbe provided upon request7& 10243), I.C.] The timeline requirements for agencies to
respond to public records requests varies depending on whether the records requestor is an Idaho
resident. Se€740 103(2)for up-to-date timeline requirements.

Under 40 10 13) , Il .C., a public agency may not r el
a nongovernment al body to perform any of 1its
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are required, without exception, to separate exempt information from records when a request is
made, and to provide access to the-agampt material. The law does not require the agency to
provide copies of records in a format not used by the agencg imotimal course of business. For
example, the agency need not alphabetize information upon request or engage the services of a
computer programmer to provide the information in a format desired by the requesting party.

5.2.5 Protecting the Integrity of the Records

In Adams County Abstract Co. v. Fiske court decided a case about allowing the title company

to copy original documents with its own equipment prior to the microfilming of the records. The
Idaho Court of Appeals held that the county recorder could not be compelled to allow private
photocgying of public records in the courthouse, could reasonably restrict the physical handling

of original document s, and could requidd e that
011y & (2), I . C. , provide the right to exami |
right to receive photographs or other copies
independent public body corporate and politic or using equipthens i gnat ed by t he
By this language, the legislature determined that the public agency may decide, for example, what
degree of access would be allowed to its computer systemi4in 8)1(7), I.C., the custodian of

the records shalll maintain A...such vigilance
while it is being examined. O

5.2.6 Retention of Public Records

|l dahods counties are governed by statutes that
as well as the procedure for destruction of public records.tf®empy of 83d@ 871, I.C, in the

addendum of this manual.) Record retention policies and procedures shall remain consistent with

the principles of the Idaho Public Records Law.

5.2.7 Copying Public Records

The concept of the law is that examination and copying of public records is part of the public
business, already funded by taxpayers. Undén 8.01(10)(c), I.C., an agency may establish a
copying fee schedul eaothu alh diaosaty thott leex caeegan d yh
This law provides an exception to preserve fees already established by other laws, such as
recordersod fees.

~

§740 10( 10) (b), 1 .C., permits charging for the n
associated with I ocating and copying document
providing computer or similar records is rendered somewhat uncteeeyver, by language, which

also allows the agency to collect fAthe standa
form of a publication. o It is the belief of t
public agency to offerhe requested information in an alregahinted publication, and to charge

the standard cost of selling the publication.
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5.2.8 Costs for Public Records

Can an agency recover the cost of mailing or faxing copies of public records? The law requires an
agency to provide public records to members of the public; the agency is not required to send the
records to the person making the request. Nothing in theekstwicts the recovery of actual mailing

or telecommunications costs if there is a request to mail or FAX information to someone.

What fees may be charged for any labor costs incurred in locating, redacting, copying, and
providing access to public records? An agency may establish a fee to recover such labor costs for
voluminous or complex requests, or requests that involve locataigval information [§40

101(10), I.C.]. Also, if an agency must incur additional expense to provide access to records during
other than normal working hours, or requires the services of outside contract copying companies,
or overtime on the part of its own employees, the agency magyire advance payment to
compensate for this additional expenseéfg 101(12), I.C.].

5.2.9 Procedure for Denial of a Request for Public Records

Who determines if a request for records must be denied? The person legally responsible for
administering the public agency or independent public body corporate and politic will determine

if a request is to be denied in whole or in part with the advide eft pr osecuti ng attor
legal adviser as applicable. Such denial shall be in writing citing statutory authority for the denial,

and include a clear statement of the right to appeal and the time for doing so.

What right does an individual have to protest the denial of a request for public recotdsP1§,

I.C., authorizes a person aggrieved by the denial of a request for information to file a petition
protesting that decision in the district court of the county where the records or some part of them
are located. The petition must be filed within 180 dag the date of mailing of the denial notice.

5.2.10 Reproduction of Records -Destruction of Originals
Under 30 218 1.C., authorization is given to the state tax commission and any political
subdivision of the state of Il daho to fAphotog!
technol ogical means any document o mrepradgcedr d K ey

have the same force and effect as the original and shall be treated as the originals for the purpose
of their admissibility in evidence &0 21§2), I.C.].

After the records have been reproduced the QS
the state of Idaho in its discretion may cause the original records from which reproductions have
been made. .. to be disposeads&® 84d(R)(d)dl€sshouldy e d .

be followed. (Se¢he copy of 83@ 871, I.C, in the addendum of this manual.)

Before destroying any reproduced records, the historical society should be contacted to see if they
would like the originals of the records to be destroyed. The historical society is responsible for the
collection and oversight of records with enduringsealLists of those records with enduring value

or any questions you may have can be foundtgts://history.idaho.gov/collections/
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5.2.11Legal Issues

Many public officials donot realize the seri
recordsd itis a felony. 885 3201, |l .C. says that any public emj
alters, falsifies or commits the theftodo of an

that employees clearly understand the penalty of such an offense and conduct themselves
accordingly.
Questions

What type of records are exempt from disclosure?

The I daho Attorney Gener al publ i shes an Al dah
Assessor should have a copy of788 104through746 111, I.C., list the records that are exempt
from disclosure.

§740 104]1.C. Records exempt from disclosude Exemptions in federal or state ladv Court
files of judicial proceedings.

8740 105 I.C. Records exempt from disclosufe Law enforcement records, investigatory
records of agencies, evacuation and emergency

8746 106].C. Records exempt from disclosude Personnel records, personal information, health
records, professional discipline.

8740 107, 1.C. Records exempt from disclosude Trade secrets, production records, appraisal,
bids, proprietary informatiord This section was updated in the 2011 legislative session with HB
239.

8746 108 1.C. Exemptions from disclosurd Archaeological, endangered species, libraries,
Licensing exams.

8746 109 1.C. Records exempt from disclosude Draft legislation and supporting materials, tax
commission, petroleum clean water trust fund.

What are the | awds requirements regarding dist
or telephone number lists?

8746 110,1.C. Records exempt from disclosuieRecords of court proceedings regarding judicial
authorization of abortion procedures for minors.

8740 111, I.C. Records exempt from disclosude Records related to the Uniform Securities
Act.

5.3.0 Urban Renewal (Tax Increment Financing)
5.3.1Introduction

Chapter 20 of Title 50 provides the statutory authority for each municipality, defined as a city or
county, to raise revenue to finance economic growth and development using tax increment
financing. I n Ildaho, such emagwahcremBaoh munht
the statutory authority to draft a resolution, creating an independent public body called an Urban
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Renewal Agencies (URA). URAs are administrat
devel opment projects spearheaded by the agenc
requires voter approval. t Rith sheirgovering bodyaad an a
are subject to the exact audit requirements o

To raise funds for future development projects, the Urban Renewal Agency files an ordinance to
create a Revenue Allocation Area (RAA). An RAA is a defined geographic area in which property
tax revenue, collected on newly constructed improvements and tketrappreciation of existing
parcels, is paid to the Urban Renewal Agency. Once established, Urban Renewal Agencies must
file a plan for each RAA.

Preexisting Land and i mproved parcels in a ne
newly constructed improvements and the market appreciation on existing parcels within the RAA
are called increment val ue. paRelsovihinrthe RAAtaex es p
paid directly to the taxing districts whose di
paid on the increment value within the RAA are paid to the Urban Renewal Agency to fund the
agency' s devel oapReeawal Agenciesjar not taxing distdatstand have no legal
authority to |l evy property taxes. The agency
the underlying taxing authorities multiplied by the increment value to calculate the prigxed

owed to the Urban Renewal Agency. Underl ying
tax budget, plus a potenti al i ncrease of 3% i
construction value into new budget authority untéd RAA terminates and no longer generates
revenue for t he Ur ban Renewal Agency. The [
construction roll when an RAA eventually terminates, allowing taxing districts to calculate budget

I ncr eHoosweesv.er |, taxing districtsodé budgets are t)
8% in any given year without forgone, but new construction related to the increment value can
push the budget increase above an 8% budget increase.

Voter approval is not required when Urban Renewal Agencies form RAAs. However, there are

sever al Il i mitations to consider. Suppose an
an RAA. In that case, the boundary cannot extend more than fiveautkde the city unless the
RAA i s operated jointly with a county. One

increase the original area by 10%. The base value will also remain unchanged from when the RAA
was formed, with some exceptions. The imceat value within the RAA is not limited. See Section
50-2905A, I.C. and Administrative Rule 804.

Example

Assume there is a highway district with a total taxable value of $100,000,000 in 2023. An Urban
Renewal Agency forms an RAA within a highway district's boundaries. The county assessor
determined that the assessed value of the parcels within the RAA wa8&000 at the time of
formation. Therefore, the base value is $10,000,000.

The next year, the highway district sets its maintenance and operations budget.
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0 Highest of the previous three years budgets = $185,000

0 Current yeard6s budget needs = $191,500
0 Maximum increase allowed over the highest three years:

0 $185,000 X (3% annual increase + 5% new construction) = 185,000 X 1.08 = $199,800

Generally, a taxing district's property tax levy rate is calculated by dividing the district's annual
property tax budget by the net taxable value of all taxable parcels within the district's
boundary.However, any taxing district that overlaps an RAA taaculate its property tax levy

rate differently. The levy rate formula ignores the increased value or newly constructed
improvements (increment value) within the RAA. The net taxable property value within the
highway district's boundary for 2023, inclog the base value within the RAA ($100,000,000 in
this example), is the denominator in the levy calculation.

Assuming the real estate market appreciated by 5% over the previous year, the value of the
property within the RAA is now $10,500,000, resulting in a base value of $10,000,000 and an
increment value of $500,000. Multiply the property levy rate by alldRkalie value within the
highway district, including the RAA base value, to calculate the highway district's revenue.
Multiply this property tax levy rate by the increment value to calculate the revenue allocated to
the Urban Renewal Agency.

Highway district: $191,500 (budget needs) / $104,500,000 (Taxable Value, including Base
in the RAA) = 0.001832535 Property Tax Levy Rate

Property tax paid to the highway district: $191,500

RAA: $500,000 (increment value) X 0.001832535 (Levy Rate) = $916.27 (Paid to U.R.A.)

O«

O¢ O«

The following chart depicts this example for the Highway District (H.D.) within which this
revenue allocation area (RAAXists.

Highway District (HD) Example

] 2023 2024
Highway District Total Value $100,000,000 $105,000,000
RAA Base Value $10,000,000 $10,000,000
RAA Increment Value $0 $500,000
Taxable Value used for District Budget
including RAA BaseValue $100,000,000 $104,500,000
Taxable Value in RAA $10,000,000 $10,500,000
Highway District Budget $185,000 $191,500
Urban Renewal Agency Property Tax $0 $916.27
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5.3.2 General Provisions

Urban renewal and tax incremdimancing are primarily governed by two chapters in Idaho Code.
8500 20, I.C., creates procedures for the establishment of urban renewal agencies and describes
bonding authority and other powers of such agencies. Chapter 29, title 50, provides statutory
language for local economic development by granting urban renewal agrecauthority to raise
revenue to finance development projects within urban renewal areas. Idaho Code requires that a
map of the RAA be prepared and submitted to the assessor and the state tax commission in the
same manner for maps of taxing districts3& 215, I.C.).

Two chapters in the ldaho Code primarily govern urban renewal and tax increment financing.
8500 20, I.C., creates procedures for establishing urban renewal agencies and describes bonding
authority and other powers of such agencies. Chapter 29, title 50, provides statutory language and
grants urban renewal agencies the statutory authority to raise revenue to finance development
projects within urban renewal areas. Idaho Code requires that a map of the RAA be prepared and
submitted to the assessor and the state tax commission in thensamer required for maps of

taxing districts. (830 215 I.C.).

Section50-2007, I.C. provides a partial list of the types of improvements that urban renewal
agencies can develop. Bond sales are a common source of financing for improvements developed
by urban renewal agencies. These bonds are not subject to voter approval. Progepgithen
increment value within the RAA are the revenue source used to pay the debt service on bonds sold
by URAs.

5.3.3 State Tax Commission Responsibilities
The state tax commission is required to review and approve levies and the property tax portions of

taxing districts6 budgets to ensure that <cert

commission apportions operating property values to RA#esstate tax commission also provides
technical assistance to county officials who must understand urban renewal and economic
development law sufficiently to deal with the following issues:

6 ldentifying the boundaries of the RAA within the urban renewal aré&5(815 1.C., and
property tax Rule 225)

6 Establishing and annually updating the base value within each RASS (B903A I.C.,
and property tax Rule 804)

6 Establishing and annually updating the increment value within each RALS (83903A,
I.C., and property tax Rule 804)

6 Calculating property tax levies for taxing districts that overlap RAAS{&90§ I.C.)

6 Allocating property tax revenue derived from properties contributing to the increment
value, such as the i ncrement value ti mes
renewal agency. 80 290§ I.C.)

6 Allocating sales tax revenue to cities for revenue sharing purpéses3638 1.C., and
property tax Rule 995)
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Beginning in 2017, the Tax Commission is also required to maintain a registry of urban renewal
plans or links to urban renewal agency website locations where plans can be found. In addition,
the Tax Commission must now administer penalties for urban réagenacies that fail to submit

plans or updates to plans as required unded&&913 I.C. Additional penalties are provided for
urban renewal agencies that modify plans. This latter provision is found in S86ficrO03A,

I.C., and applies only to revenue allocation areas formed on and after July 1, 2016.

5.3.4 Definition of Terms

Urban renewal area.An urban renewal area is any area designated by a local governing body for
an urban renewal projectq§86 201§11), I.C.]. Urban renewal areas can be within the corporate
boundaries of the municipality, and can also include an area within five miles of such boundaries
[8500 201418), I.C.]. New urban renewal areas formed beginning July 1, 2011, require an
election.

Municipality. Municipality is defined to be any incorporated city, town, or couniy$s201§2),
I.C.].

Revenue allocation area (RAA)ANn RAA is an area within an urban renewal area and is the
portion of the urban renewal area that the municipality has determined will increase in property
value due to implementation of an urban renewal plan. The base property value in an RAA or
RAAs canno exceed 10% of the value of the taxable property in the municipality at any time
[8500 2903A(15), I.C.]. The RAA(s) is the area(s) within which the base and increment value
must be established and annually updated, and within which reallocation of property tax revenue
takes place.

Base assessment roll’he base assessment roll represents the taxable value of property within an
RAA. This value is determined from all property tax rolls (property roll, subsequent property roll,
missed property roll, and operating property roll) for the year in which trenudmewal plan is
adopted. For example, if the urban renewal plan is adopted in 2002 and the state tax commission
accepts the boundaries of the RAA for the 2003 property tax year, the value on the base assessment
roll for this RAA isthe total value of all the taxable property within the boundaries of the RAA for
2002, not that value for 2003. If taxable values decline in a future year, the base roll value is
adjusted downward. Similarly, the base value is adjusted downward to adooyrbperty
becoming exempt, and it is adjusted upward for property that was exempt becoming taxable.
However if property values increase due to the loss of the speculative value exemption the value
of the site improvements are to be excluded from theuatthat will be added to the base value
[§500 2903A(4), I.C., and property tax Rule 804.2.d.ii.].

This applies only to site improvements that are recognized in cases of loss of the speculative value

exemption that applies to land actively devoted to agriculture and does not apply to site

improvements that were once exempt urtigr 602\\(4),l.C. The base is adjusted upwards for

loss of the site improvement exemption provided3ia 602\\(4). There is an exception, by rule,

for personal property granted an exemption pursuagfiio 602KK, I.C. In this limited case, the

exempt value is taken from the increment first, rather than the base value. Additional value caused

by inflation of existing property or new construction does not change the value on the base
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assessment roll, but is attributed to the increment value. Value changes within the urban renewal
area, but not within the RAA, affect the overall tax base (value of property against which levies
are computed), but do not affect the base assessmentmlaBe assessment roll only applies to

the more geographically limited RAA. Property taxes levied against property on the base
assessment roll are distributed to the respective taxing districts that are levying the taxes, not to the
urban renewal agency.

Increment value.Increment value is the value within the RAA that exceeds the value on the base
assessment roll 0 2903A(10), I.C.]. Unless related to change of exempt status, or change of
land use if agricultural land changes to another use, all value increases within the RAA are added
to the increment value. Most levies are applied against, but not computed by usimgmicralue.
Property taxes computed against this value are paid by the property owners to the county, but the
revenue is allocated by the county to the urban renewal agency, except special levies or situations
as provided in 800 29041), I.C.

5.3.5 Public Participation

In establishing urban renewal areas, local governing bodies are given power to reach necessary
findings and to appoint urban renewal agency commissions by resolutions or ordinance. Such
ordinances must be adopted with the same public participation tHegsaopany other municipal
ordinance. Specificallyg500 2004c), I.C., requires the local governing body to hold a public
hearing regardingpproval of the plan for the urban renewal project. However, no law requires the
governing body to hold any election on this issue; and the members of the governing board of the
urban renewal agency are appointed, not elected. The only specific publrggyheguirement

relating to any modification of an urban renewal plan is the general provision UitideP 806

I.C., to comply with the open meeting law.

Additionally, the urban renewal agency is required to file an annual financial statement with the
local governing body and publish a notice that such a statement has been filed. It shall also adopt
an annual budget and file the same with the local govgirady (£05 2006 I.C.).

Idaho Code establishes a limitation on the public review of the adoption or modification of a plan,
and issuance of bondsc® 20272), I.C., states in part:

For a period of thirty (30) days after the effective date of the ordinance or resolution, any person
in interest shall have the right to contest the legality of such ordinance, resolution or proceeding or
any bonds which may be authorized thereby. No sbrteproceeding to question the validity or
legality of any ordinance, resolution or proceeding, or any bonds which may be authorized thereby,
passed or adopted under the provisions of this chapter shall be brought in any court by any person
for any causevhatsoever, after the expiration of thirty (30) days from the effective date...

Urban renewal agencies are given broad powers to acquire property, dispose of property, issue
bonds, and construct facilities without public participation. The meetings of boards of county
commissioners, city councils, and urban renewal boards of commiesios ar e subj ect
Open Meeting Law, with its respective requirements regarding public notice of meetings and
published agendas.
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5.3.6 Property Tax Rate

All property in urban renewal areas thah otherwise exempt is taxable and pays property tax

based on the prevailing rate (combined levies) in the tax code area in which the property is located.
Property comprising the base value within the RAA pays tax to the appropriate taxing districts with

no special consideration. The difference is for property taxes generated by application of
appropriate levies to property that comprises the increment value, the amount paid is allocated to
the urban renewal agency t oseddfoetheplrposes ehumerateca s p ¢
in this ©B0hapg3enCl.. . o [ A

5.3.7 Taxing Districts Considerations

When a taxing district boundary overlaps the boundary of an RAA (with an increment value), there
generally is no effect on the property tax budget of the taxing district. This is the case for the
following reasons:

1. The taxing district levy is computed by dividing the adopted property tax budget (dollars) by the
value of the taxable property in the taxing district, including the value of the base assessment roll,
but excluding the value of the increment. Howevehé levy is for the purpose of paying the
obligation listed in §06 29041), I.C. the increment value must be included in the calculation of
the levy. This may require the creation of a new tax code area which will include the area of the
obligations listed in 806 29041), I.C.

2. Most property tax budgets are constrained by the limits found3h §02, 1.C., which permits
the budgeted neexempt portion of the property tax to grow by 3% per year, with additional
allowances for value increases due to new construction and annexation.

3. Levy (rate) limits are found throughout Idaho Code, but most districts have actual levies far
below these limits as a result of more stringent budget constraints.

4. Taxable new construction occurring within the RAA is not included on the new construction roll
in the year after the year of construction. At the time the RAA is dissolved, the increment value,
less the total of the increment value on the property salbsequent property roll, and missed
property roll in 2006, is included on the new construction roll. This means that any taxing district
with boundaries including the area of the RAA cannot increase its maximum allowable property
tax budget for new consiction and possible increases in demands for services to new properties
within the RAA until the RAA is dissolved. A similar enhancement of new construction roll values
occurs when property is é@anexed from an RAA.

In this environment, limiting the value used as a base for computing tax levies usually results in
increased tax rates, shifting taxes to taxpayers that are not within the RAA. The increased levy
generates the amount of property tax revenue certified irateitng di stri ct 6s bud
delinquencies and tax cancellations). With the exception of funds which may reach levy limits and
certain cities which have been authorized to increase their property tax levies, taxing districts are
held harmless fromrgy adverse effect on the property tax budgets as a result of the existence of

the urban renewal areas.
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Certain taxing district funds, like county current expense or justice funds, are close to levy limits

in some counties with urban renewal areas. When taxing districts are close to levy limits, the
existence of urban renewal areas may play aroleinlignitit he taxi ng di strict s
property tax budgets and meet needs for services.

5.3.8 Occupancy Tax

In addition to revenue from property tax, many taxing districts receive revenue from occupancy
tax pursuant to &0 317, I.C. Property tax Rule 317 provides clarification relating to the
distribution of occupancy tax revenues collected on properties within RAAs. Occupancy taxes paid
on property within the RAA are distributed by the county to the urban renewal agencytheless
levy is for the situations identified 8606 29041), I.C.

5.3.9 Sales Tax Distribution

Sales tax distributions to cities are partially dependent on value and are affected by incremental
value. For a portion of the distribution, the RAA increment value is added to the base value. By
using this higher value, cities with RAAs command a gresitare of the revenue sharing monies,
taking money away from cities without RAAs. This distribution is from clarification provided by
property tax Rule 995.

5.3.10 Termination

RAAs are limited to a term of 20 years unless established before July 1, 2000. Any established
before that date with a stated term shall expire upon the stated t&#n4g04 I.C.). In the year
preceding the year of termination, an urban renewal agency must adopt and publish a budget to
specifically cover the projected expenses and make a determination whether the RAA can be
terminated before January 1 of the year of theitetion date. If the agency determines the current
revenues are sufficient to cover all estimated expenses for the current and any future years, the
agency shall notify the local governing body, the county auditor, and the state tax commission by
Septembelf of the termination of the RAA by December 31 of the current year and declare any
surplus for distribution. Upon such notice, the increment value of that RAA must be included in
the net taxable value of the taxing districts for determination of prof@ertgvies. That increment

value must also be included in subsequent notices of taxable value for each taxing district and
subsequent certification of actual or adjusted market values for Boise School Distfigt [§
2903A(5), I.C.]. That increment value less the total increment value for that RAA on the 2006
property tax assessment rolls will be added to the new construction value for the year following
the year of dissolution.

When the budget for an RAA estimates that all financial obligations have been provided for or
shall be satisfied and the agency has determined no additional project costs need to be funded
through revenue allocation financing, the allocation of revenual ctase (800 2909 I.C.).
However, the law also recognizes urban renewal agencies will receive revenue in the year
following the date of termination and provides requirements for the retention and disposition of
assets held by the agencies upon the date of terminatiofi (205 I.C.). Revenue allocation
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area funds returned to the county must be distributed by the county to thedisxirogs within
which the revenue allocation area existed in the same proportion as the most recent distribution of
property tax revenue $86 2905 I.C.).

5.4.0 Media Guide

This guide helps county officials and staff effectively engage with modern media to ensure your
story is told accurately and resonates with the public.

Why It Matters

Good media relations are vital for building public trust and ensuring the community understands
your wor k. I n todayodos 24/ 7 media environment,
your story clearly and avoid misunderstandings.

Getting your story in the news is no longer abbating highl e v e | A omtOactad ut
crafting a relevant message, using available platforms (traditional and digital), and being
responsive.

5.4.1 How Newsrooms Operate

Newsrooms today operate across multiple platforms: print, broadcast, and digital (websites, social
media, podcasts, and newsletters).

0 Story Ideas: Reporters pitch ideas or get assignments from editors. Many ideas come from
press releases, social media, or communitydipso your outreach can be a key source.

0 Specialized Beats: Journalists often specialize in topics (like local government, education,
or public safety). Get to know who covers your area.

0 Editors & Producers: They decide what runs and how. Build relationships with them over
time.

0 Digital-First: Newsrooms prioritize online updates and social media first, with print or

broadcast following.

Wire Services (AP, Reuters) and Aggregators are still impodtabtit increasingly, newsrooms
rely on local stories with strong digital engagement.

STEP 1: Clarify Your Goal

Decide, AreYou:

O«

Sharing information (like a public event or policy update).
Promoting a program or initiative (like online DMV services or tax assistance).
Correcting misinformation or responding to controversy.

O¢ O«

STEP 2: Find the News Angle
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To break through the noise, highlight:

AWhat 6s new or changing

A Timelinesslink to current events, upcoming deadlines, or trends

A Relevancewhy the public should care

A Human connectioir e a | peopl ebs stories or experience

| f youbdbre wunsure of dvdryhingbyews know aandgidemtify thevmastt e  d ¢
compelling fact or statistic.

STEP 3: Identify the Best Channels

Think beyond traditional print and TV:

0 Local newspapers and TV/radio stations

0 Hyperlocal news websites, blogs, and vlogs (i.e. YouTube channel)

0 Socialmedi@ post wupdates directly on your offi ce
0 Community newsletters or podcasts

Smaller outlets (like local podcasts or Facebook community groups) can be just as e¥fective
and often more engaged.

STEP 4: Be Ready for Coverage

Beforereaching out:

O Designate a spokesperson whoos informed, p

0 Create a concise fimedia kito if needed: a
or graphics.

0 Anticipate question® especially around contentious topits and have clear, factual

answers ready.
0 Under stand you wo n 8 tjournatists dacidelhowt tdhpeesehtitn al st o

5.4.2 Writing a Modern Press Release
A good press release is clear, concise, and c
1. Use yourofficial letterhead.

~

2. Put a date and mar k it ifFor Il mmedi ate Rel ea
specific publishing date).

3. Include a direct contact: Name, phone, and email of your media contact or spokesperson.
Crafting the Content

Headline: A short, clear summary of your news.
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First Paragraph: The most important informationvho, what, when, where, whiy in plane
language.

Second Paragraph: Additional details, context, or quotes.

Third Paragraph (optionalBackground information about your office or program.

O«

Use short, direct sentences.

Avoid jargor® imagine you are speaking to your neighbor.

If sharing opinions attribute them to a spokesperson.

Keep it to one page if possible.

Doublecheck facts and spellidgaccuracy is key to credibility.

Attach relevant images or linishigh-quality visuals boost engagement.

O¢ O¢ O¢ O¢ O«

SAMPLE PRESS RELEASE

May 12, 2024
For Immediate Release

Contact:

Brian Stender, Canyon County Assessor
Phone: (208) 5584234

Email: bstender@canyoncountyid.gov

Free Workshop to Help Seniors Lower Property Taxes

Canyon County Assessoro6s OfiDieeng siwif Vi mpstheae

B r e a koa$aturdlay, June 12, from 9 a.m. to noowmt theCanyon County Courthouse

The workshop is designed to help seniors, people with disabilities, and other qualifying residents
apply for property tax relief under | dahoods

Attendees should bring:

Their most recent federal tax return
Proof of incomde.g., Social Security statements)
Documentation of medical expenses

O¢ O¢ O«

Canyon County staff will be on hand to answer questions and assist with applications.

For more information, contact: Brian Stender at (208) 588234 or
bstender@canyoncountyid.gov

HiH
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Social Media: Your Own Media Platform

Use your official accounts (Facebook, X/Twitter, Instagram, LinkedIn) to:

O«

Share updates directly
Post videos or shostatements from your spokesperson
Respond to questions and comments professionally

O¢ O«

Be Proactive, Transparent, and Available

Build relationships with local journalists, be a resource they trust.

Be prompt and transparent in sharing accurdegmation, especially during
controversies.

Be available for followups, your credibility depends on it!

¢« O«

O«

Press Release Template

[Your County Logo or Letterhead]

[Date]
FOR IMMEDIATE RELEASE

Contact:

[ Spokespersonods Name,

[Office or Department]
Phone: [XXXXXX -XXXX]
Email: [email@example.com

[Headline: Clear and concise summary of your story]

[City, State] 1 [Date of event or announcementj
[Intro Paragraph (Who, What, When, Where, Why): Provide a clear and compelling
summary of the news or event. Include any urgent or timely information.]
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[Second Paragraph:Add more context, quotes, or background about why this matters to the
public. If there is a relevant spokesperson quote, include it here. Make sure to attribute the
guote clearly (e.g., fAAccording to John Smith

[Optional Third Paragraph: Additional details, related programs, or future plans.]

For more information, please contact:
[ Spokespersondéds Name and Titl e]
Phone: [XXXXXX -XXXX] | Email: [email@example.corm

About [Your County Office or Department]
[One to two sentences about your office, its mission, and how it serves the public.]

Hitt

End of Press Release

Quick Tips for Using This Template:

0 Keep your language simple and direct.

0 Use Dbullet points if youodr e limpsrtantdatgs). mul t i p
0 Always doublecheck spelling, dates, and facts.

0 Doné6t forget to attach i mages, I|links, or d

When you want to include extra information without making your release too long, you should
assemble a newpacket. A news packet can save reporters time in gathering background
information about your event. Besides your news release, a news packet can include:

A Fact sheets or pamphlets on your organization and/or event
A Biographies of key persons involved in your story

A Photographs

A Texts of speeches

A Reproduced copies of newspaper articles on your topic

Guidelines for materials in a news packet are similar to those for news releases. They should be
typed, doublé® ortripled spaced on 8 1/ 206 x 110 paper. Make

Put the materials in a folder or simply clip them togethebut make sure the release is on

top. Send only important material and check to see what the deadline is for photos.
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5.4.3 Sending the News Release

Thebest r aft ed news release wondédt have an i mpact
time.

Timing tips:

0 For event listings: Send at least two weeks in advance so it can be included in online
community calendars and printed newsletters.

0 For coverage at thevent (like news conferences or major announcements): Send at least

48 hours in advance to give reporters time to plan.

For breaking newsSend as soon as possible and follow up by phone, text, or direct

message to make sure itbébs seen.

O«

Modern Distribution:

0 Email is the primary channel. Use professional email addresses and keep your message
short in the email body, with the release attached as a PDF or Word doc.

0 If you have a media contact list, address your release to a specific reporter od editor

personalization matters!

| f you donot have a direct cont act

(community papers), the assignment editor (TV), or the news director (radio).

0 Don6t forget to post the release on your of
news outlets often monitor these for updates.

O«

, send

Pro Tip:
After sending, follow up with a short email or phone call to make sure the release was received.
This shows youbre proactive and helps your me

5.4.4 Timing Is Everything
Key considerations when planning events or announcements:

0 Avoid conflicts with major events (e.g., elections, festivals, or national news stories) that
might overshadow yours.
0 Mornings are best for most media coverage, reporters have more time to meet deadlines,
and youb6re more |ikely to make the dayos n
0 Forlive TV coverage, consider early evening events that can be shown duringipreme
newscasts but be concise, as live segments are usually under two minutes.
0 Virtual or hybrid options: Offer livestreams or virtual interviews to accommodate
reporters who candét attend in person.
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5.4.5 Hosting an Effective News Conference

A news conference is a powerful tool to reach multiple media outlets adobcat it 6 s | mpor
to use them strategically.

When to hold a news conference:

For majorannouncements that need broad coverage.
For urgent or breaking news where you want to ensure clarity and consistency.
When you want to show visuals or demonstrations that support your message.

O¢ O«

O«

How to make it successful:

O«

Announce in advance: Sendreedia advisory or news release 48 hours ahead.

Choose the right location: Use a relevant, visually interesting setting (like the site of a new
project or a community center).

Designate clear spokespersong Bnowledgeable speakers with clear, concise messages.
Have background materials ready: Fact sheets, visuals, or digital media Kits.

Start on time: Aim for a 2ninute presentation and up to 20 minutes for questions.
Prepare a written statemeéntand share it with reporters so they can accurately quote you.

Have a media liaison: Someone to greet journalists, hand out materials, and record who
attended for followups.

O«

O¢ O¢ O« O¢ O«

Pro Tip:
Use livestreaming tools (like Facebook Live, YouTube, or a county website) to broadcast the
news conference and reach a wider audience beyond traditional outlets.

5.4.6 Letters to the Editor
Letters to the editor remain a valuable way to share your perspective directly with the public.
Modern tips:

o«

Email your letter: Include your name, address and phone number where youeachieel.
Keep it short and focused: ideally 2300 words.

o«

o«

Be timely: if responding to a recent article, send your letter within a day or two.
6 Share it on your soci al media: | ink to the

6 Be factual and respectfuPersonal attacks and emotional rants rarely get published.

5.4.7 Guest Columns

Some outlets accept guest columns oedp from local leaders. These longer pieces-g80D

words) let you explore an issue in depth and show leadership.

Tail or your piece to the outletds style an
0 Be transparent about your role (e.g., M@nAs
0 Use data, examples, and huriaterest angles to engage readers.

Ox¢
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0 Include a short bio and photo.

5.4.8 Talk Shows and Other Public -Affairs Programming
Local radio and TV stations (and now podcasts) are always looking for engaging guests.

Tips for getting booked:

Reach out with a brief email explaining th
why youdre a good spokesperson.

Include yourcontact info, social media links, and a short bio.

Offer visuals (photos, infographics) or local examples to boost interest.

O«

O¢ O«

Pro Tip: Podcasts and online radio shows often have smaller but highly engaged audiences
dondt overl ook them.

5.4.9 Radio and TV Editorials
Many stations still accept guest editorials or short statements on key issues.

0 Submit your idea via email, keep it short and relevant to current events.
0 Follow up politely to ensure it was received and see if the station wants to record or air it.

5.4.10 Tips on Being Interviewed
Before the interview:
A Ask what the focus is and what questions to expect.
A Prepare key facts and taking poéhtgractice them!
A Identify personal stories or local impacts to share.
During the interview:
Be concise andlear:aim for short, memorable soundbites.

o«

Speak with energy and authenticipeople respond to passion.

o«

Avoid jargon: explain in plain language.
Behonestt f you donét know an answer, say SO0 an

Ox¢

O«

Stay calm and professionalion 6t get drawn i nto arguments.

Ox¢

Volunteer important information: don't wait for reporter to ask.

(@]

Avoid off-the-record commentassume anything you say may be published.

o«

For TV interviewslook at the reporter not the camera.

o«
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5.4.11 Public Service Announcements

A common method of publicizing organizations, events and activities is a public service
announcement (or PSA). These are commercials on radio/TV stations offered at no charge to non
profit groups. Announcements are scheduled the same as commercialsingpipedO, 20, 30

and 60 seconds during the broadcast day.

O«

Submit your material at least 15 days before potential broadcast. the first day you would
like it to be broadcast.

Keep it short (1680 seconds) and focused on public benefit.

Recordyour PSA in a professional, conversational tone.

Provide context and visuals if possible.

O¢ O¢ O«

SAMPLE PUBLIC SERVICE ANNOUNCEMENT

Start using: 3/15/2025
Stop using: 4/15/2025
Jerome County Assessor
300 N. Lincoln, Ste. 205
Jerome, ID 83338
Contact:Bonnie Tolman, 208247507
Reading time: 10 seconds

The lesser of 50% or $125,000 of the value of residential improvements
is exempt. To qualify, the property must be owoecupied and an
application must be filed with the asses

5.4.12 How to Lodge a Complaint

Like everyone else, reporters are not perfect. They make mistakes, and if there is inaccurate,
biased or incomplete reporting, they and their editors want to know. Even if the problem is not
serious, being aware of it might prevent it recurring in latanes.

Keep in mind, however, that newspapers and broadcast outlets are not required to cover every

side of every community issue. And for broadcast outlets, only political candidates are entitled to

Nnequal time. o |f you bel i evshandleduher® ar@ someanot h

suggestions on how to lodge your complaint:

0 Pinpoint the problem: is it inaccurate, biased or incomplete? Prepare evidence to back your
argument. You might want to suggest other stories, or sources that would give the story a

more complete or accurate presentation.

0 Call the reporter first: to clarify or correct.

0 Be calm and professional: dondt assume the
fault of an editor who changed the wording of the story or a film editor who cut out key
footage.
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If needed, escalate to an editor, news director, or ombudsman.
Have clear evidence of errors or omissioligzou believe the story was misleading or
inaccurate, ask for a retraction, correction, or clarification.

O¢ O«

5.4.13 Maintaining Good Media Relations
Building lasting relationships with journalists and outlets pays off in the long run.

Be helpful: Share relevant tips or leads, even if they are not about your office.

Be honest: Credibility and trust are ydaiggest assets.

Plan ahead: Give reporters plenty of notice for events.

Follow up: Let reporters know what happened after they covered @ stoey appreciate

the context.

Stay engaged: Like and share @&thiyvshowsge on
appreciation.

O¢ O¢ O¢ O«

O«

Avoid these pitfalls:

Being overly pushy or entitled. Reporters
Neglecting visuals or digital materials. Photos, infographics, and video are key today.
Limiting yourself to only one story angle. Think features, humgrest, and community
impact.

O¢ O«

O«

Key Takeaways

Be proactive, honest, and clear.

Use modern channels like social media and email but never undervalue personal
connections.

Focus on community impact and human stories.

Stay calm, open, amatofessional, even when correcting the record.

O¢ O«

O¢ O«
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6.0.0 GLOSSARY & CALENDAR

6.1.0 Glossary

This glossary is a compendium of the following authoritative sources and are taken verbatim or
paraphrased:

Bl ackds Law Di ct publishadrby West®ubkshitgC& di t i on

Glossary of Real Property Ad Valorem Tax Assessment Tpubshed by Wayne Moore.

Idaho Codepublished by Michie.

Property Appraisal and Assessment Administratpublished by the International Association of
Assessing Officers.

Abstract Method: Method of land valuation whereby improvement values obtained from the cost
model are subtracted from sales prices of improved parcels to yield residual land value estimates.
Abstract of Value: A report or display which provides a summary of land, structure and total value
for each parcel in a selected area with the grand totals by land use classification at the end.
Actual and Functional Use:Generally, the Idaho Supreme Court has interpreted this to mean the
existing use for whichther oper ty i s des i gaualdnd Bunctidnal ysen dierd .
this manual.)

Ad Valorem Tax: Tax levied based on the value of an item; an example is property tax.

Adjusted Sale Price:The sale price that has been adjusted for the effects of time, financing and
personal property.

Adjustments: Modifications in the reported value of a variable, such as sale price. These

adjustments can be used to estimate market value in the sale comparison approach, for example,

by adjustments for differences between comparable and subject properties.

Agel/Life: A method of estimating accrued depreciation based on the age of the property and its
economic life. Also called straighine depreciation.

Anticipation: Market value accounts for the present worth of future benefits or detriments
associated with the ownership of property.

Appeal: The informal or formal action by an owner of a parcel to seek a change in the assessed
value of a parcel.

Appeal Period: The established period during which owners may fiteimal appeal if they desire

to contest the assessed value of a parcel.

Appraisal: The estimate of value for the purpose of revaluation and eventual assessment.
Appraisal Date: The date as of which the asshAppraisalent s
Date 6 i n this manual .)

Appraisal Foundation: The organization authorized by Congress as the source of appraisal
standards and appraiser qualifications.

Appraisal Institute: A leading organization of professional real estate appraisers. This
organization confers professional designations of MAI and SRA.

Appraise: The act of estimating the value of property for property tax purposes.

Ar mo s L e n Atshle betevdem two unrelated parties, each of whom is reasonably
knowledgeable of market conditions and under no undue pressure to buy or sell.
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Assessed ValueThe amount of money for a property entered on the assessment roll for purposes
of computing the tax levy.

Assessment DateThe status date for tax purposes. Appraised values reflect the status of the
property and any partially completed construction as of this date, except as otherwise directed by
statute.Assessment Level An overall indication of the level of the tax base relative to the
prevailing value standard such as market value.

Assessment NoticeThe official communication (legal notice) to the owner of a parcel stating the
assessed value of the parcel on the tax lien date.

Assessment RollThe official listing of assessed values as the tax lien date upon which tax liability
(bills) will be calculated.

Assessment Sale RatioThe assessed value of a parcel divided by the sales price of the same
parcel.

Assessment YearThe 365 days either beginning or ending on the assessment date.

Associated ParcelA parcel which is related to the subject parcel in some manner such as common
ownership.

Attribute: A characteristic of a property.

Balance: The principle that the greatest value in property will occur when the type and size of
improvements and uses are proportional to each other as well as to tiBakatine:A principle
eastwest line in the rectangular land survey system.

Building Permit: A document issued by a local code enforcement and inspection department
allowing construction to begin. A copy of the
for tracking new construction.

Bundle of Rights: The six basic rights associated with the private ownership of property; right to
use, sell, rent or lease, enter or leave, give away, or refuse to do any of these.

Burden of Proof: Except in cases of tax fraud, the initial burden of proof in a tax case generally is
on the taxpayer.

Cadastral Map: A map displaying property ownership boundaries, dimensions, and other useful
information, such as parcel identification numbers.

Capitalization Rate: The ratio between net income and value. The current value of a property can
be estimated by dividing its current or stabilized net income by the appropriate capitalization rate.
( S eCapitdizaton 6 i n this manual .)

Change:The tendency of the social and economic forces affecting supply and demand to alter over
time, thus influencing market value.

Combination: After verification with the property owner and verification of no legal reason for
the division such as differences in ownership like a mortgage or location within differing sets of
taxing districts for property tax purposes, the assessor may identity twore parcels of property

with different parcel numbers as one parcel with one unique parcel number.

Condominium: A special form of property ownership whereby the owner receives full property
rights and interest in a specifically described part of the structure and an undivided interest in the
common areas and land. This form of ownership requires a master deedntogfty local
statut EdomifiBre® @ n this manual .)

168



Conformity: The principle that the value of a property depends in part on its relationship to its
surroundings.

Consideration: The sale price officially recorded as the transaction price either as part of the deed
or on the conveyance form when a property is transferred from a grantor to a grantee.
Consistent Use:The concept that land should not be valued on the basis of one use, while the
improvements are valued on the basis of another.

Contribution: The value of property component is measured in terms of its contribution to the
value of the whole, rather than by its cost alone.

Corner Influence: An effect on value found most often in commercial properties because of
greater ease of entry and exit, accessibility to higher volume of traffic and increased show: window
and advertising space.

Cost to Cure: Estimated cost to correct or replace a component or defect within a property.

Cost Approach: The method of estimating the value of property by: (1) estimating the cost of
construction based on replacement or reproduction cost new or trended historical cost (often
adjusted by a local multiplier); (2) subtracting depreciation; and, (3) adding tthetesl land

value.

Cost Index: An index showing the variation in construction costs over time.

Cost Manual: A set of cost factors organized in schedules or tables, with instructions for their use.
Curable: That part of depreciation that can be revised by correcting deferred maintenance and
modeling to relieve functional obsolescence.

Date of Sale (date of transfer) The date upon which the sale is agreed. This is considered to be
the date the deed, or other instrument of transfer, is signed.

Deed: The instrument normally used to convey rights in a parcel.

Depreciation: The loss in value to property, after construction or purchase.

Depreciation SchedulesTables used in mass appraisal which show the typical loss in value to
various ages or effective aghlepgrecihtionrSciheduliesber ent
in this manual.Pepth Factor: Standard, mechanical technique for determining the values of

an urban land lot having certain depth from the value of a base lot having different dimensions.
Divided Rights: Rights to property that have been divided among several owners in partnerships,
joint tenancy, tenancy in common, and time sharing.

Easement:A right held by one party to use the land of another party (usually the owner) for a
specific purpose such as placement of utility lines or access to another property.

Economic Life (years): The period of time during which buildings or other improvements on a
property are expected to contribute positively to the value of the total property. At the end of this
period, the improvements are normally demolished and replaced.

Economic (external) Obsolescence loss in value resulting from an impairment in utility and

desirability caused by factors outside the pr
Economic Rent:See market rent.

Effectve Age:The structureds typical age with respec
date.

Engineering Breakdown Method: A detailed age/life method that can be used in conjunction
with the quantitysurvey of uniin-place methods of estimating RCN.
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Equalization: The process by which an appropriate governmental body attempts to ensure that
property under its jurisdiction is appraised equally at market value, except as otherwise required
by law.

Federal Rectangular Survey SystemA surveying system used extensively in North America
based upon a rectangular grid of townships made up of 36 sectionssxfuare mile each.

Fee Simple Absolute (fee simple)}Complete interest in a property subject only to government
powers and limits specifically cited in the deed.

Functional ObsolescenceA loss in value due to inability of the structure to perform adequately,
the function for which it is used.

Functional Utility: The ability of improvements to satisfy market standards and demands.

Geo Code:The string of characters used to convey the geographic location of the parcel, either as
coordinates for a GIS map database or from a standard surveying system such as the Federal
Rectangular Surveying System.

Geodetic Control Network: A system of monuments used as reference points in constructing
maps and surveys through triangulation.

Geographic Information System (GIS):One type of computerized mapping system capable of
integrating spatial data (land information) and attribute data among different layers on a base map.
GPS Control Point: Gr ound positioning satellite referenc
Grantee: The party to whom property rights are conveyed by a deed.

Grantor: The party who grants (conveys, sells, transfers) property rights by deed.

Historical Cost: The original cost of a building, improvement, or personal property as opposed to
the current replacement or reproduction cost.

IAAO: International Association of Assessing Officers, a leading international organization of
assessors and professional propertyasdessment and policy personnel. This organization confers
the professional designations of CAE, AAS, PPS, CMS, and RES.

Income Approach: The method of estimating the value of property based on income
capitalization. Income figures should reflect current market conditions and typical management.
( S eTee Initome Approachd i n t his manual .)

Incurable: A part of depreciation where it is not economical to correct the condition, and if
corrected, the cost of correction would exceed the value.

Intangible Personal Property: Rights over tangible real and personal property, but not rights of
use and possession, for example, notes, bonds, stocks, patents, and copyrights. Other items
identified as intangible personal property for property tax purposes in ldaho are list&gbin 8
602L, I.C..

Instrument: Another name given to deeds and other evidence of property interest which are
recorded in the recorderodés office.

Land Contract: A contract between a deeded owner and buyer to purchase a parcel. The buyer
does not become the legal owner until the contract is fulfilled and the transfer is recorded in a deed.
Leasehold Rights:The interest in a property associated with a lessee (tenant).

Legal Descriptions: Written descriptions of the physical boundaries of property rights.

Lien: The legal right to take or hold property of a debtor as payment or security for a debt.
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Local Multiplier: An adjustment to replacement or reproduction cost new or historical cost, to
reflect local costs.

Long-lived Items: Items that are the basic structure of a building and are not usually replaced
during economic life. Examples include the foundation, roof structure, and framing.

Market Rent: The rent currently prevailing in the market for properties comparable to the subject
property.

Market Value: The amount of U.S. dollars or equivalent for which, in all probability, a property
would exchange hands between a willing seller, under no compulsion to sell, and an informed,
capable buyer, with a reasonable down or full cash payment.

Mass Appraisal: The systematic appraisal of groups of properties at a given date using
standardized procedures and statistical testing.

Meridian: A principle northsouth line in the rectangular land survey system.

Metes and Bounds:A land description system in which boundaries are described as distances
between two serpermanent points or as lines following compass bearings.

Mineral Rights: Interest in the minerals that may exist below the surface of the parcel.

Multiple Regression Analysis (MRA): A statistical technique similar to correlation used to
analyze data in order to predict the value of one variable (dependent), such as market value, from
the known values of other variables (independent) such as lot size, number of rooms, etc.
Neighborhood: The environment of a subject property that has a direct and immediate impact on
its value.

Neighborhood Analysis:A study of the relevant forceshich influence property values within

the boundaries of a homogenous area.

Net Income: The income expected from a property, after deduction of allowable expenses. (See
fiNetlncome 6 i n this manual .)

Occupied: Any of the following uses of a property mean that property is legally occupied for
property tax purposes: use of the property as a residence, including occupying the house or storing
vehicles, boats or household goods, provided such use is not soledy teléihe construction or

sale of the property; use of the property for any commercial or business purpose other than the
construction or sale of that property; or any possessory use of the property for which the owner
receives any reimburseme(t.S eTee Cftcupancy Tax0 i n t hi' s manual .)
Overall Age/Life Method: Method of estimating accrued depreciation based on striaght
depreciation in which the property is assumed to depreciate by a constant percentage each year
over its economic life.

Partial Interest: Property rights in a parcel shared in common with another party.

Party: Any entity which may have interest of any type in a legal parcel.

Percent Complete:When work to build a structure is not finished, an estimate of the amount of
new construction completed for a structure on the tadiste.

Personal Property: Property that is not real is personal. Characteristic of personal property is its
mobility without damage PérsmnaliPtogegylof i onr tthh es rmaallu
Physical Deterioration (Depreciation): A loss in value due to wear and tear and the forces of
nature.

Plat: A map which shows the division of land into lots or parcels.
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Preponderance of EvidenceGreater weight of evidence, or evidence which is more credible and
convincing to the mind. That which best accords with reason and probability. There is generally a
weight of evidence on each side in any case of contested facts. But a decision canaciiduk re
based on the weight of evidence, in favor of the one having the onus, unless it overbears, in some
degree, the weight of evidence from the other side.

Price: Amount paid for an item.

Property Tax Levy: The rate applied to the assessed value of every property within the taxing
district to raise the total amount of money from property taxes as set forth in the budget of a taxing
district.

Property: An aggregate of things, or rights to things, which are protected by law. In general tax
law, two basic types of property (real and personal) are considered; however, in Idaho property tax
law a third type (operating property) is also considered.

Quarter Section: A subdivision of a section containing 160 acres more or less, described by
referencing the center pointing the Section, i.e. the NE 1/4 is north and east of the center point.
Range Lines:Lines in succeeding simile increments on either side of a Meridian.

Ratio Study: Analyses of the relationship between appraised values and market values. Indicators
of market values may be either sales or independent appraisals. The common interest in ratio
studies is the | evel a n d Quality ioffReal Pnopérty Aseebsménh e a p
(RatioStudy) 6 i n this manual .)

RCN: Signifies Replacement Cost New or Reproduction Cost New. See replacement cost and
reproduction cost.

Real Property: The rights, interests and DbReallrdperty 8 conn
in this manual.)

Real Estate:The physical parcel of land and all improvements permanently attached.
Reconciliation, Correlation: The final step in the appraisal process, resolving the differences that
result from the application of the three approaches to value.

Rectangular Coordinates: A land description system where boundaries are described as lines
running from points on a X and Y grid.

Rectangular Land Surveys: Land description systems based on permanent, uniformly sized
rectangular grids which can be subdivided into smaller units of land.

Regular Section:A one-square mile subdivision of a township containing 640 acres.

Remaining Economic Life: The number of years remaining in ta@onomic life of a structure as

of the appraisal date and provides a basis for estimating replacement costs new less depreciation.
Replacement Cost:The cost of constructing a substitute structure of equal utility using current
materials, design and standards.

Reproduction Cost: The cost of constructing a replica, or identical structure, using the same
materials, construction standards, design and quality of workmanship.

Revaluation: The act of estimating a new value for one or more parcels, and possibly the entire
jurisdiction, foll owi ng t h&evaumtiom Progiamd e dn v ahu s
manual.)
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Sales Comparison Approach:The method of estimating the value of a property based on an
analysis of sal es &dles GomparisoraApproaatoo pienr tti hfals. niaSneue:
Price: The price for which a property was sold.

Sales Ratio StudyA ratio study which uses sales prices as proxies for market values.

Separated Rights:Rights to property that have been separated by deed such as: air, mineral, water,
and leaseholds.

Short-Lived Items: Items of a structure that have a shorter life than the basic structure. For
example: roofing, water heaters, floor covering and interior finish.

Single Property Appraisal: Systemati@appraisal of properties one at a time.

Site Amenities: The specific locatiomelated attributes of a property; such as topography, utilities,
street traffic, view, etc.

Site Value: The value determined by an appraiser after viewing all evidence and concluding that
none of the standard computed results yield the best indication of value for land.

Situs: The physical | oc &Sttusropery ® pnopbrsymaQgBak. j
Situs Address: The physical location address of the primary structure in normal presentation
format, which can be subdivided into smaller units of land.

Split: The process of creating neWlatiimg roc @ Ins t fhri am mex
Subdivision: A platted map which has been approved by the appropriate local unit of government
and recorded pursuant to the appropriate state laws or local ordinances by a developer.
Substitution:A propertyoés value tends to be set by ¢t
equally desirabl e Sabstiusioniot utne tpri sp aratnju.al (. SJee 0
System Value: The market value for assessment purposes of the operating property when
considered as a unit.

Taxable Value: Market value for assessment purposes, less applicable exemptions or other
statutory pbaewinsng Taxade ValjeBeenfit hi s manual .)

Tax Code Area: A geographical area made up of one or more taxing districts with one total levy
within the geographic area, except as otherwise provided by law.

Taxing District: Any entity or unit with the statutory authority to levy a property tax.

Tenancy in Common:Parties with interest in property who are not joint tenants but rather, hold a
specified fractional undivided interest in property (exampdsvoers).

Title: An official legal document which is accepted as proof of ownership or the collection of all
elements constituting proof of ownership.

Township: An approximately 3@nile division of land employed in the Rectangular Land Survey
System. Townships are bounded by two successive range lines on the east and west and two
successive township lines on the north and south.

Township Lines: Lines in succeeding simile increments on either side of a base line.

Transfer: Official ownership change as indicated by a recorded deed.

Trending: The practice of increasing future certified values by applying a percentage factor,
generally derived from analysis of market sales, to current certifies values in order to compute new
values.

Unit-In-Place Method:Is a method of cost estimating which is a segregated cost expresses all the
direct and some of the indirect costs of structural components and units.

173



United States Public Land Survey SystemsA rectangular land survey employed in most of the
U.S., based on township lines and base lines.

Units of Comparison: A property as avhole or some smaller measure of the size of the property
used in the sales comparison approach to estimate a price per unit.

Valuation: The act of using the established appraisal process to estimate a new value for a
property.Valuation Process:The systematic procedure used by the assessing jurisdiction to insure
that value estimates are made in a uniform, objective, and consistent manner which results in the
best equity possible utilizing the resources provided for that purpose.

Value in Use:The value of property for a specific use.

Value in Exchange:The amount an informed purchaser would offer in exchange for a property
under given market conditions.

Warranty Deed: A form of conveyance by which the grantor (and usually heirs) agree to defend
the title and interest transferred to the grantee from claims of rights and interests by third parties.
The extent of the warranty defines the different types of warranty deeds.

Zoning: The allowable uses for which a parcel may be develapeording to current community

and regional planning ordinances.
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620! rr Nrreaceyr >AANADAGc
The following are dates and deadlines important in the assessment of property. When any deadline
falls on a weekend or holiday, the deadline becomes the next businessay {g, I.C.].

DATE DESCRIPTION CODE/RULE
CONTINUOUS Assessor Submits Tax Numbeys The assessor muptovide a list of tax | 8630 210
numbers, showing the complete legal description and the tax number for
description, to be recorded by the county recorder without fee.
Land Sale Certificaté The director of the department of larfdsnishes a | 8630 211

land sale certificate to the assessor for all state land or timber sold.

When in session, the board of county commissioners may cancel prop
taxes which for any lawful reason should not be paid.

Filing by New or Altered Taxing Distric8 New taxing districts or any with
altered boundaries must file the formation or change with the county asse
within 30 days of the action, but no later than January 10 of the year follow|
the action.

Accepting
homeowners
during the year.

Applicati ons o fFor propery s, \
may apply to receive

Notification of Occupancy Tax AssessméntWhen the assessor completeg
theappraisal of any newly constructed improvement for the occupancy tax 1
the assessor shall notify the owner of the appraisal, the right to appeal, an

8635 13041) Rule
936

8638 215
Rule 225

§630 602G

8630 317
Rule 317

right to apply for the homeownerd
Accepting Applicati onsd Foooccugdmcyriaxesw 8630 317&
homeowners must apply to receive §638 602G

(30) days of the natification by the assessor of the assessment and the rig
apply.

Personal Property Destroyed by RirePersonal property destroyed by fire
after January 1 becomes a lien against the insurance on that property.

Notice of Operating Property the state tax commission must mail an ST(
Form R to each affected assessor @perating property owner to notify them
of any decision about whether property is operating oroperating.

Motion for Rehearing Within ten days of the mailing of a decision by thg
board of tax appeals (BTA), any pa#giversely affected by that decision has
the right to submit a motion for a rehearing, which may include a request {
the rehearing be by the entire board.

Fiscal Yeard The governing boards for flood control districts and leve
districts are given the power to

630 1310

§630 401
Rule 404

8§63 3810

§8420 3115
& 420 4416

DATE

DESCRIPTION

CODE/RULE



https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-217/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-210/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-210/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-211/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-211/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-215/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-215/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602G/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602G/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/title63/t63ch3/sect63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602G/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602G/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1310/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-401/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-401/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH38/SECT63-3810/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH38/SECT63-3810/
https://legislature.idaho.gov/statutesrules/idstat/Title42/T42CH31/SECT42-3115/
https://legislature.idaho.gov/statutesrules/idstat/Title42/T42CH44/SECT42-4416/

MONTHLY
(JANUARY &
MAY/JUNE)

Statement of Net Profitd Annually betweenJanuary 1 and May 1, mine
operators must submit statements of net profits from the prior year.

Equalization of Property Roll Board of county commissioners shall conven
as the board of equalization (BOE) at least once in ewenyth (through the
4 Monday in June) to equalize values on the property roll.

§630 2803

8635 501(1)

JANUARY 1

Lien Dated All property taxes for each tayear become a first and prior lien
on the property as of January 1 of that year.

Date of Market Valu& The assessor shall appraise each taxable property
market value as of 12:01 a.m. on January 1 of each year that the propef
taxable.

Application for Property Tax Reduction (PTR) Claimants may apply to the
assessor for property tax reduction benefits through April 15 each year.

Effective Date for Forestland Designatiodis Forestland designations filed
with the assessor by the landowner during the prior year become effectivé
this date.

Deadline for Taxing District®d Except for schooldistricts that divide,
consolidate, or reorganize and recreation districts, no new taxing disf
formed after January 1 is allowed to levy for the current year and no tax
district annexing property after January 1 is allowed to levy taxes on
annexd property for the current year.

Fiscal Yead Some fire protection districts may have selected January 1
the beginning of the fiscal year.

§630 206

8630 205

§630 706

§630 1703

§630 807

§310 1422

FIRST
MONDAY
IN
JANUARY

Missed Property Assessment NotiteNo later than this date each year, the
assessor mails the assessment notice to the taxpayer for any property asg
on the missed property roll.

Delivery of Missed Property RoB No later than this date each year, thé
assessor completes the assessment of any missed property and delive
missed property roll for the prior year to county auditor.

Deadline to File Appeal on Missed Property RoINo later than this date, any
taxpayer wanting to appeal the value as determined by the assessor fo
property on the missed property roll must file an appeal with the BOE.

Delivery of Final Occupancy Tax Rdll No later than this date each year, thg
assessor delivers to the county auditor for equalization by the BOE the ro
the final properties assessed for occupancy tax during the prior year.

§630 309(5)

8635 311(2)

§630 501A

88630 317
& 630 301

SECOND
MONDAY IN
JANUARY

Fiscal Yeard Any taxing district (abatement, ambulance, auditoriun
cemetery, community college, herd, hospital, pest control, television translg
watershed improvement, or water and sewer districts) without the date for|
beginning of the fiscal yeaet by statute begins its fiscal year on this date |

Idaho Constitution

Art. VIl Sec.1
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-206/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-206/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-205/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH2/SECT63-205/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-807/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-807/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH14/SECT31-1422/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH14/SECT31-1422/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-308/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-308/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-311/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-311/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301/
https://legislature.idaho.gov/statutesrules/idconst/ArtVII/Sect1/
https://legislature.idaho.gov/statutesrules/idconst/ArtVII/Sect1/

DATE DESCRIPTION CODE/RULE
JANUARY Equalization of Missed Rold When the board of county commissionery 8630 501(2)
convenes as the BOE in January, it shall equalizagbessments of all property
assessed on the missed property roll for the prior year.
Equalization of Occupancy Tax Rod When the board of county | 88635 317
commissioners convenes as the BOE in January, it shall equalize | & 635 501(2)
assessments on the final occupancy tax roll for the prior year.
Optional5-Year Plan Progress Repdrt When requested by the assessor, th Rule 316
state tax commission provides a January report to the assessor on the sta|
the 5year plan for the appraisal of all the property in the county.
FIRST Submission of &rear Appraisal Pla® Every fifth year beginning in 1997, | 8635 314(1)
MONDAY each assessor submits a @ivgear appraisal plan to the state tax commissionl Rule 314
IN
FEBRUAR
Y
MARCH Completion of Annual Ratio Study The state tacommission shall complete | Rule 131
the annual ratio study of property assessments by each assessor in
applicable county and Boise school district for the prior year.
MARCH 1 Notice of changes in TCAs the state tax commission will furnisbparating Rule 404
property companies a list of all changes in tax code area (TCA) boundarieq
Schedule of Forestland Valugs No later than this date, the state tay 8630 1705
commission provides to the assessor the schedule of values for forestlang
zoneand productivity class.
FIRST Missed Property Roll Deliveredl No later than this date, the BOE shall 8630 5093)
MONDAY deliver the missed property roll to the county auditor.
IN MARCH
Submission of Abstract for Combined Subsequent and Missed Property R 8635 5094)
& No later than this date, the county auditor submits to state tax commisy Rule 315.04
the abstracts of the combined subsequent and missed property rolls
occupancy taxoll) for the county and Boise school district.
Submission of Form £2Bd No later than this date, the county auditor deliver] 8635 510(2)
to the state tax commission the summary report of net taxable value on
subsequent andissed property rolls by taxing district or unit (forrm28) and
estimated annexation values.
Computation of Tax Charge on Missed Property Rl soon as possible after| 8635 811(3)
this date, the county auditor must cause the propertghtarge on the missed
property roll to be computed and delivered to the county treasurer.
SECOND List of Fish & Game Propertigs The department of fish and game provide] 8630 602A(3)
MONDAY IN to the assessor a parcel location list forpafcels subject to fee in lieu of
MARCH property taxes.
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1705/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1705/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-510/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-510/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-811/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-811/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/

DATE

DESCRIPTION

CODE/RULE

MARCH 15

Personal Property Declaratién The owner of any taxable personal propert
or the ownerds agent s halthxabk pdrsonalt
property.

Partial Reporting Requirement for Postconsumer/Postindustrial W4
Exemptiond Bef ore a fAPostconsumer or P

be granted, the property owner or agent must have submitted to the asses
list of all taxable personal propgras described i8636 302

8635 3041)

8630 602CC
Rule 629

Prior to the
FOURTH
MONDAY IN
MARCH

Notice to Taxing Districts of Total Assessed Valdle The county auditor
notifies each noischool taxing district and the tax commission notifies the stg
board of education and the state department of education of total asse
valuation for the prior yar.

635 13141)

THIRD
WEDNESDA
Y IN MARCH

Capitalization Rate Conferenc@ The annual meeting ofhe state tax
commi ssionf6s operating property s

ownersod6 proposals relating to set

8630 405
Rule 405

APRIL 1

Partial Year Assessment of Personal Propirfyersonal propertgoming into
the state or changing status from exempt to taxable during the second qu
is assessed at % of full market value.

88630 311
& 635 602Y

FIRST
MONDAY
IN APRIL

Certification of Adjusted Market Values for School Distriétsthe statetax
commission certifies to the department of education the Boise charter sc
districtds adjusted market value

8635 3156)

APRIL 15

Report of Private Railcar Fleets No later than this date, each railroad
company is to file aeport with the state tax commission showing each priva
railcar fleet traveling in Idaho and the mileage traveled.

Report of Income from Land of Five Acres or Less in Agricultural &sEor
five acres or less before tegemption for agricultural use can be granted, th
landowner must verify agriculturally produced income of no less than $1,(
or 15% of total gross income.

Deadline to Apply for PTR Benefits This is the last date lTomeowner can
file an application to receive any PTR benefits for the current year; applicati
for the following year can be taken between January 1 and April 15 of that y

Deadline to Provide Evidence of Conservation EasedeNp later than this
date, any owner wanting land used for wildlife habitat to be appraised un
8630 605, I.C., must annually apply and submit reports to the assessor.

8630 411
Rule 411

§630 604(1)
Rule 645

§630 706

§630 605

APRIL 30

Notice of Budget Hearing to County Auditér No later than this date, a
representative of each taxing district shall notify the county auditor of the d
and location set for its budgegaring or submit a notice that no budget hearin
will be held for the current year.

Deadline to Apply for Exemption unde6® 60208 No later than this date,
each consumer who is not a customer of the deliverer of electrical power o
energy must apply to the state tax commission to be eligible for the ber
provided under 830 6020, I.C., for energy used for irrigation or drainage
purposes.

Filing of Op e roaNoolated than $his alatee eaehncobnspany
owning operating property in Ildah
state tax commission.

8630 802A

§§630 603
& 635 6020

§630 404
Rule 404.06
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602CC/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1312/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-405/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-405/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-311/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602Y/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-315/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-315/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-411/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-411/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-604/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-604/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-605/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-605/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-605/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602O/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602O/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-603/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602O/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-404/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-404/

DATE DESCRIPTION CODE/RULE
MAY 1 Deadline to File Net Profits of Mine® No later than this date, each ming 630 2803
operator shall file with the assessor the report of net profit of mines.
Deadline for Decisions by BTA No later than this date for all timely filed | 8630 38094)
appeals from the previous year, B €A must have held a hearing and issue
a decision, unless delayed or continued by agreement of all parties.
FIRST Auditor Provides Budget Sheets to County Offia&rd he county auditor (as | 8316 1602
MONDAY county budgebfficer) shall send budget sheets to each county officer.
IN MAY
Notice of Change in Property Tax Replacem&nthe state tax commission | Rule 803.06
shall notify each county auditor and school district of any change made to
property taxeplacement money for that school taxing district.
MAY 15 Report of Deferred Ta& No later than this date or within thirty (30) days of 8630 1703
removal of designation, the assessor must report to the county treasur
amount of deferred tax dws demand by the county treasurer.
Report of Yield Tax for June Paymeht No later than this date, the assessq 8630 17045)
must report to the county treasurer the yield tax amounts payable by June
THIRD County Officers File Budget Sheeds No later than this date, each county 8§315 1602
MONDAY IN officer shallfile with the county auditor the completed budget sheets for t
MAY following year.
FOURTH Report of NorRComplying Taxing Districtsd No later than this date, the | 8630 802A
MONDAY IN county auditor must submit to the state taxnmission a report listing any | Rule 805
MAY taxing district failing to provide notice of its budget hearing.
DATE DESCRIPTION CODE/RULE
JUNE 1 Certification of PTR RolB No later than this date, each assessor shall cert| 8630 7072)
the PTR roll tahe county auditor and the state tax commission.
FIRST Report of Preliminary New Construction Réll No later than this date, each| 8635 301A(2)
MONDAY assessor reports the preliminary value for the new construction roll to
IN JUNE countyauditor and forwards the new construction roll listing to the state t
commission.
Property Roll Assessment Notices Maildd No later than this date, each| 8630 3041)
assessor must mail valuation assessment notices to property ownerg
property assessed on the property roll.
JUNE 15 Notice of Taxes Du@ No later than this date, each county treasurer sh{ 8630 3504
notify each electrical cooperative, natural gas cooperative, and wind ene
producer of taxes owed.
JUNE 20 Second Half Property Taxes Dde The second half property tax payment fol 8636 903
the prior year on all taxable property is due and if not paid to the county
collector by this date is delinquent.
Forest Products Yield Taxes Ddée For forest products severed between Jul| 8630 170§5)
1 and December 31 of the prior year, yield taxes are due and if not paid tg
county tax collector by this date are delinquent.
Fish & Game Fee Dué@ No later than this date, the department of fish an 8638 602A(3)

game shall pay to the county tax collector the fee in lieu of property tax
certain properties owned by the department.
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH28/SECT63-2803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH38/SECT63-3809/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH38/SECT63-3809/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1602/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1602/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1602/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1602/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-308/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-308/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH35/SECT63-3504/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH35/SECT63-3504/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602A/

Second Half Reimbursement for PTR Benefits Buéo later than this date,
the state tax commission shall pay to the county tax collector the second
of the reimbursement for PTR benefits from the prior year.

§630 709

FOURTH Property Roll Completed and Deliverédl No later than this date, each| 88630 301(1) &
MONDAY IN assessor must complete the assessment of all real and personal property] 636 310
JUNE placed on the property roll and deliver to the county auditor the property
along with all claims for eemption.
Deadline for Hardship Exemption Applicatiah No later than this date, | 8630 602AA
taxpayers requesting the exemption for exceptional situations (hardship) n
make application to the BOE
Deadline for Casualty Loss Exemption ApplicatidnNo later than this date, | 8630 602X
taxpayers requesting tltasualty loss exemption must make application to t & 635 711(1)
BOE.
Deadline to File Appeal on Property Rdl No later than this date, any| 8630 501A
taxpayer wanting to appeal the value as determined by the assessor fo
property on the property roll must file an appeal with the BOE.
Equalization of Property Rob Each board of countgommissioners must | 8636 501(1)
convene on this date as the board of equalization (BOE) to hear appealq
decide on exemptions on all property on the property roll.
Occupancy Tax Roll Deliveredl For all occupancy tax assessments noticqd 88630 317
by this date, the assessor must make an occupancy tax roll and deliveritt{ & 630 310
county auditor.
Deadline to File Appeal on Occupancy Tax R@ll For occupancy tax | 88630 317
assessments noticed by this date, any taxpayer wanting to appeal any val{ & 635 501A
the first occupancy tax roll for the current year must file an appeal with {
BOE.
Equalization of Occupancy Tax Rdll For all occupancy tax assessment] 88630 317
noticed by this date, the BOE must equalize these assessments. & 635 501
DATE DESCRIPTION CODE/RULE
JULY 1 Taxes Dued No later than this date, each electrical cooperative, natura| 8636 3504
cooperative, and wind energy producer spaly taxes owed to the county tg
collector, and if not paid by this date, the taxes are delinquent.
Partial Year Assessment of Personal Prop@rti?ersonal property coming int{ 88630 311
the state or changing status from exempt to taxdbieng the third quarter iy & 630 602Y
assessed at ¥z of full market value.
Fiscal Yeard Port and school districts begin fiscal year. §700 1701
& 335 701
FIRST Fiscal Yeard Public health district begins fiscal year. 839 423
MONDAY
IN JULY
FIRST Notice of Operating Property Valud During this week, the state tg 8630 407
WEEK commission will notify each operating property owner of the value, appeal rif Rule 407
IN and August 1 deadline for filing an appeal.
JULY
Operating Property Values to Countiés During this week, the state td 8630 408
commission will providepreliminary operating property values by district | Rule 408

county auditors and by county to assessors for examination.
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-310/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH35/SECT63-3504/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH35/SECT63-3504/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-311/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602Y/
https://legislature.idaho.gov/statutesrules/idstat/Title70/T70CH17/SECT70-1701/
https://legislature.idaho.gov/statutesrules/idstat/Title70/T70CH17/SECT70-1701/
https://legislature.idaho.gov/statutesrules/idstat/Title33/T33CH7/SECT33-701/
https://legislature.idaho.gov/statutesrules/idstat/Title39/T39CH4/SECT39-423/
https://legislature.idaho.gov/statutesrules/idstat/Title39/T39CH4/SECT39-423/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-407/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-407/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-408/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-408/

SECOND BOE Decides Casualty Loss ExemptiagnsNo later than this date, the BOE| 8630 602X(2)
MONDAY decides on alhpplications for exemptions based on casualty loss.
IN JULY
BOE Decides Hardship Exemptiods No later tharthis date, the BOE decidgd 88635 602AA
on all applications for exemptions based on exceptional situations (hardq & 638 711
All claims for hardship granted by the board of county commissioners afte
date must be handled as a cancellation of taxes.
BOE Completes Equalization of Property RblINo later than this date, the BO| 8638 501
hears all appeals and decides all applications for exemption of real and pe
property assessed on the property roll and adjourns.
BOE Delivers Property Rold By this date, the BOE must deliver to cour] 8630 5091)
auditor the property roll with any changes it made while it was meeting.
Exemption from Fire District Taxés No later than this date, the board of coury 8316 14242)
commissioners may enact an ordinance exempting all, or a portio
unimproved real property and personal property from taxation by a fire protg
district.
Exemption from Ambulance District Taxés No later than this date, the boa| 8316 3908A
of county commissioners may enact an ordinance exempting all, or a porti
unimproved real property and personal property from taxation lamrdnlance
district.
BOE Equalizes and Delivers Occupancy Tax R®ll For occupancy tay 8630 317
assessments noticed by this date, the BOE must equalize all assessmenty & 630 501
occupancy tax roll for the current year and deliver that roll to the county au
DATE DESCRIPTION CODE/RULE
JULY 15 Deadline to File for Ré&Examination of Valué No later than this date, any | 86306 408
assessor wanting to request aeramination of the value of any operating Rule 408
property must submit a written request to the state tax commission.
THIRD Operating Property Annexation Values Repoiedhe state tax commission | Rule 800
MONDAY IN shall report to the county auditor the preliminary operatiogerty annexation
JULY values.
Value of Electric Generation Equipment/Facilities Repodedhe state tax | 8630 301A(2)
commission shall report to appropriate county auditor(s) the value of cer{
independent equipment/facilities used in conjunction wg#neration of
electricity and once reported the county auditor shall report this value to e
taxing district as part of new construction value.
Report Dry Grazing to Idaho Rangeland Resources CommigsioBach 8580 1414A
county assessashall report, via electronic media (irrc@bigskytel.com), t
Idaho Rangeland Resources Commission an alphabetic list of dry graj
owners (owns land assessed in secondary category 05) showing name, b
address, county, parcel number, and number ofacre
Auditors to report values to cemetery, hospital, highway districts 8270 120,
8390 1332
& 406 802
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602X/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602X/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602X/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602AA/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-711/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH14/SECT31-1422/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH14/SECT31-1422/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH39/SECT31-3908A/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH39/SECT31-3908A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-408/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-408/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title58/T58CH14/SECT58-1414A/
https://legislature.idaho.gov/statutesrules/idstat/Title58/T58CH14/SECT58-1414A/
https://legislature.idaho.gov/statutesrules/idstat/Title27/T27CH1/SECT27-120/
https://legislature.idaho.gov/statutesrules/idstat/Title27/T27CH1/SECT27-120/
https://legislature.idaho.gov/statutesrules/idstat/Title39/T39CH13/SECT39-1332/
https://legislature.idaho.gov/statutesrules/idstat/Title39/T39CH13/SECT39-1332/
https://legislature.idaho.gov/statutesrules/idstat/Title40/T40CH8/SECT40-802/

FOURTH Notice of Change in Property Tax Replacement ModeiNo laterthan this 8630 602EE
MONDAY date, the state tax commission shall notify the county auditor of any chal Rule 803.06
IN JULY made to the property tax replacement money for any taxing district.
Abstract of Property Rold No later than this date, tle®unty auditor sends | 8630 509(1)
to the state tax commission the abstract of the property roll.
New Construction Roll Valued By this date, the county auditor reports tq 8630 301A
the state tax commission and to each taxing district corrected new constru¢ Rule 802.07
roll values.

JULY 5-Year Appraisal Plan Progress Each assessor provides the state td 88630 314
commission with information needed to evaluate progress made tow & 630 316
completion of the &ear appraisal plan. Rule 316

DATE DESCRIPTION CODE/RULE

AUGUST 1 Deadline to File for Hearing on Operating PropértyNo later than this date, | Rule 407.09
any taxpayer owning and wanting to appeal the value of operating propert;
determined by the state tammmission must file for a hearing with the statg
tax commission meeting as the state board of equalization.

FIRST Budgets Delivered to Board of County Commissiori@rdNo later than this | 8316 1604

MONDAY date, the county budget officéauditor) shall deliver to the board of county

IN AUGUST commissioners the budgetary information received from county officials.

Report of Value by Taxing Districd By this date, the county auditor must| 88635 510(1)
report to the state tax commissi ¢ &635 13142)
value and annexation value by taxing district and report to each taxing dis

the current yeards estimated tot a

pri or vy ecaupabcy tax rolltvauk within that district.

Notification of Property Tax Replacement Mon&sBy this date, the county | Rule 803.06
auditor must notify each appropriate taxing district or unit of the total amol

of property tax replacement monies.

SECOND Equalization of Value® Date the state tax commission begins meeting | 886356 108

MONDAY IN equalize values between counties and for any abstract not received on or b| & 636 407

AUGUST this date, it may compel thwunty auditor to submit that abstract. It also begin
meeting on this date to hear appeals and to set values on operating propel

THIRD Publication of County Budget and Notice of Public Headng\o laterthan 8316 1604

WEEK this week, the county auditor submits to the newspaper for publication

IN tentative county budget and the notice of public hearing.

AUGUST

AUGUST 15 Notification of 5Year Appraisal Plan Progreds No later than this date, the| 886356 314
statetax commission shall notify each assessor of the current status of| & 638 316
continuing program of valuation and any necessary corrective action. Rule 316

FOURTH State BOE Completes Work and Adjouidis Date thestate tax commission | 8630 110

MONDAY IN must complete the equalization of values and the hearing of appeald & 630 405

AUGUST operating property, set final values on operating property, and adjourn.

AUGUST 31 Assessment of Unregistered Recreation VehigleNo later than this date, the | 8630 602J
assessor mu st value each recr eat| Rule020
registration fee has not bepaid and subsequently mail a valuation assessmg
notice to the owner.

DATE DESCRIPTION | CODE/RULE
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602EE/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602EE/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-316/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1604/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1604/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-510/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH13/SECT63-1312/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-108/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-407/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1604/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1604/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-316/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-110/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-110/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-405/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602J/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602J/

SEPTEMBER Notice of Pending Termination of RAA No later than this date, any urban| 500 29035)
1 renewal agency able to terminateaenue allocation area (RAA) shall provide
to its governing body, the county auditor, and the state tax commission a g
of the resolution recommending termination.
FIRST Corrected Operating Property Annexation Valéeslo later than this date the | Rule 800
MONDAY state tax commission shall report any correction in the operating propg
IN annexation values to appropriate county auditor(s) who shall notify g
SEPTEMBE affected taxing districts.
R
Certification of Operating Property Valde No later than this date, the state] 88635 111(2),
tax commission must send certified statements of the taxable value of| 635 410(1) & (2)
operating property to the county auditor for examination.
Notice of Changes in Assessmeént No later than this date, the state tay 8630 111(1)
commission must send to the county auditor a certified statement of
changes imade to assessed values on the property roll.
Value of Electric Generation Equipment/Facilities RepofiedNo later than | 8638 301A(2)
this date the state tax commission shall report to county auditor(s)
correction in the value of certain equipment/facilities used in conjunction w|
generation of electricityral once reported the county auditor shall report th
value to each taxing district as part of new construction value.
TUESDAY County Budget Hearing & Adoptio® No later than this date (on the datd 8315 1605
AFTER published in the notice during the third week in August), the board of cou
FIRST commissioners must hold a public hearing on the county budget and be
MONDAY adjourning must adopt the final countydget.
IN
SEPTEMBER
THURSDAY Certification of Required Property Téx By this date, the nd@n school taxing | 8630 8033)
PRIOR TO districts must certify to the board of county commissioners the amount
SECOND money needed for thportion of their budgets funded by property taxes
MONDAY Certification may be extended by 7 working days.
IN
SEPTEMBER
Fixing Leviesd Upon receipt of the certification of required property taxey 8630 8033)
the board of county commissioners shall fix a tax levyefeh taxing district
as a percent of taxable value of all property in that taxing district.
SEPTEMBER Submission of Remediation Plan If the annual report on the continuing| 88630 314
15 program of valuation from the state tax commissimfuded a requirement for | & 630 316
corrective action requesting a remediation plan, the assessor shall submi{ Rule 316
plan to the state tax commission no later than this date.
THIRD Certification of Required Property Tax By this date, any taxing districts | 8635 8033)
MONDAY IN granted an extension by the board of county commissioners must certify to
SEPTEMBER board the amount ahoney needed for the portion of their budgets funded |
property taxes.
Submission of Certified Levied No later than this date, the county audito] 8630 808(1)
must submit to the assessor, tax collector, and state tax commission cert
copies of all levies set by the board of county commissioners.
Review of Certified Levie® Upon receipt of the certified copies of the levies| 8630 802A3)
the state tax commission begins its review.
FOURTH Submission of Certified Levigs By this date, the county auditor must submi| 8636 8082)
MONDAY IN to the assessor, tax collector, and state tax commission certified copies ¢
SEPTEMBER levies set by the board of courtigmmissioners for any taxing districts granteq

an extension by them.
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https://legislature.idaho.gov/statutesrules/idstat/Title50/T50CH29/SECT50-2903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-111/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-410/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-111/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH1/SECT63-111/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-301A/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1605/
https://legislature.idaho.gov/statutesrules/idstat/Title31/T31CH16/SECT31-1605/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-314/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-316/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-803/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-808/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-808/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-802/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-808/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-808/

DATE DESCRIPTION CODE/RULE
OCTOBER 1 Decision on Acceptability of Remediation Pl&nNo later than this date, the | §8630 314
state tax commission must notify any assessguired to submit a remediation| & 635 316
plan to bring the continuing program of valuation into compliance Vifid § Rule 316
314, 1.C., if that plan is acceptable or not.
Partial Year Assessment of Personal Propértyersonal property coming | 88630 311
into the state or changing status from exempt to taxable during the fol & 638 602Y
quarter is assessed at ¥ of full mankaue.
Fiscal Yeard The fiscal year begins for city, county, fire protection (ng 88500 1001,
selecting January 1), highway, library, recreation, school community libra] 316 1602,
and weather modification districts. 316 1422
400 133Q
330 2726
316 4313
3306 2739
& 226 4302
SECOND PTR Claim Disapprovals or Changds By this date, the state tax6® 8630 707(6)
MONDAY IN 707(6) commission notifies the county auditor of any PTR claim disapprov
OCTOBER or changes.
FOURTH Notice of Decision on Levied By this date, the state tax commission notifie] 8635 8091)
MONDAY IN all boards of county commissioners of all approved levies and notifies
OCTOBER appropriate boards of county commissioners and tadistgcts of any levy or
property tax funded budget that exceeded any legal limitation.
Certification of PTR Rolld No later than this date, the county audito| 8635 707(3)
completes and submits the PTR roll to the state tax commission.
NOVEMBER 1 Fiscal Yea® The fiscal year begins for fair districts. §226 309
Stumpage Values Sét No later than this date, the state tax commission my 8635 17064)
set the stumpages values by zone for the reporting and payment of yield t
on timber severed during the following calendar year.
FIRST Delivery of Property Roll to Tax Collectér No later than this date, thé & 8630 5091)
MONDAY 5091) county auditor must deliver the property roll with all change
IN corrections, additions, and exemptions from taxation to the county
NOVEMBER collector.
Report of Leased or Rental Property Changing Sttiy this date, owners | 8633 602Y
of any leased or rental property that is inventory for part of the year and leg
or rented for part of the year must submithte assessor of the home county
list of that property and a copy of that list for each assessor in every of
county in which that property was leased or rented during the year.
Computation of Tax Charge on Property &krating Property Rold No 8630 811(1)
later than this date, the county auditor must cause the local property tax ch
on the property and operating property rolls to be computed and deliver th
the county tax collector.
DATE DESCRIPTION CODE/RULE
NOVEMBER Report of Yield Tax for December Payment No later than this date, the | 8635 17045)
15 assessor must report to the county treasurer the yield tax amounts payab|

December 20.
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https://legislature.idaho.gov/statutesrules/idstat/Title33/T33CH27/SECT33-2739/
https://legislature.idaho.gov/statutesrules/idstat/Title22/T22CH43/SECT22-4302/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-707/
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https://legislature.idaho.gov/statutesrules/idstat/Title22/T22CH3/SECT22-309/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602Y/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602Y/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-811/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/

Report of Utility Taxesd No later than this date, the county treasurer shd 88635 603
send to the state tax commission a copy of the taxes due from each utility.]| & 633 6020
THIRD Certification of PTR Claim§ No later than this date, the state tax commissiq 8638 707(4)
MONDAY IN must certify to each county auditor and tax collector the total number of P
NOVEMBER claims to be allowed, the dollar amount edch claim, and the total dollar
amount for all allowed claims for that county.
Subsequent Roll Assessment Notices Madedy this date, assessors mail| §863-308(4)
valuation assessment notices to property owners for properties assessed
subsequent roll.
FOURTH Completion and Delivery of Subsequent RiblINo later than thiglate, each | 8630 311(1)
MONDAY IN assessor assesses all property (not subject to occupancy tax) complet
NOVEMBER discovered between the fourth Monday in June and the fourth Monday
November and delivers that completed roll to the county auditor.
Deadline toFile Appeal on Subsequent Rdl No later than this date, any| 8630 501A
taxpayer wanting to appeal the value as determined by the assessor fo
property on the subsequent property roll must file an appeal with the BOE.
Subsequent Roll BOEonvene® Each board of county commissioners musg 8638 501(2)
convene on this date as the BOE to hear appeals and decide on exemptio
all property on the subsequent property roll.
Correction of Erroneous Levié€s This date is theritical date for any board | 8638 810
of county commissioners to be able to correct any erroneous levies.
Tax Bills Mailedd Before this date, county tax collectors mail to taxpayel 8633 9021)
tax bills for property assessed on the property or operating property rolls.
Tax Bills to Private Raitar Fleet® By this date, the state tax commission | 88638 411(5) &
mails tax bills to owners girivate raitcar fleets valued less than $500,000. | 636 9021)
Cancellation of Recreation Vehicle Assessmént¥he assessor shall cancel 8635 602J
the assessment on the subsequent roll of any recreation vehicle on whicll Rule 020
owner has paid the current yearéds
Occupancy Tax Roll Delivered For all occupancy tax assessments notic §8630 311
between the fourth Monday in June and this date, the assessor must mal & 636 317
occupancy tax roll andeliver it to the county auditor.
Deadline to File Appeal on Occupancy Tax R@ll For occupancy tax | 88630 501A
assessments noticed between the fourth Monday in June and this date| & 638 317
taxpayer wanting to appeal any value on tltisupancy tax roll for the current
year must file an appeal with the BOE.
Equalization of Occupancy Tax Radll For all occupancy tax assessment{ 88635 501
noticed between the fourth Monday in Jused this date, the BOE must| & 630 317
equalize these assessments.

DATE DESCRIPTION CODE/RULE
FIRST Personal Property Shipped GaftStated By this date, the county BOE shall| 8638 602T(1)
MONDAY cancel any assessment of pers@maperty upon receipt of documentary proo
IN that it was shipped to another location outside the state.

DECEMBER
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602O/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501A/
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-810/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-902/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-902/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-411/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-902/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602J/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602J/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-311/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501A/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH3/SECT63-317/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602T/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602T/

Computation of Tax Charge on Subsequent RolAs soon as possible after| 8630 811(2)
this date, the county auditors must compute@eliver the local property tax
charge on the subsequent property roll to the county tax collectors.
BOE Completes Equalization of Subsequent RolBy this date, the county | 8630 501(2)
BOE hears all appeals, decides all applicationsef@mption of property
assessed on the subsequent property roll, and adjourns.
Delivery of Subsequent Rall As soon as possible after this date, the coun|{ 8630 5092)
BOE must deliver the subsequent property roll to the county auditor
delivery to the county tax collector without delay.
DECEMBER Statement of Revenues from Irrigation or DraindgeEach utility company | 88630 603
15 shall file a statement with the state tax commission showing revenues colle| & 635 6020
from eachirrigation or drainage pumping customer.
DECEMBER First Half Property Tax Reduction Reimbursemi&nthe state tax commission | 8638 709
20 pays to county tax collectors ahénalf (1/2) of the amount due to the county|
asreimbursement for property tax reduction (circuit breaker).
First Half Property Taxes Du& The first half of the property tax payment for| 8630 903
the current year on all taxable property and operating property rolls is due
if not paid to thecounty tax collector by this date is delinquent.
Forest Products Yield Taxes Dde For forest products severed betweel 8635 170405)
January 1 and June 30 of the current year, yield taxes are due and if not p4
the county tax collector by this date are delinquent.
DECEMBER Deadline to File Forestland DesignatidnNo later than this date, th&xpayer | 8630 1703
31 must file the form designating land to be assessed as forestland G&dler g Rule 963
I.C., for the subsequent years of theyBar period.
DECEMBER Operators6 Std Betmeaend of thisl monthetde state tay 8630 404
commi ssion wil/ mai | to each ope]| Ruled04

statement for completion and submittal by April 30 of the geat.
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https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-811/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH8/SECT63-811/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-501/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH5/SECT63-509/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-603/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH6/SECT63-602O/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-709/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH7/SECT63-709/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH9/SECT63-903/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1706/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH17/SECT63-1703/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-404/
https://legislature.idaho.gov/statutesrules/idstat/Title63/T63CH4/SECT63-404/

ADDENDUM A

Sample Appraisal Contracts
Contract A

Contract B

Contract C
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[Insert County NameCOUNTY

AGREEMENT FOR APPRAISAL SERVICES

THIS AGREEMENT, made this day of 20 by and between

County (hereinafter called ACountyo), a po
through its Board of County "Commi ssioner
and its County Assessoor), ahpdhereinafteaf call

, (hereinafter called "Contractor"):

WITNESSETH WHEREAS, Idaho Code Section®B4 imposes a duty upon the
Assessor to carry out a continuing program of valuation of all properties under his
jurisdiction to the end that all parcels of property under the Assessor's jurisdiction are
appraised tacurrent market value levels; WHEREAS, in order to promote uniform
assessment of property in the State of ldaho, taxable property shall be appraised or
indexed annually with at least twenty (20%) of the property included in each year's

appraisal, resultopin a complete appraisal of property every five (5) years;

WHEREAS, the Commissioners are required to furnish the Assessor with such
additional funds and personnel as may be required to carry out the program of Idaho Code
Section 63314;

WHEREAS, the Assessor is in need of additional qualified personnel to evaluate
certain real properties under his jurisdiction to assist in his compliance with Idaho Code
Sections 6314 and 6308;

AGREEMENT FOR APPRAISAL SERVICE Page 1 of 1
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WHEREAS, Contractor is qualified to conduct appraisals for property tax
purposes of the required twenty percent (20%) of taxable properties each year and index
all other properties not actuabyppraised each year, excepting those categories indicated
herein, and are willing to make its personal, professional services available to the
Assessor and the Commissioners to assist them in carrying out the continuous appraisal
program, and;

WHEREAS, the Commissioners and Assessor wish to contract for professional
appraisal of a portion of taxable real property, including leasehold improvements, in the
County.

NOW, THEREFORE, for and in consideration of the services to be performed by
the Contractor and the payments to be made by the County, as hereinafter set forth, the

County employs the Contractor to appraise the taxable real property in the County, as

specifed herein.
The parties further agree as follows:

OBLIGATIONS OF CONTRACTOR

A. Contractor shall make professional, competent and impartial appraisals for
the specified taxable real property in the County, Idaho, in accordance with the approved
practices of the Commissioners, Assessor and the Idaho State Tax Commission. All

appraisapractices shall meet the standards and ethics of the appraisal profession.
B. Contractor agrees to provide Assessor with the following:

(1) A complete reappraisal and attendant reports for

properties, and furnish complete data for the County's computer system.

(2) An estimate of value for taxation purposes as set fourth by Idaho
Code Section 6208 and Property Tax Rule 217 promulgated by the State Tax

Commission.

Professional appraisal methods will be used in the execution of these estimates.
AGREEMENT FOR APPRAISAL SERVICE Page 2 of 8
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(3) A complete analysis of all sales applicabletothe  assessment year to
be applied to the reappraisal, along with all other data used in developing the necessary
graphs, charts, tables, guidelines, local cost modifier, market grades and market values
used in the valuation project for the residential property, a copy of which is to be made
available to the Consulting Appraiser of the State Tax Commission, as well as to the

Assessor.(NOTE: May want to specify timing of report here.)

C. Contractor shall investigate and reappraise all taxable properties within the
scope of this contract upon which building permits will cause changes that would or will

alter value.

D. Contractor shall collect and assimilate in report form, the appraisal data

used for the residential appraisal.

E. Contractor agrees to make a sales study of the economic area in the County
related to the property being reappraised. Such information shall be provided to the
Assessor and the Consulting Appraiser of the State Tax Commission. A copy of said study
shall k& provided to the Assessor and the State Tax Commission. Final values will be

submitted to the Assessor by

F. Each appraisal report and comparable sale investigated shall indicate the
date the property was viewed, who viewed the property and whether or not entry was

obtained.
G.  Contractor shall take representative photographs of each parcel.

H. Contractor shall hold informal hearings at times designated by the Assessor

for the purposes of examining and supporting the appraisals to property owners.

l. When requested to do so by the Commissioner or the Assessor, the
Contractor agrees to be present at any or all of the County Board of Equalization meetings,
required by

AGREEMENT FOR APPRAISAL SERVICE Page 3 of 8
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Idaho Code Section €201, and at any or all of the State Board of Tax Appeals hearings
for the purposes of supporting the appraisals which have been made by the Contractor
and which are questioned or challenged by the owners before the County Board of
Equalization or State Board of Tax Appeals or both for two (2) years after the new values
go on the rolls. No additional fees or other expenses will be charged by Contractor for

these appearances.

J. Contractor agrees to defend its appraisals in the event of an appeal to the
District Court for a period of one year after the completion date of this contract on a fee

basis of , including all expenses.

K. It shall be the policy of the Contractor to cooperate with the Assessor, the
Commissioners and the Idaho State Tax Commission personnel. Contractor shall inform
the abovementioned parties of the values suggested for the properties. The values

actually ugd shall be a result of a joint decision of the abmentioned parties.

L. It shall be the duty of the Contractor to cooperate and accept the assistance
of County staff appraisers to assist in the reappraisal requirements of
Idaho Code Section 6314.

OBLIGATIONS OF THE ASSESSOR AND THE COMMISSIONERS

A. To consult with the State Tax Commission and to cooperate with and assist

the Contractor in complying with the requirements of Idaho Code Secti8h43

B. To provide owner's name, tax lot number, maps of parcel boundaries, plat

maps and legal descriptions of residential properties.

C. To pay Contractor on the following basis by monthly invoice, not to exceed

the amount of specified work accomplished within Idaho Code Secti@143

AGREEMENT FOR APPRAISAL SERVICE Page 4 of 8
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D.  To pay Contractor for its services in accordance with vemdomplished.
Upon completion of each itemized activity, the Contractor shall submit an invoice of
services rendered and verified claims to the Commissioners for their approval and
payment, which shall be the basis for periodic payments to the Contnadtwhiach shall,
when the Commissioners are satisfied that the work for which payment is claimed has
been duly performed, be paid in the time and manner in which other claims against the

County are paid.
1.

GENERAL PROVISIONS

A. In the appraisal of all property covered by this agreement, the Assessor
shall act and serve as appraisechief. The Assessor shall have general supervision and
control of the work and the right to review all work from time to time, and finally adopt

it as his own work.

B. Appraisers shall commence work under this agreement not later than ten
(10) days after the execution of this agreement by the parties and shall diligently and
faithfully prosecute the work and complete the same according to the schedule approved

by the Asessor, with all appraisal reports to be submitted by and all

supporting data to be completed and submitted to Assessor by

C. It is mutually agreed between the parties that the Contractor shall not be
responsible for appraising any personal property, other than mobile homes, within the
specified appraisal area, except as the Contractor deems necessary to make any appraisal

complete.

D.  The per unit cost hereinabove agreed for this appraisal work is based upon
the appraisal procedures, proposed by the Contractor for this work, which the Assessor
and the Commissioners have determined to be necessary and adequate to the Idaho Code.

If legislation is enacted changing these requirements, or if it is hereafter determined by

AGREEMENT FOR APPRAISER SERVICEPAGE 5 of 8
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the Assessor and Commissioners that different appraisal procedures are either
necessary or proper to fulfill present or future legal requirements for valuation of any
property in the county, then the Assessor and the Commissioners may require change in
theprocedures or scope of this work. Provided, however, that any such changes shall not
affect payment for work already accomplished by the Contractor at the time of such

change.

E. The Assessor and Commissioners agree to consult with the Contractor and
with the State Tax Commission or its representatives in respect to any proposed changes
in appraisal procedures or the scope of this work, but it is understood and agreed that
Asseser and the Commissioners have the final determination in this matter.

F. This contract covers only a part of the appraisal work required in the County
to complete the County's valuation program. The County reserves the right to employ

other parties to do the work outside the scope of this agreement.

G. In fulfilling the work of this contract, the Contractor agrees to employ
competent, qualified and reliable employees, and the Contractor shall supervise and be
responsible for such employees. The Contractor agrees to protect, indemnify and save
harmlesghe Commissioners, the Assessor and the County from any claims against, losses
to, and liability of said parties for acts, negligence or omissions of the Contractor, its
agents or employees in the performance of this contract. The County may require proo

of i nsurance sufficient to cover the Contr

H. The Contractor will provide all data and analysis of the reappraisal
programs to the State Tax Commission or its local representative. The Contractor will
include suggestions and directions to that agency and conclusions of the values in the
reappraisal ppgram. The State Tax Commission may require such data and analysis on a

monthly or annual basis, or both.

l. All section headings contained herein are for the convenience of reference

only and are not intended to define or limit the scope of any provision of this agreement.

AGREEMENT FOR APPRAISAL SERVICE Page 6 of 8
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J. This agreement shall be construed in accordance with and governed by the

laws of the State of Idaho.

K. This agreement constitutes the entire agreement between the parties with
respect to the performance of said agreement. This agreement shall not be modified,
amended, altered or changed except with the written consent of the Assessor, Contractor,
and the @mmissioners. Any provision of this agreement found to be prohibited by law
shall be ineffective to the extent of such probation without invalidating the remainder of
this agreement. The waiver by a party of any term, condition or covenant hereabshall

operate as a waiver of any subsequent breach thereof.

L. This contract represents a binding agreement on all parties hereto, their

successors and assigns.

AGREEMENT FOR APPRAISAL SERVICE Page 7 of 8
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IN WITNESS WHEREOF, the parties have hereto caused these presents to be executed

as of the date first hereinbefore written.

BY:

ASSESSOR OF COUNTY, IDAHO

BY:

County Assessor

BOARD OF COUNTY COMMISSIONERS OF
COUNTY, IDAHO

BY:

ATTEST:

, Clerk

County, Idaho

BY:

AGREEMENT. FOR APPRAISAL SERVICE Page 8 of 8
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Contract Appraisal Agreement

Contract Appraisal Agreement for Tax Year .

Date:

County Assessor

County Courthouse
Idaho

SUBJECT: Contract Appraisal Agreement
Tax Year

Dear Assessor,

Per our verbal agreement, this letter will provide written verification of the appraisals to

be performed by for the
__ taxyear.
This letter will serve as a contractual agreement between County

and the appraisal firm listed above.

Job procedure and the responsibilities of both parties are outlined in the "Appraisal Process
and Proceduredo document enclosed and made a

The following list identifies the properties to be appraised and total fee for this year's work.
Property to be appraised:

Total Fee: $

Sincerely,

Appraiser Appraisal Firm

196
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Contract Appraisal AgreementPage 1 of 2

Contract Appraisal Agreement for T&ear

Approved: County Assessor

Assessor's Signature

Approved: County Commissioners

Commissioner Chair's Signature

Commissioner's Signature

Commissioner's Signature

ATTEST: , Clerk of

Date

Contract Appraisal Agreement Page 2 of 2

Date

Date

Date

Date

County.
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APPRAISAL PROCESS AND PROCEDURE

The Contractor will perform an appraisal process and procedure that will provide County

a reliable annual valuation program for industrial property. Idaho law requires each property to
be appraised every five years. For industrial properties there may be substantial yearly changes
in plant and equipment value.

Method 1.

County is best served by using two appraisal methods.

Contractor will provide a complete appraisal of each industrial property every five years. This
appraisal would include, but not be limited to:

1.

2.

9.

Method 2.

A full and detailed plant inspection.
Discussion of accounting methods with the plant comptroller.

Discussion of operations regarding physical, functional, and economic
obsolescence.

Valuation of plant structures (buildings) and yard improvements by the cost
approach.

Valuation of furniture and fixtures, machinery and equipment using reported costs
and available comparable data.

Consideration will be given to justifiable functional and economic loss as well as
physical depreciation.

Reporting of the appraisal will be in full narrative style complete with photographs,
where allowable.

Land valuation will not be a part of the appraisal. In the interest of equity with
surrounding properties, the assessor's value for plant lands should be used.

The report will be complete and delivered in time for placement on the tax rolls.

In the interest of economy for the county and for the interim years (Years 2 through 5), Contractor
will provide a limited scope appraisal each year. This appraisal would include but not be limited

to:
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1. An annual plant inspection (on site).

2. Discussion with plant officials regarding:
o] changes during the yeam
construction workn-progress;o
equipment, new and/ or retired;
o] changes in reportingp economic
and/ or functional problems.

3. Analysis of the company's annual report.

4. Adjustment of the first full scale appraised value to reflect the necessary annual
changes.

5. Use of the Tax Commission's recommended schedules of trend and depreciation
factors where applicable.

6. Reporting to the assessor will be done in summary form and supportable where
necessary by reference notes and/ or tables.

Contractor's Responsibility

Full Narrative Report

Meetings to discuss the completed appraisal with the taxpayer and assessor and/or before the
county Board of Equalization will be attended on reasonable notice to the Contractor.

Limited Scope Appraisal

1. The limited scope appraisal will be supported by the Contractor under the conditions
noted for the full appraisal.

2. If the taxpayer elects to carry his protest to the state Board of Appeals or to district
court, and it has been two or more years since the last full narrative report,
Contractor will process a full narrative appraisal to be completed prior to court
appeaance. Charges will be at the current year's narrative appraisal rate.

Job Procedure

Annual report forms are required from each industrial account with a return date of March 1 of
the current assessment year.

Page 2 of 4
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Many times companies are less than prompt resulting in a limited period of time to complete
reports in time for placement on the tax roll.

Contractor intends to make the annual plant visit and assemble the basic- reipoet full
appraisal or updatean the preceding year or early in the tax year. The appraisal will be completed
subsequent to receiving the annual report.

This procedure will allow Contractor adequate time and the ability to do a number of properties
each year.

County Responsibility

1. The county as in past years will mail or cause the annual report to be mailed to each
industrial account and be responsible for reception by the county of the completed report.

2. The county will provide all prior data, including any previous appraisals by the tax
commission for the Contractor to review plus the current years annual report.

3. The assessor will assist the Contractor in obtaining appointments for plant visits and a letter
of authorization for the Contractordés repres

Appraisal Fees

1. Fees are negotiable and may be adjusted each year and a new agreement established. Full
narrative appraisals are based more on complexity than plant value, and will generally
range from$  to $ :

2. For the interim years, fees will range from$ to $ .

3. Fees will include the cost of travel and job supplies with the exception of travel cost for
appearance before the county board of equalization.

4. After the appraisal is complete, meetings with the taxpayer and assessor and/ or the county
Board of Equalization will be attended at no additional charge.

For appearance and testimony before the Board of Tax Appeals or district court and preliminary
meetings with the county attorney, a daily rate of $vill be charged. Preparatory time
to produce report copies, additional exhibits, and support data will be a maximum of three
days per appeal at a daily rate of $.

Page 3 0of 4
5. Contractor assumes no responsibility for controversies resulting from prior years appraisals.
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In the event of a continuing court action wherein Contractor becomes involved through
the use of its appraisal fees for court time will be over and above its standard rate and will
be charged at a rate of $ per day.
Payment
Payment for fullscale narrative reports or limited scope appraisals will be made in two parts:
1. Onehalf on the beginning the preliminary phase of the appraisal.

2. Onehalf upon completion and submittal of the appraisal to the county assessor.

3. Payment is to be made upon reception and
services by the county assessor.

Page 4 of 4
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ADDENDUM B

Timber Tax Information/Form

Examples Relating to Recapture of Deferred Taxes

STC Form: Deferred Forestland Tax Valuation Notice
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Seller

Buyer

Recapture

Bare Land/Yield Tax

Bare Land/Yield Tax

None, if the buyer accepts liability,
of the previous owner. Otherwise
the seller may accept liability in
the closing.

Bare Land/Yield Tax

Productivity

(Current productivitybare land
value) x current levy x number of
years (up to 10 year$)yield tax
credit

Bare Land/Yield Tax

No Designation

XcecclroO=Zuct de u
WicUd= oO63149d= >3 3¢
wecclUdto=6U>s C=x=
CUjcj =XenzZoOt =Zii
yield tax credit

Bare Land/Yield Tax

Other Use

XgceccUrtrO=Zuct de u
Wycld= 63t9d= >3 3¢
weccUdto=6U>s C=x=
CUycj=Xeuzot=z0i
yield tax credit

Bare Land/Yield Tax

Change in Use without
Ownership Transfer

(Current market valugé bare land
value) x current levy x number of]
years under present owner (up t
10 years) yield tax creidt

Productivity Bare Land/Yield Tax None
Productivity Productivity None
Productivity Other Use None

Use Form FT103 to notify landowner of the Deferred Forest Land Tax Valuation. A copy of this
form is shown below.

*Note the section of the form with the headings: Grade, Productivity, Bare Land & Yield, Deferred
Value, Acres, and Total Deferred. This section is intended to assist you in weighting the deferred
value by the productivity classes present on the prop&hg. answer or weighted total can then be
multiplied by the levy rate and years, the yield taxes are deducted from this total, the result is the
total amount of deferred taxes due.

Another way to use this section is to weight the productivity and bare land values by the acres in
each productivity class. Total these individual values for the productivity option and the bare land
and yield option, divide by the total acres for thecphand take these weighted averages into the
section at the bottom of the form to calculate the total deferred tax due. The method you use would
depend on which is easier for you to follow
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STATE OF IDAHO
DEFERRED FORESTLAND TAX VALUATION NOTICE

Name Courty Date
Address Youare hereby notified thatthe property herein described, which previouslyhas
heen designated as Forestiand undertheBare Land andYield Tax option, willbe
Cty, State, 2p assessedthe deferredtaxesas provided forin Sec.63-1703, Idaho Code.
T|h:e]deferredtax assessedfor:
Transferin ownership
Parcel No. 0 :
- - Changeinland use
EZX glcé)d;s?:f?ion‘ Date’of Designation [J rRemovalof designation
g pon: is hased onthe following procedure:
Total
Prod- |[BareLand Deferred Deferred
Grade | uctivity |andYield Value Acres Value
= = X =
= = X = Yf" Ave._
K2 = X = Value
Total = — =
PerAcre
D Per/cre BareLand
Productivity =
Forestlan 1’?"{'3“:
Value Tae Most Credit
or Currernt For Yield
PerAcre 2S5 \\r. Average [Mutti- | LevyRate |Muti-|Years' |Guals| PerAcre |Muti-| Acres |tess Tax Gqeals
Market Deferred  |plied plied Deferred | phed Actually TOTAL
Value Value 8y | (Decimald | 8y Tax By Paid TAX
$ — % X X = [$ X — | = |$
PATON 1D
*Numberofyvears landhas beenin thisdesignation (notto exceed 10 years)inciding entve currert year. Fla-z
FT-103
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ADDENDUM C

Various Forms
Appeal Form (Example)

Net Profits of Mine Form (Example)

Statement of Net Profits of Mines Instructions

Request for Property Tax Cancellation (Example)
Wildlife Habitat Forms (Examples)

Annual Wildlife Habitat Exemption Application (Example)

Annual Progress Reports for Wildlife Habitat Exemption
(Example)
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Appeal Form

ADA COUNTY ASSESSCR
Rebecca Arnold, Assessor

Understanding your Assessed Value

The Assessor is required by state law to place current market value on all taxable property each year. This value is determined by
an appraisal process, which includes analyzing construction costs, reviewing recent sales data, and may require a personal visit to
the property. The sales information is gathered from the multiple listing service, property owners, realtors, builders, developers and
independent appraisers.

Discussing your Assessed Value with the Deputy Assessor (Appraiser)

If you feel that your assessed value is higher than what your property would probably sell for on the open market, then we encourage
you to submit market information to support your position. The appraiser assigned to assess your property will consider any evidence
you wish to submit. Typical market information comes in the form of a realtor's comparative market analysis, copies of independent
appraisals done for sales or refinance, repair estimates or any other pertinent data. Many property owners submit additional market
information during the appeal process, and often values are adjusted to reflect the new evidence.

Board of Equalization (Filing the Appeal)

If you are not satisfied with the final assessment of value, it is your right as a property owner to file an appeal with the Ada County
Board Of Equalization. The appeal will only address the market value of your property. An appeal to the Board is not a forum to
protest property taxes.

Appeal Forms

A copy of your Assessment Notice must accompany your application. Please return the completed appeal form to the Ada County
Commissioners Office , 200 Front St., Boise ID 83702. You may also submit your form via facsimile or U.S. mail, please not both.
Completed forms must be filed on or before the 4th Monday of June at 5:00 p.m.

Contact Person

There is a place on the appeal form to list a contact person. It is very important that we know the correct name, address and phone
number of the property owner or the property owner's representative so that we may contact them, if necessary.

Presenting your Appeal To the Board of Equalization

In a challenge to the assessor's valuation of property, the value of the property for purposes of taxation as determined by the
assessor is presumed to be correct; the burden of proof is upon the taxpayer to show that they are entitled to the relief claimed.

Please bring to the hearing five (5) copies of all records and/or evidence that you wish to submit in support of your appeal. (One
for each Board Member, one for the Assessor, one for yourself)

In short, you must prove that the assessed value is not market value through a factual or legal reason. In presenting your appeal,
the best evidence is typically sales data from the marketplace, written analysis from a realtor or other professional source. State
your appeal objectively and factually.

The Board of Equalization will give your case due consideration based on your evidence.
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STATEMENT OF NET PROFIT ON MINES FOR TAXING PURPOSES
(Section 632803, Idaho Code)

You are requested to complete the following report and deliver it to the office of the Custer County Assessor, Challis,
Idaho, prior to the first Monday of May.

Year Ending 20
AThi s statement i's not a true statement of i Net | nconme 0 b e
i nsurance, et c. , are not all owable deductions and have not

Name oflgwner or

owners of mine.

eeeeeeceeeeeceeeeececeeeeeceeceeeeeceeceeeeeeceeeeeeeecece

(2) Name, description and location of mine.

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

L R R e R R R R R R R e e N R N R N R N N R N Y N - N N Y N N N N N -]
(3) Number of Tons extracted during year

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

eeeeeceeeeececeeeeececeeeecececeeeeeceeceeeeeceeceeeeeeeeecece

4 Gross Value of Production and/or Gross Receipts from Royal!
Less Deductions:
(5) Cost of Reduction or Sale:

a) Smelter Treatment Chargeseééééeee.. S$___ . ___
b) () Transportation to Reduction or Saleéééée. $_ _ _ ____
c) (Ot her Al l owable Costs (Attach Detail)ééé. é $_ .
6) (d) TOTAL REDUCTI ON COSTSééeeéeeees .~
(7) Gross Income from Mining Operations and/or Gross Receipts from Royalties
(Line 4 less Line 5)ééeééééecéééeeccéééececééee. .. $___________
LESS
(8 Actual cost of Extracting and Concentrating (Schedule att
99 Betterments and | mprovements capitalized during yearé$
(10)Total Ilines 7 and 8ééeécécéééececééeceé. .. éeeé. e. eé $__ _ ___
year |ine (6) less |line (9)¢ééeée¢ee...eceée... $_ .~
DATEDééééeéeééeéeée.
OWNER
STATE OF IDAHO, County of Cu

LESSEE

, being first duly sworn, on his oath says that he/she is

of the owner of and operating the group of mines or
mining claims namethenn ohet herBgbi RgofiSt abe Mines for Taxing
and correct statement of the net profits derived from the mining of the metals and minerals from said group of mingsaaimiin
during the year

Subscribed and sworn to before me this day of 20
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STATEMENT OF NET PROFITS ON MINES FOR TAXING PURPOSES
(Instructions)

Line 1. Enter the name of the owner(s) of the mine.
Line 2. Enter the name of the mine and the description and location of the mine.

Line 3. Enter the number of tons of minerals extracted during the calendar year for which this report is
being filed.

Line 4. Enter the gross revenues for sales of minerals before smelter treatment and freight costs beyond
the smelter line.

Line 5(a). Enter the total charges paid for smelter treatment.
Line 5(b). Enter the total charges paid for transportation to the point of reduction or sale.

Line 5(c). Enter the total charges paid for other allowable costs and attach a detailed list of all costs
claimed (for example, total charges paid for assaying).

Line 5(d). Enter the total of lines 5(a), 5(b), and 5(c).

Line 6. Subtract the amount reported on line 5(d) from the amount reported on line 4 and enter this
remainder as the gross income from mining operations and/or gross receipts from royalties. This should

be equivalent to the income reported on the fedemlc o me t ax return depletion
from Mining. o This should also be equivalent toc
the Idaho mine license tax return for this specific property. Miscellaneous income such as rental

discounts on purchases, and investment income should not be included.

Line 7. Enter the total costs including labor for the extracting of metals and minerals from this mine, the
transporting of these from the mine, and the milling. Include all direct and indirect costs.

Line 8. Enter the total costs for betterments and improvement during the year; that is, all capital
expenditures during the reporting year for necessary improvements in and about the mining plants or for
construction of mills and reduction works.

Line 9. Add the amount reported on line 7 and the amount reported on line 8 and enter the total.

Line 10. Subtract the amount reported on line 9 from the amount reported on line 6 and enter this remaindel
as the Net Profit (loss) for the reporting year.
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Example Tax Cancellation Form

To: County Board of Commissioners

Re.: Request for Cancellation of Property Taxes

Date:

Parcel Number:

Name:

Honorable Commissioners,

Please cancel the taxes owed against the refergaceel(s) for the year(s) of
plus penalty and interest for the following reason:

in the amount of

Presented to the Board of County Commissioners on this date:

Assessor

Approved Disapproved

Commissioner

Commissioner

Commission Chairperson
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ANNUAL WILDLIFE HABITAT EXEMPTION APPLICATION

OWNER NFORMATION

Owner 6s Legal Name: Business Name (if different than owner):

Mailing Address:

Legal Description of Property: Phone number of owner or agent:

Date Ownership Effective:

NONPROFIT WILDLIFE ORGANIZATION INFORMATION

Nonprofit Wil dl i f]lInternal Revenue 501(c)(3) Exempt Status as of (Date):
Legal Name: Contact Personds Phone Nun

Mailing Address:

CONSERVATION EASEMENT/AGREEMENT INFORMATION

Title: Date Filed With County Assessor:
Effective Date: Duration:

Describe amendments to the easement/agreement:

Describe use(s) formerly qualifying for exe
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REQUIRED SUBMITTAL INFORMATION

Submit the following documents to the Assessor of the county where the wildlife habitat is locateq

A4

h A copy of the signed noxious weed management plan and conservation easement/agreeme

wildlife habitat management plan, including baseline documentation, if such documents are not al
on file with that Assessor.

h A copy of amendments (any not already on file with assessor) to the noxious weed manag
plan and conservation easement/agreement or wildlife habitat management plan.

h A copy of a report, showing the property was managed according to the noxious weed
management plan and wildlife habitat management plan or conservation easement/agreemen
the prior year.

h A copy of the most recent Internal Revenue Service document (any not already on file with
assessor) showing the nonprofit wildlife (¢

h A copy of the most recent assessment notice (if not already on file with assessor) showing

|l and formerly qualified for exemption as

gFor more information, see ldaho Code Section 6805.

| certify a conservation easement/agreement or wildlife habitat management plan is in effect for this property, the |
is managed under its terms, and no circumstances have developed that result in this property being ineligible for t
exemption pursudrno Section 63605, Idaho Code.

Signature:
Title: Date:
Official Use Only
Parcel Number Application filed with Assessor by April 15: Yes
No
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Assessoro6s Signatur.e

4/16/07
ANNUAL PROGRESS REPORTS FOR WILDLIFE HABITAT EXEMPTION

| (Please submit with Annual Wildlife Habitat Exemption application.)

OWNER INFORMATION

Owner 6s Legal [ Date Ownership Effective:

Legal Description of Property: Phone number of owner or agent:

PROGRESS REPORTWILDLIFE SPECIES

Describe management actions, events or developments taken in the prior year that affect wildlife
species and/or habitat: (Attach additional sheets if necessary.)

PROGRESS REPORITNOXIOUS WEEDS

Please describe actions taken to implement the noxious weed management plan and any depart
from the plan:

Describe actions to control noxious weeds and status of infestation by species: (Attach additiona
sheets if necessary.)
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| certify the information provided herein is a true description of the actions taken last year to manage the land und
the terms of the noxious weed management plan and conservation easement/agreement or wildlife management |

Signature:
Title: Date:
Official Use Only
Parcel Number Application filed with Assessor by April 15: Yes
No

Assessorb6s Signature |
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ADDENDUM D

STC Form R
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RECORD OF REAL ESTATE OWNERSHIP - STATE OF IDAHO

Buyer/Owner/Lessor_:
. Seller/Lessee:
Term of Lease:
County:

Date of Purchase:

Tax Code Area Number:
Company map number
Company Reference Name:
Statement of Intended Use:

FOR TAX COMMISSION USE

ONLY
S.T.C.
leference No:

(County No.-Industry Type-Company No.-ID No.)

CLASSIFICATION OF
PROPERTY

3 Operating (TCO) ¢ Non-Operating

(CNO)

LEGAL DESCRIPTION OF PROPERTY ( Limit to single section per page where practical)
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| For Tax Commission Use Only |

Land to be assessed by local county assessor <« Yes <« No

Leasehold Improvements to be assessed by local county assessor: <« Yes « No

Effective Assessment Date of S.T.C. Form R by the
January 1,

IDAPA 35.01.03.404.05 STC FORM R
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ADDENDUM E

Link to Motor Vehicle Sales Tax Remittance Form
STC Form ST -852
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https://tax.idaho.gov/document-mngr/forms_ein00005/

ADDENDUM F

Idaho Court Decisions
Canyon County BOE & Twin Falls County BOE -vs- Amalgamated Sugar

Summaries of Selected Idaho Supreme Court Cases

218
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FAX TRANSMISSION

CANTRILL, SKINNER, SULLIVAN & KING LLp
1423 Tyrell Lane
P. O. Box 359
Boise, ID 83701
208-344-8035
Fax: 208-345-7212

August 5, 2004
Pages: 47

PLEASE DELIVER THE FOLLOWING PAGES:

TO: Joe Cox
208-454-7349

FROM: Robert D. Lewis
Cantrill, Sk:imer, Sullivan & King, LLP

B

Amalgamated Sugar Company, LLC
MESSAGE:

Please see the attached letter and enclosure.

IF YOU HAVE ANY PROBLEMS IN RECEIVING, PLEASE CALL (208) 344-8035

The documents being transmitted by facsimile are conﬁtienﬁal or attomey work product, or both, and are for the exclusive
use of the addressee listed above. The Transmission of this message does not waive any attorney/client or work product
privilege. Anyuse or disclosure of the documents, except by the addressee, is prohibited. fyou have received this facsimile

in error, please notify us by collect telephone call immediately for instructions on the remum of or the destruction of such
documents so received.

(Check V)
Transmitted:
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DAVID W. CANTRIWA
GARDNER W. SKINNEZRN, SR,
JOHN L, KING

ROBERT D, LEWIS
CLINTON O, CAZEY

DEAN €. SORENSEN
STEVCN . MEADE

CANTRILL, SKINNER, SULLIVAN & KING LLP
ATTORNEYS AND COUNSELORS AT LAW
{423 TYRELL LANE P.O. BOX 359
BOISE, IDAHO 83701

Wittt E. SULLIVAN, 111 (1349712001

(208) 344-8035 VACSIMILE
{208) 8487212
CuSKLAWDC S ZXLAW.COM

August 5, 2004

VIA FACSIMILE: (208) 454-7349

Joe Cox

Canyon County Assessor’s Office
1115 Albany Street
Caldwell, ID 83605

RE: Inthe Matter of the Appeals of Amalgamated Sugar Company, L.L.C., for the tax
year 2002.

Dear Joe:

Today I received Judge Hoff’s Findings, Conclusions, and Order. I enclose that 45 page
document with this letter.

Judge Hoff has ruled in favor of the Counties. She has given us 15 days from August 3, or
before August 18, to submit 2 Judgment for her review and approval. Once you have had an
opportunity to review her Findings, Conclusions, and Order, please let me know if you have
suggestions on the form of the Judgment.

Congratulations.
% .
Robert D. Lewis
RDL/kls

Enclosure

i
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F | A.I\IA— L;E'/UQ‘.M.
Au% 03,2004

CANYON COUNTY CLERK
S. MAUND, DEPUTY

IN THE DISTRICT COURT OF THE THIRD JUDICIAL DISTRICT
OF THE STATE OF IDAHO, IN AND FOR THE COUNTY OF CANYON

CANYON COUNTY BOARD OF
EQUALIZATION and TWIN
FALLS COUNTY BOARD OF
EQUALIZATION,

Petitioners, CASE NO. CR-2003-5028C

V8§~

THE AMALGAMATED
SUGAR COMPANY, LLC, i
FINDINGS, CONCLUSIONS
AND ORDER
Respondent.

\J\JV\JVVVVVVVVVU

This case came before the Court for trial de novo on April 13, 14, 15, 16, 22 and
23,2004, The petitioners were represented by Robert D. Lewis of the firm of Cantrill,
Skinner, Sullivan & King, LLP. Also present on behalf‘ of the petitioners were Deputy
Prosecuting Attorney for Canyon County, Thomas Vauéhn, and Deputy Prosecuting

Attorgey for Twin Falls County, Rose Mary Emery. The elected Assessors for Canyon,

-

FINDINGS CONCTITSTONS ANTY ADTNDD
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Twin Falls & Minidoka Counties were also in attendance. Robert B. Burns of the firm of
Moffatt, Thomas, Barrett, Rock & Fields, Chartered represented the respondent. Wayne
Neely, Vice President and Controller, and General Counsel, John Lemke, were also
present for Amalgamated.

Following trial, both sides were permitted time in which to file briefs with the
Court. It should be noted at the outset that both trial attorneys competently and
professionally represented their clients at trial and in post-trial briefing. A considerable
amount of complicated testimony relating to appraisal methods was covered in the days
of trial. .

Having considered the testimony presented at trial, the exhibits, the briefs of
counsel, and applicable law, the Court hereby, finds, concludes, and orders as follows:

FINDINGS OF FACT

1. The respondent, The Amalgamated Sugar Company, LLC, operates four sugar
production plants. Three plants are located in Idaho, and the fourth plant is located just
across the Idaho border in Nyssa, Oregon. In J anuary of 1997, The Amalgamated Sugar
Company, LLC, the entity which is the subject of this litigation, was formed. At that
time, Amalgamated Sugar Company,' which was a corporation, transferred its assets to
The Amalgamated Sugar Company, LLC. At the same time, a beet growers’ cooperative,
Snake River Sugar Company, was formed to provide area farmer-producers with control
and ownership of the plant and to preserve the farmers’ ability to produce and provide

sugar beets to Amalgamated for processing. The cooperative anticipated that in order to

! For over fifty years, Amalgamated Sugar Company had operared the sugar beet processing facilities,
which are the subject of this litigation.

GRS Giame G W AR A 0 LB A @ S - s e mm = A -
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acquire ownership, it could borrow cash form a syndicate of lenders and contribute the
cash to the LLC.> Exhibit 2, Page 6.

2. The two membefs of respondent Amalgamated LI.C are the Snake River Sugar
Company and ASC Holdings, Inc. a/k/a Valhi. The June 1996 Offering Memorandum
of Snake River Sugar Company estimated that all of Amalgamated’s plants and
equipment assets had a value of $274 million dollars. Exhibit 2. In August 1996, Snake
River Sugar had an appraisal performed on the sugar plants. “Fair market value ~
continued use” of the three Idaho plants, excluding real estate, was approximately $283
million dollars. Exhibit 3, Page 3204.> Member growers acquired their interest in Snake
River Sugar and ultimately in the LL.C by purchasing shares of stock.* Snake River
Sugar Company became a five percent owner in the LLC. ASC Holdings maintained the
other 95 percent. Neither the IRS nor state taxing authorities treated the transaction as a
sale. Exhibit RR.

3. At the time the LLC was organized, Amalgamated was the second largest
United States refiner and processor of sugar beets with annual production of about 1.5
billion pounds of sugar. Exhibit 2, Page 9. Although the offering projected profits of
over $97 million for 1997-1999, the net income for that period was just under $18
million. Exhibit SS. Amalgamated Controller, Wayne Neely, testified that the difference

between the projected offering profits and the actual profits to Snake River Sugar

? According 10 Wayne Neely, Vice President and Contoller for Amalgamated, as of 2002, approximately
75% of the U.S. sugar industry is operated through grower coopeatives.

* While Exhibit 2, the offering, and Exhibit 3, the appraisal, were admitted over respondent objection at
trial, neither exhibit was admitted for the truth of valuarion. These exhibits are demonstrative, however, of
the significant background facts lending momentum to the instant litigation. In addition, neither document
Wwas relied upon by either side’s appraisers in making their respective appraisal reports.

% Snake River Sugar sold preferred stock. For each share sold, a mermber could grow one acte of beets,
which would be processed into at Amalgamated.  Snake River Sugar is made up of 1,200 sugar beet
grawers, -
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Company was the result of “unit retains” or “retainage.” Mr. Neely testified that these
Unit retains were not envisioned at the time the offering was prepared. At the time the
offering was prepared, it was anticipated that all profits would be passed on to the
growers. The growers agreed to this price concession with the understanding that the
unit retains would be utilized by the LLC for plant repairs and improvements. That s,
some of the growers’ profits were withheld and retained by the LLC. The growers’
concessions to final payment for their crops for 1998, 1999, and 2000 are contained in
amendments to the original agreement between Snake River Sugar and Amalgamated
LLC. Exhibit 13, Addenda—R15,R16, R17. Amalgamated’s audited financial .
statements do not contain the unit retains. Exhibit 12. Snake River Sugar Company’s
audited financial statements do contain the unit retains. Exhibit U.

4. For decades, the Idaho Amalgamated plants were assessed annually for
property tax purposes by their respective resident counties, Canyon, Twin Falls, and
Minidoka. Prior t0.1992, the Idaho State Tax Commission provided the appraisal. In
1992, the individual county assessor offices took control of the assessment. From 1992
until 2002, the Counties used what has been referred to in this and prior litigation as “the
model” to assess value. “The model” was a non-legislatively recognized “income like”
approach, or formula, to valuing Amalgamated’s property for assessment purposes. The
data used to perform the calculations was gathered, prepared and submitted to the
Counties by Amalgamated. Both sides testified that during its annual presentation to the
Counties, Amalgamated generally painted a depressed picture of the sugar production
industry emphasizing the uncertainty of future profitability. The county appraisers
accepted Amalgamated’s model-based values as presented. But beginning about 1992,
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the Counties began to look more closely at the mode], but did not make material changes
until the 2002 tax year. Because the Counties changed two aspects of the model, the
capitalization rate and income tax rate, the 2002 assessed value was triple the value
calculated under the previously utilized model. The Counties’® value was $167,200,000,
Amalgamated’s value without the changes applied by the Counties was $55,000,000 As
aresult, this litigation commenced.

5. Amalgamated appealed the 2002 county-assessed value to the respective
Equalization Boards for each county. Each Board affirmed the tax assessment. Those
decisions were then appealed to the Board of Tax Appeals (BTA). On the eve of the
BTA hearing, Amalgamated produced and presented to the Counties an appraisal
employing legislatively authorized appraisal approaches to value. Exhibit 11. The
following day that appraisal was introduced at the BTA hearing. The BTA conducted its
hearing and rendered its decision in April 2003. The BTA reversed the Counties’ Boards
of Equalization relying on Amalgamated’s appraisal.

6. This case came before this Court on appeal from the BTA decision, in which
Amalgamated was the prevailing party. The original appraisal, relied upon by the BTA
at their hearing, was introduced and admitted as Exhibit 11 at this hearing. While the
record below does form the basis for the appeal, the record is not examined for error in
the traditional sense because the nature of the appeal is a trial de novo. Idaho Code
Section 63-3812 (c) provides that the appeal “may be based upon any issue presented by
the appellant to the board of tax appeals and shall be heard and determined by the court
without a jury in a trial de novo on the issues and in the same manner as though it were

an original proceeding. . . .”
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7. Some comments made by the BTA in its May 2003 decision are significant.
The BTA was critical of both parties to this appeal in their respective presentations of
evidence. As stated on Page 13, Exhibit 1, of its decision, the BTA stated:

Before this Board are two distinct appraisal cases. Effectively addressing

our concerns with each appraisal, which is to reappraise the praperty or

medify existing appraisals, was not possible. Likewise a reasonably

accurate measurement of taxable value from the 1997 sale was heyond

reach. The county assessment was found to be based substantially on the

non-recognized “model.” The taxpayer presented a more traditional

appraisal, which proceeded forward under the three approaches to value.

The Board finds the county assessments, especially with the threefold

increase, that derived from a non-recognized appraisal model, should not

prevail if there is an alternative, even a tenuously helpful one. Appellant’s

appraisal case is determined sufficient to decide this appeal. -

8. As aresult of these conclusions,” the Board held that although Amalgamated’s
appraisal was “wanting in instances,” it “was the only one which reasonably proceeded
forward under the three approaches to value.” BTA decision, page 10. The Board then
proceeded to invite frial de novo before the district court, by urging both parties to “start
afresh in future assessments under the three approaches to value standard and the
legislatively provided for cost approach (trended investment.)” BTA decision, Page 13.
Pursuant to Idaho Code Section 63-3812, the trial in this case was conducted as though it
were an original proceeding,

9. For purposes of this appeal, the parties have stipulated that the valuation of
real estate upon which the subject plants sit and other real property, which Amalgamated

owns utilizes in its manufacturing process are not at issue in this litigation. The valuation

at issue is the plant and equipment, The parties have also stipulated that the age of each

% Although the BTA called the wansfer of assets to the LLC 2 “sale,” this Court has found 1o the contrary
per Finding of Fact 2 hereinbefore.
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plant is in excess of 50 years. However, each plant is in good condition, and all four
plants operate as a combined or single business unit. Since 1997, $43 million in new
capital has been invested to make improvements in the plants. Exhibit 12.

10. All plants conduct an annual slice campaign, which is the harvesting and
slicing of the beets from the fall of the year until February or March. Both the Nampa
and Twin Falls plants then begin the juice campaign, in which they draw stored sugar
juice from large storage tanks back into the factory and process the raw product into
sugar. This campaign occurs from March to September. Both plants utilize an advanced
molasses de-sugarization process, which has increased the recovery rate for sugar
extraction from 82% to 90%. -

11. At irial, both parties presented market value appraisals, which applied the

three approaches to market value set forth in Idaho Code Section 63-201° and Rule 217

promulgated by the Idaho State Tax Commission.” As a result, the trial de novo differed

6 Market value is defined in Idaho Code Section 63-201(10) as follows: "Market value"
means the amount of United States dollars or equivalent for which, in all probability, a
property would exchange hands between a willing seller, under no compulsion to sell,
and an informed, capable buyer, with a reasonable time allowed to consummate the sale,
substantiated by a reasonable down or full cash payment

"Rule 217 provides as follows: RULES PERTAINING TO MARKET VALUE DUTY
OF COUNTY ASSESSORS 02. Appraisal Approaches. Three (3) approaches to value
will be considered on all property. The three (3) approaches to value are: (3-30-01)
[ernphasis added]

a. The sales comparison approach; (3-30-01)

b. The cost approach; and (3-30-01)

c. The income approach. (3-30-01) _

03. Appraisal Procedures. Market value shall be determined through procedures,
methods, and techniques recommended by nationally recognized appraisal and valuation
associations, institutes, and societies and according to guidelines and publications
approved by the State Tax Commission. This includes the use of market rent,

pot contract rent. (3-30-01)

-
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significantly from the BTA hearing, where only Amalgamated presented an appraisal
applying the three approaches to market value provided for in Idaho Code Section 63-201
and Rule 217.

12. The Counties utilized the services of L. Scott Erwin, Section Manager of the
Idaho State Tax Commission, and Brent Eyre, a private appraiser. The professional
qualifications of these two appraisers are contained in Exhibit 4, Section VII. Mr. Erwin
is an Idaho State Certified General Appraiser. Mr. Eyre is an Accredited Senior
Appraiser and a Utah State Certified Appraiser.

13. Amalgamated utilized the services of the Tapanen Group, Inc., specifically
Larry J. Tapanen and Stephen H. Olson. Their professional qualifications are c<;ntained
in a separate section entitled “Professional Qualifications™ at the conclusion of Exhibit
TT. Mr. Tapanen is an Accredited Senior Appraiser and an Oregon and Washington
State Certified Appraiser. Mr. Olson is not accredited or certified.

14. While each appraisal presents the requisite three approaches to value, a
cursory review of the appraisals reveals a noteworthy difference between the two
appraisals. Exhibit 4 and Exhibit TT. Included in the Tapanen appraisal, on Page 12 of
Exhibit TT, is a narrative entitled “History and Nature of the Business.” The narrative
reviews the history of the United States sugar industry including the competition created
by com and non-caloric sweeteners, allotments, imports, and low profit margins. While
the Counties’ appraisal lacks such historical information, it contains regional and area
agricultural production data as well as a description of ecent plant improvements made

by Amalgamated. These noted differences in appraisal style were further developed in
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presentation of their individual cases at trial. The Amalgamated appraisers had been
appraising U.S. sugar manufacturing plants for decades. In contrast, although they had
appraised other types of industrial properties, the Cquntigs’ appraisers had never
appraised a sugar processing plant prior to this case.

15. In presenting their case at trial, Amalgamated used the same approach it had
used at the BTA hearing. Amalgamated’s original appraisal, Exhibit 3, was essentially
left intact. There was additional material inserted in the narrative entitled “History and
Nature of the Business.” Exhibit TT, Pages 14 — 16. The additional information
discusses the continued implementation of the 2002 Farm Bill and the USDA. Cgmmodity
Credit Corporation’s revision of sugar marketing allotments. Because Pacific Northwest
Sugar Co. was idle for the year; Amalgamated was assigned almost half of Pacific
Northwest’s allocation. Amalgamated made some other lesser changes to its appraisal,
which will be discussed later in these Findings as they relate to each valuation approach.

16. Amalgamated presented the expert testimony of Peter Buzzanell, a sugar
market analyst, in support of their assertions that a proficient appraisal requires a
knowledge of the overall stability of the U.S. and world sugar industry. Mr. Buzzanell
testified that the United States is the second leading world sugar importer and the lowest |
cost producer of sugar. Farty foreign countries are currently allowed to import sugar to
the United States. Quotas control sugar imports. If an importing country exceeds their
quota, they are required to pay a tariff.

17. The United States does not export sugar. 'IFhe U.S. government from time to
time, beginning in 1934, has subsidized the farmer for producing sugar and has controlled

production through allotments and government loan mechanisms. From 1990 to 2002,
















































































































































































































































































































































































































